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IMPEAUCJIOBHUE

VYuebnasa nuciumninHa «JlokyMeHToBeeHue» (anee — AUCIUILINHA) OPUCHTHU-
poBaHa Ha (pOpMUPOBAHKE y 00YUYAIOIUXCS KOMIIETCHIIUNA B PaMKaX OCHOBHOM IpO-
deccroHanpHOM 00pa3oBaTeNbHON MporpaMMbl Beiciiero oopazoanus (OITOIT BO)
no Hanpasienuto noarorosku 10.03.01 Uudopmanmonnas 6e3o0macHOCTh, Tpoduib
«Opranuzanusi 1 TeXHOJIOTHA 3alUThl HHPopMaIuH (10 OTpaciu Wi B chepe mpo-
dbeccnoHaNbHOU JAEATETHHOCTH)Y.

1. IEJb 1 3AJIAYM OCBOEHMSI TUCHUATIIMHBI

Hean ocBoeHUs AUCIMIUIUHEI — (POpMUpPOBaHUE 0a30BOI CHCTEMBI 3HAHUI B 00-
JIACTU TOKYMEHTOBEACHUS U JEJIONPOU3BOICTBRA.

3amavu TUCHUIUINHBI:

— (dopMUpOBaHUE NMPABWII OPraHU3aIuu PabOThI C JOKYMEHTAMH YIIPABJICHHUS;

— (popMHUpOBaHUE OCHOBHBIX MOJIXO0J0B K MPOEKTUPOBAHUIO JOKYMEHTOB U CH-
CTEM JIOKYMEHTALNN;

— (opMHpOBaHME HOPMATUBHOM 0a3bl AEIONPOU3BOICTBA, MOAXOA0B K 3aIUTE
JOKYMEHTUPOBAHHOW MH(OpMAIUK.

2. MECTO JUCHUILIMHBI B CTPYKTYPE OBPA30OBATEJIBHOM
HNPOI'PAMMDBI ®I'0OC

JlucuuniauHa BXOAWT B 00s3aTENbHYIO YacTh YUEOHOTO TUIaHa, H Pean3yeTcs
Ha 3 Kypce B 5 cemectpe.

[MapannensHo M3ydaroTCs NUCHUIUIMHBL «Aemomamuszayus OOKYMeHmMOo00o-
pomay.

bazupyroTcs Ha U3ydeHUH NUCHUIITUHBL: « OpraHu3aius U yrnpaBlIeHUE CITYK-
OoM 3amMUThl HHPOPMALIUN», «ABTOMATU3AIINS TTOJATOTOBKU U O(DOPMIICHUS TeXHUYE-
CKUX JOKYMEHTOB)»

3. INTAHUPYEMBIE PE3YJIbTATBI OCBOEHUSA JUCTIUIIJIMHbI

N3yuenne qUCHUIIMHBI HATIPABJICHO HA (OPMUPOBAHUE Y O0YHAIOITUXCS KOM-
nerennuii OITK-6, npencraBieHHbIx B Tabdsuiie 1.
Ta6nuna 1 — TpeboBaHuUs K pe3yabTaTaM OCBOCHUS YUeOHOW U CIUILIMHBI

KOH 1 HAMMCHOBAHUC I/IH,HI/IKEITOPI)I KOMHCTCHHI/Iﬁ B PE3YIAbTATE U3YUCHUA yqe6H0171 JUCI -
KOMIICTCHIIMHU TIJIMHBI O6y‘laIOIIII/I€CH JOJIDKHBI!
3HATh YMETh BJIaJICTh
OIIK-6. Cmnoco- | OIIK6.1 CnocobeH mpUMEHSTh | OCHOB- | OpOpM- | HABBIKAMU
OeH mpu pelle- | OCHOBHbIE HOPMATHBHbBIE MPABO- | HbIE JSITh paboThl C
HUM npodeccuo- | Bble akThl B 00JacTH UHPOpMa- | Ipa- JNOKY- | JOKYMEH-
HaJbHBIX 3aJ]a4 | HIMOHHOW O0€30MacHOCTH M 3a- | BUja MEHTa- |TaMH U
HIMTHL  MHOpMAIlMU, a TakKxKe )




OpraHu30BbI- HOPMAaTUBHBIE  METOAMYECKHE | peria- | 00b- HOpMa-
BaTh 3alIUTy UH- | JokyMeHThl ~®Cb  Poccum, | MEHTa- | €KTa; TUBHBIMHU
dbopmarnmm OCTOK Poccuu B janHoM 00J1a- | UK CHU- | pa3pa- | [IPaBo-
OrPaHUYEHHOTO | CTH. CTEMbl | OaTbl- | BBIMU aK-
nocryna B cooT- | OIIK6.2 CrnocobeH npuMEHSTh | ynpaB- | BaTh TaMHU.
BETCTBUM C HOP- | OTEYECTBEHHBIE W 3apyOeKHbIC | JEHUS | Ipel-
MaTUBHBIMU CTaHAApPTHI B 00JIACTU KOMIIbIO- | HHOp- | JIOKE-
IPaBOBBIMHM aK- | TEPHOM 0O€30MaCHOCTH JJIA MPO- | MAIlU- | HUSL TI0

TaM{, HOpPMa- | EKTUPOBAHMS, pa3pabOTKU U | OHHOM | COBEp-
TUBHBIMU M Me- | OLIEHKHM 3alIUIIIEHHOCTH KOMIIb- | 0€3- HIEH-
TOANYECKHUMU IOTEPHBIX CUCTEM; | orac- CTBOBa-
JOKYMEHTAMU OIIK6.3 CnocobGeH MNPUMEHATH | HOCTH U | HUIO
denepanbHON METO/bl pacyera U MHCTPYMEH- | opopM- | ch-

Cy’kObl ~ 0€3- | TAILHOTO KOHTPOJIA TIOKa3aTe- | JICHUSI | CTEMBI
onacHOCTU Poc- | Iel TEXHWYECKOW 3allHUTBl MH- | COOT- yIIpaB-

cuiickoit ®dene- | hopmanuu. BET- JIEHUS.

pauuu, Dene- CTBYIO-

panbHOM e no-

CILyOBbI TIO TeX- KyMEH-

HUYECKOMY H Taluu.

DKCIIOPTHOMY

KOHTPOJIIO;

4. OFBEM JUCIUILIUHBI U BUJbI YYEEHOM PABOTHI

OO0mas Tpya0eMKOCTh AUCIMILINHBI COCTaBIIsAeT 5 3aueTHbIX equnull (180 aka-
JEMHUYECKHX YacoB). PacripenencHue Tpy10eMKOCTH TUCIUIUIMHBI TI0 BUIaM Y4eOHOM
paboTHI M ceMecTpaM MPEACTABICHO B TaOHIIE 2.

Tabmuma 2 — Pacipenenenue Tpy10eMKOCTH AUCITUTUTMHBI TI0 BUIaM y4eOHOUW paboThI
U ceMecTpam

Buabl yueOHoii padoThI B COOTBET- TpyaoemMKkocThb, Yac.
CTBHMH € y4eOHBIM IJIAHOM 00pa30Ba- Bcero Cemectp

TeJIbHOM MPOrpaMMbl 1 2 3 4 5 6 7 8 9 A B C

1. KonrakTHast pa6oTa 00y4arommxcst 48 - - - - | 48] - - - - - - -

C meIaroru4ecKuMu paboTHUKAMM,
B TOM YHCIIC:

1.1. Jlexuuu, yac. 16 - - - - 16| - - - B _

1.2. JJaboparophbie paboTBbl, Yac. 16 - - - - |16 - - - - -

B TOM 4HCJIe B (hOpME IIPAKTHIECKON
HOJTrOTOBKH

1.3. IIpakTuyeckue 3aHsTHS, Yac. 16

B TOM 4HCJIe B (hOpME IIPAKTHIECKON
MOJITOTOBKH

2. CamocTosiTeIbHast pa6oTa 06yyaro- 96 - - - - | 9% - - - - -
nmMxcs, 4ac.

3. Tekyumuii KOHTPOJIb YCIIEBAEMOCTH
U MPOMEKYTOYHAS aTTeCTAlUA 00y4ya-
OIIUXCH,

B TOM YHCJIE:




Buabl yueOHo# padoThI B COOTBET-
CTBHHM ¢ y4eOHBIM IIaHOM 00pa3oBa-
TeJIbHOW NPOrpaMMbI

TpyaoemMKoCTb, 4Yac.
Cemectp
1]2[3]4]5[6[7[8]9] A ]

Bcero

B |C

3.1. DK3aMeH, ceMecTp 36 5

3.2. 3auer, cemecTp -

3.3. 3auer c OLeHKOH’, ceMecTp -

3.4. KypcoBoii mpoeKT (KOHTPOJIh), Ce- -
MecTp

3.5. Kypcosast pabota (KOHTpOIIB), Ce- -
MecTp

3.6. PacuerHo-rpaduueckas padbora -
(KOHTpOJIB), ceMecTp

3.7. KonTposbHas padoTa (KOHTPOIIb), -
ceMecTp

O6uas Tpynoemkocts (5 3.e.) 180 180

5. COAEP) KAHUE JUCHHUITJIMHbI
5.1. CTpykTypa M CUUILTHHBI

CtpyKTypa DUCIUIUIMHBI MPEJCTaBICHA B BHJIC TEMATHYECKOTO IIaHa B Tad-
e 3.

Tabmumua 1 — TemaTHn4ecku IIaH JUCHUILINHEI

TpyroeMkocTb, yac.
Bcero | Jlekuum | Jlabopa- | Ilpak- Camo-
HaumenoBanmue pasjaesa (TemMmbl)
e —— TOPHbIE | THYe- cTosI-
padoThl | CKHe 3a- | TeJbHasA
HATUSA padora
Paznen 1. /lokymMeHTOBeneHHe Kak 27 3 3 3 18
HAYYHasl JUCHHUILINHA
Tema 1. OcHOBHBIE IOHATHUS U FOCyAAp-
CTBEHHBIE CTAHJAPThI JIOKYMEHTOBEIE- 9 1 1 1 6
HUSL.
Tewma 2. Hocurenu undopmaruu. Cpen-
CTBa M OpyJus nucbMa. BiusiHue Hocu- 9 1 1 1 6
Telss HGOPMAalLUU Ha JOJATOBEYHOCTh U
CTOMMOCTb JIOKYMEHTa
Tema 3. McTopust U COBpEMEHHBIE TEH-
NEeHIUsT HocuTened uHbopManuu U 9 1 1 1 6
CPEICTB IOKYMEHTHPOBAHUSI.
Paznen 2. CrpykTypa HA0KYMeEHTA.
TpeOoBanuss Kk 0(pOpMICHHIO TOKY- 27 3 3 3 18
MEHTOB
Tema 4. OyHKIMM U KIacCUPUKALIIH
nokyMeHTOoB. FOpuanueckas cumna JoKy- 9 1 1 1 6
MEHTA U [1eYaTh.
Tema 5. OcobGeHHOCTH OpTraHHU3aIU- 9 1 1 1 5
OHHO-PaCHOPSAUTENBHBIX JOKYMEHTOB.




HanmenoBanmue pa3ziesia (TeMbl)
AUCHMILINHBI

TpyroeMKoCTb, Yac.

Bcero

Jlexknun

JlaGopa-
TOPHBbIE
padoThbI

pax-

THYe-
cKHe 3a-

HATHS

Camo-
CTOSI-
TeJIbHASA
padora

Tema 6. TOCT P 7.0.97-2016 «YCU.
YCOPH TpeGoBanusi Kk 0(QpOPMICHHIO
JOKYMEHTOB». bBIIlaHKHM JIOKYMEHTOB.
[Tpumepsl oopMIIeHUS] PEKBU3UTOB

Pazgean 3. Cucrembl J1OKyMEHTALMH.
Od¢opmiieHue ynpaBjieH4eCKUX T0KY-
MEHTOB

36

24

Tema 7. Buapl cuCTeEM JOKyMEHTALUU.
Opranu3annoOHHO-TIPaBOBBIC JOKY-
MeHThI. TpeboBaHUsI K UX COCTaBJICHUIO
1 0(OPMIICHHUIO.

Tema 8. PacnopsaurenbHble IOKY-
MeHTBL. [lopsSoK MX COCTaBICHUS U
opopmrnenus. Opopmienne yHUDUIH-
POBAaHHOM TOKYMEHTALUU TIO JIMYHOMY
COCTaBy

Tema 9. UHpOpMaLIMOHHO-CIIPABOYHBIE
IOKyMeHTHI. PasHoBuHOCTH HH(DOpMA-
LIUOHHO-CIIPABOYHBIX JIOKYMEHTOB, HX
cocTaBlieHHE U 0popMIICHHE.

Tema 10. Cuctema Oyxraiatepckoi J10-
kyMeHTanuu. Cucrtema Hay4HO-TEXHH-
YECKOM M KOHCTPYKTOPCKOM JTOKYMEH-
TalUU.

Paznen 4. Opranuszanus 10KyMeHTO-
o0opora. XpaHeHHe U YHUUYTOXKeHUE
AOKYMEHTOB

36

24

Tema 11. [TonsTie noKkymMmeHTO000pOTA.
XapaKkTepuCTUKU JOKYMEHTO00OpOTa.
OntuMu3zaius 10KyMeHTo000poTa.

Tewma 12. Bxonsmas, ucxoasiiasi BHyT-
PEHHSS JOKYMEHTALMS.

Tema 13. Homenknatypa nen. Odopm-
JICHHE JIe] Ha XpaHEHue.

Tema 14. Opranuzanmsi apxXuBHOTO Xpa-
HEHHUSI IOKYMEHTOB. YHUUTOXEHUE J0-
KYMEHTOB.

Paszpen 5. lokymMeHTHpOBaHME U 3a-
muTa uHGopManumn

18

12

Tema 15. KoHduaeHmmanbHpli JT0KY-
MeHT. OcCOOeHHOCTH KOH(UAECHINAIb-
HOTO JICJIOTPOU3BOICTBA.

Tema 16. JlokyMeHTBI, periaMeHTHpY-
IOLME MEPONPUSTUS U TPOLECCHl 3a-
muTel uHGopmanuuu. IlonnensHeie n0-
KYMEHTBHI.

Hrtoro

144

16

16

16

96




5.2. Pacnipenesienne (opMUpyeMbIX KOMIETEHIHII MO pa3genam (TeMam)
TUCHUTITTHHBI

Pacnipenenenne hopmMupyeMbIx KOMITETEHIIUN TIO pa3zesiaM JUCITUTUTHHBI TPe/I-
CTaBJIEHO B Tadmuile 4.

Tabnuia 2 — @opMupoBaHre KOMITETCHIIWHA 110 Pa3eiaM JUCITUATITHHBI

HaumenoBaHue pa3aesia (TeMbl) JUCHUILIHHBI Kon komMnereHuun
OIIK-6

Pa3nes 1. JlokyMeHTOBeleHHEe KAK HAYYHAasl JUCHHUILIMHA +
Tema 1. OcHOBHBIE OHATHUS U TOCYAAPCTBEHHBIE CTAHIAPTHI JOKYMEHTOBE- +
JICHUSL.
Tewma 2. Hocurenu undopmanuu. Cpencta u opyaus nucbMa. Biusiaue Ho- +
cutessi HtHQOpMaIMK Ha JTOJTOBEYHOCTh M CTOMMOCTD JOKYMEHTA
Tema 3. McTopusi 1 cCOBpeMEHHbIE TEHIEHIUS HOCUTENeH MHPOpMAIK U +
CPEJICTB JOKYMEHTHUPOBAHHUSI.
Pasznen 2. Crpykrypa nokymenrta. TpeOoBanusi K 0pOpMIICHHIO 10OKY- +
MEHTOB
Tema 4. ®yHKUIMY U KIaccuUKaMU JOKYMEHTOB. FOpunndeckas cuina ao- +
KYMEHTA U T1eYaTh.
Tema 5. OcOOEHHOCTH OpPTraHU3allMOHHO-PACIOPSIAUTEIbHBIX IOKYMEHTOB. +
Tema 6. TOCT P 7.0.97-2016 «YC/I. YCOPJI TpeGoBanusi kK 0pOpMICHUIO +
JTOoKyMeHTOBY». biianku nokymenToB. [Ipumepsl opopmiieHus peKBU3UTOB
Paznen 3. Cucrembl gokyMeHTanuu. Odopmienne ynpaBieHYeCKHX +
JOKYMEHTOB
Tema 7. Bunel cuctem nqokymentauuu. OpraHu3aliiOHHO-TIPABOBBIE JOKY- +
MeHThl. TpeboBaHUs K UX COCTaBJICHUIO U 0OPMIICHHIO.
Tema 8. PacmopsautensHbie HOKyMEHTHI. [lOpsIoOK HMX cOCTaBleHUS U +

opopmiienus. OdopmieHne yHUPHUIIUPOBAHHONW AOKYMEHTAIMU IO JIMY-
HOMY COCTaBy

Tema 9. MHpopmaliOHHO-CIIPaBOYHbIE JOKYMEHTHI. Pa3HOBUIHOCTH WH- +
(dopManOHHO-CIIPABOYHBIX JIOKYMEHTOB, UX COCTaBJI€HUE U 0POpMIICHHE.

Tema 10. Cucrema Oyxranrepckoil JokyMeHTanuu. CucrtemMa HayyHO-TeX- +
HUYECKOM M KOHCTPYKTOPCKOW JOKYMEHTAIMH.

Pa3nea 4. Opranuszanusi JOKyMeHT0000poTa. XpaHeHHe U YHHYTOXKe- +
HHE JOKYMEHTOB

Tema 11. ITonstue 1OKyMeHTOOO0pOTA. XapaKTEPUCTUKU TOKYMEHTO000- +
pota. OnTuMH3aIUs JOKYMEHTO000pOTA.

Tema 12. Bxoasmas, ucxosuasi BHyTPEHHS] JOKYMEHTALMSL. +
Tewma 13. Homenknatypa nen. OdopmiieHne e Ha XpaHeHHeE. +
Tema 14. Opranuszanusi apXUBHOI'O XpaHEHUS JTOKYMEHTOB. Y HUUTOXKEHHE +
JIOKYMEHTOB.

Paspnen S. JlokyMeHTHPOBaHHE U 3a1IIUTA HH(POPMALMHU +
Tema 15. Kondunennuanbubsiit 1okyMeHT. OcoO€HHOCTH KOH(BHICHIHAIb- +
HOTO JIeJIONIPOU3BO/ICTBA.

Tema 16. JIoOKyMEeHTBI, perilaMEHTUPYIOLINE MEPOIPUITHS U IPOLECCHI 3a- +

Tl nHGopMmanuu. [loanensHbIe JOKYMEHTHI.




5.3. Jlekuuu

HepequL 3aHATUMN JICKIIMOHHOI'O THIIA, UX COACPKAHUC U TPYAOCMKOCTD IIPCa-

CTaBJIEHBI B TA0IUIIE 5.

Tabnuna 3 — TemaTuka U cofepKaHue JEKIUH

HaumeHnoBaHue TeMbl Tema Jekuun Coaepxanue Jekuun | TpyroemkocTb,
JAUCHMILTHHBI yac.
Tema 1. OcHoBHble 1o-|JIeknus 1. OcHoBHble 10- |IloHATHE nOKyMeHTa. Cra- 1

HATUA W TOCYHApCTBCH- | HATHUA U I'OCYJAapCTBCHHEBIC
HBIC CTaHAApPTbl OOKY-|CTaHAAPTBI HTOKYMCHTOBC-
MCHTOBCACHUA. JCHUA.

HOBJICHUE U Pa3BUTHE JOKY-
MEHTOBEJEHHUS KaK HAy4YHOU
JUCUUIUIMHBL.  3aKOHOJa-
TEJbHbIE AaKThl, HOPMATHUB-
Hble Marepuainbl. ['ocynap-
CTBEHHBIE CTaH/IAPTHI U YHU-
(buIUpOBaHHBIE  CHCTEMBI
nokymentauuu. [ocynap-
CTBEHHAsI CUCTEMA IOKYMEH-
TallMOHHOTO  oOecreueHus
yIpaBJCHUSI.

Tema 2. Hocurenu un-|Jlekuus 2. Hocurenu un-
¢opmanuu. CpencrBa u|popmauuu. CpenctBa u
opyauss nuceMa. Bnms-|opyaus nucema. BimsiHue
HUE HOocUTeJIs MHPOpMa- | HocuTelss HHPOpMaluu Ha
LIMH Ha JOJITOBEYHOCTH U | JOJITOBEYHOCTh M CTOU-
CTOMMOCTb JOKyMEHTa |MOCTb JJOKYMEHTa

Hocurenn uHpopmanuu.
CpencTBa u opyaus TUCbMa.
Bnusinue nocurens uHbop-
MalUu Ha JOJTOBEYHOCTHh U
CTOUMOCTH IOKYMEHTA.

Tema 3. Ucrtopus u co-|Jlekuus 3. Mcropus u co-
BPEMEHHBIC TEHJICHIIMS | BPEMECHHBIE
HocuTeNel nHpOopMaLuy | HocuTeneil nHpopManuu u
U CpPEACTB JOKYMEHTH- |CPEACTB JIOKYMEHTHPOBa-
pOBaHUs. HUS.

TECHACHIIUA

Hcropuss M COBpeMEHHbIE
TEHJECHIUsI HOCUTENIeH WH-
dbopMaiuu U CpeacTB JOKY-
MEHTHPOBAHUSI.

Tema 4. OyHKIUU WH
KJIacCU(pUKaLUU  JOKY-
MeHTOB. IOpunnyeckas
CWIa JIOKyMEHTa M Tie-
YaTh.

Jlexkiuss 4. DOyHKIUU |
KJIacCU(UKALIUU JOKYMEH-
ToB. FOpuanueckas cuia
JOKYMEHTA U TIeYaTh.

Knaccudpukanus noKyMmeH-
TOB. OYHKIMS TOKYMEHTOB.
KOpuanueckast cuna JoOKy-
MeHTa. PEeKBHU3UT  JOKYy-
MeHTa. [leyarts.

Tema 5. OcoOennoctu |Jlexmuss 5. OcobOenHHoCTH
OpraHM3aIlMOHHO-pac- | OpraHU3aIMOHHO-PACTIO-
HOpS[)II/ITeJ'IBHI)IX )IOKy- prJII/ITeJ'IBHI)IX
MEHTOB. TOB.

OcobeHHOCTH OpraHu3alu-
OHHO-PACIIOPAINTECIBbHBIX
JIOKYMEHTOB.

Tema 6. TOCT P 7.0.97-
2016 «YCHA. YCOPA
TpeboBanus k opopmiie-
HUIO JIOKYMEHTOBY.
bnanku  TOKyMEHTOB.
[Ipumepsr  odopmieHUs
PEKBU3UTOB

Jlexmus 6. TOCT P 7.0.97-
2016 «YCH. YCOP/] Tpe-
O6oBaHMs K O(OpMIIEHHUIO
JTIOKYMEHTOBY». biranku no-
KYMEHTOB.
odopMIIeHUS PEKBU3UTOB

I'OCT P 7.0.97-2016 «YC/I.
YCOPJl. TpebGoanusi K
0(OPMIICHUIO JOKYMEHTOBY.

ITpumepsl oopmienus
PEKBHU3UTOB. brnanku
JIOKYMEHTOB
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HaunmeHnoBanue TeMbl
JTUCIHUTLINHEI

Tema Jexnun

Conep:xaHue JieKIIUA

TpyroeMKoCTB,
yac.

Tema 7. Bunel cucrem
nokymenrtanuu.  Opra-
HU3aIMOHHO-TIPABOBHIE
IoKyMeHThl. TpeboBa-
HUS K UX COCTABJICHUIO U
0(pOpMIICHHIO.

Jlexnus 7. Buasl cucrem
nokymeHTanuu. OpraHu-
3aIlMOHHO-TIPABOBBIE  JIO-
KyMeHTBl. TpeOoBaHUs K
WX COCTaBJICHHIO U 0POpM-
JIEHUIO.

Bunel cucrem noxkymeHTa-
uuu. OpraHu3aloHHO-TIpa-
BOBBIE JIOKYMEHTHI - YCTABHI,
MIOJIOXKEHUS, IITAaTHbIE pac-
MACaHUs, CTPYKTypa ¥ LITaT-
Hasg 4YMCIIEHHOCTb, perya-
MeHTBl. TpeOoBaHUS K HUX
COCTaBIICHUIO U odopmiie-
HUIO.

1

Tewma 8. Pacnopsurens-
HbIE TOKyMeHTHI. [lops-
JIOK HUX COCTaBJICHHUS H
opopmrnenus. Odopm-
JeHue YHU(ULIMPOBAH-
HOW JIOKYMEHTAlMU 10
JIMYHOMY COCTaBYy

Jlekumst 8. Pacnopsinu-
TeNbHBIE JOKYMEHTHI. [lo-
PAIOK WX COCTaBJICHUS W
opopmrnenus. Odopmie-
HUE  YHU(DUUIUPOBAHHOM
JOKYMEHTAIlMU TI0 JIHY-
HOMY COCTaBYy

PacniopsimutenbHble  JOKY-
MEHTBl — TIOCTaHOBJICHUS,
pelIeHHs, PUKA3bl, Pacro-
psxenus u ap. [Hopsaok ux
coctaBlieHUsT W odopmire-
Hus. Odopmienue yHupu-
[UPOBAHHOM JOKYMEHTAIUU
M0 TUYHOMY COCTaBY.

Tema 9. Wnudopmaru-
OHHO-CIIPaBOYHBIE  JO-
KyMeHThl. Pa3zHoBuAHO-
CTH  MH(POPMAIMOHHO-
CIPAaBOYHBIX JIOKYMEH-
TOB, UX COCTaBIICHHE W
odopmiieHue.

Jlexums 9. Hupopmanu-
OHHO-CIIPABOYHBIE  JIOKY-
MeHTbl.  PasHoBUAHOCTH
HnH(}OPMaLIMOHHO-CIIPa-
BOYHBIX JIOKYMEHTOB, HX
COCTaBJIeHHE U OQopMiie-
HHUE.

HNudopmaninoHHO-CIpaBoy-
HBIE JJOKYMEHTBI — CIIPaBKH,
aKTBI, MPOTOKOJIBI, JTOKJIAN-
HbIE U OOBSCHUTETBHBIC 3a-
MMUCKH, JTOBEPCHHOCTH, CITY-
*KeOHbIe MHChMa, TeJehOoHO-
TpaMMBl, TeJeTrpaMMBl,
dakcorpammbl.  PazHoBuI-
HOCTHU UH(pOPMaIMOHHO-
CIIPABOYHBIX  JTOKYMEHTOB,
WX cocTaBlieHue u oopmie-
HUE.

Tema 10. Cucrema Oyx-
rajJTepCKOW JOKyMEHTa-
nuu. CucremMa HaydHO-
TEXHUYECKOM W  KOH-
CTPYKTOPCKOU TOKYMEH-
TallUH.

Jlexkums 10. Cucrema Oyx-
TaITEPCKOM  JIOKYMEHTa-
uun. CucreMa HaydHO-
TEXHUYECKON U KOHCTPYK-
TOPCKOW IOKYMEHTAIIUH.

Cucrema  Oyxraiatepckoit
JIOKYMEHTAIIUH. Cucrema
HAayYHO-TEXHUYECKOU 1 KOH-
CTPYKTOPCKOM  JIOKYMEHTa-
117078

Tewma 11. TTonsiTHe NOKY-
MeHTooOopoTa. Xapak-
TEPUCTUKU JTOKYMEHTO-
obopota. OmrTumm3anms
JIOKyMEHTO000POTA.

Jlexkuus 11. Ilowarue no-
KyMEHTO000OopoTa. Xapak-
TEPUCTHKH  JOKYMEHTO-
obopota. OnTuMu3aNUs
JIOKYMEHTO000poTa.

[TonsitTue  mMOKyMEHTOO0O-
porta. XapaKTepUCTUKU J0-
KyMeHTooOopoTa. OnTumu-
3a1us T0KyMEeHT000opoTa.
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HaunmeHnoBaHune TeMbI Tema Jexnun Conep:xaHue JieKIIUA TpyaoeMKoCTb,
JMCIMTLITMHBI yac.

Tema 12. Bxogsamas, uc- | Jlekuus 12. Bxognsimas, | Bxomsimas, HCXOISIIast 1

xXoadamast BHYTPCHHAA | UCXOQA11asd BHYTPCHHAA BHYTPEHHSAS JOKYMEHTALUS.

JIOKyMEHTAIHSI. JIOKYMEHTAIHSI.

Tema 13. Homenkunatypa|Jlekunss 13. Homenkna- | Homenknatypa gei. 1

nen. Odopmnenue nen|typa nen. OdopmieHue

Ha XpaHEHHE. JIeJ1 Ha XpaHEeHHue.

Tema 14. Opranuzanms |Jlekums 14. Opranuzanus | OpraHuzanuss — apXUBHOTO 1

APXUBHOI'O XpaHCHUA | apXUBHOTO XPaHCHHUA OO- XpaHEHUA JTOKYMEHTOB.

JIOKYMEHTOB. ~ YHHYTO- | KyMEHTOB. YHHUYTOKEHUE |V yyyroskenmie JOKYMEHTOB

KEHUE JOKYMEHTOB. JIOKYMEHTOB.

Tema 15. Kouduaenmu- | Jlekums 15. Konpunenuu- | KonbuaeHmmanpHbeIil 10KY- 1

aNbHBIA TOKYMEHT. Oco- | ainbHbIil JOKyMEHT. OcCO- | penr.
OCHHOCTH KOH(HUICHIU- | OEHHOCTH  KOH(MUICHIIN-
QJIBHOTO JISIIONPOU3BO/I- | AIBHOTO  JEJIOTIPOU3BO/I-

CTBa. CTBa.
Tema 16. [loxymentsl, |Jlekuus 16. JlokymeHTHI, | [JOKyMeHTBI, periaMeHTH- 1
PEriIaMCHTUPYOIIHNE perilaMCHTUpYOIIHUE MC- pyolue MEpONpUATUS U

MEpONPHUATUS M IPO- | PONPHUATHS M  IIPOLECCHI

MPOIIECChl 3alUThl UHOOP-
1IECChl 3aIUTBl UHQOP- | 3aIIUTHI uHdopmanuu.

MaluH. ITonpenbHbie
maruu. [lonnensusie 10- | [loanenbHble TOKYMEHTHI.
KYMECHTHI. JOKYMEHTHI.
Hroro - _ 16

5.4. JlaGopaTopHblie padoThI

JIabopaTopHbie pabOThI 110 TUCUUIUIMHE TPETYCMOTPEHBI YYEOHBIM MIJIaHOM 00-
pa3oBaTeNIbHOM MporpaMMel (Tadsuma 6).

Tabnuma 4 — Tematuka 1a00paTOpPHBIX pabOT

HanmeHnoBaHHMe TeMbI M CLH- Tema s1abopaTopHOii padboThI TpyroeMKoCTb,
IIMHBI yac.
Tema 1. OcHOBHBIE IOHATHUS U TOC- 1

HOpMaTI/IBHO'HpaBOBOe periiaMeHTHUpO-

apCTBEHHEIE CTAaHAApPTHI OKY-
yAap fap JIOKY BaHUE JOKyMeHTOBeAeHUs B PD u mupe.

MEHTOBE/ICHUSI.
Tema 2. Hocurenn wuHpopmanuu. 1
CpenctBa u opyaus nmucbMa. Bims-
HUE HOCUTENsI HH(POpPMAIIUX Ha JI0T1-
TOBEYHOCTb U CTOMMOCThH JIOKY-
MEHTa

Tema 3. Mcropust 1 cOBpeMEHHbIE 1
. HopmaTtuBHO-1IpaBOBOE peEriiaMeHTHPO-
TEHJCHIMsST HocuTened HuHPopMma-

BaHUE JOKyMeHTOBeAeHus B PD u mupe.
LIMU U CPEJICTB JOKYMEHTHUPOBAHUS.

Tema 4. Oynkuuu u kiaccudpuka- 1
HopMmaTuBHO-TIpaBOBOE periaMeHTHpO-
U JOKyMeHTOB. [Opuanueckas

BAaHUC NOKYMCHTOBCIACHU B P®u MHpE.
CHJia JOKYMCHTA U ICYaTh.

Tema 5. OcoGeHHOCTH OpTaHU3alIn- 1
HopMaTuBHO-TIpaBOBOE pErIaMeHTHPO-
OHHO-PaCHOPSAIUTENEHBIX JIOKY-

BaHUE JOKyMeHTOBeAeH s B PD u mupe.
MEHTOB.

HopMmatuBHO-TIpaBOBOE periaMeHTHPO-
BaHUE JOKyMeHTOBeAeHus B PD u mupe.
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Tema 6. T'OCT P 7.0.97-2016
«YCA. YCOP]H TpeboBanus k
odopmIIeHHIO JIOKYMEHTOBY.
bnanku nokymentoB. [Ipumepsi
odopmIIeHUsI PEKBU3UTOB

HopMaTuBHO-TIpaBOBOE pErIaMEHTHPO-
BaHUe JJOKyMeHToBeeHus B PO u mupe.

Tema 7. Buasl cucrem TOKyMeHTa-
uu.  Oprasu3aoHHO-TIPAaBOBBIC
JTOKyMEHTBI. TpeOoBaHUsS K UX CO-
CTABJICHUIO U O)OPMIICHHUIO.

I[eJ'IOBaﬂ nepenuncka.

Tema 8. PacnopsiautenbHbIe TOKY-
MeHTBI. [Topsiiok X cocTaBiIeHUS U
opopmienus. OdopmieHne yHU-
(GUIIUPOBAHHON JOKYMEHTAIUU I10
JIUYHOMY COCTaBY

OpraHu3alMOHHO-TIPABOBAas JOKYMEHTA-
nus. Ileuats.

Tema 9. HudbopmanmoHHO-CIIpa-
BOYHBIC JIOKYMEHTBI. Pa3HOBHIHO-
CTH HWH()OPMAIIMOHHO-CITPABOYHBIX
JOKyMEHTOB, HX COCTaBJICHHE W
odopmiieHHE.

PacniopsimutensHas u uHGOpMaIIMOHHO-
CIIpaBOYHAsI IOKyMEHTALIUU.

Tema 10. Cucrema Oyxranrepckoit
nokyMmeHTtanuu. Cucrema HayyHO-
TEXHUYECKOM M KOHCTPYKTOPCKOM
JIOKYMEHTAIMH.

Kanposas noxkymenTanusi.

Tema 11. [TonsiTue TOKYMEHTO00O-
pota. XapaKTepuCTHKHU JOKYMEHTO-
obopora. OnTummusanus IOKYMEH-
TOO0OOpOTA.

Opranu3anus J10KyMeHTO000poTa.

Tema 12. Bxopgsmas, wucxomsias
BHYTPEHHSSI TJOKYMEHTAITHSI.

Opranuzanus J0KyMEHT0000poTa.

Tema 13. Howmenxiarypa jgen.
Odopmrenne aen Ha XpaHEHHeE.

XpaHeHHe JOKYMEHTOB.

Tema 14. Opranuszanusi apXuBHOTO
XpaHEHUs JOKYMEHTOB. Y HUUTOXe-
HUE JTOKYMEHTOB.

XpaHeHHe JOKYMEHTOB.

Tema 15. KonduneHunanbHblil 10-
KyMeHT. Oco0eHHOCTH KOH(UAEH-
LIMAJIFHOTO JIEJIONPOU3BOJICTBA.

JIOKYMEHTBI, perilaMeHTUPYIOLINE MEPO-
MPUSTHSL U TIPOLIECCHI 3aLIUTHI HHPOpMa-
LIUH

Tema 16. JIokyMeHTBI, peTIaMeHTH-
pYIOLIEe MEPOIPUATHS U IPOLIECCHI
3amuThl  uHGopmanuu. [logmens-
HBI€ JIOKYMEHTBHI.

JIOKYMEHTBI, perilaMeHTUPYIOLINE MEPO-
MPUSTHSL U TIPOLIECCHI 3aLIUTHI HHPOpMa-
UH

Hrtoro

16

5.5. IIpakTHyecKkue 3aHATUSA

[IpakTHyeckue 3aHATHS IO AUCHUIIIIMHE IPEyCMOTPEHBI Y4eOHBIM IIJIaHOM 00-
pa30BaTENIbHOM IIPOrPaAMMBI.

IIepedyeHb NPaKTUUECKUX 3aHATUM, UX COACPKAHUE U TPYAOEMKOCTb IIPEICTAB-
JIeHBI B Ta0IHMLE /.
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Tabnuna 5 — TemaTtuka u cojepkaHue MPaKTUIECKUX 3aHSATUN

HaumeHoBaHHe TeMbI
AUCHHUIIIIMHBI

Tema NMPaKTUHYIECKOIro
3AHATHUSA

Coaepixkanue npakTuye-
CKOI'0 3aHSITUS

TpyaoeMkocTh,
yac.

Tema 1. OcHOBHBIE TO-
HATHUSI U TOCYJIapCTBEH-
HbIE CTAHJAPTHI JIOKY-
MEHTOBEICHHS.

Tema 1. OcHOBHEBIE IIO-
HATHSI W TOCYJIapCTBEH-
HbIE CTaHAAPTHI JIOKY-
MEHTOBEICHMUS.

HopmaruHo-11paBoBOE pe-
rJIaMEHTHUPOBaHUE TOKYMEH-
ToBeneHus B PO u mupe.

1

Tema 2. Hocurenu uH-
dopmaruu. Cpenctea u
opyaust nucbma. Brus-
HUE HocuTelsd nHpopMa-
UM HA JOJITOBEYHOCTD U
CTOMMOCTb JIOKYMEHTa

Tema 2. Hocurenu uH-
¢dopmanuu. Cpeznctsa u
opyaus nuceMa. Bums-
HUe HocuTes nHpopma-
LU HA JOJITOBEYHOCTh U
CTOMMOCTb JIOKYMEHTA

HopmaruHo-11paBoBOE  pe-
rJIaMEHTHUPOBaHUE TOKYMEH-
ToBeneHus B PO u mupe.

Tema 3. Ucropus u co-
BPEMCHHBIC TEHJICHIUS
HocuTeNel nHpopManuu
U CpEICTB JOKYMCHTHU-
pOBaHUsL.

Tema 3. HUcropust u co-
BpEMEHHbBIE TEHJICHIUS
HocuTenel nHpopMauu
U CpelICTB JOKYMEHTHU-
pOBaHUsL.

HopmaruBHo-11paBoBO€E  pe-
[JIAMEHTUPOBAHHE JOKYMEH-
ToBeneHus B PO u mupe.

Tema 4. DOyHKUUU U
KJaccu(uKaum  JTOKy-
MeHTOB. Opuanueckas
CWJIa JIOKyMEHTa W Tie-
YaTh.

Tema 4. ®yHkuuu u
KJIacCU(pUKALUU  JOKY-
MeHTOB. Opuandeckas
CWIa JIOKyMECHTa W Tie-
YaTh.

HopmaruBHo-mipaBoBO€ pe-
rJIaMEHTHPOBAaHUE TIOKYMEH-
ToBesieHus1 B PO u mupe.

Tema 5. Ocobennoctu
OpraHu3aIMOHHO-Pac-
HOp?II[I/ITCJH)HBIX I[OKy-
MEHTOB.

Tema 5. Ocobennoctu
OpraHu3aIOHHO-Pac-
HOp?II[I/ITeJ'H)HI)IX I[OKy-
MEHTOB.

HopmaruBHo-1ipaBoBO€E pe-
[JIAMEHTUPOBAHKE JOKYMEH-
ToBeneHus B PO u mupe.

Tema 6. TOCT P 7.0.97-
2016 «YCHA. YCOP[Q
TpeboBanus k opopmiie-
HUIO JIOKYMEHTOB.
bnanku  1OKyMEHTOB.
[Tpumepsl  odopmieHUS
PEKBU3HUTOB

Tema 6. TOCT P 7.0.97-
2016 «YCOA. YCOPAO
TpeboBanus k opopmite-
HUIO JIOKYMEHTOBY.
bnanku  TOKyMEHTOB.
[Ipumepsr odopmieHus
PEKBU3UTOB

HopmarusHo-11paBoBoe pe-
rJIaMEHTHPOBaHUE TIOKYMEH-
ToBeneHus B PO u mupe.

Tema 7. Bunel cucreMm
nokymeHrauuu.  Opra-
HU3AI[MOHHO-TIPaBOBBIE
nokyMmeHTbl.  TpeGoBa-
HUS K X COCTABIICHHIO U
oopMIICHHIO.

Tema 7. Bunbl cucrem
nokymenranuu.  Opra-
HU3aI[MOHHO-TIPaBOBBIE
JIOKyMeHThl.  TpeboBa-
HUS K UX COCTaBIICHUIO U
oopmIIeHHIO.

JenoBas nepenucka.

Tema 8. Pacniopsimnrens-
Hble JTOKyMeHTHI. [lops-
JOK WX COCTaBJCHUS W
opopmuenus. Opopmite-
HUE YHU(DUIMPOBAHHOMN
JOKYMEHTAlU! MO JINY-
HOMY COCTaBYy

Tewma 8. Paciopsiurens-
HbIe TOKyMeHTHI. [lops-
JOK WX COCTaBJICHUS W
oopmrnenus. Opopmiie-
HUE YHUDUIHPOBAHHON
JOKYMEHTAIllUM 10 JIN4-
HOMY COCTaBY

Opranu3annoHHO-IIPaBOBas
nokyMmeHTanus. [leuats.

Tema 9. Hudopmanu-
OHHO-CITPaBOYHBIE JTIOKY-
MeHTbI. Pa3HOBHIHOCTH

Tema 9. Hudopmaru-
OHHO-CIIPAaBOYHBIC JIOKY-
MeHThI. Pa3zHoBHIHOCTH

PacniopsimutenbHas W WH-
(hopmarmoHHO-CIIpaBOYHAS
JTIOKYMEHTAIUH.
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HaunMeHoBaHue TeMbI
JTUCIUIIIINHBI

Tema npakTHYeCKOro
3aHATHSA

Coaep:xanue npakTuye-
CKOI0 3aHATHS

TpyaoeMkocTh,
yac.

UH(POPMALIMOHHO-CIIPa-
BOYHBIX JIOKYMEHTOB, UX
cocTtaBiieHHe u 0(hopM-
JICHHE.

UH(POPMALMOHHO-CIIPA-
BOYHBIX JIOKYMEHTOB, X
cocTtaBiieHue u 0(hopM-
JICHUE.

Tema 10. Cucrema Oyx-
rajTepCKOd JTOKYMEHTa-
nuu. CucremMa Hay4dHO-
TEXHUYECKOM M  KOH-
CTPYKTOPCKOM JOKYMEH-
TalHH.

Tema 10. Cucrema Oyx-
TITEPCKON JIOKYMEHTa-
uuu. Cucrema Hay4dHO-
TEXHUYECKO M  KOH-
CTPYKTOPCKOU TOKYMEH-
TalHH.

Kanposas noxkymenranus.

Tewma 11. [lonsiTue noKy-
MeHTooOopoTa. Xapak-
TEPUCTUKH JOKYMEHTO-
obopora. OnTumMu3anus
JIOKYMEHTO0000POTA.

Tewma 11. [TonsiTue 10Ky-
MEHTOoOOOpoTa. Xapak-
TEPUCTUKH JIOKYMEHTO-
obopora. OnTuMuU3aMs
JIOKYMEHTO000POTA.

Opranuzanus
obopora.

JIOKYMEHTO-

Tema 12. Bxogamasi, uc-
XOIAIIasl ~ BHYTPEHHSS
JIOKYMEHTAIH.

Tema 12. Bxogsias, uc-
XOIsIIasl ~ BHYTPEHHSS
JOKYMEHTAIHSI.

Opranuzanus
obopora.

HOKYMCHTO-

Tema 13. Homenkiatypa
nen. Odopmienue aen
Ha XpaHCHHE.

Tema 13. Homenknarypa
nen. Odopmienue aen
Ha XpaHCHHE.

XpaHeHne JOKyMEHTOB.

Tema 14. Opranuzamus
apXUBHOTO  XPAHCHUS
JOKYMEHTOB. Y HUYTO-
JKEHUE JJOKYMEHTOB.

Tema 14. Opranuzanus
apXUBHOTO  XPaHEHMS
JOKYMEHTOB. Y HHUYTO-
YKEHUE JOKYMEHTOB.

XpaHeHHe JAOKYMCHTOB.

Tema 15. Kondunenuu-
anbHbIN JOKyMeHT. Oco-
OCHHOCTH KOH(HICHIIU-
AITBHOTO JICTIONPOU3BOI-
CTBa.

Tema 15. Kondunenuu-
anbHbIN JoKyMeHT. Oco-
OCHHOCTH KOH(HICHIHU-
QIIHOTO JICTIONPON3BO/I-
CTBa.

JIOKYMEHTBI, pErIaMeHTH-
pylolye MeponpusTHs U
IpoIecChl 3alUThl UHOP-
Maluu

Tema 16. JloxkymeHTHI,
perjlaMeHTUPYIOLIUE Me-
POTIPUSATUS U TIPOIECCHI
3alUThl  UH(OPMALIUH.
IMognenbHbIe JOKY-
MEHTBI.

Tema 16. JloxymeHTHI,
permaMeHTHPYIOIIHe
MEPOIIPUATHS U TIPO-
IIECChl 3aIIUThl UHGOP-
marui. IloaneabpHble 10-
KYMEHTBHI.

I[OKYMGHTBI, periaMeHTH-
pyroolmue MeponpuaTus U
MpOLIECChl 3alUThl UH(DOP-
Maluu

Hroro
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5.6. CamocrosiTesibHasi padoTa 00y4aromuxcs

BOHpOCBI, BBIHOCUMBIC Ha CaMOCTOATCIbHOC M3YUYCHUC, IIPEACTABJICHLI B Tab-

nuie 8.
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Tabnuma 6 — Borpock! 4151 cCaMOCTOSTEILHOTO U3YUCHHS UCITUTIIIMNHBI

HanmeHnoBaHMe TeMbI AMCHUILINHDI

BOHPOCLI AJIsL CAMOCTOATEC/ILHOI'O U3YYCHUS TEMbI

Tema 1. OcHOBHBIE MOHATUA U TOCY-
JIAPCTBEHHBIE CTaHAAPTHI JOKYMEHTO-
BEJICHHSL.

OCHOBHBIC ITOHATHUS U rocyaapCTB€HHBIC CTaHAAPThI JOKY-
MCHTOBCACHUA.

Tema 2. Hocutenu wuHpoOpManuu.
CpenctBa u opyaus nucbma. Biusinue
HOCHUTEIsl UHPOPMALIUU Ha JI0JITOBeY-
HOCTb U CTOUMOCTb JIOKYMEHTa

Hocwurenu undopmarmu. Cpencrsa u opyaus nucbma. Bim-
SIHU€ HOCWUTENs MH(OpMalMUMU Ha JIOJITOBEYHOCTb U CTOM-
MOCTb JIOKyMEHTA

Tema 3. VIcTopust 1 COBpEMEHHBIE TEH-
JCHIUST HOCUTeNeld HHGOpPMalUH |
CPEACTB JOKYMEHTHUPOBAHHMSL.

HcTopus u coBpeMeHHbIE TeHISHIIHs HOCUTeNel nHpopma-
LUU U CPEACTB JOKYMEHTUPOBAHMS.

Tema 4. OyHKIMM U KIacCHPUKATIT
JNOKyMeHTOB. }Opuanueckas cuia Jo-
KYMEHTA U [1eYaTh.

OyHKIMK U KiIaccuukanuu J0KyMeHTOB. FOpuaumdeckas
cujia JIOKYMEHTa U Te4aTh.

Tema 5. OcoOeHHOCTH OpraHM3aId-
OHHO-PACHOPSIUTENBbHBIX  JIOKYMEH-
TOB.

Oco0eHHOCTH OpraHU3alMOHHO-PACIIOPAIUTENIBHBIX TOKY-
MEHTOB.

Tema 6. TOCT P 7.0.97-2016 «YC]I.
YCOP/] TpeboBanust Kk 0hopMICHHIO
JIOKYMEHTOB». bBJIaHKH JTOKyMEHTOB.
[Tpumepbl odopmIIeHHS] PEKBU3UTOB

I'OCT P 7.0.97-2016 «YCHA. YCOPJ TpeGoBanus k
oOpMIICHHIO JOKYMEHTOB». biianku nokymeHTtoB. [Ipwu-
Mepbl 0pOpMIIEHHUST PEKBU3UTOB

Tema 7. Bunpl cucteM JOKyMEHTALUN.
OpranuzallMOHHO-IIPABOBBIE  JIOKY-
MeHTHl. TpeOoBaHHMS K WX COCTaBlIe-
HUIO U 0OPMIICHHIO.

Bunasl cucrem poxkymentaruu. OpraHu3aliiOHHO-TIPaBO-
BbI€ JOKYMEHTHL. TpeboBaHus K UX COCTABIECHUIO U 0POPM-
JICHUIO.

Tema 8. PacnopsautenbHble IOKY-
MeHThI. [lopsiiok uX cocTaBieHUs U
opopmienusd. Odopmuenue yHubu-
IIUPOBAaHHOM TOKYMEHTAllUU MO JHY-
HOMY COCTaBYy

Pacniopsinurensabie ToKyMeHTHI. [1opsiiok ux cocTaBieHUs
u opopmienus. Odopmienue yHUPUIUPOBAHHOM JIOKY-
MEHTAIIUH 110 INYHOMY COCTaBY

Tema 9. MHpopmanmoHHO-CIIpaBoy-
HbI€ JIOKYMEHTHI. Pa3HOBUIHOCTH MH-
(bopMalOHHO-CIIPABOYHBIX IOKYMEH-
TOB, UX COCTaBJIEHUE U OPOPMIICHHE.

WNHudopmannoHHO-CcIIpaBOYHbIE JTOKYMEHTHI. PazHOBHIHO-
CTH HH(OPMALMOHHO-CIIPABOYHBIX JOKYMEHTOB, UX CO-
CTaBJIeHHE U 0(OpMIICHHE.

Tema 10. Cuctema Oyxrantepckoii 10-
kyMeHTauu. Cucrema Hay4YHO-TEXHHU-
4ECKOW U KOHCTPYKTOPCKON JOKYMEH-
TalUU.

Cucrema Oyxranrepckoil  jgokymeHTanuuu. Cucrema
HayYHO-TEXHUYECKON M KOHCTPYKTOPCKOM TOKYMEHTaIUH.

Tema 11. Tlonatue HOKyMEHTO00O-
pota. XapaKTepUCTUKH JIOKYMEHTO-
obopora. OnTUMH3aNHUsA TOKYMEHTO-
obopora.

[TonsTre mokymeHTOOO0OpOTa. XapaKTePUCTUKHU TOKYMEH-
Too0opoTa. OnTUMHU3aIKs JOKYMEHTO00O0pOTa.

Tema 12. Bxopsamas, wucxoadiias
BHYTPEHHSISI TJOKYMEHTAITHSI.

BXOIIHH_[a}I, ucxoaduast BHyTpCHHAA JOKYMCHTAILIUA.

Tema 13. Homenknatypa nen. Opopm-
JICHHE JIeJ Ha XpaHEHHe.

Homenkiarypa nen. OdopmiieHue e Ha XpaHeHHeE.

Tema 14. Opranusanus apXwUBHOTO
XpaHEHUs JOKYMEHTOB. YHHUTOXKE-
HUE JOKYMEHTOB.

OpraHmaum{ APXHUBHOI'O XpaHCHUA JOKYMCHTOB. YHanuTo-
JKCHHUC JOKYMCHTOB.
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HanmMeHoBaHMe TeMbl THCHUILUIHHBI
Tema 15. KonduaeHnmanbHbI T0KY-
MeHT. OcOOeHHOCTH KOH(DUICHIHAIb-
HOTO JIeJIONPOU3BOICTBA.

Tema 16. JIOKyMEeHTBI, perJIaMEHTUDPY-
IOLUE MEPOIPUSATUS U MPOIECCHl 3a-
mmTel nHGopmaruu. [lognensHbIe 10-
KYMEHTBHI.

Bonpochl /151 cAMOCTOATEIHLHOT0 N3YUeHHsI TEMbI
Konduaenrmanpabiii 1okyMeHT. OcOOEHHOCTH KOH(PHUICH-
[IUATBHOTO JCIIOMPON3BOJICTBA.

JIOKyMEHTBI, pErIaMeHTUPYIOIIHE MEPOINPHUATUS U MPO-
1ecchl 3anuThl nHGopManuu. [loaaenbHpIe JOKYMEHTHI.

B npoiiecce camocTosiTebHONM pabOThl 00yYaromuecs J0JKHBI TPUHUMATH pe-
HIEHUE IO paccMaTpUBaeMoi MpodJieMe ¢ MUHUMAJIbHBIM YUYaCcTHEM MeAaroru4yecKkoro
paboTtHuKa. J[ns pelieHus MOCTaBICHHBIX 3a7]a4 MOXET HMCHOJb30BATHCS JIOMOIHU-
TeJIbHAsl JIUTEpaTypa W HMCTOYHUKA B HH(DOPMAIMOHHO-KOMMYHHUKAIMOHHOW CETH
«MuaTepuery. [l 3akperieHus MpoMIeHHOTo MaTeprana neJarorndieckuM paboTHU-
KOM MOTYT BbIAABaThCs JOMAITHUE 331aHUSI.

B Ta6nuiie 9 ykazanbl BUABI CAMOCTOSTEILHON PabOThI, BHIMOIHsEMbIE 00yYa-

IOIMUMHACA IIPpU U3YUYCHUHU COOTBCTCTBYIOIIUX TCM AUCIHHUIIIINHBI.

Tabnuna 7 — Buabl camocToaTensHOM paboTh

HaumeHoBaHNe TeMbl JUCHUIJINHBI

Buabl camocTosiTeIbHOM PadoThl

Tema 1. OcHOBHBIE MOHATUSA U TOCY-
JAPCTBEHHBIE CTaHJAPTHI JTOKYMEHTO-
BEJICHUSI.

CaMOCTOSITEIILHOE OCBOSHUE OT/CIIBHBIX YIeOHBIX BOIIPO-
COB, ITIOJArOTOBKA K 3aHATHUAM, IOATOTOBKA K 3K3aMEHY

Tema 2. Hocurenn wuHpOpMALINH.
CpenctBa u opyus nucbMa. Biusinue
HOCHUTEIs HHPOPMALMU HA JOJITOBEY-
HOCTb M CTOUMOCTH JIOKyMEHTa

CaMOCTOATCIIBHOC OCBOCHHUC OTACIBbHBIX y‘le6HBIX BOIIPO-
COB, ITIOATOTOBKA K 3aHATHUAM, IIOATI'OTOBKA K 3K3aMCHY

Tema 3. VicTopust u COBpeMEHHBIE TEH-
JeHLIMs HOCUTeNne uHpopMauuu Hu
CPEACTB JOKYMEHTHUPOBAHHSL.

CaMOCTOSITEIbHOE OCBOEHUE OT/ENIbHBIX YU€OHBIX BOIIPO-
COB, IIOJArOTOBKA K 3aHATHUAM, IIOATOTOBKA K DK3aMEHY

Tema 4. OyHKIUN U KIacCUPUKALTIH
JTOoKyMeHTOB. IOpunnyeckas cunia 1o-
KYMEHTA U [1e4aTh.

CaMOCTOATCIbHOC OCBOCHHUEC OTACIBbHBIX yqe6Hbe BOIIPO-
COB, ITIOATOTOBKA K 3aHATHUAM, IIOATIOTOBKA K DK3aMCHY

Tema 5. OcoOeHHOCTH OpraHU3aIu-
OHHO-PACTIOPSAUTEIbHBIX  JIOKYMEH-
TOB.

CaMOCTOSITENIbHOE OCBOEHUE OT/ENIbHBIX YU€OHBIX BOIIPO-
COB, IIOJArOTOBKA K 3aHATHUAM, IIOATOTOBKA K DK3aMEHY

Tema 6. TOCT P 7.0.97-2016 «YC.
YCOP/I TpeGoBanusi k 0popMICHUIO
JIOKYMEHTOB». bllaHKH JOKYMEHTOB.
[Tpumepbl odopMITeHHS] PEKBU3UTOB

CaMOCTOSITENIbHOE OCBOEHUE OT/ENIbHBIX YU€OHBIX BOIIPO-
COB, IIOJArOTOBKA K 3aHATHUAM, IIOATOTOBKA K DK3aMEHY

Tema 7. Bunbl cucteMm TOKyMEHTAIUH.
OpranuzanliOHHO-NIPABOBBIE  JIOKY-
MeHTBl. TpeOoBaHUS K UX COCTaBJje-
HUIO U 0OPMIICHHIO.

CaMOCTOATCIbHOC OCBOCHHUEC OTACIbHBIX y‘Ie6HBIX BOIIPO-
COB, IOATOTOBKA K 3aHATHUAM, IIOATIOTOBKA K OK3aMCHY

Tema 8. PacnopsiaurenbHbIE JIOKY-
MeHThI. Tlopsiiok uX cocTaBieHUS H
opopmienusa. Odopmnenue yHUbU-
IIUPOBAaHHOM JTOKyMEHTAallUW MO JIHY-
HOMY COCTaBYy

CaMOCTOSITENIbHOE OCBOEHUE OTENIbHBIX YU€OHBIX BOIIPO-
COB, IIOJArOTOBKA K 3aHATHUAM, IIOATOTOBKA K DK3aMEHY
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HaumeHoBaHNe TeMbl JUCHUIJINHBI

Buabl camocTosiTeIbHOM PadoThI

Tema 9. HNudpopmanmnoHHO-CIIpaBOU-
HBIC JOKYMCHTHI. Pa3HOBI/IIIHOCTI/I HH-
(opMaIOHHO-CIIPABOYHBIX JOKYMEH-
TOB, X COCTaBJICHUE U 0POPMIICHHE.

CaMOCTOSITEIILHOE OCBOEHUE OT/CIIBHBIX YIeOHBIX BOIIPO-
COB, ITIOJArOTOBKA K 3aHATHAM, IIOATOTOBKA K dK3aMEHY

Tema 10. Cucrema OyxrajiTepckou J0-
kyMmeHtauuu. CucremMa Hay4yHO-TEX-
HUYECKONM M KOHCTPYKTOPCKOW JIOKY-
MEHTalIUH.

CaMOCTOSITEIbHOE OCBOEHUE OT/CIIBHBIX YIeOHBIX BOIIPO-
COB, ITIOJArOTOBKA K 3aHATHAM, IOATOTOBKA K dK3aMEHY

Tema 11. IlonsTue mOKYMEHTO000-
porta. XapaKTEpUCTUKH JTOKYMEHTO-
obopora. OnTuMu3aIus JTOKYMEHTO-
obopora.

CaMOCTOSITEIbHOE OCBOEHUE OT/CIIBHBIX YYeOHBIX BOIIPO-
COB, ITIOJArOTOBKA K 3aHATHAM, IIOATOTOBKA K dK3aMEHY

Tema 12. Bxoxgmas, wucxoxasmas
BHYTPEHHSISI TOKYMEHTAITHSI.

CaMOCTOATCIIPHOC OCBOCHHUEC OTACIBbHBIX yqe6Hbe BOIIPO-
COB, ITIOAT'OTOBKA K 3aHATHUAM, IIOAIOTOBKA K 3K3aAMCHY

Tema 13. Homenknatypa nen. Odgopm-
JICHUE JIeJ1 Ha XpaHEHHE.

CaMOCTOATCIIBHOC OCBOCHHUC OTACIBbHBIX y‘Ie6HBIX BOIIPO-
COB, ITIOAT'OTOBKA K 3aHATHUAM, IIOAIOTOBKA K SK3aAMCHY

Tema 14. Opranuzanuss apXuBHOTO
XpaHEHUs! JOKYMEHTOB. YHUYTOXeE-
HUE TIOKYMEHTOB.

CaMOCTOATCIIBHOC OCBOCHHUC OTACIBbHBIX y‘Ie6HBIX BOIIPO-
COB, ITIOATOTOBKA K 3aHATHUAM, IIOATIOTOBKA K 3K3aMCHY

Tema 15. KonduneHmansHelii 10Ky-
MeHT. OCOOCHHOCTH KOH(PUACHIINAIb-
HOTO JICJIONPOU3BOJICTBRA.

CaMOCTOSITEIILHOE OCBOSHUE OT/CIIBHBIX YIeOHBIX BOIIPO-
COB, ITIOJArOTOBKA K 3aHATHUAM, IOATOTOBKA K K3aMEHY

Tema 16. JlokyMeHTBI, perjiaMeHTUpY-
IOLIME MEPOIPUITUS U MPOLECCHl 3a-
muThl nHQopmanuu. [loanensuslie no-
KYMEHTHI.

CaMOCTOATCIIBHOC OCBOCHHUC OTACIBbHBIX y‘Ie6HBIX BOIIPO-
COB, ITIOATOTOBKA K 3aHATHUAM, IIOATIOTOBKA K 3K3aMCHY

VY4eOHBIM IJIAHOM B paMKax AUCIUIUIMHBI HE IIPEyCMOTPEHO BBITIOJIHEHUE pac-
yeTHO-rpaduueckoit padotsl (PI'P)/kypcoBoe mpoekTrpoBaHue.

5.7. OpranmM3anmsi TeKyLIero KOHTPOJSl YCIEeBAeMOCTHM M MPOMEKYTOYHOM

arrecTaluy 00y4arouuXxcs

Texymuii KOHTPOJIb YCIEBAEMOCTH 00ECIICUMBAET OIICHUBAHUE X0/1a OCBOCHHUS
TUCIUTUTMHBL. DOPMBI KOHTPOJIbHO-OIICHOYHBIX MEPONPUATHMA, TPOBOIUMBIX B pPam-
KaX TEKYIIEro KOHTPOJISl yCIeBaeMOCTH, MpecTaBieHbl B Taduie 10.

Tabmuma 10 — @opMbl ¥ TEPUOANYHOCTH TEKYIIETO KOHTPOJIS YCIIEBAEMOCTH

Bup yueOHoit padoTbl

dopMa TeKylero KOHTPOJIs yCIeBaeMoOCTH

IepuoauyHoCTH
OCYLIECTBJICHHS

[IpakTudeckue 3aHATHS
/ JTabopaTopHbIe pa-
OOTHI

HHUE.

YcTHBIN 9KCIPECCC-0IIPOC, KCIPECC-TCCTUPOBA-

Ha xaxxnoMm 3aHsaTHH

CamocTosiTenbHas pa-
00Ta 00yJarouxcs

- ycTHas (YCTHBIN OIpOC, 3alUTa TMCbMEHHON
paboThI, JOKIaga MO pe3yabTaTaM CaMOCTOs-
TEeJIbHOM paboThl, pehepaToB u T.1.);

- MAChMeHHAsl (TMCBMEHHBIN OIPOC, BBITIOITHE-
HUE KOHCIIEKTOB, TJI0CCApUEB, pacueTHO-Tpadu-
4ecKoil paboThl / KypcoBOTO MpoeKTa / Kypco-
BOi paboTHI U T.11.);

B teuenune cemectpa
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- TecToBas (OJIAHOYHOE WIIM KOMITBIOTEPHOE Te-
CTUPOBAHUE)

OneHnBaHNe MPOMEKYTOUHBIX U OKOHUYATENBHBIX PE3yJIbTaTOB OOYUYEHHS I10
TUCITUTIIMHE (MPOMEXKYTOYHAS aTTECTAIMS 00YUJaOIINUXCs) OCYIIECTBIISIETCS B (hopMe
’K3aMEHa, MPOBOJIMMOTO B YCTHOM / MUCbMEHHOM (popme. ATTecTallMOHHOE HCTIbITa-
HUE MOXXET BKJIIOYaTh B CEOsI MPOXOXKIACHHUE TECTAa C HCIOJIb30BAHUEM TEXHOJIOTUU
KOMITBIOTEPHOI'O TECTUPOBaHUs. JlJIsl yTOUHEHHSI OLIEHKH 3K3aMEHATOP MOKET IPOBO-
JUTh KOPOTKUI OIIpOC-coOece1oBaHuE ¢ 00ydaromMuMest ¥ (WIIK) BbIAaBaTh €My JIOTOJI-
HUTEJIbHBIC 3a/1aHMSL.

6. OBPA3OBATEJIBHBIE TEXHOJIOT A

B xo1e ocBoeHMS AUCIUIUIMHBI TPUMEHSIOTCS CIIEIYIONMe 00pa3oBaTelibHbIE
TE€XHOJIOTUU: JMYHOCTHO-OPUEHTHUPOBAHHBIE, aKTHUBU3alUU NEATEIbHOCTU
OoOy4Jaronmxcs, HMHTEIUICKTyaJIbHOW HAMpaBIEHHOCTH, MPOOJIEMHOTO0 OO0y4YeHus,
JUAJIOTOBBIC U TIPO(EeCCHOHAILHO-OpHEHTUPOBaHHbIC (Tabuia 11).

Tabmuua 11 — OGpa3oBaTenbHble TEXHOJIOTUH, IPUMEHIEMBIE B X0/I€ MPENOAaBaHus
TUCIATUTAHBI

Bup yueOHoii padoThI IIpumensieMbie 00pa3zoBaTeIbHbIE TEXHOJIOTHHU

Jlexun [IpobneMHuas nexmus.

Jlexuus-Bu3yanu3anus.

Jlekuus-0ecena.

Jlekuus-nucKkyccus.

[IpakTuueckue 3anstus / JIa- | ['pynmnoBbie TUCKYCCHH.

6opaTopHble paboTHI Pemenue npaktuyeckux 3aznad.

TectupoBanue.

Jenosas urpa.

CamocrositenpHast ~ pabora | [IpopaboTka JEKIIMOHHOTO MaTepuaa.

o0yyaromuxcs N3y4yeHne peKkOMEH1yeMO JIUTEPATYPBHI.

[ToaroroBka K IMCKyCCHH.

BrInonHeHue npakTHYecKoro 3ajjaHus / 1abopaTopHON pabOTHI.
Brinonnenue pacueTHo-rpaguueckoi paboThI.

BrimonHenue KypcoBoii paboThl (KypCOBOTO MPOEKTa)
[ToaroroBka noknanoB, pedepaToB

IloaroroBka K JEKLIHUSAM.

[ToaroroBka K MpakTUYECKUM 3aHATHSIM.

W3ydenune JONOIHUTENBHON IUTEPATyPhl U CAMOCTOSATENIbHOE (Op-
MHPOBAaHHUE KOHCIIEKTA.

[TonroToBKa K 9K3aMeHy/3a4eTy/3a4eTy ¢ OLIEHKOM
Koncynprammmn KonuenTpanus BHUMaHus Ha OTAEIbHBIX BOMPOCaXx.
JINYHOCTHO-OPUEHTUPOBAHHBIN TOIXO/.

Hwnaror.

[TpomesxyTouHas arTectaiys | Jk3aMeH (B YCTHOW WIIM MUCbMEHHOI (opme).

oOydJaronmxcs
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7. PEAJIM3ALIMA JMCIIUIIJIMHBI ITPU NCITOJIB30BAHUUN
TEXHOJIOI'MA DJEKTPOHHOI'O OBYUYEHUS U (UIN)
JUCTAHIIMOHHBIX OBPA30OBATEJIbHBIX TEXHOJIOI'UHA

B snextponnoit unpopmaimonno-oopasosarenbHoi cpeae bI'TY pasmemniaetcs

ANIEKTPOHHBIN KypC AUCIUILINHBI, BKIIIOYAIOLIUNA B CEOsI:

— CBeJIeHHs 00 aBTOpe Kypca;

— KpaTKO€ OINKMCaHUE Kypca;

— pabouyto NporpaMmy JTUCIUILINHBI,

— TIOJIHBIM MEPEYECHBb TEM JUCHUTUINHBI;

— TIPE3EHTAIMOHHBIC MAaTePHUAIbI I IPOBEICHUS 3aHATHH JICKIIMOHHOTO TUTIA,;
— JICKIMH/KPATKUH KOHCIIEKT JICKIMH 10 KaXX0M TeMe;

— METOJMYECKHUE YKA3aHHUS MO BBINOJHEHUIO KaXKI0r0 MPAKTUYECKOTO 3aIaHHUS;
— MaTepuajbl U TECTOBBIC 3aJIaHUS IS TEKYIIEr0 KOHTPOJSA YCIIEBAEMOCTH U

HpOMC}I(YTO‘{HOﬁ aTTcCTalnu O6yanOHII/IXCSI.

HanmMeHnoBaHMe 371€KTPOHHOTO Kypca B 3JIEKTPOHHOU MH(OPMAITMOHHO-00pa30-

BarensHOM cpene BI'TY — «JlokymenToBenenue — aBrop JlekcukoB E.B. nnst 06yya-
fomuxcsi mo HampasieHuto noaroroBku 10.03.01 Mudopmanrionnass 6€301macHOCTb,
npodumiib «Opranuzanus U TEXHOJOTUS 3alUThl MH(OpMaIuu (MO0 OTpacid WUIu B
cdepe npodeccuoHaIbHOM NEATeTLHOCTH )», hopMa 00yUeHUs — OUHO-3a04UHAaS.

SHGKTPOHHBII\(JI KypC IIpCAHA3HAYCH JIA obecneueHus 06yqa}011114xc;1 BCCMHU HC-

00XOJIMMBIMU YYEOHO-METOAMYECKUMHU MaTepuajaMu, a TakXKe MPOBEACHUS KOH-
TPOJILHO-OLIEHOYHBIX MEPONPUATUH B npouecce o0ydenus. [Ipu HeoOxoaumMocTu ocy-
niecTBiIsieTCs (PaiIoBbId OOMEH OTYETAMH O BBIIOJHEHUU 00YyYarOUMMUCS CAMOCTOSI-
TEJIbHOU padOTBHI.

8. YHEBHO-METOJNYECKOE U UTH®OOPMALIMOHHOE OBECIIEYEHUE

JANCIHHUITJINHBI

8.1. [lepeueHb yueOHO-MeTOAMYECKOT0 oOOecredeHUs JIsl CaMOCTOSITeJIbHOM
padoThI 00yJAIOIIMXCS

1.

Kynses H.H. JlokymentoBenenue [ DnekTpoHHbIHN pecypc] : yueonuk / H.H. Ky-
usie, JI.H. Ypanos, A.I'. ®aGpudHOB. — DIEKTPOH. TEKCTOBBIC JaHHBIE. — M. :
Jloroc, 2020. — 352 c. — 978-5-98704-329-5. — Pexum poctymna:
http://www.iprbookshop.ru/70692.htmi

JlokyMeHTaImoHHOEe 00ecTeueHUe YIpaBieHus [DIEeKTPOHHbBINA pecypc] : yueo-
HUK JIJI1 CTYJCHTOB BY30B, OOyYalolMUXCs MO HANpPaBIEHUAM «IDKOHOMHUKA» U
«MenemKkMeHT», crienanbHocTsIM « MHpopmaTukay, «JlokyMeHTOBEIeHHE U JI0-
KYMEHTaIIMOHHOE 00eCIIeYeHUE yIPaBICHUS», «ABTOMATU3AIUS U YIIPABICHUE)
/ A.C. I'punbepr [u ap.]. — DnekTpoH. TekcToBble gaHHbie. — M. : FOHUTU-
JHAHA, 2021. — 391 c¢. — 978-5-238-01770-9. — Pexum pocryna:
http://www.iprbookshop.ru/71213.html
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8.2. IlepeyeHb OCHOBHOW M  JONOJHHUTEJIbHOW Y4YeOHOIl  JUTepaTypbl,
He00X0AMMOi1 IJIs OCBOCHUS JUCHUIIIMHBI

@) OCHOBHAA TUmMepamypa

1. JlymnukoBa A.B. Meroauka TOKyMEHTOBEAUYECKUX MCCIEIOBAHUN [DIIEKTPOH-
HBII pecypc] : yaueOHoe mocodue i CTYIEHTOB, 00y4JalomuXCs MO CIEUaTbHO-
ctu 032001 JoxkymenroBenenue u JJOY u HanpaienusMm noarotoBku 032000
JlokymeHnTtoBeaeHue u apxuBoseaenue, 034700 JJokyMEHTOBEICHUE U ApXHUBOBE-
nenue / A.B. JlymHukoBa. — DIEKTPOH. TEKCTOBBIE JaHHbIC. — Yensounck: Ye-
JI0MHCKUM rOCy1apCTBEHHBIM MHCTUTYT KyJIbTyphl, 2020. — 71 ¢. — 2227-8397.
— Pexxum moctyma: http://www.iprbookshop.ru/56442.html

2.  Mantypora H.C. KagpoBoe aemonpon3BoACcTBO [DIEKTPOHHBINA pecypc] : yueo-
HOE mocoOue sl CTyACHTOB, oOyyJaromuxcs no crnennanibHocty 032001 Jloky-
MEHTOBEJICHUE U JJOKyMEHTalMoHHOe obecnieueHue ynpasienus / H.C. Manty-
poBa. — DJIEKTPOH. TEKCTOBBIC aHHbIe. — YensouHck: YensOunckuit rocyaap-
CTBEHHBIN MHCTUTYT KyJbTypbl, 2020. — 100 c. — 2227-8397. — Pexum no-
cryna: http://www.iprbookshop.ru/56420.html

3. JlokyMeHTOBeIeHUE M apXUBOBEACHUE [ DIEKTPOHHBIN pecypc]| : cloBaph-crpa-
BOYHMK JIJISl CTYAEHTOB, oOy4arommxcs no cnenuanbHocty 032001 JJokymenTo-
BEJICHUE U IOKYMEHTallMOHHOE oOecrieuenue ynpasienus / O.I'. Ycanona [u nip.].
— DJNEeKTPOH. TEKCTOBBIE NaHHble. — YensaOuHck: YenssOMHCKHI rocy1apCTBEH-
HBIN MHCTUTYT KyJIbTYphI, 2021. — 116 ¢. — 978-5-94839-493-0. — Pexxum J1o-
cryna: http://www.iprbookshop.ru/56404.htmi

0) OoonornumenvHaa Aumepamypa
1. KouduaeHmuaapHoe AEI0MPOU3BOACTBO M 3aAIUIICHHBINA 3JCKTPOHHBIN JTOKY-

MEHTO000POT [DNeKTpoHHBIH pecypc] : yueonuk / H.H. Kynsie [u ap.]. — Dnek-
TPOH. TeKCTOBBIC AaHHbIe. — M. : Jloroc, 2020. — 452 ¢. — 978-5-98704-711-
8. — Pexum moctyna: http://www.iprbookshop.ru/9083.html

2. Kysnenos 1.H. Jlenonpon3BoAcTBO [DIEKTPOHHBINA pecypc] : yudeOHO-CcIIpaBoy-
Hoe nocooue / U.H. Ky3HenoB. — DneKTpoH. TeKCTOBbIE JaHHble. — M. : [lami-
koB u K, 2020. — 460 c. — 978-5-394-01981-4. — Pexum npocrymna:
http://www.iprbookshop.ru/24781.html

3.  bepnorckuii FO.H. OcHOBBI naeHTHGUKAIIMHA TPOIYKIIUN U JOKYMEHTOB [ DJIeK-
TPOHHBIN pecypc] : yueOHoe mocoOue A CTyACHTOB BY30B, 00YUYaIOIMIUXCS TIO
CHEeUAIBHOCTSIM 9KOHOMUKH U yripasyienus (080100), nanpasienuto « Ctangap-
Th3anus, ceprudukanus u metposnorus» (200400), cneunanbHocTH «JJoKyMeH-
TOBEJICHHE U JOKyMEHTaIlMoOHHOe obecrnieueHue ympasienus» (032001) / FO.H.
bepHoBCKuUii. — DJIEKTPOH. TeKCTOBbIE naHHble. — M. : KOHUTU-JIAHA, 2021.
— 350 C. — 978-5-238-01241-4. — Pexum JOCTyTIA:
http://www.iprbookshop.ru/52668.html


http://www.iprbookshop.ru/56442.html
http://www.iprbookshop.ru/56420.html
http://www.iprbookshop.ru/56404.html
http://www.iprbookshop.ru/9083.html
http://www.iprbookshop.ru/24781.html
http://www.iprbookshop.ru/52668.html
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Pri6akoB A.E. OCHOBBI A€NONPOU3BOACTBA [ DIEKTPOHHBIN pecypc] : yueOHUK /
A.E. Ppi0aKkoB. — DJNEKTPOH. TEKCTOBbIE JaHHble. — MuHCK: PecniyOnmkanckuit
UHCTHUTYT npodeccuoHanbHoro oopasosanus (PUINO), 2021. — 320 c. — 978-
985-503-606-8. — Pexum moctyna: http://www.iprbookshop.ru/67690.htmi
[TonoBunkuna M.JI. DTuyeckue acmeKThl MUCbMEHHBIX KOMMYHHMKAIUN [DIeK-
TPOHHBIN pecypc] : METOJMYECKUE YKa3aHUs JJIsl CTYJEHTOB BceX (opm o0yuye-
HUS IO crienuanbHOCTH «JlokymeHTOBenenue u apxuosenenue» / M.JI. Tlomo-
BUHKMHA, O.1. BO3HIOK. — DJEKTPOH. TEKCTOBbIC AaHHbIe. — Jluneuk: Jiunen-
KU TOCYTapCTBEHHBIN TexHnueckuit yauepcutet, ObC ACB, 2021. — 31 ¢c. —
2227-8397. — Pexxum poctyma: http://www.iprbookshop.ru/73096.html
http://www.edou.ru - IleHTp KOMIIETEHIIMM IO BOMPOCAM JTOKYMEHTAIIMOHHOTO
oOecrieueHus ynpasienus u apxuHoro aena (EDOU.RU)

http://www.e0s.ru/ -21eKTpOHHBIE OPUCHBIC CHCTEMBI
http://www.doc-online.ru/- HezaBucumbIii moptain o CI/1
http://www.iteam.ru/publications/it/section_64 -ITopTaid TeXHOJOTUH KOpPIOpa-
TUBHOTO ynpasieHus COJ]

http://ecm-community.livejournal.com/- coobmectBo mo CO/]
http://www.docflow.ru/ -3nekTpoHHBIH TOKyMEHTOO00POT

WWWw.Secur/ru — Poccuiickuii cepep 1o 0€30MacHOCTH.

www.fstec.ru — opurmansueiii cailt ®CTIK Poccun.

8) CHPABOUHAA TUMEPAmMypa
denepanbHbIi 3akoH 0T 6 anpertst 2011 . N 63-D3 «O06 s1mekTpoHHOM TU(PPOBOIM

TIO/ITTHCH
['OCT P 54593-2011. «udopmarmonnsie TexHosorun. CBOOOHOE IPOTPaMM-
Hoe obOecrieyenue. O01IMe TOI0KEHUS

['OCT P 53898-2013 «Cuctemsl 3JEKTPOHHOTO TOKYMEeHTo000poTa. B3anmopeii-
CTBHE CHCTEM YIpaBleHUS JOKyMeHTaMH. TpeOoBaHUs K SJIEKTPOHHOMY CO00-
ICHUIO»

['OCT 6.10.4-84. YauduiupoBaHHbIe CUCTEMbI JOKyMeHTamu. [Ipunanue opu-
JTUYECKOM CHIIBI TOKYMEHTaM Ha MAIlIMHHOM HOCHUTEJIEC U MallIMHOTPaMMe, CO3/1a-
BAaeMbIM CPEICTBAMU BBIUUCITUTEIHHONU TeXHUKHU. OCHOBHBIE TIOJIOKECHHUS

['OCT P UCO 22310-2009. «Mudopmarus u fokymeHTamus. PykoBoacTBO juist
pa3paboTYNKOB CTAaHAAPTOB, YCTAHABIUBAIOIINUX TPEOOBAHUS K YIIPABICHHUIO JI0-
KYMCHTaMM»

['OCT P 51275-2006. «3amura unpopmanuu. O6bexT nHpopmaruzanuu. Dak-
TOPBbI, BO3AEHCTBYIOLME HAa HHGOopMalHio. OOIIKe MOTOKEHUS

I'OCT P 57628-2017. «MudopmarmonHas TexHoyorus. MeToabl U CpencTa
o0ecrniedyeHus: 6€30MacCHOCTY.


http://www.iprbookshop.ru/67690.html
http://www.iprbookshop.ru/73096.html
http://www.edou.ru/
http://www.eos.ru/
http://www.doc-online.ru/-
http://www.iteam.ru/publications/it/section_64
http://ecm-community.livejournal.com/-
http://www.docflow.ru/
http://www.termika.ru/dou/docs/detail.php?ID=1659
http://www.termika.ru/dou/docs/detail.php?ID=1659
http://www.termika.ru/dou/docs/detail.php?ID=1659
http://www.termika.ru/dou/docs/detail.php?ID=1661
http://www.termika.ru/dou/docs/detail.php?ID=1661
http://www.termika.ru/dou/docs/detail.php?ID=1661
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8. TOCT P UCO/MBK 17799-2005. «MudpopmanimonHas texunosnorus. [Ipaktuye-
CKHe TIpaBHJiia YIIpaBJICHUs HHPOPMAITMOHHON 06€30MaCHOCTHIO»

8.3. Ilepeuenb pecypcoB HH(POPMAIMOHHO-TEJEKOMMYHHKALIMOHHON ceTH
«MHTEepHET», HCNOJAb3yeMbIX NPU U3YYECHUH TUCHMIINHBI

1. Caiir Hb BI'TY https://libri.tu-bryansk.ru/
2. DnekTpoHHbIi katanor hitp://mark.libri.tu-bryansk.ru/marcweb2/Default.asp
3. DnekTpoHHO-O0nbIoTeunbie cucteMsl (OBC)

— OBC Jlans https://e.lanbook.com

— DOBC IPR-books http://www.iprbookshop.ru
— OBC U «I'pedbennukoB» https://grebennikon.ru
— Hayunas Dnexkrponnas bubnroreka http://www.elibrary.ru

8.4. Ilepeuenb  MHGPOPMAIMUOHHBIX  TEXHOJIOTHi, MCHOJb3yeMbIX  MPH
OCYLIECTBJICHMH 00pa30BaTeJIbHOT0 Ipouecca M0 JAUCHUILIMHE, BKJIOYasi
nepeyeHb MPOrpaMMHOIo obecnevyeHus U (MJIM) HHPOPMAITMOHHBIX CIIPABOYHBIX
CUCTEM

1. O6opynoBaHHbIE y4eOHBIC AyAUTOPHH I TPOBEIACHUS 3aHATHN JICKIIMOHHOTO
THUTIA, JJAOOPATOPHBIX PadOT, TPYNIOBBIX W WHIWBUIYAIBHBIX KOHCYJIbTAIMHA, TEKY-
IIETO KOHTPOJIA U IPOMEXKYTOYHON aTTeCTaI[K. Y KOMIUIEKTOBaHA CTICIUAT3UPOBaH-
HOM MeOeIbIo (CTOJIBI, CTYJIbS, YUCHUYECKas JOCKA).

2. YuebHas aynuTopus (KOMITBIOTEPHBIN KJIACC), OCHAIICHHBIA KOMITBIOTEPHBIMU CTO-
JIaMU U CTYJIbSIMH, KOMITBIOTEpaMH, IEMOHCTPAIIMOHHBIM 000PY/I0BaHHUEM, BO3MOKHO-
CTBIO MOJKITIOUEHUS K ceTH «HTepHeT» 1 0OecrieueHneM I0CTyTa B AJICKTPOHHYIO HH-
dhopmaImoHHO-00pa30BaTEIbHYIO CPEy By3a.

3. MynbTuMena-mpoeKkTop.

4. DKpaH pyJIOHHBIN CTallMOHAPHBIN WM HA IITATUBE.

5. KommbroTep uiiv HOyTOyK.

6. Onepannonnas cuctema MS Windows.

7. IMaker npuknaaueix nporpamm MS Office Professional (2016 uiu HOBee).

9. MATEPUAJIBHO-TEXHUYECKOE OBECITEYEHUE JUCHUIIJINHBI

Jlist obecrieuenrs oOydeHHsl HeoOXoAnuMa CIeAYIOIIasi MaTepUaIbHO-TEXHUYE-
ckas 6aza:

— ayAuTopus AJisl MPOBEACHUS JIEKIIMOHHBIX 3aHATHM, 000pyJI0BaHHAs MEPCOHAIb-
HBIMU KOMIBIOTEPAMHU, MYJIbTUMEIUIHBIM KOMITBIOTEPHBIM IIPOEKTOPOM, CPECTBA
3BYKOBOCHPOU3BEICHUS (110 BOZMOXKHOCTH), TIPOEKLIMOHHBIM 3KPaHOM, HATMYUEM
JocTyna B UH(POPMAIIMOHHO-KOMMYHHUKAIIMOHHYIO ceTh VIHTEepHET;

— KOMITBPIOTEPHBIN KJIACC AJISl TIPOBEACHMSI TaOOPATOPHBIX PabOT C YCTAaHOBIEHHBIM
KOMIUTIEKTOM MPOTPAMMHOTO 00€CIIeYeHHs M JOCTYNIOM B MH()OPMAIIMOHHO-KOM-
MYHHUKAIIIOHHYIO CETh MHTEPHET, 0OOPYIOBAaHHBIH MYJIbTUMEAUMHBIM KOMIIBIO-


https://libri.tu-bryansk.ru/
http://mark.libri.tu-bryansk.ru/marcweb2/Default.asp
https://e.lanbook.com/
http://www.iprbookshop.ru/
https://grebennikon.ru/
http://www.elibrary.ru/

24

TEPHBIM MPOEKTOPOM, CPEACTBA 3BYKOBOCITPOM3BEICHUS (110 BOZMOXKHOCTH ), MPO-
CKIIMOHHBIM 3KpaHOM / JTabopaToOpHs CO CHEIUAIM3UPOBAHHBIM 00OPYI0BaHHEM
JUTSI TIPOBEJICHUS J1aO0OpaTOPHBIX PaboT;

— yueOHas ayUTOPHS, OCHAIICHHASI KOMITJIEKTOM MEeOEITH U TOCKOH, JTsl TPOBEICHUS
KOHCYJIbTAIIM, 3a4€Ta, 3a4€Ta C OLCHKOM, IK3aMEHA;

— KOMIIBIOTEPHBIE KJIACCHI C MIOCTOSHHBIM JOCTYIIOM K HH(GOPMAIIMOHHO-TEJIEKOMMY-
HUKAIMOHHOM ceTH «HTepHeT», a TaKKe YWTaJIbHBIC 3aJIbl HAyYHOU OMOJIMOTEKH
BI'TY nns camocTosiTebHON paboThl 00YUYarOIIXCS.

10. OCOBEHHOCTHU OPTAHU3ALIMU OBPA30OBATEJIBHOI'O
IMPOLECCA IJIsA UHBAJINJIOB U JIMI] C OI'PAHUYEHHBIMH
BO3MOXHOCTSAMMU 3/10POBbs1

N3yueHne qUCHUIUIMHBI MHBAIUJIAMA U TULAMHU C OTPAHUYEHHBIMH BO3MOKHO-
CTSIMU 37I0POBBSI OPTaHU3YETCSI C YUETOM OCOOEHHOCTEN MCUXO(pU3UYECKOTO Pa3BH-
TUSA, UHIUBUIYJIbHBIX BO3MOKHOCTEN U COCTOSIHUSA 310POBbS TAKUX O0YYaIOIIMXCA.

[Ipu npoBeneHNM yuyeOHbBIX 3aHATUN 00€CTIEYNBAETCS COOIIOICHUE CIENYOIINX
TpeOOBAHMIA:

— y4eOHBbI€ 3aHATUS IPOBOAATCS ISl UHBAJIUAOB U JIMI C OTPAaHUYEHHBIMH BO3-
MO>KHOCTSIMH 3710POBbsI B OJJHOW ay/IUTOPUU COBMECTHO C OOyUarOIIUMUCS, HE UMEIO-
IIMMU OI'PaHUYEHHBIX BO3MOXKHOCTEN 3/I0POBbs, ECIIM ATO HE CO3/1a€T TPYAHOCTEN IS
oOyuJaroluxcs B X0/1¢ Y4EOHbIX 3aHATUH;

— MPUCYTCTBUE ACCUCTEHTA U3 uMciia padoTHUKOB BI'TY mnu npuBiieyeHHBIX
JIML, OKa3bIBAIOIIETO 00YyYarOUIMMCSl HEOOXOANUMYIO TEXHUYECKYIO MTOMOILb C YYETOM
UX UHAUBUIYAJIBHBIX OCOOEHHOCTEN (3aHATh paboyee MecTo, NePEeIBUTaThCs, IPOUH-
TaTh U 0OPMUTH 3a/1aHUE, OOIIATHCS C IMEJArOTHYECKUM PA0OOTHUKOM U T. 11.);

— oOyyaromuecs ¢ y4eTOM UX UHJMBUIYaJIbHBIX OCOOEHHOCTEW MOTYT MOJIb30-
BaThCSl HEOOXOAUMBIMU UM TEXHUYECKUMH CPEICTBAMU;

— MaTepUaIbHO-TEXHUYECKHE YCJIOBHS JOKHBI 00€CIEeUMBATh BO3MOKHOCTh
OecrnpensaTCTBEHHOTO I0CTyNa O0y4aroIINXCs B ay IUTOPHUH, TyaleTHbIE U JPYTUE TO-
MEIIEHUS, a TAKXKE UX MpeObIBaHUS B YKa3aHHBIX MOMENICHUSAX (HaIU4HUe MaHIyCOB,
NOPYYHEH, paCIIMPEHHBIX ABEPHBIX TPOEMOB, JIUPTOB, TPU OTCYTCTBUH JUPTOB ayau-
TOpHSI JOJDKHA PACIoNiaraThCs Ha MEPBOM 3Ta)Ke; HAIMYUE CHEIUANbHBIX Kpecesl U
JIPYTUX MPUCTIOCOOTIEHUN ).

YHUBEpCUTETOM CO3[aHbl CIEUUATIbHBIE YCIOBUS AJIS MOJIYYEHHUS BBICHIETO
obOpazoBanus o0y4varonumucs ¢ OB3:
1) nuist ML ¢ OrpaHUYEHHBIMUA BO3MOKHOCTSIMU 3JI0POBBSI 110 3PEHUIO:
— HAJIMYHUE aJbTePHATUBHOM BepCHH OPHUIIMATLHOTO CaliTa OpraHU3aluH B CETH
"UaTepHeT" 715 C1a00BUIAIINX;
— pa3MelleHne B JOCTYIHBIX JUIsl 00Y4YaroIUXcsl, SIBJSIOMUXCS CIACIBIMU UITU
c1a00BUIALIIMMHU, MECTaX U B aIallTUPOBAHHON PopMe (C yueToM UX 0COObIX MOTped-
HOCTEH) crpaBoYHON MH(OpPMAIMK O paCIUCaHUU YYeOHBIX 3aHATUN (MH(pOpManus
JOJKHA OBITh BBITIOJIHEHA KPYIHBIM PEIbe(pHO-KOHTPACTHBIM IpUPTOM (Ha Oerom
WM 5KeNTOM (oHe) U poayOnupoBaHa mpudTom bpaiins);
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— NPUCYTCTBUE ACCHUCTEHTA, OKA3bIBAIOLIETO O0YyYaromemMycs HEOoOXOIUMYIO
MIOMOIIIb;

— o0ecrieueHre BBITyCKa ajJbTEPHATUBHBIX (DOPMATOB MEUAaTHBIX MAaTEPUAIIOB
(kpynHBIN pU@T WK ayauodaitiml);

— o0ecrniedyeHne 10CcTyna 00y4aromerocs, siBsIFOIIErocst CIENbIM U UCIOJIb3Y0-
IIEro cOOAKY-IIPOBOAHMKA, K 3AaHUIO OPraHU3aLNY;

2) Ui UL ¢ OTPAaHUYEHHBIMUA BO3MOXKHOCTSIMH 37I0POBbsI 110 CITyXY:

— nyOnrpoBaHUE 3ByKOBOW CITPaBOYHOM MH(OPMAILIUK O PACTTUCAHUH YIEOHBIX
3aHATUN BU3yaJbHOM (YCTaHOBKAa MOHUTOPOB C BO3MOXHOCTBIO TPAHCIISIIIMUA CYOTHT-
pPOB (MOHHUTOPBI, UX pa3Mepbl U KOJINYECTBO HEOOXOAUMO OMPEICNATh C YUYETOM pa3-
MEPOB MTOMEILEHUS);

— o0ecrnieyeHne HalJIe)KAIMMU 3BYKOBBIMH CPEICTBAMU BOCIIPOU3BEICHUS UH-
dbopmanuu;

3) g JuL ¢ OrpaHMYEHHBIMH BO3MOXXHOCTSMHU 3/0POBbsl, UMEIOLIUX HAapyIICHUS
OTIOPHO-/IBUTATEILHOTO afmapara, MaTepHalbHO-TEXHHYECKHUE YCIOBUS JIOJDKHBI
o0ecreynBaTh BO3MOXKHOCTh OECTIPENATCTBEHHOTO JOCTyNa 00yJarouXxcs B yueOHbIe
MOMEIIIEHUS, CTOJIOBBIC, TyaJIeTHbIE U JIPYTHe MOMEIICHUS YHHUBEPCUTETA, a TAKKE
npeObIBaHMs B YKa3aHHBIX MOMEIICHUAX (HAIMYNe MaHAyCOB, TOPYYHEH, paciIMpeH-
HBIX JBEPHBIX MPOEMOB, JU(PTOB, JOKATHFHOE MOHMKEHUE CTOCK-0aphepoB; HATUUHE
CHEeIUaTbHBIX KPECEN U IPYTUX MPUCITIOCOOTIEHUN).

11. METOANYECKHUE MATEPHAJIBI 11O JUCIHHUIIJTUMHE
11.1. MeToau4yeckue MaTepUAaJIbl JIs MeJArorudyecKux padoTHUKOB

OcHOBHBIMU (pOpMaMH OpraHu3alru 00yUeHUs MO0 AUCLHUILINHE SBIISIOTCS JEK-
LIUH, IPAKTUYECKUE 3aHATHS U CAMOCTOSATENIbHAsI padoTa 00yUaroIXCs.

Opzanuzayus meopemuuecko20 00yuenus NpearnonaraeT UCrojab30BaHUE UH-
HOBAIIMOHHBIX TEXHOJIOTUH MPOBEIEHUS 3aHATUHN JIEKIIMOHHOTO THUIA, K KOTOPHIM, B
YaCTHOCTH, OTHOCSITCS: MPOoOJIeMHas JEKLHUs, JIEKIUA-BU3yalIM3alus, JeKuusa-oecena,
JEKUMSI-TUCKYCCHSL, TIEKIHSI-UCCIIEJOBAaHUE.

1. Ilpobaemnas nexyus npennonaraeT MPeUMyIIeCTBEHHO BCECTOPOHHUI aHa-
JIM3 UCTOPUYECKUX U COIIMOKYIBTYPHBIX, 00pa30BaTEIbHBIX SBICHUHN, HAYYHBIN TOUCK
uctuHbl. [IpobiieMHast JIEKIMST OMUPAETCS HA JIOTUKY MOCIEA0BATEIbHO MOJEIUpPYe-
MBIX TTPOOJIEMHBIX CUTYaIMid MyTeM TTOCTAHOBKHU MPOOJIEMHBIX BOITPOCOB WIIH TPEIb-
SIBJICHUS MMPOOJIEMHBIX 3a/ad.

2. Jlexyusa-eusyanuzayus peaanu3yeT MPUHLUI HATJSAHOCTH U YyYUT 00ydyaro-
mMXcs MpeoOpa3oBbIBaTh YCTHYIO M MHCHMEHHYI0 HH(POPMAIMI0 B BU3YAJIbHYIO
dbopmy, 9TO POPMUPYET Y HUX MPOPECCUOHAIIBHOE MBITINIEHHE 32 CYET CUCTEMaTH3a-
IIUU U BbIJIEJICHUS HanboJee 3HAYUMBIX, CyILIECTBEHHBIX 3JIEMEHTOB COJIEpKaHus 00y-
YEeHMUSL.

3. Jlexyus-beceoa sBnsieTcss Hanboyiee paclpOCTPAHEHHOW M CPAaBHUTEIBHO
npoctoit (popmoil akTUBHOTO BOBJIEUECHHs oOydaroumxcsi B yueOHbli npoiiecc. Takas
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JIEKLMS TPEATNOoJaraeT HeMOCPEACTBEHHBIM KOHTAKT ([Major) Meaaroruyeckoro pa-
OOTHHKA C ayAUTOPHUEN.

4. Jlekyusi-ouckyccus, B KOTOPOH B OTJIIMYME OT JIEKIIMU-OECebl MeJarornye-
CKHUW paOOTHHK MPHU U3JI0KEHUH JIEKUMOHHOTO MaTepHalia HE TOJIbKO HCIIOJIb3YET OT-
BEThl 00YYaIOIIMXCSI HA CBOM BOIIPOCHI, HO M OpraHU3yeT CBOOOAHBIN 0OMEH MHEHH-
SMH B MHTEPBAJIaX MEX]Y JIOTHYECKUMU PA3IACIIaAMH.

Opzanuzayusa npaKmuyeckux 3aHAMUI NO OUCYUNIUHE HAIPABICHA Ha
yTiTy0JIeHne HAy4YHO-TEOPETUYECKUX 3HAHUN 00yyaromuxcs, GopMUpPOBAHUE TTPAKTHU-
YECKUX YMEHHUU U OBJIaJICHHUE OIPEICIEHHBIMU METOJIaMU CaMOCTOSITEIbHON PabOTHI.

[IpakTUueckue 3aHATHsI TPEICTABIIAIOT COOOM 3aHATHS 110 PEIICHUIO PA3TUYHBIX
MPUKIIAAHBIX 33]1a4, 00pa3Ibl KOTOPHIX ObUIH JIaHbI HA JICKIIUSX.

3ajauy NPaKTUYECKUX 3aHATHIA:

— MOMOYb 00YYaIOIIUMCS CUCTEMATU3UPOBATh, 3aKPEIUTh U YIIIyOUTh 3HAHUS
TEOPETHYECKOTO XapaKTepa;

— HAY4YuTh 00yYAIOIIUXCs MpUEeMaM PEeIeHUs 3aJa4d U3 MpeIMEeTHON 00JacTu
JTUCLUUTUINHBL

— CIOCOOCTBOBATh OBJIAJICHUIO HABBIKAMU U YMEHUSIMHU, BXOJSAIIUX B CTPYK-
Typy GOpMHUPYEMBIX KOMIIETCHIIMM B pe3yJIbTaTe OCBOCHUS TUCIIUIIAHBI;

— HAy4HTh UX paboTaTh ¢ MHPOpMAIIMEH, KHUTOH, MOJIB30BaTHCS CIIPABOYHON U
HAay4YHOU U METOANYECKOMN JTUTEPATYPOH;

— (opMHUPOBATh YMEHHE YUUTHCS CAMOCTOSITEIIHHO, T.€. OBJIa/I€BaTh METOJaMHU,
crioco0aMu U IprueMaMu caMoO0yUeHHUs, CAMOPA3BUTUSI U CAMOKOHTPOJIS.

ConeprkaHue MpakTUYECKUX pabOT COCTABISAIOT:

— YCTHBIE 3KCIIPECC-OIPOCHI;

— TPYIIIOBBIE JUCKYCCHH;

— BBIIIOJIHEHUE MTPAKTHYECKUX 3a/IaHUII;

— MHUCBMEHHOE WJIM KOMITBIOTEPHOE IKCIPECC-TECTUPOBAHNUE U .

[{enmu mpakTUYECKUX 3aHATUN HAUTY4IITUM 00pa30M JOCTUTAIOTCS B TOM CIIyvae,
€CJIM CTYACHT MPEABAPUTEIILHO NMPOPad0Tall TEMATUKY MPAKTUYECKOTO 3aHsATud. [lo-
TOMY TpernojiaBareib J0JKEH WH(GOPMUPOBATH CTYAEHTOB O TEME CIEIYIOIIETO
MPAKTUYECKOT O 3aHATHS, YTOOBI OHU MOTJIU LI€JIEHATPABICHHO CAMOCTOATEIbHO 3aHU-
MaThCsl B JOMAITHUX YCIIOBUSIX.

Opzanu3zayus 1a00pamopHbIX 3AHAMUN N0 OUCYUNIUHE HATIPABIICHA HA CJe-
OYIOIINE LIEJIA U 3a7a4U:

— yrayOJeHue U 3aKperieHne 3HaHUSI TEOPETUYECKOTO Kypca MyTeM MpaKTH4e-
CKOT'O M3y4€HHMsI B Ja0OPATOPHBIX YCIOBUAX U3JI0KEHHBIX B JIEKIIMSIX 3aKOHOB U MOJIO-
JKCHUM;

— IPUOOPETEHNE HABHIKOB B HAYYHOM JKCIEPUMEHTUPOBAHUH, aHATU3E TOJTY-
YEHHBIX PE3yJIbTaTOB;

— (hopMHUpOBaHNE TIEPBUYHBIX HABBIKOB OpTaHU3AINH, TUIAHUPOBAHUS U TPOBE-
JICHUSI HAYYHBIX UCCJIEAOBAaHUMN.

[Topsimok MOATOTOBKH TAOOPATOPHOTO 3aHSITHS:

— U3y4eHHe TPeOOBaHUI MPOTPaMMBbl JUCIUTUIUHEI;

— (hopMyJIMPOBKA 1M U 3a/1a4 JaOOpaTOPHOTO 3aHATHSA,
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— pa3paloTKa I1aHa NpoBeeHUs Ja00paTOPHOTO 3aHATHUS;

— mo100p comepxkaHus 1ab0pPaTOPHOTO 3aHATHS,

— pa3paboTka HEOOXOIUMBIX AJis J1a0OpaTOPHOTO 3aHSATHS HMHCTPYKIIMOHHBIX
KapT;

— MOJIETTUPOBAHKE JJAOOPATOPHOIO 3AHSTHS;

— NPOBEpKA CHEUUATU3NPOBAHHON J1a00OpaTOPUM HAa COOTBETCTBUE CAHUTAPHO-
TUTUEHUYECKUM HOpMaM, TpeOOBaHUSAM MO OE30MaCHOCTH U TEXHUYECKOM ICTETHKE;

— MPOBEPKA KOJUYECTBA JAOOPATOPHBIX MECT, HEOOXOJUMBIX M JOCTATOYHBIX
JUTSL TOCTUKEHUS TIOCTABJICHHBIX 11eJIel 00y4YeHUS;

— IPOBEpKa MaTepUaIbHO-TEXHUYECKOT0 00ecTeueHUs TaOOPaTOPHBIX 3aHATUI
Ha COOTBETCTBHUE TPEOOBAHUSIM MTPOTPAMMBI TUCHIUTIITUHBI.

®opMbI poBeIeHUs 1a00PATOPHBIX 3aHATHI:

— ¢poHTaNTbHAS;

— 10 LIUKJIaM;

— UHJUBUIyaJIbHAS;

— cMenaHHasi (KOMOMHUPOBaHHAS).

[Ipu npoBeneHny 1a00PaTOPHBIX padOT UCIIONB3YIOT TPU MOAXO0AA K UX BBINOJI-
HEHUIO:

— Ha OCHOBE PELENTYPHBIX JEUCTBHIA 0OYyYarOIIMXCs, KOTJAa OHU MPOSBIISIIOT
yMeHue padoTaTh NPEUMYIIECTBEHHO B CTAHJIAPTHBIX YCIOBUSX, OTPAKEHHBIX B PY-
KOBOJICTBE I10 JJAOOPATOPHOMY MPAKTUKYMY;

— Ha OCHOBE YaCTHUYHO MOUCKOBBIX AEMCTBUI, KOr/ia 00ydaromuecss MoryT Jaei-
CTBOBATh JJOCTATOYHO CAMOCTOSTEIBHO, pELIaTh HECIOKHBIE TBOPUECKHE 3aJa4H pU
MOJICKA3KE WIHA HEMIOCPEICTBEHHOM PYKOBOJICTBE IPEOAABATEIS;

— Ha OCHOBE aKTHMBHBIX TBOPYECKHUX JECUCTBUN 00Yy4arOUIMXCs, KOT/1a OHU MPO-
SBJISIFOT CITIOCOOHOCTH IEMCTBOBATH B YCIOBUSIX, OJIM3KUX K pealbHbIM, UCIIONb3YsI 3a-
nac NpuoOpPETEHHBIX 3HAHUM.

Camocmoamenvhaa padoma o00yuarowuxca TPEANOJIATACT AyJUTOPHYIO U
BHEAYJAUTOPHYIO (DOPMBI OpTraHU3ALIMH.

OCHOBHBIMH BHIAMU CAMOCTOSITEILHOM pab0Thl 00yUaromuxcs 6€3 yuyacTus re-
JarOrM4eCcKOro pabOTHHUKA SIBIAIOTCS: OPMUPOBAHUE U YCBOECHUE COAEPKAHUS KOH-
CIEKTa JICKIMI Ha 0a3e PeKOMEHJOBAaHHOM JIEKTOPOM YUE€OHOM JIUTEPATYPbl, BKIIOYAs
MH(OpMaAIMOHHBIE 00pa30BaTENbHbIE PECYPCHI (AJEKTPOHHBIE YUEOHHUKH, DJIEKTPOH-
Hble OMONIMOTEKH M Jp.); MOATOTOBKA K 3aHATHUSAM; COCTaBJIEHME aHHOTHUPOBAHHOIO
CITMCKA CTATEN U3 COOTBETCTBYIOIIUX KYPHAJIOB 10 OTPACIISIM 3HAHUH U T.I1.; TEKYyIUN
CaMOKOHTPOJIb, BBIMOJHEHUE pacueTHO-Tpaduyueckord paboThI/KypcOBOrO Mpo-
eKTa/KypCOBOI paOOTHI.

Beimonnenne PI'P/kypcoBoro mnpoekTa/KypcoBoit pabOThl MO JUCIUILITHHE
npeaycMaTpuBaeT HHGOPMHUPOBAHHUE CTYJCHTOB O €€ LENIX, CTPYKTYpe, Bblauy Me-
TOAMYECKUX YKAa3aHUH U 3aJlaHus, Pa3bsICHEHUS 110 BHIOOPY BapHaHTA, 03HAKOMIICHHE
C MOPSAKOM U CPOKAMU ClIayd TOTOBBIX MAaTEpHANIOB, MPOBEIECHNUE MHANBUAYAIbHBIX
KOHCYJIbTALIMKM U Pa3bSICHEHHE OTACIbHBIX BOIPOCOB PU HEOOXOJUMOCTH.

OCHOBHBIMH BUJaMHU CaMOCTOATENbHON padOThl 00YYAIOIIUXCS C YYACTUEM T1e-
JTarOrM4eCKOT0 pabOTHHKA SIBJISIIOTCA: TEKYIIUE KOHCYJIbTAllUH, IPUEM U pa30op M10-
MAIIHUX 33JaHUN U JP.
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[Ipu moAroToBKe K dK3aMEHY HEOOXOJUMO OPUEHTHUPOBATHCS HA KOHCIEKTHI
JIEKIHAN, PEKOMEHAYEMYIO JINTEPATYPY, KOHCYJIbTAL[MY MMPENOAABATEIIS U JP.

11.2. MeToau4yeckue MaTepPHAJIbI A1 00y4arOLIUXCS

OOyyarommmcs, U3y4yaroluuM JUCHHUILTUHY, HE0OX0IMMO 3HaTh TpeOOBaHUS,
IpeIbsIBIsEMbIe K UX PA3IUYHBIM BUAAaM y4E€OHBIX 3aHSATHIl, B TOM YUCIE JEKIMOH-
HBIM, IPAKTHYECKUM, HHAUBH Ty aTbHBIM | Jp. (Tabimna 12).

Tabmuma 12 — Metoauyeckiue pEeKOMEHIAIMM OOYyYaoIUMCSl IO OCBOEHUIO
JUCIUILIAHEI

Bua yueOHo# padoThI Opranusanus 1eiTeJbHOCTH 00y4aromerocst
.HeKI_[I/II/I I/I3y‘-I€HI/I€ JAUCHUIUIMHBL CJICAYCT HAYMHATH C IMPOCIYUIMBAHUA U

KOHCIIEKTUPOBAHUS JICKLUH, IepeUUThIBaTh KOHCIEKT IEpe]] Bbl-
MIOJIHEHUEM JOMAIIHUX 3a/JlaHUl U MPAKTUYECKUMH 3aHATUSMHU.
Hanucanue koHCIeKTa JEKIH: KpaTKO, CXeMaTUYHO, OCIIe0Ba-
TEJNBHO (PUKCUPOBATH OCHOBHBIE TTOJIOKEHUS, BBIBOJBI, (OPMYIIH-
POBKH, 0000I1I€HNS; TOMEYaTh BaXKHbIE MBICIIH, BBIIEIATH KIIIOUe-
BbI€ CJIOBa, TepMUHBL. [IpoBepka TEpMHHOB, NOHATHUI C TOMOLIBIO
SHUMKIIONEUH, CIIOBape, CIIPaBOYHUKOB C BBINMHMCHIBAHUEM TOJI-
KOBaHMi B TeTpaab. O003HAYUTH BOMPOCHI, TEPMHUHBI, MaTepHall,
KOTOPBII BBI3BIBAET TPYJIHOCTH, IIOMETUTh U MOMNBITATbCS HAWTH
OTBET B PEKOMEHyeMoM Juteparype. Eciau camocTosTenbHO He
ynaercst pazobparbcs B Marepuaie, HeoOXOAUMO CHOPMYIHPO-
BaTh BOTIPOC M 33/1aTh MEAArOrHYECKOMY PaOOTHUKY Ha KOHCYIIb-
TalMM, Ha MpPaKTUYeCKOM 3aHsATuu. Haj KoHcmekramu Jiekuuit
HaJ0 paboTaTh CUCTEMATHUUECKU: MEPBBIM MPOCMOTP PEKOMEHTY-
eTcs cleNaTh Be4epoM TOro ke JTHS, Koraa Obljla IpOoYnTaHa JIeK-
s, 3aT€M MPOCMOTPETh uepe3 3-4 1HA, U cAenaTh ITO elle pa3
HAKaHyHE NPAKTUYECKOrO 3aHTHSL.

[TpakTryeckue 3aHsATHS O3HakoOMJIEHHE C LENbIO U 337a4uaMu 3aHsTHsl. KoHcniekTupoBaHue
UCTOYHUKOB. PaboTa ¢ KOHCIIEKTOM JIeKLUH, TOATOTOBKA OTBETOB
K KOHTPOJBbHBIM BONPOCAM, IPOCMOTP PEKOMEHAYEMOU JHUTepa-
Typhl, paboTa ¢ TekcToM. [IpociymmBanue aynino- U BUAEO3AIH-
ceil mo 3ajaHHON Teme. BpimonHeHue (perieHne) NpakTUYecKuX
3aJlaHui U 3a/1a4 10 aJTOPUTMY, HA OCHOBE YaCTUYHO IOMCKOBOU
Y WIH UCCIIEIOBATENbCKOM 1eATEeIbHOCTHU U JIP.

JlaGopatopHble paboThI [ToaroToBka K 3KCIEpUMEHTY (O3HAKOMIIEHHE C LENIbI0 U 3a7a-
yamH, X0JJ0M JabopaTopHOIl paboOThl, paboTa C KOHCIIEKTOM JIEK-
LIMH, OATOTOBKA OTBETOB K KOHTPOJIBHBIM BOIIPOCAM, ITPOCMOTP
PEKOMEHIyeMOM JIUTEPaTypbl, HOArOTOBKA TaOIHUIl 11s1 (GUKCUPO-
BaHUS XOJ[a U Pe3yJIbTaTOB ONBITHO-3KCIIEPUMEHTAIBLHON paboThI
u 1p.). [IpoBenenune u3mepenuii (BBOJHBIN U TEKYIIUH WHCTPYK-
TaX, MPOBEJICHUE OIBITOB U AKCIEepUMeHToB). OOpaboTka moiy-
YEHHBIX Pe3yJIbTaTOB; (POPMYIMPOBKA BHIBOJIOB M HalMCaHUE OT-
yera. 3amuTa 0T4eTa 1o JadopaTopHoii padore.

N3yuenne nononHuTenbHOM | O3HAKOMIIEHHME C OCHOBHOM M JIONIOJIHUTENIBHOM JIMTEpaTypoil,
JUTEPATyphl U CAMOCTOSITENb- |BKJIIOYasl CIIPaBOYHbIE W3JaHMs, 3apyOeHble MCTOYHUKH, KOH-
Hoe (hopMHpOBaHHE KOHCIIEKTA | CIEKT OCHOBHBIX MOJIOKEHUI, TEPMUHOB, CBE/IEHUH, TPEOYIOLINX
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Bup yueoHoii padoThbl Oprasunsanus 1esiTeJIbHOCTH 00y4YaI0LIerocs

JUI 3alIOMUHAHUS U ABJISIOLIMXCS OCHOBOIIOJIATAIOIIMMU B KOH-
KpeTHOU Teme. CocTaBlieHHe aHHOTAlMI K IPOYUTAHHBIM MCTOY-
HUKaM U 1p. Pedaexcusi coOCTBEHHbBIX JOCTHKEHHH

[ToaroroBka K SK3aMeHY [Tpu moAroTOBKE K 3a4eTy/3ad4eTy ¢ OIEHKOI/9K3aMeHy Heo0Xo-
MO OpPUEHTHPOBATHCS HA KOHCIEKTHI JIEKIUH, PEKOMEHIyEMYIO0
JUTEPATypy, MKy OLICHUBAHUS U JIP.

12. OHEHOYHBIE MATEPHAJIBI 1O JMCIHUIIVIMHE

12.1. Buabl 1 cpecTBA OLlEHUBAHUSA Pe3yJIbTATOB OCBOEHHSI JUCIMILIUHBI

Bunbl u cpenctBa onieHUBaHUS PE3yJIBTATOB OCBOSHUS JUCITUTUIMHBI IPEACTaB-
JIeHbI B TaduIe 13.

Tabnuna 13 — Buasl u cpefcTBa OleHUBAHUS Pe3yIbTaTOB OCBOCHUS AUCIIUITITNHBI

Kon unaukaropa OueHoYHBIE CPeICTBA TEKYLIEro OueHoYHBIE CPeICTBA MPO-
AOCTHKEHUS KOM- KOHTPOJISl YCIIeBAEMOCTH MeKYTOYHOM aTTecTaluu
neTeHI o0yuawuuxcst
1. VcrHble skcnpecc-onpockl. (TeMsl 1-5)  |Bompockl K 3K3aMeHy Mpei-
OIIK-6.P1 2. DKcnpecc-TecTupoBaHue (KOMIUIEKTHI Te- |cTaBieHsl B POC mo aucim-
CTOB 110 TemaM 1-5). IUIMHE.
1. Ycrable akcnpecc-onpockl. (tembl 6-10). |Bompockl k 3K3ameHy mpe-
OIIK-6.P2 2. DKcrpecc-TeCTUpOBaHue (KOMILIEKTHI Te- |cTaBieHbl B @POC mo aucuum-
cTOB 10 TemaM 6-10). TUIHHE.
1. Ycrubie skcnpecc-omnpockl. (Temsbl 11-16). | Bonpockl k 3k3aMeHy mpe-
OIIK-6.P3 DKcrpecc-TecTUpoBaHUEe  (KOMILIEKTH  Te- |cTaBieHsl B POC nmo auciu-
cToB 1o Temam 11-16). TUTHHE.

12.2. lllkana oneHUBAHUS MPHU TEeKYIIEM KOHTPOJIE YCIIEeBA€MOCTH

OueHuBaHue OTIEIBHBIX BUAOB pabOT B Mpoliecce U3YUYeHUs JUCLUILIUHBI pe-
KOMEH/IYETCS OCYLIECTBIISITh C UCIOJIB30BAHUEM CIIECAYIOIIEH [IIKAJIBL:

— oOyyaroIuiicsi OTBETUII MPABUIILHO Ha Oosee, ueM 90 % 3a1aHHBIX BOIIPOCOB
WJIM BOMPOCOB-TECTOB, BBHIMOIHWII U YCIEIIHO 3aIllUTHIT TPAKTUYECKHUE paboThI, MOKa-
3aJ1 OTJINYHOE BJIaJICHHE HABBIKAMU MIPUMEHEHUS MMOTYUYEHHBIX 3HAaHUI U YMEHHI npu
peleHr npodeccHoHaIbHbIX 337a4 B paMKaX YCBOCHHOI'O Y4eOHOro mMarepualia u
T.J. — KOTJIMYHO» (MAKCUMAJIBHBIM YPOBEHb OCBOCHHSI KOMIIETEHITUH );

— 0o0ydaromumiicsi OTBETHJI IPABUIILHO Ha 75-89% 3amaHHBIX BOMPOCOB HIIA BO-
MIPOCOB-TECTOB, BBHITIOJIHWII U 3aIIUTUI TPAKTUYECKHUE PaOOThI C HE3HAYUTEILHBIMU 3a-
MEUYaHMSIMU, TTOKa3aJ] XOPOIIee BJIaJICHHE HAaBbIKAMU MPUMEHEHHUS MOJYYEHHBIX 3Ha-
HUW 1 yMEHUH TIPU pelieHrur MPoPeCCHOHANIBHBIX 3a7]a4 B paMKax yCBOCHHOTO y4eo-
HOT'O MaTepHalla v T.JI. — «XOPOIIO» (CPEAHUI YPOBEHb OCBOCHHSI KOMIIETEHIIUN );

— oOyuaromumiicsi OTBETWI NMpaBmiIbHO Ha 60-74% 3a7aHHBIX BOIIPOCOB WJIU BO-
MIPOCOB-TECTOB, BHITIOIHUI U 3aIUTUI MPAKTUYECKHE PAOOThI CO 3HAUUTENIbHBIMU 3a-
MEUYaHUsIMHU, MOKa3ajl yAOBJIECTBOPUTEIbHOE BJIaJ€HHE HABBIKAMH MIPUMEHEHUS TOJTy-
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YEHHBIX 3HAHUW M YMEHUM TIpHU pelieHuH mpodeCcCUOHANIBHBIX 3a7a4 B paMKaX yCBO-
E€HHOTO Y4eOHOT0 MaTepraa v T.J. — «yIOBJICTBOPUTEIHLHO» (MUHUMAILHBIA YPOBEHb
OCBOCHMSI KOMIIETCHITHN );

— oOyyJarommiicss OTBETHII IIPABHIIBHO Ha MeHee, yeM 60% 3aJaHHBIX BOIIPOCOB
WJIM BOTIPOCOB-TECTOB, HE BBIMOJTHUII BCE WJIHM BBITIOIHUI YaCTh MPAKTHYECKUX padoT,
HE 3aIUTHI WM 3alTUTHII KX CO 3HAUMTEIbHBIMHU 3aMEUaHUSIMHU, TTPH BHITIOJTHCHHUH 3a-
JaHUs OOyYaIOIIUIC HE TTPOJEMOHCTPUPOBAII YPOBEHb CAMOCTOSITEIILHOTO BJIaJICHUS
YMEHHMSMHU U HaBBIKAMU IIPH PEIICHUH MPo(EeCCHOHANBHBIX 3a/1ad B paMKaX YCBOCH-
HOTO y4eOHOI0 MaTepuasa u T.JI. — «HEYI0BJIETBOPUTEIIbHO» (MUHUMAJIbHBIN YPOBEHb
OCBOCHHS KOMIIETCHIINM HE JOCTUTHYT).

Kputepun u mkana omeHku J1okiaaa (pedepara), ero npe3eHTaIuu 1mno Jucim-

TUTMHE TPEICTABIICHBI B Ta0uIEe 14.

Tabnuma 14 — Kputepuu u 1mkajia oleHKH JoKiaaa (pedeparta), ero mpe3eHTauu 1o
JTCIAILIHHE

Ounenka OunenuBaeMble napamMeTphbl
COTJIIMYHO» TeopeTtnueckuii BOMpOC PacKphIT MOJTHOCTHIO 0€3 CMBICIOBBIX U JIOTH-
YecKuX OImMOO0K. 3aanue penieHo BepHo. Ha 3ammre otBeT 00yvaro-
Ierocs OMHBINA U MpaBUIIbHBIA. O0yUaronuiicss cnoco0eH U3JI0KUTh
pellleHre 3a/aHus, cleNaTh COOCTBEHHbIE BBIBOJBI, IIPOAHAIU3UPO-
BaTh OCHOBHBIE MTOKa3aTenu. B momHoM o0beMe mpecTaBIeH COOTBET-
CTBYIOIIMMN rpaduyecKuil MaTepual.
«XOPOIILIO» Teopetnueckuii BOIPOC pacKphIT Ha JOCTATOYHO BBICOKOM YPOBHE 0e3
CMBICIIOBBIX U JIOTHYECKUX OIIMOOK. 3a/aHue peimieHo BepHo. Mme-
I0TCS HE3HAYUTETIbHbIC HEJTOUETHI B OMPEICTICHUH €AMHULL U3MEPEHUS,
TOYHOCTHU BBIUMCIICHUH U T.1. Ha 3amuTe oTBEeT 00yuaromerocs B 1ie-
JIOM TIOJTHBIN M MpaBUIIbHBIA. OOyYaromuiics CiocoOeH U3I0KHUTh pe-
LIEHHWE 33JaHUsl, CIIeNIaTh COOCTBEHHbIE BBIBOJIbI, MPOAHATN3NPOBATH
OCHOBHBIE [TOKa3aTenu. B moaHoOM oObeMe npeicTaBleH COOTBETCTBY-
ol rpaduUecKuii MaTepual.
«YJOBIIETBOPUTEIHHO Teopernueckuii BOIpoC pacKphIT HA JOCTATOYHOM ypOBHE, 0€3 cyliie-
CTBEHHBIX CMBICIIOBBIX W JIOTMUECKHUX OMIMOOK. 3aJaHue peIeHO
BEPHO, HO UIMEIOTCS 3HAUNTENIbHbIE HEJJOUETHI B €T0 PEILICHUH, CBSI3aH-
HbIE C HETMOJHOTOM OTBETa, C MPABUJIbHBIM HCYHCIEHUEM OJIHUX JaH-
HBIX U HEBEPHBIM — Apyrux u np. Ha 3ammure oTBer HenmonHblil. O0y-
YarOMIMCA CIIOCOOEH YETKO M3JIOKHUTh pPElIeHHe 3aJaHusl, HO JOIyC-
KaeT HETOYHOCTU B (POPMYITHPOBKE COOCTBEHHBIX BHIBOJIOB U aHAIIN3E
OCHOBHBIX TTOKa3aTeneid. B HemomHoM oO6beMe npescTaBieH rpaduye-
CKMHI Marepuall.
«HEYJIOBJIETBOPHU- Teopernueckuii BOMPOC HE PACKPHIT HIIA PACKPHIT HE MOJHOCTHIO TPU
TEJIbHOY HaJU4YUHU Pa3HOTO poja HETOYHOCTEH M OMUOOK. 3aaHue PEIICHO CO
3HAYUTENBHBIMHU HE0YETAMHU, C HETIOJTHBIMU OTBETA, C HEMPABUILHBIM
WCUYHUCIICHUEM JNaHHBIX. Ha 3amuTe oTBeT 00ydaromerocs: HeTmoTHBIH.
OOyuaromuiicss He cioco0eH YeTKO U3JI0KHUTh pelIeHHe 3a1aHusl, J10-
MIyCKAaeT HETOYHOCTU B (POPMYIMPOBKE COOCTBEHHBIX BBHIBOJOB, HE
CHocOOEH TMpOoaHaIM3UPOBaTh OCHOBHBIE MOKa3zaTenu. | paduueckwii
MaTepuaj He MPeICTaBIeH WK NPECTABIEH HE B IIOJTHOM O0BbEME.
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B npouecc npenoaBanus IUCHUIUIMHBI I1€1arOrM4ecKUM paboTHUKOM (hOpMu-
pYyETCs OIIEHKA, XapaKTEPU3YIOIasi TEKYILYI0 YCIEBAEMOCTh 00yUaroIIerocs.

12.3. lllka/ia oueHUBAHUS MPHU NPOMEKYTOUHOI aTTecTAlMU 00Y4aI0NXCs

[Ipu mpoBeneHnU MPOMEKYTOUYHOM aTTECTAllMM OOyYaromuXcs B popMe dK3a-
MEHa MCTOb3yeTCs IIKaia OICHUBAHUsI, IpeACTaBlIeHHas B Ta0nuie 15.

Tabmuna 85 — [llkana oreHUBaHUS MPU IPOMEKYTOUHOM aTTECTAIMK 00YJArOIIUXCS

YpoBeHb 0CBOEHMSI

IInanupyemMble pe3yJbTaTbl 0CBOCHHS JMCIUIIIHHDI

OO6yyaromuiicst ry60OKO ¥ MPOYHO YCBOMUJI TEOPETUUYECKUN U MPAKTH-
YeCcKHUil MaTtepuall, yBepeHHO 3TO AEMOHCTPUPYET B X0J1€ IPOMEXKYTOU-
HOM arrectauuu. VcueprnbiBarolie M JOTMYECKH CTPOMHO H3JIaraer
y4eOHBII MaTepuall, yMEeT yBA3bIBaTh TEOPHUIO C IPAKTUKOM, CIIpaBiIsi-
€TCsl C pellleHrueM 3aa4y NpoQecCHOHANIbHON HAIMPaBICHHOCTH BBICO-
KOT'O YPOBH$ CJIO)KHOCTH, IIPaBUJIbHO OOOCHOBBIBAET IIPUHSITHIE pellie-
Hus. CBOOOAHO OpUEHTHPYETCs B YueOHOU M npodeccrnoHalbHOM -

Teparype.

(ouenka)
Beicokuii  (3aureHo /
OTIIMYHOY)
[ToBbIICHHBIH (3a-

YTEHO / «XOPOIIIO»)

OOyyaronuiicst 3HaeT TEOPETUYECKUI M MPAKTUYECKUI MaTepua, rpa-
MOTHO U IO CYIIECTBY M3JIaraeT €ro B X0/€ MPOMEXyTOYHOU aTTecTa-
I[MU, HE JIOMYCKas CYIIECTBEHHBIX HeTouHocTel. [IpaBuibHO mpume-
HSET TCOPETUUYECKUE TOJIOKECHHS MPU PEIICHUU MPAKTHUYECKUX 3a]1a4
npoecCHOHANBFHOM HAMPaBICHHOCTH Pa3HOTO YPOBHS CIOXKHOCTH,
BIIaJICET HEOOXOIMMBIMHU JJI 3TOTO HaBbIKaMu W mpuémamu. Jlocra-
TOYHO XOPOILIO OPHEHTUPYETCS B y4eOHOI U mpodeccnoHanbHOM TuTe-

parype.

basoBbrit  (3aureHo /
«yIOBJIETBOPH-
TETBHOY)

OOyuatomiuiics 3HaeT Ha 0a30BOM YPOBHE TE€OPETUUECKUH U IPAKTHYE-
CKHI MaTepual, J0IyCKaeT OTAeNbHbIe OIIMOKH MPH €ro U3JI0KEHUH B
X0JIe TPOMEKYTOUHOM aTTECTALUU.

OOyuaromuiicst UCIIBITHIBAET OINpeEIEHHbIE 3aTPYITHEHUS B TIPUMEHE-
HUU TEOPETUYECKUX IIOJIOKEHUM NPU PELICHUU IPAKTUYECKHUX 3a1ad
npodeccuoHaNbHOM HANPaBIEHHOCTH CTaHJAPTHOTO YPOBHS CII0KHO-
CTH, BJaJieeT HEOOXOAUMBIMHU JIsl 3TOr0 0a30BBIMU HaBBIKAMU U MPHE-
MaMmu. JleMOHCTpUpYET A0CTaTOYHBIA YPOBEHb 3HAHUS Y4eOHOIl iuTe-
paTypsbl O JUCLUIIIINHE.

Huskwuit (ue 3auteHo /
«HEYJIOBJIETBOPH-
TEJIBHOY)

OOyuaromuiicst He 3HaeT Ha TOPOTOBOM YPOBHE TEOPETUUECKUH U MTPaK-
TUYECKUN MaTepuall, JoMycKaeT rpyoble OIIMOKU NP €ro U3JI0KEHUN
Ha 3aHATHUAX U B XO€ HpOMe)KYTOLIHOﬁ aTTeCTalluu. UcnbITeiBaer ce-
pbE3HBIE 3aTPYTHEHHUS B IPUMEHEHUN TEOPETUUECKUX MOJIOKEHUH TTPpU
pEIICHNH TPAaKTUYECKUX 3a/1a4 MPOoPEeCCHOHATHLHON HANPaBIEHHOCTH
CTaHJAPTHOTO YPOBHS CIIO)KHOCTH, HE BIJIQJEeT HEOOXOIMMBIMHU IS
ATOTO HaBbIKaMU U TIpuéMamu. JleMOHCTpUpyeT pparMeHTapHbIC 3Ha-
HUS y4eOHOH JINTepaTyphl 10 TUCIHILIIMHE.
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12.4. OneHUBaHUE OKOHYATEJIbHBIX Pe3yJbTATOB 00y4YeHMs M0 JUCHHUILIUHE

Hrorosas olieHKa 0 IUCUUILIMHE OMPEAEIAETCS C YYETOM PE3YIbTATOB IIPOME-
’KYTOYHOU aTTecTauu oOydJaromerocs (3K3aMeHa) ¥ OICHOK, MOJIyYeHHBIX 00yYaro-
IIMMCS B XOJI€ TEKYIIEr0 KOHTPOJIS yCIIEBAEMOCTH B CEMECTPE.

12.5. XapakTepucTuka pe3yJjbTaTOB 00y4eHUsI

XapaKTepruCTUKH PE3yJIbTATOB O0yUCHHUS IO TUCIUILINHE B 3aBUCUMOCTH OT TI0-
JY4YEHHOUW 00ydJaromuMcst OLICHKU MpUBEACHBI B Tabiuie 18.

Tabnuma 16 — XapakrepucTuka pe3yJbTaToB 00y4eHUS 110 JUCITUTIIINHE

Onenka

XapakTepucTHKA Pe3yJbTATOB 00y4YeHUsI

«OTuHO» (BBICOKHI YPOBEHb
OCBOCHHS BCEX MHJIUKATOPOB J0-
CTIDKEHHST KOMIIETEHIINNA B IIHC-
IUATIIIUHE)

Co;[epncaHHe JUCHUIIIIMHBI OCBOCHO ITOJIHOCTBIO, BCC I CIU O0-
CTUTHYTBI, BCC IPCAYCMOTPECHHBIC HpOFpaMMOfI O6y‘IeHI/I${ yqe6—
HBIC 3a]aHKs BbIITOJIHCHBI

«Xoporio» (MOBBIIICHHBIH ypPO-
BEHb OCBOCHHUS BCEX WHJINKATO-
POB JIOCTIIKEHHSI KOMIICTCHIIUH B
JIUCITUATIIINHE)

ConepmaHHe AUCHUIITIMHBI OCBOCHO ITOJIHOCTBIO, BCC NPCAYy-
CMOTPCHHBIC nporpaMMoﬁ O6y‘leHI/I${ y‘{e6HLIC 3aaHus BBIIIOJI-
HCHBI C HC3HAYHUTCIBbHBIMHA 3aMCUYaHUAMU

«Y noBnerBoputenbHo»  (0a3o-
BBIif yPOBEHb OCBOCHUSI BCEX HH-
JAUKATOPOB HOCTUIKCHHA KOMIIC-
TEHIU B TUCIUTUIMHE)

CopnepxaHue TUCIUIUIMHBI OCBOCHO YaCTHYHO, OOJBIIMHCTBO
NPEIYCMOTPEHHBIX MPOrPaMMOil OOy4YeHHs Y4YEeOHBIX 3aJaHUi
BBIIIOJIHEHO, B HUX UMEIOTCS OLIMOKHU

«HeynoBneTBopuTenbHO» (HU3-
KUl ypOBEHb OCBOEHUS BCEX MH-
JTUKATOPOB JOCTHKCHHSI KOMIIE-
TEHIIMHA B TUCIMUILINHE)

Conepxanue IUCHUIUIMHBI HE OCBOEHO, OOJIBIIMHCTBO TpPEIy-
CMOTpPEHHBIX ITPOrpaMMoi 00ydeHus yueOHbIX 3aaHuit 1100 He
BBITNIOJIHEHBI, JINOO coJepKaT rpyOble OIIMOKH; TOMOTHUTEIbHAS
caMmocCTosiTeNIbHast paboTa HaJl MaTepuaioM He INpHBela K Ka-

KOMY-JTH00 3HAYNTETbHOMY TIOBBITIICHHIO KAYECTBA BBHITTOTHEHUS
y4eOHBIX 3aJaHH

12.6. KoHTpO/IbHO-U3MepUTEJIbHbIe MATepHadbl ISl TeKYLIero KOHTPOJS
yCIeBAeMOCTH M POMEKYTOUHOM aTTeCTAIUN 00y4aIOIIUXCS

KoHTpombHO-U3MepHUTETbHBIC MaTePUAIIBI IJIS TEKYIIETO KOHTPOJIS YCIIEBAeMO-
CTH W TIPOMEKYTOUYHOW aTTECTallM¥ OOYYarONIMXCs TMPEACTABICHBI B AJICKTPOHHOM
Kypce «JlokyMeHTOBeIeHHE», Pa3MEIICHHOM B CHUCTEME JJICKTPOHHOH IMOIEPIKKH
y4eOHBIX KypcoB Ha 6a3e mporpamMmmHoro obecrneuenus Moodle co BcTpoeHHo# moj-
cucremoii TectupoBanus (edu.tu-bryansk.ru), Bxoxsiieii B cOCTaB 3JCKTPOHHON HH-
dbopmarmonHo-oopazoBarensHoit cpeapl BI'TY (http://edu.tu-bryansk.ru) n «®onn
OLICHOYHBIX CPEJICTB M0 JUCIMILINHE «J{OKyMEHTOBEACHHEY.

13. BOCIIUTATEJIBHASA PABOTA

B cootBerctBun ¢ denepanbHbiM 3akoHOM «O0 oOpazoBanuu B Poccuiickoit
denepanin» BOCIUTAHUE - «IACATCIBHOCTh, HAMPABIICHHAS HA Pa3BUTHE JIMIHOCTH,
CO37aHME YCIOBUH JIJISI CAaMOOTIPE/ICTICHHS M COIMATU3aIMK 00YJYaIOIIUXCsl HA OCHOBE
COIIMOKYJILTYPHBIX, TyXOBHO-HPABCTBEHHBIX IIEHHOCTEW U MPUHSATHIX B POCCUHCKOM


http://edu.tu-bryansk.ru/
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OOILIECTBE MPABWII U HOPM MOBEJICHUS B UHTEPECaX YeJIOBEKa, CEMbHU, OOIIECTBA U I'OC-
yaapcTBa, popMupoBaHue y 00yUJarOIMUXCSl YyBCTBA MATPUOTH3MA, TPAKIAHCTBEHHO-
CTH, YBOKEHHUS K MaMsTH 3auTHUKOB OTedecTBa u moaBuram ['epoeB OteuecTsa, 3a-
KOHY ¥ TIPABOTIOPSAKY, YSTIOBEKY TPY/la U CTapIIeMy IMOKOJICHUIO, B3aUMHOTO yBaXe-
HUs, OEPEKHOTO OTHOIICHHS K KYJIHTYPHOMY HACJICIUIO W TPAJAMIINSAM MHOTOHAITHO-
HaJIbHOTO Hapoaa Poccuiickon denepanuu, Npupoe U OKPYKAIOLIEH Cpeae».

B yue6HOM mporiecce BocuTaTenbHas paboTa ¢ 00y4aromUMUCs peann3yeTcs
CpelICTBaMH YYEOHBIX TUCIUILINH.

BocrnurarensHas AesTENbHOCTh B XOJI€ MPENoOJaBaHus JUCIUIUIMHBI HAIpaB-
JeHHa Ha (OpMUpPOBAHHE y OOYYaIOIIErocsl CUCTEMbl YOEXKICHHM, HPaBCTBEHHBIX
HOPM U OOILIEKYIBTYPHBIX KAYECTB, HA OKa3aHUE UM ITOMOIIIH B dKU3HEHHOM CaMOOIIpe-
JIeJICHUH, HPABCTBEHHOM, TPaXXIaHCKOM M MPpo¢deCcCHOHAIBHOM CTaHOBJICHUH, HA CO-
3/JaHUE YCIIOBUM ISl caMopealid3alliu JTUYHOCTU. BocmuraTtenbHas pabora Takxke
OPUEHTHUPYET 00YyUaroIIMXCs Ha OyIyIIyr0 TPodeCCUOHANIBHYIO eI TEIBbHOCTD, (hop-
MUPYsI HE TOJIBKO JIMYHOCTHBIC, HO W MPOPECCHOHAITBHO 3HAYNMEBIE Ka4eCTBa.

BocrurarensHbie 3a1a41 BO BpeMs YUEOHBIX 3aHATHH BBITOTHSIIOTCS B CKPBITON
(KOHTEKCTHOM) 1 OTKpBITOH (11e1eHanpaBieHHol) (popmax. CkpbiTast popma BoCIIUTA-
TEJIbHONU PabOTHI MpENCTABISIET COO0N BO3JEHCTBUE BCEro XOJla MEAaroruyecKoro
mpolecca Ha CTAaHOBJICHHE JIMYHOCTHBIX KauecTB oOyuaronxcs. Hampumep, cobiro-
JIEHUE TTeITaTOTHIECKUM paOOTHIUKOM TPYA0BOM TUCIUILINHBI, JEMOHCTPAITUS MPEIaH-
HOCTH HayKe, 3aMHTEPECOBAHHOCTH B ycrexe 00yJaronuxcs, paBuibHas pedb, XOpo-
1€ MAHEPHI U T.I. UMEIOT MOJIOKUTEIHHOE BOCITUTATEILHOE 3HaUEHUE U (DOPMUPYIOT
y oOydarommxcs 100pOCOBECTHOCTb, UCTIOJIHUTEIBLHOCTD, TPYA0II00UE, OTBETCTBEH-
HOCTh W JPYTrHe TOJIOKHUTENbHbIE KauecTBa. OOydaronuecss HEOCO3HAHHO TIEPEHH-
MaloT JJaHHBIE YE€PTHI Y TIEAArOrnueckoro paboOTHUKA.

Bocrnuranue B OTKpBITON (hopMe — 3TO TeJICHAIPABICHHOE BO3/IEHCTBHE COEP-
YKaHWeM y4eOHOH AUCITUIUTMHBI HAa CTAHOBJICHHE JIMYHOCTH oOydarorierocs. Hampu-
Mep, pellieHHe MPOoOJIeM U UCCIIeIOBATENIbCKasl paboTa GOPMUPYIOT Y 00yUarOIIUXCS
yMEHHE apTyMEHTHPOBATh, CAMOCTOSTEILHO MBICIUTh, CTPEMJICHHE K HAyIHOMY II0-
WCKY, Pa3BUBAIOT TBOPUYECTBO, MPO(EeCCUOHATBHBIC YMEHHUS.
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