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MNPEANUCJIOBHUE

VYyebnas aucuuruinHa «JlokymeHToBeaeHue» (1ainee — IUCHUIIIMHA) OPUEHTH-
poBaHa Ha POpMHUpOBaHUE Y O0yUYaIOIIMXCS KOMIIETEHIIMM B paMKax OCHOBHOM Mpo-
deccuonanbHOM 00pazoBaTesbHON MporpaMmMbl Beiciiero oopasoanus (OIIOIT BO)
o HanpasjeHuto noarotopku 10.05.03 MudopmarnmonHas 6€3011acHOCTh aBTOMATH-
3UPOBAHHBIX CHUCTEM, MPOopmiIb «be30nacHOCTh OTKPBITHIX WH(DOPMAIMOHHBIX CH-
CTEM.

1. HEJIb U 3AJAYU OCBOEHUSA AU CHUIIJIMHBI

Iean ocBOEHUS TUCIMIUIUHEI — (pOpMUPOBaHHUE 0a30BOI CHCTEMBI 3HAHHH B 00-
JIACTU JOKYMEHTOBEACHUS U JICTONPOU3BOJICTBRA.

3amavu TUCIUIUINHBI:

— (opMHpOBaHUE TTPABUII OPTaHU3AIMU PAOOTHI C JOKYMEHTaMU YIIPABIICHUS;

— (GopMHUPOBaHHUE OCHOBHBIX MOJX0/I0B K MPOSKTUPOBAHUIO JOKYMEHTOB U CH-
CTEM JOKYMEHTAIINH;

— (opMHUpOBaHKE HOPMATUBHOM 0a3bl AEIOMPOU3BOICTBA, MOIXOOB K 3aIUTE
JIOKyMEHTUPOBAHHOU MH(OpMaIuu.

2. MECTO JUCHUIIJIUHBI B CTPYKTYPE OBPA3OBATEJIBHOM
IHPOI'PAMMBI ®I'OC

JlucruruinHa BXOJUT B 4acTh y4eOHOro miaHa, popMUPYEMYIO0 y4aCTHUKaAMU
o0Opa3oBaTeNbHBIX OTHOILIEHUH U peanu3yercs Ha 3 Kypce B 5 ceMecTpe.

[lapannenbHo M3yydaroTCs NUCUUIUIMHBL «Aémomamuszayus OOKYyMeHmMOo00o-
pomay.

bazupyroTcs Ha U3ydeHUH TUCUUIUIMHBL: «OpraHu3anus U yrnpaBlIeHUE CIyxX-
Oo# 3amMUTHl HHPOPMALIUNY», «ABTOMATU3ALIMS TOJATOTOBKU U O(DOPMIICHHS TEXHUYE-
CKUX JOKYMEHTOB)»

3. INTAHUPYEMBIE PE3YJIbTATBI OCBOEHUA JUCIIUIIJIMHbI

N3yuenne qUCIUTIIIMHBI HAMPABJICHO Ha POpMUPOBAHUE y 00YUAIONTUXCS KOM-
nerennuii [1K-1, mpeacraBneHHpIx B TabmuIe 1.
Tabnuma 1 — TpeboBanus K pe3ysibTaTaM OCBOEHUS yUeOHOM AUCIIUILIMHBI

Kon n HaumeHnoBaHue WnavkaTtopsl KOMIETECHIUN B pesynbrarte n3ydeHus yueOHOH qucIu-
KOMIIETEeHIIUU TUIMHBI 00yYaroIIMecst JODKHBL:
3HATh yMeThb BJIIETh
[IK-1. Cmoco- | IIK-1.1. TIpoBOOUT KOHTPOIIL- | OCHOB- | 0pOpM- | HABBIKAMH

GCH OLICHMBATh | HIE IPOBEPKH PabOTOCIOCOG- | HBIE Mpa- | IATh 10~ | paboThl ¢
ypOBeHb  0e3- | HOCTH U 3p(EKTHBHOCTH MpuMe- | W& Pe | KyMeHTa- | JIokymer-

r’1aMCH- IO TaMHU U HOP-
HACMBIX IIPOIpaMMHO-AIIIapar- Taruu 0OBEKTA; | MATHBHBIMH




OIMACHOCTH KOM- | HBIX CPEJCTB 3allUThl HH(POpPMa- | CUCTEMbI | paspaba- | IIpaBOBbIMH
HLIOTepHLIX CH- | IIMH; yrpaBJj€- | ThIBAaTh aKTaMU.
CTEM U CeTeH [1K-1.2. Pa3pabateiBaeT Tpebo- | M- | PeAIo-
dbopma- | KeHUS
BaHHUS MO 3ammuTe, (popMupyeT [HOHHOH | o co-
IO THKH OC30MACHOCTH KOMIIb- | Gesomac- | BepieH-
IOTEPHBIX CUCTEM H CETEH; | HOCTH U | CTBOBA-

[1K-1.3. TIpoBomuT aHamu3 Oe3- | opopm- | HUIO cCH-

OMAaCHOCTH KOMIIBIOTEPHBIX CH- | TCHHA CTCMbI
COOTBET- IIpaBJiC-

CTEM; ynp
CTBYIO- HUS.

[1K-1.4. IIpoBoguT cepruduka- mefi z0-
LU0 MPOrPaMMHO-AMMAPATHBIX | kyvenTa-
CPEACTB 3allUThl UHPOPMAIUU U | 1uu.

aHaIu3 pe3yNbTaToB;
ITIK-1.5. IIpoBOAUT MHCTPYMEH-
TaJbHbIA MOHUTOPUHIA 3alllH-
IMIEHHOCTU KOMIIBIOTEPHBIX CH-
cTeM u ceTel;
IIK-1.6. IIpoBOAMUT 3KCHEPTU3Y
P  PaACCICIOBAHUH KOMIIbIO-
TEPHBIX MPECTYIUICHUM, MpPaBo-
HapylIeHUH W HUHIUICHTOB

4. OBBEM JUCHMUIIJIMHBI U BUJIbl YYEEHOM PABOThI

OOmmas TpyA0eMKOCTh JUCIHMILINHBI COCTaBIIsACT 4 3a4eTHBIX enuHull (144 aka-
JeMUYECKUX YacoB). Pactipenenenue Tpy10€eMKOCTH TUCIUTUIMHBI IO BUAaM y4eOHOM
paboThI M ceMecTpaM TMPEACTABICHO B TaOHIIE 2.

Tabnuna 2 — Pacnpenenenue Tpy10€MKOCTH JUCIUIUIMHBI IO BUaM Y4eOHOM pabOThI
U ceMecTpam

Buasbl yue6Hoii padoThl B cOOTBET- TpyaoemMKkocThb, yac.
CTBHH € y4eOHBIM IJIAHOM 00pa3oBa- Bcero Cemectp
TeJIbHOM MPOrpaMmmbl 1123 |4 |5|6|7]|8]29 A B C
1. KonTakTHasi padoTa 00y9aronuxcs 96 i I I Y LN N R A - - -
€ MeAarornyecKHMH padoTHHKAMH,
B TOM YHUCIJIC:
1.1. JIexuuwu, gac. 32 - - - - | 32| - - - - - -
1.2. JlJaGopaTopHble pabOTHI, Yac. 32 i e e B I O - -
B TOM 4HcCJie B (hOpMe IPAKTUIECKON
MOJATOTOBKH
1.3. TIpakTHYECKHE 3aHATHSI, YAC. 32 S e R I I e e - -
B TOM 4HCJIE B (pOpME IPAKTHIECKOH
MOJATOTOBKH
2. CamocTosiTe/IbHasI padoTa 00y4alo- 48 - - - -2 - - - - - -
LHXCSl, Yac.

3. Tekymmii KOHTPOJIb YCIIeBA€MOCTH
U MPOMEKYTOYHASI aTTecTalusa 00y4ya-
IOLIMXCH,

B TOM YHCIJIE:




Buael yueOHoi padoThl B COOTBET-
CTBHH € y4eOHBIM IJIAHOM 00pa30Ba- Cemectp
TeJILHOH TIPOTrPaMMBbI 1[2]3]4a]5]6]7]8]9]A]B]C

TpynoemkocTts, 4ac.

Bcero

3.1. DK3aMeH, ceMecTp 36 5

3.2. 3auer, cemecTp -

3.3. 3auer c OLEHKOH’, ceMecTp -

3.4. KypcoBoii mpoeKT (KOHTPOJIb), ce- -
MecCTp

3.5. Kypcosag pabora (KOHTpOIIb), ce- -
MecTp

3.6. PacuerHo-rpaduyeckas padbora -
(KOHTpOJIB), ceMecTp

3.7. KonTposbpHas padoTa (KOHTPOIIb), -
ceMecTp

O6umas Tpynoemkocth (5 3.e.) 180 180

5. COAEPKAHUE JUCIHUIIJIMHBI
5.1. CTpyKTypa M CHUILTHHBI

CTpyKTypa JHCHUILIMHBI MPEJICTaBlIcHa B BUAC TEMAaTHYECKOTO IIaHa B Ta0-
e 3.

Tabmumna 1 — TemaTndyeckui I1aH JUCIUILIMHEI

TpyroeMkocTb, yac.

Bcero | Jlekuum | Jlabopa- | Ilpak- Camo-
HaumenoBanme pa3aesa (TemMmbl)
TOpPHbIE | THYe- CTOSI-
AUCUHMILINHBI
padoThl | CKMe 3a- | TeJbHAsI
HATHA | padora
Pazgen 1. /lokymMeHTOBeneHHe Kak
. Hoxy 2 27 6 6 6 3
HAYYHasi TUCIUILJIMHA
Tewma 1. OcHOBHBIE TOHATHUS U TOCYIAP-
CTBEHHBIE CTaHAAPTHI IOKYMEHTOBEIE- 9 2 2 2 1
HUSL.
Tewma 2. Hocurenu undopmaruu. Cpen-
CTBa U Opyaus nuchma. Biusiaue Hocu- 9 2 2 5 1

TeJs HHPOPMAalLUU Ha JJOJATOBEYHOCTh U
CTOMMOCTb JIOKYMEHTa

Tema 3. McTopus U COBpEMEHHBIE TEH-
JEHIIMA HocuTened wuHdopManuu u 9 2 2 2 1
CPEICTB TOKYMEHTHPOBAHHUS.

Paznen 2. Crpykrypa AOKyMeHTa.

TpeOoBanuss Kk 0(pOopMIICHHIO TOKY- 27 6 6 6 3
MEHTOB

Tema 4. OyHkMM U KIacCHPUKALIUU

nokymeHToB. FOpuanueckas cuna 10Ky- 9 2 2 2 1

MEHTA U 1eYarh.
Tema 5. OcobOeHHocTH OpraHHU3aIy-
OHHO-PACIIOPSAAUTENbHBIX JTOKYMEHTOB.




HanmenoBaHue pa3jaena (TeMbl)
AUCHUILIUHBI

TpyroeMKoCTb, Yac.

Bcero

Jlexknun

JlaGopa-
TOPHbIE
padoThI

pax-

THYe-
cKHe 3a-

HATHS

Camo-
CTOsI-
TeJIbHAsA
padora

Tema 6. TOCT P 7.0.97-2016 «VCI.
YCOPI TpeGoBanusi Kk 0(QpOPMICHHIO
JIOKYMEHTOB». bBIlaHKH JIOKYMEHTOB.
[Tpumeps! oopmIIeHUS] PEKBU3UTOB

Paznea 3. Cucrembl JOKyMEHTALMH.
Od¢opmiieHue ynpaBJjieH4eCKHX I0KY-
MEHTOB

36

Tema 7. Buael cucteM JOKyMEHTaLUU.
Opranu3annoOHHO-TIPaBOBBIC JOKY-
MeHThI. TpeboBaHMsI K UX COCTaBICHUIO
1 0(OPMIICHHUIO.

Tema 8. PacnopsaurenbHble [10KY-
MeHTHL. [lopsSoK WX COCTaBICHUS |
opopmrnenus. Opopmienne yHUDUIH-
POBAaHHOM TOKYMEHTALUU TI0 JINYHOMY
COCTaBy

Tema 9. UHpOpMaLIMOHHO-CIIPABOYHBIE
IOKyMeHTHI. PazHoBuHOCTH HH(OpMA-
LUOHHO-CIIPABOYHBIX JTOKYMEHTOB, HX
cocTaBlieHHE U 0(popMIICHHE.

Tema 10. Cuctema Oyxraiatepckoi Jo-
kyMeHTanuu. Cucrtema Hay4HO-TEXHH-
YECKOM M KOHCTPYKTOPCKOM JTOKYMEH-
TalUU.

Pa3nean 4. Opranuszanus 10KyMeHTO-
o0opora. XpaHeHHe U YHHUUYTOKeHUe
JAOKYMEHTOB

36

Tema 11. [TonsTie nokymeHTO000pOTA.
XapaKkTepuCTUKU JOKYMEHTO00OpOTa.
OnTuMu3zaius 10KyMeHToo00poTa.

Tema 12. Bxoasmias, ucxonasiasi BHyT-
pPEHHsAs TOKYMEHTaLHUs.

Tema 13. Homenknarypa nen. Odopm-
JICHHE JIe] Ha XpaHeHHue.

Tema 14. Opranu3zanus apxuBHOTO Xpa-
HEHHUSI IOKYMEHTOB. Y HUUTOXEHUE J0-
KYMEHTOB.

Paspen 5. lokyMeHTHpOBaHWE U 3a-
muTa uHGopManumn

18

Tema 15. KonduaeHnmanbHpii IOKY-
MeHT. OcCOOeHHOCTH KOH(UAECHIHAIb-
HOTO JIeJIOTIPON3BOICTBA.

Tema 16. JIokyMeHTBI, periaMeHTHPY-
IOLME MEPONPUSTUS U TPOLECCHl 3a-
muTel uHGopmanuuu. IlonnensHeie 10-
KYMEHTBHI.

Hrtoro

144

32

32

32

12




5.2. Pacnpenesienue ¢opMupyeMbIX KOMIIETEHIIMI MO pa3aenam (Temam)
AUCHMILTHHBI

Pacnipenenenne hopMupyeMbIX KOMITETSHIIUN TI0 pa3eiiaM JUCITUTUTHHBI IIPe/I-
CTaBJIEHO B Tadmnuile 4.

Tabnuna 2 — @opmMupoBaHrUe KOMIIETSHIIMH 10 pa3jiesiaM JUCITUIIINHEI

HaumenoBaHue pa3iesia (TeMbl) THCHUTLIHHBI Kon komMnerenuun
[1K-1

Pa3nes 1. JlokyMeHTOBeleHNE KAK HAYYHAasl JUCHHUILIMHA +
Tema 1. OcHOBHBIE OHATHUS U TOCYIaPCTBEHHBIE CTAHIAPTHI JOKYMEHTOBE- +
JICHUSL.
Tewma 2. Hocurenu undopmanuu. Cpencta u opyaus nucbMa. Biusiaue Ho- +
cuTtensi MHGOpMaIK Ha JIOJTOBEYHOCTh U CTOMMOCTD JJOKYMEHTA
Tema 3. McTopusi 1 cCOBpeMEHHbIE TeHIEHIUS HOCcUTEeNe MHPOpMAIK U +
CPEJICTB JOKYMEHTHUPOBAHHUSI.
Paszpnen 2. Crpykrypa nokymenrta. TpeOoBanusi K 0poOpMIICHHIO TOKY- +
MEHTOB
Tema 4. ®yHKIIMY U KIaccuUKaMu JOKyMeHTOB. FOpunndeckas cuna ao- +
KYMEHTA U 1IeYaTh.
Tema 5. OcOOEHHOCTH OpPraHU3allMOHHO-PACcIOPSIAUTEIbHBIX TIOKYMEHTOB. +
Tema 6. TOCT P 7.0.97-2016 «YC/. YCOPJ TpeboBanus k 0pOpMICHHIO +
ToKymMeHTOBY. biianku gokymenToB. [IpumMepsl opopmieHus: peKBU3UTOB
Pazpen 3. Cucrembl gokymenTtanuu. Odopmienne ynpaBieHYeCKHX +
JOKYMEHTOB
Tema 7. Bunsl cuctem nokymeHnrtanuu. Opranu3aliiOHHO-TIPABOBBIE JOKY- +
MeHTHI. TpeOOoBaHMs K MX COCTABICHHUIO U 0()OPMIICHHIO.
Tema 8. PacnopsautenbHbie HOKyMEHTHI. [lopsIok HMX cocTaBleHUS U +

odpopmiienus. OdopmieHue yHUDUIIMPOBAHHONW JAOKYMEHTAIMHU T10 JIMY-
HOMY COCTaBY

Tema 9. MHpopmalOHHO-CTIPaBOYHbIE JOKYMEHTHI. Pa3HOBUIHOCTH WH- +
(opMalOHHO-CIIPABOYHBIX JOKYMEHTOB, X COCTaBJI€HUE U 0POpPMIICHHE.

Tema 10. Cucrema Oyxranrepckoil JokymeHTanuu. CucrtemMa HayyHO-TeX- +
HUYECKOM U KOHCTPYKTOPCKON JOKYMEHTAIMH.

Pa3nen 4. Opranusanusi JOKyMeHT0000poTa. XpaHeHHe W YHHYTOXKe- +
HHeE JOKYMEHTOB

Tema 11. ITonstue 1OKyMEHTOOO0pOTA. XapaKTEPUCTUKU TOKYMEHTO000- +
pota. OnTUMU3aIKs TOKYMEHTO000pOTa.

Tema 12. Bxoapsdmas, ucxonasasi BHyTPEHHIS] JOKYMEHTALIHS. +
Tewma 13. Homenknarypa nen. OdopmiieHue e Ha XpaHeHHeE. +
Tema 14. Opranuszanus apXuBHOIO XpAaHEHHS JOKYMEHTOB. Y HUUTOXECHHE +
JIOKYMEHTOB.

Paszpnen S. JIokyMeHTHPOBAaHHE U 3a1IUTA HH(POPMALMHU +
Tema 15. Kondunenuuanbubsiit 1okymeHT. OcoOeHHOCTH KOH(HICHIHATb- +
HOTO JIeJIONPOU3BOICTBA.

Tema 16. JIoKyMeHTBI, periiaMEHTUPYIOIINE MEPOIIPUATHS U IIPOLECCHI 3a- +

i Thl nHGopMmanuu. [lognensHbIe TOKYMEHTHI.




5.3. Jlekuuun

10

[TepedeHb 3aHATHN JEKIIMOHHOTO THIIA, MX COACPIKAHUE U TPYIOEMKOCTh TIPEI-
CTaBJIEHKI B TaOIUIlE 5.

Ta6nuna 3 — TemaTuka u coaepkaHue JEKIIU

HaunmeHnoBanue TeMbl
JUCHHUILIHHBI

Tema Jexknun

Conep:xanue JeKIIUA

TpyroeMKoCTb,
qac.

Tema 1. OcHoBHEIE IIO-
HATHS W TOCYJIapCTBEH-
HbIE CTaHAAPTHI JIOKY-
MEHTOBEICHHUS.

Jlexnust 1. OcHOBHEBIE TIO-
HATHS ¥ TOCYJIaPCTBEHHBIE
CTaHJapThl JOKYMEHTOBE-
JIeHUs.

ITonstue noxymenra. Cra-
HOBJICHUE U Pa3BUTHUE JOKY-
MEHTOBEJEHHUS KaK Hay4HOU
JUCUUIUIMHBI.  3aKOHOJa-
TEJbHbIE AaKThl, HOPMATHUB-
Hble Marepuainbl. ['ocynap-
CTBEHHbIE CTaH/IAPTHI U YHU-
buupoBaHHbIE  CHCTEMBI
nokymeHTtauuu.  [ocynmap-
CTBEHHAsI CUCTEMA IOKYMEH-
TallMOHHOTO  oOecreueHus
yIpaBJi€HUS.

2

Tema 2. Hocurenu wun-
dopmaruu. Cpenctea u
opyaus mnucbMa. Buwus-
HUe HocuTelNs nHpopMa-
[IMH HA JOJITOBEYHOCTh U
CTOMMOCTb JIOKYMEHTa

Jlexnus 2. Hocurenu uH-
dopmaruu. CpencrBa
opyaus nuchma. Briusaue
HOCcUTENS MHPOPMAITUU Ha
JIOJITOBEYHOCT M CTOH-
MOCTb TOKyMEHTa

Hocurenn uHpopmanuu.
CpencTBa u opyausi HUCbMa.
Bnusinue nocurens uHbop-
Malyu Ha JOJTOBEYHOCTH U
CTOMMOCTbH JIOKYMEHTA.

Tema 3. HUcropusa u co-
BPEMEHHBIEC TEHJICHIIMS
HocuTeneil nHpopManuu
U CpEICTB JTOKYMEHTH-
pOBaHUSI.

Jlexnusa 3. Wcrtopus u co-
BPEMEHHBIE TEHACHITNSI
HOCHUTeNeH nHpopMauu U
CpPEACTB JTOKYMEHTHUPOBA-
HUSL.

Hcropust u coBpeMeHHBIE
TEHJCHLUS HOCHUTENICH WH-
dbopMaiuu U CpeacTB JOKY-
MEHTHPOBAHUS.

Tema 4. OyHKIUU H
KJIacCU(pUKALUU  JOKY-
MeHTOB. IOpunndeckas
CWIa JIOKYMECHTa W Tie-
YaTh.

Jlexkiuss 4. DOyHKIUU |
KJIacCU(UKALIUU JOKYMEH-
ToB. FOpuanueckas cuia
JOKYMEHTA | 11eYaTh.

Knaccudpukanusa nokymeH-
TOB. @YHKIMSA IOKYMEHTOB.
IOpuanueckast cuna JoOKy-
MeHTa. PeKBHU3UT  JOKY-
MmeHTa. Ileuarts.

Tema 5. OcobeHHOCTH
OpraHHU3aIOHHO-pac-
HOprHI/ITeJ'II)HBIX I[OKy-
MEHTOB.

Jlexkmust 5. OcoOenHoOCTH
OpraHHU3aIIOHHO-PACIIO-
prI[I/ITeJ'II)HI)IX I[OKYM CH-
TOB.

OcobeHHOCTH OpraHu3alu-
OHHO-PACTIOPAINTECIBbHBIX
JIOKYMEHTOB.

Tema 6. TOCT P 7.0.97-
2016 «YCHA. YCOPH
TpeboBanus k opopmiie-
HUIO JTIOKYMEHTOB.
bmanku  1OKyMEHTOB.
[Ipumepsr  odopmieHUs
PEKBU3UTOB

Jlexuus 6. TOCT P 7.0.97-
2016 «YCI. YCOP/ Tpe-
O60oBaHMs K O(OpMIIEHHUIO
JTOKYMEHTOBY. bianku mo-
KYMEHTOB. [Tpumepst
odopMIIeHUS PEKBU3UTOB

I'OCT P 7.0.97-2016 «YC/I.
YCOPH. TpebGoBanusi K
0(OPMIICHUIO TOKYMEHTOB.

ITpumepsl oopmnenus
PEKBHU3UTOB. bnanku
JIOKyMEHTOB
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HaunmeHnoBanue TeMbl
JTUCIHUTLINHEI

Tema Jexnun

Conep:xaHue JeKIIUA

TpyroeMKoCTB,
yac.

Tema 7. Bunel cucrem
nokymenrtamuu.  Opra-
HU3aIMOHHO-TIPABOBHIE
JTOKyMeHThl.  TpeboBa-
HUS K UX COCTABJICHUIO U
0(pOpMIICHHIO.

Jlexnuss 7. Buasl cucrem
nokymeHTanuu. OpraHu-
3aIlMOHHO-TIPABOBBIE  JIO-
KyMeHTBl. TpeOoBaHUs K
WX COCTaBJICHHIO U 0POpM-
JIEHUIO.

Bunel cucreM noxkymeHTa-
uuu. OpraHu3aloHHO-TIpa-
BOBBIE JIOKYMEHTHI - YCTABHI,
MOJIOKEHUs, IITaTHBIE pac-
MHUCaHud, CTPYKTypa U IITaT-
Hasl YUCICHHOCTh, perjia-
MEHTHI. TpeOoBaHHS K HX
CcOoCTaBJIeHUI0O U odopmiie-
HHUIO.

2

Tewma 8. Pacnopsurens-
HbIE TOKYMeHTHI. [lops-
JIOK UX COCTaBJICHHUS H
opopmrnenus. Odopm-
neHue yHU(UIMPOBAH-
HOW JIOKYMEHTAalMHU 10
JIMYHOMY COCTaBYy

Jlekumst 8. Pacnopsinu-
TeNbHBIE JOKYMEHTHI. [lo-
PAIOK WX COCTaBJICHUS W
opopmnenns. Odopmie-
HUE  YHUPUIUPOBAHHOM
JOKYMEHTAIlMU TI0 JIHY-
HOMY COCTaBY

PacniopsimutenbHble  JOKY-
MEHTBl — TIOCTaHOBJICHUS,
pelIeHHs, MPUKA3bl, Pacro-
psxenus u ap. [Hopsaok ux
coctaBlieHUsT W odopmire-
Hus. Odopmienue yHupu-
UPOBAHHOM JOKYMEHTAIU!
10 JTMYHOMY COCTaBY.

Tema 9. Wnudopmaru-
OHHO-CIIPaBOYHBIE  JO-
KyMEHTBIL. Pa3HOBHIHO-
cth  uH(OPMAIMOHHO-
CIPABOYHBIX JIOKYMCH-
TOB, UX COCTaBJIICHUE U
odopmiieHue.

Jlexums 9. Hupopmanu-
OHHO-CIIPABOYHBIC  JIOKY-
MEHTBI.  Pa3HOBUAHOCTH
WH(POPMAIMOHHO-CIIPA-
BOYHBIX JIOKYMEHTOB, HX
cocTaBiieHHe U odopmie-
HUE.

HHdpopmannoHHO-CITpaBoY-
HBIC JIOKYMEHTBI — CIIPaBKH,
aKTBI, MPOTOKOJIBI, JTOKJIAN-
HbIC U OOBSCHUTEIIBHBIC 3a-
MTUCKH, JIOBEPCHHOCTH, CIY-
*KeOHbIe MHChMa, TeJehOoHO-
TpaMMBl, TeJeTrpaMMBl,
dakcorpammbl.  PazHoBuI-
HOCTHU  WH(OPMAIMOHHO-
CIIPAaBOYHBIX  JIOKYMEHTOB,
WX cocTaBlieHue u oopmie-
HUE.

Tema 10. Cucrema Oyx-
raJITepCKONW JOKyMEHTa-
nuu. Cucrema HaydHO-
TEXHUYECKOM M  KOH-
CTPYKTOPCKON JOKYMEH-
TallUH.

Jlexkums 10. Cucrema Oyx-
TAITEPCKOM  JIOKYMEHTa-
nuu. Cucrema Hay4dHO-
TEXHUYECKON U KOHCTPYK-
TOPCKOW IOKYMEHTAIWH.

Cucrema  Oyxranrepckoit
JIOKYMEHTAIMH. Cucrema
HAaY4YHO-TEXHUYECKOU U KOH-
CTPYKTOPCKOM JTOKYMEHTa-
117038

Tewma 11. [TonsiTue noky-
MeHTooOopoTa. Xapak-
TEPUCTUKH JTOKYMEHTO-
obopota. OmrTumm3anms
JIOKYMEHTOO0O0pOTA.

Jleknus 11. Ilowarue no-
KyMEHT0000poTa. Xapak-
TEPUCTHKH  JTOKYMEHTO-
obopota. OnTuMu3anUs
JIOKYMEHTO000poTA.

[TonsitTue  MOKyMEHTOO0O-
porta. XapakTepUCTUKU J0-
KyMeHTooOopoTa. Onrtumu-
3a1us JOKyMEHT0000opoTa.
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HaunmeHnoBaHHne TEMbI Tema Jexnun Conep:xaHue JeKIIUA TpyaoeMKoCTb,
AUCHUILIMHBI yac.

Tema 12. Bxogsamas, uc- | Jlekuus 12. Bxognsmias, | Bxomsimas, HUCXOOAIIAs 2

xoasduiast BHYTPCHHSA | UCXO AL A BHYTPCHHSAA BHYTPEHHSS JOKYMEHTALUS.

JOKYMEHTAITHS. JOKYMEHTAITHS.

Tema 13. Homenkunatypa|Jlekuuss 13. Homenkna- | Homenknatypa gei. 2

nen. Odopmnenue nen|typa nen. OdopmiaeHue

Ha XpaHEHHE. JIe]l Ha XpaHCHHE.

Tema 14. Opranuzanwms |Jlekums 14. Opranuzanus | OpraHuzamuss — apXUBHOTO 2

APXUBHOI'O XPAaHCHUS | apPXUBHOI'O0 XpPAaHCHUA 1O0- XpaHEHUA JTOKYMEHTOB.

JIOKYMEHTOB. ~ YHUYTO-|KYMEHTOB. YHHYTOKEHUE | v yiqroskeHme JIOKYMEHTOB

KEHHE JOKYMEHTOB. JIOKYMEHTOB.

Tema 15. Kouduneniu- | Jlekums 15. Kondunenuu- | KonbuaeHmmanpHbeIil 10KY- 2

aNbHBIA TOKYyMEHT. Oco- |ainbHbIil TOKyMEHT. OcO- | penr.
OCHHOCTH KOH(HUICHIU- | OEHHOCTH  KOH(UICHIIN-
QIBHOTO JISIIONPOU3BO/I- | AIBHOTO  JEJIOTPOU3BO/I-

CTBA. CTBA.
Tema 16. [loxymentsl, |Jlekuus 16. JlokymeHTHL, | [JOKyMEeHTBI, periiaMeHTH- 2
perilaMCHTHUPYIONINEC perilaMCHTUpyromue mMe- pyromye MEpOINpUATUS U

MEpONPHUATUS M IPO- | PONPUATHS M  IIPOLECCHI

MPOIIECChl 3alIUThl UHOOP-
1IECChl 3aIUThl UHQOP- | 3aIIUTHI uHpopMaIuu.

MAalUU. ITonnenbHbIe
Maluu. HO[[I[GJH)HI)IG o- HOI[IIGJH)HI)IC I[OKYMGHTI)I.
KYMEHTHL. JIOKYMEHTBI.
Hroro — — 32

5.4. JlaGopaTopHble padoThI

JlabopaTopHbie pabOTHI 110 TUCHUILIMHE TPETYCMOTPEHBI YI4EOHBIM TIJIAHOM 00-
pa3oBatesIbHOI Mporpammbl (Tadnuia 6).

Ta6nuna 4 — TemaTtuka 1a00paTOpHBIX padOT

HanmeHnoBaHHMe TeMbI M CLH- Tema s1abopaTopHoOii padboThI TpyroeMKoCTb,
IJIMHBI yac.

Tema 1. OCHOBHBIE OHSTHS U TOC-
YIapCTBEHHBIE CTAHJAPTHI JIOKY-
MEHTOBE/ICHUS.
Tema 2. Hocurenn wuHpopmanuu. 2
CpencrtBa u opyaus nucbMa. Bius-
HUE HOCUTENS HH(OpMaLUY Ha J10J1-
TOBEYHOCTb M CTOMMOCTH JIOKY-
MEHTa

Tema 3. Mcropust 1 cOBpeMEHHBIE 2
. HopmaTtuBHO-1IpaBOBO€E peEriiaMeHTHPO-
TEHJCHIMST HocuTene HHPopMma-

BaHME JOKymMeHToBeAeHus B PO n mupe.
LU U CPEACTB JOKYMEHTHPOBAHHSL.
Tema 4. Oynkuuu U kiaccudpuka- 2

HopmaTtuBHO-IpaBOBOE periiaMeHTHPO-
U JOKyMeHTOB. IOpuanueckas

BaHUE JTOKyMEHTOBeeHUs B PD 1 Mupe.
CuJia IOKYMEHTa U NIe4aTh.

Tema 5. OcoGeHHOCTH OpTaHU3alIn- 2
HopMaTuBHO-TIpaBOBOE pETrIaMEeHTHPO-
OHHO-PaCHOPSAIUTELHBIX JTOKY-

BaHue nokyMeHToBeaeHusa B PO u mupe.
MEHTOB. AOKYM a p

HOpMaTI/IBHO'HpaBOBOe periiaMeHTHUpO-

2
BaHME JOKymMeHToBeneHus B PO u mupe.

HopmaTtuBHO-IpaBOBOE pErIaMEHTHPO-
BaHME JOKymMeHToBeneHus B PO u mupe.
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Tema 6. TOCT P 7.0.97-2016
«YCA. YCOPJH TpeboBanus K
odopmIIeHHIO JIOKYMEHTOB.
bnanku nokymenTtoB. IIpumepsi
o opMIIeHUsT PEKBU3UTOB

HopmaTtuBHO-IpaBOBOE peEriiaMeHTHPO-
BaHUE JOKyMeHTOBeAeHUs B PD u mupe.

Tema 7. Buasl cucteM TOKyMeHTa-
uu.  Oprasu3arioHHO-TIPAaBOBBIC
JTOKyMeHThI. TpeOoBaHUsS K HX CO-
CTaBJICHUIO U O()OPMIICHHUIO.

I[eJ'IOBaﬂ nepenuncka.

Tema 8. PacnopsiautenbHbIe TOKY-
MeHTBI. [Topsiok X cocTaBiIeHUS U
opopmienus. OdopmieHue yHU-
(UIUPOBAHHON JOKYMEHTAIUH I10
JUYHOMY COCTaBY

OpraHu3alMOHHO-TIPABOBAas JOKYMEHTA-
nus. Ileuats.

Tema 9. HudbopmanmoHHO-CIIpa-
BOYHBIC JIOKYMEHThI. Pa3HOBHIHO-
CTH HWH()OPMAIIMOHHO-CITPABOYHBIX
JTOKYMEHTOB, HX COCTaBJICHHE W
odopmiieHHE.

PacniopsimutensHas u uHGOpMaIMOHHO-
CIpaBOYHAs IOKyMEHTALIUU.

Tema 10. Cucrema Oyxranrepckoi
nokymeHTanuu. CucremMa Hay4HO-
TEXHUYECKOM M KOHCTPYKTOPCKOM
JIOKYMEHTAI1H.

Kanposas noxkymenTanusi.

Tema 11. [TonsiTue TOKyMEHTO00O-
pota. XapakTepUCTUKHU TIOKYMEHTO-
obopora. OnTummuzanus IOKYMEH-
TOOOOpOTA.

Opranusanus J10KyMeHTO000poTa.

Tema 12. Bxopsmas, ucxonsias
BHYTPEHHSISI JJOKYMEHTAITHSI.

Opranu3zanus JoOKyMeHT0o000poTa.

Tema 13. Howmenkiarypa jed.
Odopmrenue nen Ha XpaHEHHe.

XpaHeHHe HAOKYMCHTOB.

Tema 14. Opranuszanusi apXuBHOTO
XpaHEHUs JOKYMEHTOB. Y HUUTOXKE-
HUE JTOKYMEHTOB.

XpaHeHHe HAOKYMCHTOB.

Tema 15. KonduaeHuuanbHbIi 10-
KyMeHT. OcoOeHHOCTH KOH(UICH-
LIMAJILHOTO JEJIONPOU3BOJICTBA.

JIOKyMEHTBI, periaMeHTUPYIOIINE MEpPO-
MPUSTHSL U TIPOLIECCHI 3aLIUTHI HHPOpMa-
11U

Tema 16. JIokyMeHTBI, periIaMeHTH-
PYIOLIE MEPOIPUATHS U IPOLIECCHI
3amuThl  uHGopmanuu. [logmens-
HBbIE IOKYMEHTBHI.

JIOKyMEHTBI, periaMeHTUPYIOIINE MEPO-
IPUSITHS U TIPOLIECCHI 3alIUTH UH(pOpMa-
UH

Hroro

32

5.5. [IpakTnyeckue 3aHATHUS

HpaKTI/IIICCKI/IC 3aHATHA 110 AUCHUIIIINHC ITPECAYCMOTPCHEI y‘l€6HBIM IUIAHOM 00-

pPa30BaTEIIbHOM TPOTPAMMBEL.

[TepeueHb NpaKTUUECKUX 3aHITUH, UX COJIEPKAHUE U TPYJOEMKOCTh ITPEACTaB-

JIeHbl B Ta0mune 7.
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Tabnuna 5 — TemaTka u cogepxKaHue NPaAKTUIECKUX 3aHATUN

HaumMeHoBaHHe TEeMbI
JTUCIHUIIINHBI

Tema npakTH4YeCcKOro
3aHATHA

CoaepixkaHue npaKkTuye-
CKOI0 3aHATHUS

TpyaoeMkocTh,
yac.

Tema 1. OcHOBHEBIE IIO-
HATHUSI U TOCYJIapCTBEH-
HbIE CTaHAAPTHI JIOKY-
MEHTOBEICHHS.

Tema 1. OcHOBHEBIE IIO-
HATHS W TOCYJIapCTBEH-
HbIE CTaHAApThl JOKY-
MEHTOBEICHMS.

HopmaruBHo-11paBoBOE  pe-
rJIaMEHTHPOBaHUE TOKYMEH-
ToBeneHus B PO u mupe.

Tema 2. Hocurenu uH-
dopmaruu. Cpenctea u
opyaus nucema. Bums-
HUE HocuTels nHpopMa-
UM HA JOJITOBEYHOCTD U
CTOMMOCTb JIOKYMEHTa

Tema 2. Hocurenu uH-
¢dopmanuu. Cpeznctsa u
opyaus nuceMa. Bums-
HUe HocuTes nHpopma-
LU HA JOJITOBEYHOCTh U
CTOMMOCTb JIOKYMEHTa

HopmaruHo-11paBoBO€E  pe-
rJIaMEHTHUPOBaHUE TOKYMEH-
ToBeneHus B PO u mupe.

Tema 3. Ucropus u co-
BPEMEHHBIC TEHJICHIUS
HocuTeNel nHpopMauu
U CpEICTB JOKYMCHTH-
pOBaHUsL.

Tema 3. HUcropus u co-
BpEMEHHbIE TEHJICHIUS
HocuTenel nHpopMauu
U CpelICTB JOKYMEHTHU-
pOBaHUsL.

HopmaruBHo-11paBoBOE  pe-
rJIaMEHTHUPOBaHUE TOKYMEH-
ToBeneHus B PO u mupe.

Tema 4. DyHKUUH U
KJaccu(uKaum  JTOKy-
MeHTOB. Opuanueckas
CWJIa JIOKYMEHTa W Tie-
YaTh.

Tema 4. ®OyHKUU H
KJIacCU(pUKALUU  JOKY-
MeHTOB. IOpuanueckas
CWJIa JIOKyMEHTa M Tie-
YaTh.

HopmaruBHo-mipaBoBO€ pe-
rJIaMEHTHPOBaHUE TOKYMEH-
ToBesieHus1 B PO u mupe.

Tema 5. Ocobennoctu
OpraHu3aIMOHHO-PaC-
HOp?II[I/ITCJH)HBIX I[OKy-
MEHTOB.

Tema 5. OcoOennoctu
OpraHu3alOHHO-pac-
HOp?II[I/ITeJ'II)HI)IX I[OKy-
MEHTOB.

HopmaruBHo-11paBoBO€E pe-
[JIAMEHTUPOBAHHE JOKYMEH-
ToBeneHus B PO u mupe.

Tema 6. TOCT P 7.0.97-
2016 «YCHA. YCOPA
TpeboBanus k opopmite-
HUIO JOKYMEHTOBY.
bnanku  TOKyMEHTOB.
[Tpumepsl  odopmieHUsS
PEKBU3HUTOB

Tema 6. TOCT P 7.0.97-
2016 «YCHA. YCOPA
TpeboBanus k opopmite-
HUIO JOKYMEHTOB.
bnanku  TOKyMEHTOB.
[Ipumepsr opopmieHUs
PEKBU3UTOB

HopmaruBHo-mipaBoBO€ pe-
rJIaMEHTHPOBaHUE TOKYMEH-
ToBeneHus B PO u mupe.

Tema 7. Bunel cucreMm
nokymeHTtanuu.  Opra-
HU3AIMOHHO-TIPABOBEIC
nokyMeHThl. TpeboBa-
HUS K MX COCTaBJICHUIO U
0(OPMIICHHUIO.

Tema 7. Bunbl cucrem
nokymenTtaruu.  Opra-
HU3aIHOHHO-TIPABOBHIE
JTOKyMeHTHhL.  TpeboBa-
HHS K MX COCTaBJIEHHUIO U
odopMmIIeHHIO.

JenoBas nepenucka.

Tema 8. Pacniopsiurens-
Hble JIOKyMeHTHI. [Tops-
JOK WX COCTaBJCHUS W
opopmuenus. Opopmite-
HUE YHU(ULIHUPOBAHHOMN
JOKYMEHTAIUH TI0 JINY-
HOMY COCTaBy

Tema 8. Paciopsimutens-
HBIE JOKyMEHTHI. [lops-
JOK WX COCTaBJICHUS U
oopmrnenus. Opopmiie-
HUE YHUDULIHPOBAHHON
JTOKYMEHTAIlMH TI0 JINY-
HOMY COCTaBy

Opranu3zalnoHHO-TIpaBoOBast
nokymeHranus. [ledats.

Tema 9. Hudopmanu-
OHHO-CITPABOYHBIC TOKY-
MeHTbI. Pa3HOBHIHOCTH

Tema 9. Hudopmaru-
OHHO-CITPaBOYHBIE TOKY-
MeHThl. PazHOBHIHOCTH

PacniopsimutenbHas U WH-
(hopmarmoHHO-CIIpaBOYHAS
JTIOKYMEHTAIUH.
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HaunmMeHoBaHHe TEeMbI
JTUCIUIIIINHBI

Tema npakTH4YeCKOro
3aHATHA

CoaepixkaHue npaKkTuye-
CKOI0 3aHATHUS

TpyaoeMkocTh,
yac.

UH(POPMALIMOHHO-CIIPa-

BOYHBIX JIOKYMEHTOB, X
cocTtaBiieHHEe H 0(hOopM-
JICHHE.

nH(POPMALIMOHHO-CIIPaA-
BOYHBIX JIOKyMEHTOB, UX
cocTtaBiieHue u 0(hopM-
JICHUE.

Tema 10. Cucrema 0yx-
TraJTepCKON JTOKYMEHTa-
nuu. Cucrema Hay4dHO-
TEXHHYSCKOM W  KOH-
CTPYKTOPCKOH TOKYMEH-
TalyH.

Tema 10. Cucrema Oyx-
TaJITEPCKON JJOKyMEHTa-
uuu. Cucrema Hay4HO-
TEXHUYECKOM U  KOH-
CTPYKTOPCKOM JOKYMEH-
Talyu.

Kanposas nokymenranus.

Tema 11. [lonsiTue n0Ky-
MeHTooOoOpoTa. Xapak-
TEPUCTUKH JTOKYMEHTO-
obopora. OnTumMu3anus
JIOKYMEHTO000pOTA.

Tewma 11. [Tonsitue noky-
MEHTOoOOOpoTa. Xapak-
TEPUCTUKH JIOKYMEHTO-
obopota. OnTuMH3aIHL
JIOKYMEHT0000pOTA.

Opranuzanus
obopora.

JIOKYMEHTO-

Tema 12. Bxoasmasi, uc-
XOIsImas  BHYTPEHHSS
JIOKYMEHTAITHSI.

Tema 12. Bxogamasi, uc-
XOIAIIasl ~ BHYTPCHHSS
JOKYMEHTAITHSI.

Opranuzanus
obopora.

HOKYMCHTO-

Tema 13. Homenkiatypa
nen. Odopmienue aen
Ha XpaHCHHE.

Tewma 13. Homenknarypa
nen. Odopmienue aen
Ha XpaHEHHE.

XpaHeHne JOKYMEHTOB.

Tema 14. Opranuzamus
apXMBHOTO  XPAHCHUS
JOKYMEHTOB.  YHHYTO-
JKEHUE JJOKYMEHTOB.

Tema 14. Opranuzanus
apXUBHOTO  XPaHECHUS
JOKYMEHTOB.  YHUYTO-
JKEHUE JOKYMEHTOB.

XpaHeHHe JAOKYMCHTOB.

Tema 15. Kondunennu-
anbHbIN JOKyMeHT. Oco-
OCHHOCTH KOH(HUACHIIN-
AITBHOTO JICTIONPOU3BOI-
CTBa.

Tema 15. Kondunenmu-
anbHbIN JOKyMeHT. Oco-
OCHHOCTH KOH(HICHIHU-
QIBHOTO JIEeJIOMIPOU3BO/I-
CTBa.

JIOKYMEHTBI, pErJIaMeHTH-
pylolye MeponpusTus u
IpoIecChl 3alUThl UHOP-
Maluu

Tema 16. JloxkymeHTHI,
perjiaMeHTUPYIOUIUE Me-
POIIPUATHSL U TPOIIECCHI
3alUTel  UH(OPMAIIUU.
IMognenbHbIe JOKY-
MEHTEL

Tema 16. JloxymeHTHI,
perIamMeHTHpYoIIne
MEPOIIPUATHS U TIPO-
IIECChl 3aIIUThl UHGOP-
marud. IloaneapHble 10-
KYMEHTBHI.

JIOKyMEHTBI, periiaMeHTH-
pYIOIIME MEPONPUATUS U
MpOLIECChl 3alIUThl MH(OP-
Maiuu

Hroro

32

5.6. CamocTosiTesibHasi padoTa 00y4arommuxcs

BOHpOCI)I, BBIHOCUMBIC Ha CaAMOCTOSATCIIBHOC N3YUYCHUC, IIPCACTABIICHLI B Ta0-

nmie 8.
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Tabnuna 6 — Borpock! 17151 caMOCTOSTENBHOTO U3YYSHHS! TUCIUTUIUHBI

HanmeHnoBaHMe TeMbI AU CUUILIMHBI

BOl'lpOCbI AJIAA CAMOCTOATEC/IBbHOI0 H3YUCHHUS TEMbI

Tema 1. OcHOBHBIE MOHATUA U TOCY-
JIAPCTBEHHBIE CTaHAAPTHI JOKYMEHTO-
BEJICHMUS.

OCHOBHBIC ITOHATUS U rocyaapCTB€HHBIC CTaHAAPThI JOKY-
MCHTOBCACHUA.

Tema 2. Hocutenu wuHpoOpManuu.
Cpencrtsa u opyaus nucbMa. Biusaue
HOCUTEIsT HHPOPMALIMU HA JIOJITOBeY-
HOCTh U CTOUMOCTbH JJOKYMEHTa

Hocwurenu undopmaruu. Cpencrsa u opyaus nuchbma. Bim-
SIHU€ HOCWUTENsl MH(OpMalUMU Ha JIOJITOBEYHOCTb U CTOM-
MOCTb JIOKYMEHTA

Tema 3. VIcTopust 1 COBpEMEHHBIE TEH-
JICHIUST HOCUTeNeld HHGOpPMalUH |
CPEACTB JOKYMEHTHUPOBAHHSL.

HcTopus u coBpeMeHHbIE TeHISHIIHsI HOCUTeNel nHpopma-
LUU U CPEACTB JOKYMEHTUPOBAHMS.

Tema 4. OyHKIMHM U KIacCHPUKATIT
JNOKyMeHTOB. IOpunnueckas cuia 1o-
KYMEHTA U 1IeYaTh.

OyHKIIMK U KIaccuukanuu T0KyMeHTOB. IOpuaudeckas
cuia JIOKYMEHTa U 1Ie4arh.

Tema 5. OcoOeHHOCTH OpraHM3aId-
OHHO-PACHOPSIIUTENbHBIX  JIOKYMEH-
TOB.

Oco0eHHOCTH OpraHU3alMOHHO-PACTIOPSIIUTENBHBIX T0KY-
MEHTOB.

Tema 6. TOCT P 7.0.97-2016 «YC]I.
YCOP/] TpeGoBanust Kk 0hopMICHHIO
JIOKYMEHTOB». bBJIaHKU JOKYMEHTOB.
[Tpumepbl oopmIIeHHS] PEKBU3UTOB

I'OCT P 7.0.97-2016 «YCI. YCOP]I| TpebGoBanus k
oOpMIICHHIO JOKYMEHTOB». biianku mokymeHToB. I[lpu-
Mepbl 0POpMIIEHHUST PEKBU3UTOB

Tema 7. Bunpl cucteM JOKyMEHTaLUU.
OpranuzanlMOHHO-IIPABOBBIE  JIOKY-
MeHTBl. TpeOoBaHHMS K WX COCTaBIIe-
HUIO U 0OPMIICHHIO.

Buasl cuctem poxkymentanuu. OpraHu3aliiOHHO-TIPaBO-
BbI€ JOKYMEHThL. TpeboBaHus K UX COCTABICHUIO U 0POPM-
JICHUIO.

Tema 8. PacnopsautenbHble AOKY-
MeHTHL. [lopsimok mx cocraBieHHS |
opopmnenus. OdopmieHne yHupU-
IIUPOBAaHHOHM TOKYMEHTALUHU IO JIHY-
HOMY COCTaBy

PacniopsimutenbHbie JOKYMEHTHBI. [1OpsI0K MX COCTaBICHUS
u odopmienus. OpopmieHrne yHUDUIUPOBAHHON JIOKY-
MEHTAIUH T10 JITYHOMY COCTaBY

Tema 9. MupopmanmoHHO-CIIpaBoy-
HbI€ JIOKYMEHTHI. Pa3HOBUIHOCTH WH-
(opMaLOHHO-CITPABOYHBIX JIOKYMEH-
TOB, UX COCTaBJICHUE U OPOPMIICHHE.

WNHudopmannoHHO-CcIIpaBOYHbIE JTOKYMEHTHI. PazHOBHIHO-
CTH HH(OPMALMOHHO-CIIPABOYHBIX JOKYMEHTOB, UX CO-
CTaBJIeHHE U 0(OpMIICHHE.

Tema 10. Cuctema Oyxrantepckoit 10-
KyMeHTanuu. CuctemMa Hay4HO-TeXHHU-
YECKON U KOHCTPYKTOPCKOU TOKYMEH-
TalllH.

Cucrema Oyxraiarepckoil  nokyMmeHTauuu. Cucrema
Hay4YHO-TEXHUYECKON M KOHCTPYKTOPCKON JOKYMEHTAIUH.

Tema 11. ITlonatue mOKyMEHTO00O-
pora. XapakTepUCTUKH JIOKYMEHTO-
obopota. OnTUMHU3aIuUs TOKYMEHTO-
obopora.

[TonsTHe mokyMeHTOOOOpOTa. XapaKTePUCTUKHU JTIOKYMEH-
Too0OpoTa. OnTUMHU3AIHS JOKYMEHTO000pOTA.

Tema 12. Bxopsamas, wucxoadias
BHYTPEHHSISI JOKYMEHTAITHSI.

BXOIIHH_[a}I, HUCXoJd1asd BHYTPCHHAA JOKYMCHTA U,

Tema 13. Homenknatypa nen. Opopm-
JICHHE /1€ Ha XpaHEHHe.

Homenkiarypa nen. OdopmiieHue e Ha XpaHEHHeE.

Tema 14. Opranusanus apXUBHOTO
XpaHEHUs: JOKYMEHTOB. YHHUYTOXKE-
HUE JOKYMEHTOB.

OpraHmaum{ APXHUBHOI'O XpaHCHUA JOKYMCHTOB. Yuanuro-
JKCHHUC JOKYMCHTOB.




17

HanmMeHoBaHMe TeMbI THCHUILUINHBI
Tema 15. KonduaeHmanpHbIA T0KY-
MeHT. OcOOeHHOCTH KOH(DUICHITHAIb-
HOTO JIeJIONPOU3BOJICTBA.

Tema 16. JlokyMeHTBI, perilaMEHTUPY-
IOLUE MEPOIPUSATUS U MPOIECCHl 3a-
mmTel nHGopmarmu. [lognensHbIe 10-
KYMEHTBI.

Bonpochl /151 cAMOCTOSATEIBHOI0 H3YUYEeHHS TEMBI
Konduaenmmanpabiii 1okymMeHT. OcoOeHHOCTH KOH(PUICH-
[UATBHOTO JCIIOTPON3BOJICTBA.

JIOKyMEHTBI, periaMeHTUPYIOIIUE MEPOIPUSATUS U IPO-
1ecchl 3anuThl nHGopManuu. [loaaenbHpIe JOKYMEHTHI.

B npouecce camoctosTenbHON pabOThl 00yUarouecs J0KHBI IPUHUMATh pe-
IIEHHUE TI0 pacCMaTpUBaeMoOl poodIeMe C MUHUMAJIbHBIM Y4aCTUEM I€1aroru4ecKoro
paboTHuKa. /{1 pemieHns MOCTaBIEHHBIX 3a/1ay MOXKET HCIOJIb30BaThCS JONOJIHU-
TeJIbHAsl JIMTEpaTypa W HMCTOYHUKA B HMH(DOPMAIMOHHO-KOMMYHUKALMOHHOW CETH
«UuTepHer». Jlns 3akperieHus: IpoHASeHHOTO MaTepuala neaarorndeckuM paboTHH-
KOM MOTYT BbIIaBaThCS JOMAIIHUE 3a/1aHMSL.

B Tabnune 9 ykazaHbsl BUIBI CAMOCTOATENHHON pabOThI, BHIMOIHIEMbIE 00yda-

IOIMAMUACH ITPHU U3YYCHUHU COOTBCTCTBYIOINX TCM JUCHHUITIIMHBI.

Tabnuna 7 — Buasl caMmocTOSITENBbHOM pabOThI

HaumeHoBaHue TeMbl AN CUUILINHbI

Buabl camocTosiTeIbHOMH padoThI

Tema 1. OcHOBHBIE NOHATUSA U IOCY-
JTAPCTBEHHbIE CTaHJAPThI JTOKYMEHTO-
BE/ICHUS.

CaMOCTOSITEJIbHOE€ OCBOCHHUE OT/IEIbHBIX YYEOHBIX BOIIPO-
COB, ITIOJArOTOBKA K 3aHATHUAM, IOATOTOBKA K 3K3aMEHY

Tema 2. Hocurenn wuHpOpMALIUH.
CpenctBa u opyaus nucbMa. Biusinue
HOCHUTEIS MHPOPMALIMU HA JOJITOBEY-
HOCTh U CTOUMOCTH JJOKYMEHTa

CaMOCTOATCIIBHOC OCBOCHHUC OTACIBbHBIX yqeGHbe BOIIPO-
COB, ITIOATOTOBKA K 3aHATHUAM, IIOATIOTOBKA K 3K3aMCHY

Tema 3. VicTopust u COBpeMEHHBIE TEH-
JeHLIMs HOcUTeNnel uHpopMauuu Hu
CPEACTB JOKYMEHTHUPOBAHMSL.

CaMOCTOSITEJIbHOE OCBOEHUE OT/ENIbHBIX YU€OHBIX BOIPO-
COB, IIOJArOTOBKA K 3aHATHUAM, ITOATOTOBKA K DK3aMEHY

Tema 4. OyHKIUN U KIacCUPUKALIIH
nokyMmeHToB. Opunuyeckas cuna 1o-
KYMEHTA U [1€4aTh.

CaMOCTOATCIbHOC OCBOCHHUEC OTACIbHBIX y‘{e6HI>IX BOIIPO-
COB, ITIOATOTOBKA K 3aHATHUAM, IIOATIOTOBKA K DK3aMCHY

Tema 5. OcoOeHHOCTH OpraHU3alu-
OHHO-PACTIOPSAUTENbHBIX  JIOKYMEH-
TOB.

CaMOCTOSITENIbHOE OCBOEHUE OT/ENIbHBIX YU€OHBIX BOIPO-
COB, IIOJArOTOBKA K 3aHATHUAM, IIOATOTOBKA K DK3aMEHY

Tema 6. 'OCT P 7.0.97-2016 «YCQ.
YCOP/JI TpeGoBanusi k 0popMICHUIO
JIOKYMEHTOB». bIaHKH JOKYMEHTOB.
[Tprmeps! oopMIIeHHS] pEKBU3UTOB

CaMOCTOSITENIbHOE OCBOEHUE OT/ENIbHBIX YU€OHBIX BOIPO-
COB, IIOJArOTOBKA K 3aHATHUAM, IIOATOTOBKA K DK3aMEHY

Tema 7. Buapl cucreM JOKyMEHTALMH.
OpranuzanlMOHHO-NIPABOBBIE  JIOKY-
MeHTBl. TpeOoBaHUS K UX COCTaBJe-
HUIO U 0OPMIICHHIO.

CaMOCTOATCIbHOC OCBOCHHUEC OTACIBbHBIX y‘Ie6HBIX BOIIPO-
COB, IOATOTOBKA K 3aHATHUAM, IIOATIOTOBKA K OK3aMCHY

Tema 8. PacnopsiuTenbHbIE JTOKY-
MeHThI. Tlopsiiok uxX cocTaBieHUs U
opopmienusa. OdopmueHue yHUPH-
UPOBAHHOM JTOKyMEHTALlUU MO JINY-
HOMY COCTaBy

CaMOCTOSITENIbHOE OCBOEHUE OT/ENIbHBIX YUeOHBIX BOIPO-
COB, IIOJATOTOBKA K 3aHATHUAM, IIOATOTOBKA K DK3aMEHY
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HaumeHoBaHNe TeMbl AN CIUILINHBI

Buabl camocTosiTeIbHOM PadoThI

Tema 9. HNudpopmanmnoHHO-CIIpaBOU-
HBIC JOKYMCHTHI. PaSHOBI/II[HOCTI/I HH-
(opMalOHHO-CIIPABOYHBIX TOKYMEH-
TOB, X COCTaBJIICHUE U 0POPMIICHHE.

CaMOCTOSITEJIbHOE OCBOCHHUE OT/IEIbHBIX YYEOHBIX BOIIPO-
COB, ITIOArOTOBKA K 3aHATUAM, [IOATOTOBKA K K3aMEHY

Tema 10. Cucrema OyxranTepckou J0-
KymeHTauuu. CucTeMa Hay4dHO-TEX-
HUYECKON M KOHCTPYKTOPCKOM TOKY-
MEHTALUH.

CaMOCTOSITEJIbHOE OCBOCHHUE OT/IEIbHBIX YYEOHBIX BOIIPO-
COB, ITIOJArOTOBKA K 3aHATUAM, IIOATOTOBKA K dK3aMEHY

Tema 11. IlonsTue mOKyMEeHTOO00O-
pora. XapakKTEpUCTUKH JTOKYMEHTO-
obopora. OnTuMu3aIus JTOKYMEHTO-
obopora.

CaMOCTOSITEJIbHOE OCBOCHHUE OT/IEIbHBIX YYEOHBIX BOIIPO-
COB, ITIOJArOTOBKA K 3aHATUAM, IOATOTOBKA K K3aMEHY

Tema 12. Bxopgsgmas, wucxogsdmas
BHYTPEHHSISI JOKYMEHTAIHSL.

CaMOCTOATCIIPHOC OCBOCHHUEC OTACIBbHBIX yLI€6HBIX BOIIPO-
COB, TOATOTOBKA K 3aHATUAM, IIOATIOTOBKA K 3K3aAMCHY

Tema 13. Homenkmnarypa nen. Odopm-
JICHUE JIe]l Ha XpaHEHHE.

CaMOCTOATCIIPHOC OCBOCHHUEC OTACIBbHBIX yLI€6HBIX BOIIPO-
COB, ITIOATOTOBKA K 3aHATHUAM, IIOATIOTOBKA K 5K3aMCHY

Tema 14. Opranuzanuss apXvUBHOTO
XpaHeHUs] JOKYMEHTOB. YHUYTOXeE-
HUE JIOKYMEHTOB.

CaMOCTOATCIIBHOC OCBOCHHUC OTACIBbHBIX yqe6Hbe BOIIPO-
COB, ITIOATOTOBKA K 3aHATUAM, IIOATIOTOBKA K 3K3aMCHY

Tema 15. KonbuaeHIManbHbIH T0KY-
MeHT. OCOOCHHOCTH KOH(PUACHIINAIb-
HOTO JICJIONPOU3BOJICTBA.

CaMOCTOSITEJIbHOE€ OCBOEHHUE OT/ACIbHBIX YUYECOHBIX BOIIPO-
COB, ITIOJArOTOBKA K 3aHATHAM, IOATOTOBKA K 3K3aMEHY

Tema 16. JlokyMeHTBI, perjiaMeHTHPY-
IOIINE MEPOIPUATHS M TPOLECCH 3a-
muThel nHGopManuu. [loanensueie 10-
KYMEHTBI.

CaMOCTOATCIIBHOC OCBOCHHUC OTACIBbHBIX yqe6Hbe BOIIPO-
COB, ITIOATOTOBKA K 3aHATHUAM, IIOATIOTOBKA K 3K3aMCHY

VY4eOHBIM IJIAHOM B paMKaX JUCIUIUIMHBI HE TIPETyCMOTPEHO BHITIOJIHEHUE pac-
yeTHO-Tpaduueckoit padotsl (PI'P)/kypcoBoe mpoekTrpoBaHue.

5.7. Opranu3anmsi TeKyIIero KOHTPOJSl YCIEeBAeMOCTHM M MPOMEKYTOYHOM

aTrrecTaluM 00y4arOIUXCA

Texymuii KOHTPOJIb YCIIEBAEMOCTH 00ECIIEUMBAET OLIEHUBAHUE XOa OCBOCHUS
JUCHUTUIMHBL. DOPMBI KOHTPOJIbHO-OLIEHOYHBIX MEPONPUATHIA, TPOBOJIUMBIX B pam-
Kax TEKYIIETo KOHTPOJIs yCIIeBaeMOCTH, MpeacTaBieHbl B Tadbmuie 10.

Tabmuua 10 — @opMbl 1 NEPUOANUYHOCT TEKYIIETO KOHTPOJIS YCIIEBAEMOCTH

Bup yueOHoii padoThI

dopmMa TeKylero KOHTPOJIs yCeBaeMoCTH

IepunoauvHocTh
OCYLIIECTBJICHHS

[IpakTudeckue 3aHATHS
/ JTabopaTopHsIe pa-
OOTBI

HHUE.

YCTHBIN SKCIIPECC-0IIPOC, IKCIPECC-TCCTUPOBA-

Ha xaxxnoMm 3aHsaTHH

CamocTosiTenbHas pa-
00Ta 00yJaromuxcs

- ycTHas (YCTHBIA OIMpPOC, 3alIUTa MUCbMEHHON
paboThI, JOKIaga MO pe3yiabTaTaM CaMOCTOs-
TEeJIbHOM paboThl, pehepaToB u T.1.);

- MAChMeHHAs1 (TMCBMEHHBIN OIPOC, BHITIOIHE-
HUE KOHCIIEKTOB, TJI0CCApUEB, pacueTHO-Tpadu-
4yecKkoil paboThl / KypcoOBOTO IpoeKTa / Kypco-
BOW pabOTHI H T.11.),

B teuenue cemectpa
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- TecToBas (OJIAHOYHOE WJIM KOMITBIOTEPHOE Te-
CTUPOBAHUE)

OneHnBaHie MPOMEKYTOYHBIX M OKOHUYATEIBHBIX PE3yJIbTaTOB OOYYEHUS IO
JTUCHUTUIMHE (MPOMEXYTOUHAS aTTeCTAlMsI 00yUYalOIUXCsl) OCYIIECTBISIETCS B (hopme
9K3aMeHa, IPOBOJUMOIO B YCTHOM / MCbMEHHOU (opMe. ATTECTAIIMOHHOE HCITBITa-
HUE MOJKET BKIIIOYATh B CEOSl MPOXOXKACHHE TECTa C UCIOJIb30BAHUEM TEXHOJOTHUU
KOMITBIOTEPHOT'O TeCTUPOBaHUs. JlJis yTOUHEHHUS OLEHKH 3K3aMEHATOP MOKET MPOBO-
JUTHh KOPOTKUIN OIpoc-cobece1oBaHue ¢ 00yJarommmMcs ¥ (WIK) BEIAABATh €My JIOTIOJI-
HUTEJbHBIC 3a/1aHHUS.

6. OBPA3OBATEJIBHBIE TEXHOJIOT'UA

B xone ocBOeHMSI TUCHUTUIMHBI TPUMEHSIOTCS CIEAyIone 00pa3oBaTe/IbHbIC
TEXHOJIOTHH: JMYHOCTHO-OPUEHTUPOBAHHBIE, aKTUBU3ALIMA  JIEATEIHbHOCTHU
OOy4YaroIMXCcsl, HMHTEJUIEKTyaJIbHOW HAaNpaBJIE€HHOCTH, MPOOJIEMHOr0 O0O0y4YeHus,
JIMAJIOTOBBIC U PO ECCHOHATLHO-OPUCHTUPOBaHHbIC (Tabsuia 11).

Ta6J'II/II_Ia 11 - O6pa3OBaT€J'II>HI)Ie TCXHOJIOTHUH, ITPUMCHACMBIC B XOAC ITPCIIOAaBaAHNA
JUCITHUITIIMHBI

Buj yueOHoii padoThl IIpumensieMbie 00pa3zoBaTe/IbHbIEC TEXHOJIOTHHU

Jlexun [IpobGneMHuas nexmus.

Jlekuusa-pusyanusanus.

Jlekuus-0ecena.

Jlekuus-nuckyccus.

[Ipaktuyeckue 3austust / Jla- | ['pynmoBsie AucKyccHu.

O6opatopHbie padOTHI Pemienue npaktuueckux 3aaau.

TectupoBanue.

Jenosas urpa.

CamocrositennpHast ~ pabora | [IpopaboTka JEKIIMOHHOTO MaTepuaa.

o0yyaromuxcs N3yueHnue pekoMeHyeMoi TuTepaTyphl.

[ToaroToBka K JUCKYCCHMU.

BrinmonHeHue npakTU4eckoro 3a1anus / 1a00opaTopHOM paboTHI.
BrinonHenue pacuetHo-rpaguueckoi paboThI.

BrimonHenue KypcoBoii paboThl (KypCcOBOTO MPOEKTa)
[ToaroroBka noknanos, pedepaToB

[ToaroroBka K JEKIHUAM.

[ToaroroBka K MPaKTUYECKUM 3aHSATHUSIM.

N3ydeHnne nonomHUTENBHOMN IUTEpaTyPhl U CAMOCTOSITENEHOE (Op-
MHPOBAHHUE KOHCIIEKTA.

ITonroToBKa K 9K3aMeHy/3a4eTy/3a4eTy ¢ OLIEHKOM
Koncynpranuun Konnentpanusi BHUMaHUS Ha OTACIBHBIX BOTIPOCAX.
JIMYHOCTHO-OPUEHTUPOBAHHBIN MOJIXO/I.

Hwnarnor.

[TpomesxyTouHas aTrrectarus | Dk3aMeH (B yCTHOW WM MTMCbMEHHOM (opme).

00yJaroImxcst
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7. PEAJIM3ALIASA JTUCHUILJINHBI ITPH UCITIOJIb30BAHUA
TEXHOJIOT'MU QJEKTPOHHOI'O OBYUEHUSA U (UJIN) _
JANCTAHIIMOHHBIX OBPA3OBATEJIBHbBIX TEXHOJIOI'MU

B snexrponnoit nuapopmanionno-odpazoBarensHoil cpeae BI'TY pa3meniaercs

3HCKTp0HHBIﬁ KypC JUCHUILIINHBI, BKJII-O‘{aIOHIHﬁ B ccOs:

— CcBeJleHHs 00 aBTOpe Kypca;

— KpaTKO€ OINKCAHUE KypcCa;

— pabouyro MporpaMmy JTUCIUILINHBI,

— TIOJIHBIN MEPEUYECHb TEM AUCHUTUINHBI;

— TIPE3CHTAIMOHHBIC MATEPUAJIbI 11 TPOBEACHHUS 3aHATUN JIEKIIMOHHOTO THIIA,
— JICKITUU/KPATKUN KOHCTICKT JICKIIUHN TT0 KaXI0U TEME;

— METOJIMYECKHUE YKA3aHHUS MO BBIMOJHEHUIO KaXKI0T0 MPAKTUYECKOTO 3a/IaHUS;
— Marepuajbl U TECTOBBIE 3aJaHUs U1l TEKYLIEr0 KOHTPOJIA YCIIEBAEMOCTH U

MIPOMEKYTOUYHON aTTeCTAllMU O0YyYarOIUXCS.

HanmMeHoBaHMe 371€KTPOHHOIO Kypca B 3JIEKTPOHHOU MH(DOPMAIMOHHO-00pa30-

BarenbHOU cpene BI'TY — «/lokymentoBenenue — aBrop JlekcukoB E.B. nis 00yya-
fo1uxcst 1o HanpasiaeHuto noarotoBku 10.05.03 Mudopmainrionnas 6€30macHOCTD aB-
TOMATU3UPOBAHHBIX CHCTEM, TPOPHIIb «be30nacHOCTh OTKPBITHIX MHPOPMALIMOHHBIX
cucrtem», hopma 00yueHUsI — OUHASI.

DJIIEKTPOHHBINA KypC MpeHa3HaAuEeH sl 00eCTieueHsT 00y4aroImuXcsi BCEMH He-

O00XOJIMMBIMU Y4EOHO-METOJAMYECKUMHU MaTepuajaMu, a TaKXKe MPOBEIACHUS KOH-
TPOJILHO-OLICHOYHBIX MEPOIPUATHH B mpoliecce o0yuenus. [Ipu HeoOX0uMOCTH OCy-
niecTBisieTcs: aiIoBbli 0OOMEH OTYETaMH O BHITIOJHEHUH 00YYarOITUMUCS CAMOCTOSI-
TEJIHLHOU pabOTHI.

8. YHEBHO-METONUYECKOE 1 TH®OPMALIMOHHOE OBECIIEYEHUE

T COUTIIAHBI

8.1. IlepeueHb Yy4eOHO-METOAUYECKOTO0 oO0ecleyeHUsl A CaAMOCTOSITEIbHOM
padoThI 00y4AKOIIMXCS

1.

Kynsies H.H. JlokymentoBenenue [DnekTpoHHbIN pecypc] : yueonuk / H.H. Ky-
uses, JI.H. Ypanos, A.I'. ®aGpuuHOB. — DIEKTPOH. TEKCTOBBIE JaHHbIE. — M. :
Jloroc, 2020. — 352 c¢. — 978-5-98704-329-5. — Pexum npocrymna:
http://www.iprbookshop.ru/70692.html

JlokyMeHTaImoHHOEe O00eCIIeUeHUE YIpaBIeHUs [DIeKTPOHHBIA pecypc] : yueo-
HUK JUIsI CTYJICHTOB BY30B, OOYYalOIIMXCS MO HAIMpaBICHUSIM «DKOHOMHUKA» W
«MenemKMeHTy, crienuanbHocTIM «MHpopmaTukay, «lokyMeHTOBeIeHHE U J10-
KYMEHTallMOHHOE 00eCIieYeHUE YIPABICHUS, «ABTOMATU3ALNS U YIIPABICHUE
/ A.C. TI'punbepr [u ap.]. — DyekTpoH. TekcToBble aaHHbie. — M. : FOHUTU-
HAHA, 2021. — 391 c¢. — 978-5-238-01770-9. — Pexum pgoctymna:
http://www.iprbookshop.ru/71213.html
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8.2. [lepeyeHb OCHOBHOW W [ONMOJHUTEJbLHOW Yy4eOHOl JIUTEpPaTypBhl,
HEe00X0AMMO 1151 0CBOCHUS AMCUHUIIIMHBI

@) OCHOBHAA TUmMepamypa

1. JlymnukoBa A.B. Metoanka TOKyMEHTOBEAUYECKUX HCCIEIOBAHUN [DIIEKTPOH-
HBIN pecypc] : yueOHOe TocoOue sl CTYJEHTOB, 00YYaIOIIUXCs MO CHeUaIbHO-
ctu 032001 HoxymentoBenaenue u JJOY u nHanpasnenusm noarorosku 032000
JlokymeHnToBeaeHue u apxuBoseneHue, 034700 JlokyMeHTOBEIEHHE U apXUBOBE-
nenue / A.B. JlymaukoBa. — DIIEKTPOH. TEKCTOBBIC JaHHBIC. — Yemsionack: Ye-
JSIOMHCKHM TOCYTapCTBEHHBIN HHCTUTYT KyIbTypbl, 2020. — 71 ¢. — 2227-8397.
— Pexxum poctyma: http://www.iprbookshop.ru/56442.html

2.  Mantyposa H.C. KanpoBoe nenonpou3BoACcTBO [DIEKTPOHHBINA pecypc] : yued-
HOE TocoOue Il CTyAeHTOB, oOy4Jaromuxcs mno crnenranbHocty 032001 Jloky-
MEHTOBEJICHUE U JJOKyMEHTaImoHHoe obecnieuenue ynpasienus / H.C. Manty-
poBa. — DJIEKTPOH. TEKCTOBbIE JaHHbIe. — Yensounck: YenaOuHckuil rocynap-
CTBEHHBIH MHCTUTYT KynbTyphl, 2020. — 100 c. — 2227-8397. — Pexum pgo-
cryna: http://www.iprbookshop.ru/56420.html

3. JlokyMeHTOBeJeHUE U apXUBOBEACHUE [DIEKTPOHHBIN pecypc] : clioBapb-crpa-
BOYHHK JIJISl CTYZICHTOB, oOy4aromuxcs no cneruanbHoctu 032001 JlokymeHTo-
BEJICHHE U JIOKYMEHTAIlMOHHOE oOecrieuenue ynpasiaeHus / O.I'. Ycanona [u jp.].
— DJNEKTPOH. TEKCTOBBIC NaHHble. — YensaOunck: YenssOMHCKUIA ToCy1apCTBEH-
HBIA UHCTUTYT KyJIbTyphl, 2021. — 116 ¢. — 978-5-94839-493-0. — Pexxum n0-
cryna: http://www.iprbookshop.ru/56404.html

0) OoononnumenvHaa 1umepamypa
1. KouduaeHnuanpHoe AEI0MPOU3BOACTBO M 3AUIUIICHHBINA 3JIEKTPOHHBIN JOKY-

MEHTO000pOT [DneKTpoHHBIN pecypc] : yueonuk / H.H. Kynsies [u ap.]. — Dnek-
TPOH. TeKCTOBBIC MaHHbIe. — M. : Jloroc, 2020. — 452 ¢. — 978-5-98704-711-
8. — Pexxum mocryma: http://www.iprbookshop.ru/9083.html

2. Ky3nenos U.H. JlenonpousBoacTBo [DIEKTPOHHBIA pecypc] : yueOHO-CIIpaBoy-
Hoe nocooue / U.H. Ky3HenoB. — DneKTpoH. TeKCTOBBIE JaHHbIe. — M. : Jlari-
koB u K, 2020. — 460 c. — 978-5-394-01981-4. — Pexum pgocTyma:
http://www.iprbookshop.ru/24781.html

3.  bepnorckuii FO.H. OcHOBBI nacHTH(PUKAIMH TPOIYKIIUA U JOKYMEHTOB [ DJIeK-
TPOHHBIN pecypc] : ydyeOHoe mocoOue AJig CTYACHTOB BY30B, 00YYaIOIIUXCS 1O
CHenUaIbHOCTSIM 3KOHOMUKH U yripasiienus (080100), nanpasnenuto «Ctangap-
Th3anys, cepruduxanus u metposiorus» (200400), cnenmanbHocTH «J{oKymeH-
TOBEJICHUE U JOKyMEHTAIMOHHOe oOecmnedenue ympasieHus» (032001) / FO.H.
bepHoBckuii. — DJIeKTpoH. TekcToBble HaHHble. — M. : KOHUTU-JIAHA, 2021.
— 350 C. — 978-5-238-01241-4. — Pexum JOCTyma:
http://www.iprbookshop.ru/52668.html


http://www.iprbookshop.ru/56442.html
http://www.iprbookshop.ru/56420.html
http://www.iprbookshop.ru/56404.html
http://www.iprbookshop.ru/9083.html
http://www.iprbookshop.ru/24781.html
http://www.iprbookshop.ru/52668.html
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Pri6akoB A.E. OCHOBBI Je10TTpOU3BOACTBA [ DIEKTPOHHBIN pecypc] : yueOHUK /
A.E. Pp16akoB. — DJIeKTPOH. TEeKCTOBbIE JaHHBbIE. — MuHCK: PecniyOnukanckuit
MHCTUTYT nipodeccruonanbHoro oopaszosanus (PUIIO), 2021. — 320 c. — 978-
985-503-606-8. — Pexum poctyna: http://www.iprbookshop.ru/67690.html
[TonoBunkuHa M.JI. DTuyeckue acneKkThl MUCbMEHHBIX KOMMYHUKAIUNA [DIek-
TPOHHBIN pecypc| : METOIUYECKUE YKa3aHUus AJisd CTYIACHTOB Bcex (opM olyue-
HUS 10 crnenuanbHocTh «JlokymeHnToBenenue u apxuBosenaenue» / M.JIL. Iomno-
BuHKMHA, O.1. BO3HIOK. — DIEKTPOH. TEKCTOBbIE JaHHble. — Jluneuk: Jlunen-
KU rocyapcTBeHHbIN TexHuueckuit yausepeuret, 9bC ACB, 2021. — 31 ¢c. —
2227-8397. — Pexxum poctyma: http://www.iprbookshop.ru/73096.html
http://www.edou.ru - IleHTp KOMICTEHIIMK 1O BOIPOCAM JOKYMEHTAIIMOHHOTO
obecrieueHus ynpasienus u apxuBHoro jaena (EDOU.RU)

http://www.e0s.ru/ -DnekTpoHHbIE O(UCHBIE CUCTEMBI
http://www.doc-online.ru/- nezaBucumeIii moptan o COJ]
http://www.iteam.ru/publications/it/section_64 -ITopran TeXHOJOTHH KOpIOpa-
TUBHOTO ynpasieHus COJ]

http://ecm-community.livejournal.com/- coo6rectso mo C3/]
http://www.docflow.ru/ -31ekTpoHHBII JOKYMEHTOOOOPOT

WWW.Secur/ru — Poccuiickuii cepep 1o 0€30MacHOCTH.

www.fstec.ru — opurmansueiii caiit ®CTOK Poccun.

8) CnpagouHan numepamypa
®enepanbHblil 3aK0H oT 6 anpens 2011 r. N 63-03 «O6 snexkTpoHHON HU(POBOI

TIOATTUCH
['OCT P 54593-2011. « udopmarmonnsie TexHosoruu. CBOOOJHOE IPOrpaMMm-
Hoe obecnieyeHue. OOLIME TOJOKESHUS

['OCT P 53898-2013 «Cuctemsl 2J€KTPOHHOTO TOKYMEeHTo000poTa. B3anmoeii-
CTBUE CHUCTEM YIIpaBJeHUS JOKyMeHTaMu. TpeOoBaHUs K DJIEKTPOHHOMY COO00-
HICHUIO»

['OCT 6.10.4-84. YaudunupoBaHHbIe CHCTEMbI JoOKyMeHTauu. [Ipunanue opu-
JYECKOM CUJIbI IOKYMEHTaM Ha MaIllMHHOM HOCUTEJIE U MalllMHOTpaMMe, CO3/1a-
BA€MbIM CPEJICTBAMU BBIUUCIUTEIIBHOU TeXHUKU. OCHOBHBIC MOJIOXKEHUS

'OCT P UCO 22310-2009. «Mudopmarus u 1okyMeHTaIus. PykoBoCTBO AJis
pa3pabOTUYNKOB CTAaHAPTOB, YCTAHABIUBAIOIINX TPEOOBAHUS K YIIPABICHUIO J10-
KYMEHTaMI

['OCT P 51275-2006. «3amura uadpopmanuu. O0pexT nHbopmaruzanuu. Dax-
TOPBI, BO3EHCTBYOIME Ha HHGOopMaruio. OOIIHe MOT0KEHUS

I'OCT P 57628-2017. «udopmarionHasi TeXHOJOTUsl. MeToIbl M CpeacTBa
oOecrieueHus: 6€30MaCHOCTH.


http://www.iprbookshop.ru/67690.html
http://www.iprbookshop.ru/73096.html
http://www.edou.ru/
http://www.eos.ru/
http://www.doc-online.ru/-
http://www.iteam.ru/publications/it/section_64
http://ecm-community.livejournal.com/-
http://www.docflow.ru/
http://www.termika.ru/dou/docs/detail.php?ID=1659
http://www.termika.ru/dou/docs/detail.php?ID=1659
http://www.termika.ru/dou/docs/detail.php?ID=1659
http://www.termika.ru/dou/docs/detail.php?ID=1661
http://www.termika.ru/dou/docs/detail.php?ID=1661
http://www.termika.ru/dou/docs/detail.php?ID=1661

23

8. TOCT P UCO/M3BK 17799-2005. «1udopmarmonnas texnonorus. [Ipaktuue-
CKH€ TIpaBujIa yIpaBieHUs HHPOPMAITMOHHONW 0€301TaCHOCTHION

8.3. [lepeuenb pecypcoB HH(POPMAIMOHHO-TEJIEKOMMYHUKALIMOHHON ceTH
«HTEepHET», HCMOJIB3yeMbIX MPH U3YyYeHUH TUCHHTLTHHBI

1. Caitir Hb BI'TY https://libri.tu-bryansk.ru/
2. DnextpoHHbIH Kataior http://mark.libri.tu-bryansk.ru/marcweb2/Default.asp
3. DnektpoHHO-O0ubMMoTeuHbie cucteMsl (OBC)

— OBC Jlans https://e.lanbook.com

— OBC IPR-books http://www.iprbookshop.ru
— OBC UJI «I'pedbennuxony» https://grebennikon.ru
— Hayunas Dnekrponnas bubmuoreka http://www.elibrary.ru

8.4. llepeuenb  MHGPOPMANUOHHBIX  TEXHOJOTHMil, MCHOJb3yeMbIX MPH
OCYHIEeCTBJICHMH 00pa30BaTeJIbHOI0 IMpolecca MO0 WCHUIJIMHE, BKJIOYas
nepevYeHb MPOrpaMMHOro odvecrievyeHusi M (MiM) HHGOPMAIUOHHBIX CMIPABOYHBIX
CHCTEM

1. O6opynoBaHHble y4eOHBIE AyAUTOPUM JJIA TPOBEICHUS 3aHSATUN JIEKIIMOHHOTO
THUIIA, JJAOOPATOPHBIX PabOT, TPYMIIOBBIX U WHIUBUIYAIbHBIX KOHCYJIbTAIIUMA, TEKY-
IIET0 KOHTPOJIS U MMPOMEKYTOUHOM aTTecTanuu. Y KOMIUIEKTOBaHa CTICIIMATM3UPOBAH-
HOU MeOebIo (CTOJIbI, CTYJIbs, YYCHUYECKas TOCKA).

2. YueOHast aymutopus (KOMITBIOTEPHBIN KJIACC), OCHAIICHHBI KOMITBIOTEPHBIMU CTO-
JaMU U CTYJIbIMH, KOMITBIOTEPAaMU, IEMOHCTPALIMOHHBIM 000PYI0BaHUEM, BO3MOKHO-
CTBIO MOAKIIIOUEHUS K ceTH «HTepHET» N 00ecrieueHneM I0CTYTA B 3JIEKTPOHHYIO HH-
dbopmamoHHO-00pa30BaTEIbHYIO CPEY By3a.

3. MynbpTHMeIna-mpoeKTop.

4. DKpaH pyJOHHBIN CTalMOHAPHBIN WM HA IITATHUBE.

5. KommbroTep nim HOyTOYK.

6. Oneparmonnas cucrema MS Windows.

7. IMaker npuknaaueix nporpamm MS Office Professional (2016 uiu HOBee).

9. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCHUIIJIMHBI

Jlns obecrieueHnst 00yueHHsT HEOOXO0aMMa CIIeIYIoasi MaTepHaIbHO-TEXHUYC-
ckas Oasa:

— ayauTOpHs JJIA TPOBEICHHS JCKIIMOHHBIX 3aHATHHA, 000pyI0BaHHAs TEPCOHAb-
HBIMH KOMITBIOTEPAMH, MYJIbTUMEIHHHBIM KOMIIBIOTEPHBIM ITPOCKTOPOM, CPEICTBA
3BYKOBOCIIPOM3BEICHHS (IT0 BO3MOXKHOCTH), TPOCKIIMOHHBIM SKPAHOM, HAJTMINEM
JO0CTyIa B MH(POPMAITMOHHO-KOMMYHHKAITMOHHYIO ceTh MIHTepHET;

— KOMIBIOTEPHBIN KJIacc JJisi MMPOBEACHUSI JIAOOPATOPHBIX padOT ¢ YCTAaHOBJICHHBIM
KOMITJIEKTOM MPOTPAMMHOTO OOECIIEUYECHHSI U JOCTYIIOM B MH(GOPMAIIMOHHO-KOM-
MYHHUKAIIMOHHYIO CE€Th MHTEPHET, 000PYI0BAHHBIN MYJIbTUMEIUWHBIM KOMITHIO-


https://libri.tu-bryansk.ru/
http://mark.libri.tu-bryansk.ru/marcweb2/Default.asp
https://e.lanbook.com/
http://www.iprbookshop.ru/
https://grebennikon.ru/
http://www.elibrary.ru/
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TEPHBIM MPOEKTOPOM, CPEACTBA 3BYKOBOCIIPOU3BEACHUS (10 BOZMOKHOCTH ), PO-
EKIIMOHHBIM 3KpaHOM / J1TabopaTopHus CO CHEIUaIU3UPOBAHHBIM 000pYI0BAaHUEM
JUISL TIPOBEJICHHUS JTa0OPATOPHBIX padoT;

— yueOHas ayuTOpusl, OCHAIIICHHAs KOMILJIEKTOM MeOeJId U JJOCKOH, JIJIsl POBEICHUS
KOHCYJIbTAlIH#, 3a4€Ta, 3a4€Ta C OIEHKOM, SK3aMEHa;

— KOMIIBIOTEPHBIE KJIACCHI C TOCTOSIHHBIM JOCTYIIOM K HH(POPMAITMOHHO-TEIIEKOMMY-
HUKAIIMOHHOU ceTn «IHTepHET», a TaKkKe YNTAIbHBIC 3aJIbl HAYYHOU OUOIMOTEKH
BI'TY nns caMocTosITeNIbHON PaboThl 00yUJarOIIIHUXCS.

10. OCOBEHHOCTHU OPT'AHU3ALIMU OBPA3OBATEJIBHOI'O
MMPOLECCA IJ1s1 UHBAJIMJIOB U JIML] C OI'PAHUYEHHbBIMH
BO3MOXHOCTSAMMU 3/10POBbs

N3yyenne qUCHUIUIMHBI UHBAIUJIAMU U JTUIIAMU C OTPAHUYEHHBIMH BO3MOYKHO-
CTSIMU 3JI0POBBSI OPTAaHU3YETCSI C YYETOM OCOOCHHOCTEH MCUXO(pU3UYECKOTO Pa3BU-
TS, UHIUBUYyAJIbHBIX BO3MOKHOCTEN U COCTOSHUSA 3I0POBbS TAKUX 00yUYarOIINXCA.

[Ipu npoBeneHnN yueOHBIX 3aHATUNA 00€CTIEUNBACTCS COOIIOICHUE CIIEAYIOIINUX
TpeOOBAHMIA:

— y4eOHBIC 3aHITHS TMPOBOAATCS I HHBAJIUIOB U JIUI] C OTPAaHUYEHHBIMH BO3-
MO>XKHOCTSIMH 37I0POBBS B OJTHOM ayJUTOPUN COBMECTHO C 00YJAIONUMUCS, HE HMEIO-
IIIUMU OTPaHUYEHHBIX BO3MOKHOCTEH 3/T0POBbSI, CIIHM ATO HE CO3/1aeT TPYAHOCTEH IS
o0yyJaromuxcs B X0JIe yUeOHbBIX 3aHITUMH;

— MPUCYTCTBUE aCCUCTEHTa W3 unciia paboTHukoB BI'TY wiu npuBiedeHHBIX
JIUII, OKa3bIBAIOIIETO O0YYAOIIUMCSI HEOOXOANUMYIO TEXHUYECKYIO TOMOIIb C YYETOM
WX UHAUBUIYaIBbHBIX 0COOCHHOCTEH (3aHATh pabouee MecTo, ePeIBUTaThCsl, MPOYH-
TaTh U 0OPMHUTH 3a1aHUE, OOIIATHCS C MEArOTHYeCKUM PAOOTHUKOM H T. I1.);

— 0o0ydarmmecs ¢ y9eTOM WX UHANBUAYATHLHBIX 0COOCHHOCTEH MOTYT IMOJIb30-
BaThCSI HEOOXOUMBIMU UM TEXHUUECKHUMH CPEJICTBAMH;

— MaTepUabHO-TEXHUYECKHE YCJIOBHS JODKHBI 00€CIeunBaTh BO3MOXKHOCTh
OecrnpensaTCTBEHHOTO J0CTyNa 00y4aroIuXcsl B ayIUTOPUH, TyaJeTHbIC U IPYTHUE TO-
MEIIEHUS, a TAK)KE WX MPeObIBaHUS B YKa3aHHBIX MOMEMICHUSIX (HAIHM4KUe TMaHIyCOB,
MOPYYHEH, paCIIUPEHHBIX IBEPHBIX TPOEMOB, JIU(PTOB, TPU OTCYTCTBUH JUPTOB ayaH-
TOpUSI JOJKHA PACIONIaraThCsi Ha MEPBOM ITa)Ke; HAIMUYWE CHCIUATbHBIX Kpecell U
JPYTUX MPUCTIOCOOTICHUM).

YHUBEpCUTETOM CO3[aHbl CIENUATBHBIE YCIOBHS IS MOJTYYEHHUS BBICIIETO
oOpazoBanus oOyuatomumucs ¢ OB3:
1) nutst TIT ¢ OTpaHUYCHHBIMUA BO3MOYKHOCTSIMHU 3JI0POBBSI TIO 3pCHHUIO:
— HaJIMYHE aTbTCPHATUBHOW BepCUU O(DHUIIMAILHOTO CaliTa OpraHU3aIlu B CETH
"UnaTepHeT" 115 c1abOBUISAIINX;
— pa3MeIieHre B JOCTYIHBIX I 00YYaIONMIUXCs, SIBJISIONTUXCS CICTBIMU W
CTa00OBUIAIIIUIMHU, MECTaX U B aIalITUPOBAHHON opMe (C y4eTOM BX 0COOBIX MOTPeO-
HOCTEH) CrpaBoYHON MH(OpPMAIMK O paclyMCaHud Y4eOHBIX 3aHATUH (MH(DpOpMaIus
JOJDKHA OBITh BBITIOJIHEHA KPYMHBIM PENbepHO-KOHTPACTHBIM HIpudTOoM (Ha OeroMm
WM JKenToM ¢GoHe) u mpoayonupoBaHa mpudTom bpaiins);
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— NPUCYTCTBUE ACCHUCTEHTA, OKA3bIBAIOIEro O0ydYaromemMycs HeoOXOIUMYIO
HIOMOIIIb;

— oOecrieueHre BBITyCKa ajJbTEPHATUBHBIX (DOPMATOB MEUATHBIX MATEPHUAJIOB
(xpynHBIA PUGT WK ayTuoQailib);

- o0ecrniedyeHre 10CTyna 00y4aromerocs, sIBISIFOIIETOCs CIETBIM U HCTIOIb3YI0-
HIeTo cOOaKy-MIPOBOAHMKA, K 3AAHUIO OPTaHU3ALINY;

2) At U1 ¢ OTPAHUYECHHBIMUA BO3MOYKHOCTSIMH 3/I0POBBS 110 CITYXY:

— OyOIMpoBaHe 3BYKOBOH CIIpaBOYHON MH(OPMAIK O paCIHCaHUN YUeOHBIX
3aHATHI BU3yalbHOU (yCTaHOBKA MOHHUTOPOB C BO3MOXHOCTBIO TPAHCIISILIUU CyOTHUT-
POB (MOHHMTOPBI, UX Pa3MEPBl U KOJUUYECTBO HEOOXOUMO ONPEAEIATh C yU4ETOM pas-
MEpOB MTOMEIICHHUS);

- o0ecrnieueHre HaAJIeKAIIMMHU 3BYKOBBIMH CPEICTBAMU BOCIIPOU3BEICHUS UH-
dbopmaruy;

3) s IUIl ¢ OTPaHWMYEHHBIMH BO3MOXXHOCTSMHU 3/J0POBbS, UMEIOIIUX HApyIICHUS
ONOPHO-/IBUTaTEJIbHOTO almapara, MaTepUaJbHO-TEXHUUYECKHUE YCIIOBUS JIOJIKHBI
o0ecrneunBaTh BO3MOKHOCTb OECIPENSITCTBEHHOTO JJOCTYyNa 00y4Jarouxcs B yueOHbIe
IOMEILEHUS], CTOJIOBBIE, TyaJIeTHbIE U JIPYrHe MOMEIECHUsI YHHUBEPCUTETA, a TAKKE
npeObIBaHMs B YKa3aHHBIX MMOMEIICHUAX (HAJIMYUE MaHAYCOB, OPYYHEH, paciliupeH-
HBIX JBEPHBIX MPOEMOB, JU(PTOB, JOKAIBHOE MOHMKEHUE CTOEK-0apbepoB; HATUUHE
CHELMATIBHBIX KpPecell U IPYruX MPUCIIOCOOTICHUN).

11. METOANYECKHUE MATEPHUAJIBI 1O JMCIHUIIVIMHE
11.1. MeToan4eckue MaTepuabl VI NeJarorndecKux paboTHUKOB

OcHoBHBIMU (pOpMaMU OpPTraHU3aALNN O0yUEHUS TI0 AUCIUTIINHE SBIISIOTCS JICK-
[[UU, TPAKTUYECKUE 3aHITHUS U CAMOCTOSITeNIbHASI pab0oTa 00yUYaroIInXCsl.

Opzanuzayus meopemuuecko2o 00y4eHus NPEINoIaraeT uCIoJb30BaHNE UH-
HOBAIIMOHHBIX TEXHOJIOTUN MPOBECHUS 3aHATUHN JIEKIIMOHHOTO THIA, K KOTOPHIM, B
YaCTHOCTH, OTHOCSITCS: TIpOOJIeMHas JIEKIUs, JICKIUS-BU3YyaIn3allusl, JeKIusI-0ecea,
JEKUUSA-TUCKYCCHS, JIEKIUSI-UCCIIeI0BaHUE.

1. Ilpobnemnas nexyus npennosnaraeT NPeMMyLIECTBEHHO BCECTOPOHHUN aHa-
JIN3 UCTOPUYECKUX U COLIMOKYJIBTYPHBIX, 00pa30BaTeIbHbBIX SBJICHUM, HAYYHBIN TOUCK
ucTuHbl. [IpobreMHas nekius onupaercs Ha JOTHKY MOCIEN0BaTeIbHO MOJENINpye-
MBIX MPOOJIEMHBIX CUTYallUH IyTeM MOCTaHOBKHU MPOOJIEMHBIX BOIIPOCOB WJIH MPEb-
SIBJICHUS TIPOOJIEMHBIX 3aj1au.

2. Jlexyusa-eusyanuzayus peaan3yeT NPUHLUI HArJIsSAHOCTH U yYUT o0ydaro-
mMXCcsl TpeoOpa3oBeIBaTh YCTHYIO W MHCHMEHHYIO HH(POPMAIMI0 B BU3YAIBHYIO
dbopmy, 4TO POPMHUPYET Y HUX MPOPECCUOHAIBHOE MBIIIICHUE 32 CYET CUCTEMATH3a-
IIUU U BBIICTICHHS HanOoJee 3HAUNMBIX, CYIIIECTBEHHBIX JIEMEHTOB COJIep KaHUs 00Y-
YCHMSI.

3. Jlekyus-beceda siBnsieTcsi HamOoJiee PACHpPOCTPAHEHHOW U CPABHUTEIBHO
npocToi (popmoil akTUBHOTO BOBJIEUECHHs 0Oydaronuxcsi B yueOHbli npoiiecc. Takas
JeKIUsl MperoaaraeT HemoCpeICTBEHHBIH KOHTAKT (JIMajior) meaaroruyeckoro pa-
OOTHHKA C ayAUTOPUEH.
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4. Jlexyus-oucxyccus, B KOTOPOU B OTJIMYUE OT JICKIIMHU-OECeIbl Tearornyie-
CKHMI paOOTHHK MPU U3JT0KEHUH JIEKITMOHHOTO MaTepHayia He TOJIbKO UCTOJb3YyeT OT-
BEThl 0OYJaIOIIMUXCS Ha CBOM BOIIPOCHI, HO U OpraHu3yeT CBOOOHBIN OOMEH MHEHHU-
SIMH B HHTEPBAJIaX MEXK/Y JIOTHYECKUMU pa3JieIaMH.

Opzanuzayusa npaKkmuyeckux 3aHAMUI N0 OUCYUNIUHE HATPABICHA Ha
yIIIyOJIeHHuE HayYHO-TEOPETUUECKUX 3HaHUKM o0y4Jaromuxcs, popMUpOBaHKE TPAKTH-
YECKMX YMEHHM U OBJIaJICHUE ONPEICICHHBIMA METO/IaMH CaMOCTOSITEILHON PaOOTHI.

[IpakTuueckue 3aHATHS IPEICTABIISIOT COO0H 3aHATHS IO PEIICHUIO PA3TUIHBIX
MPUKJIATHBIX 3a71a4, 00pa3Ibl KOTOPHIX OBUTH JTaHBI HA JICKITUSX.

3amaun IPaKTUICCKUX 3aHATHIA:

— TIOMOYb 00YYaIOIIUMCS CHCTEMAaTU3UPOBATh, 3aKPEIIUTh U YTIyOUTh 3HAHUS
TEOPETUUYECKOTO XapaKTepa,;

— HAy4YHUTh OOYYAIOIIMXCS IIPUEMaM PEIICHHS 3a/ad U3 MPeMETHON 001acTh
JACLUTUIMHBL;

— CIOCOOCTBOBAThH OBJIAJICHUIO HABBIKAMH M YMEHUSMHU, BXOJSANIUX B CTPYK-
Typy GOPMHUPYEMBIX KOMIIETCHIIMHA B pE3yJIbTaTe OCBOCHUS JTUCIIUILINHEI;

— HAY4YuTh X paboTaTh ¢ HH(MOPMAIMEH, KHUTOH, MOJIh30BaThCS CIIPABOYHOM U
HAYYHOM U METOJIMYECKOM JINTEPATYPOHU;

— (opMHUPOBATh YMEHHE YUUTHCSI CAMOCTOSITEIHHO, T.€. OBJIa/I€BaTh METOJaMHU,
crioco0aMu U mprueMamMu caMoO0yUeHHUs, CAMOPA3BUTUS U CAMOKOHTPOJIS.

ConeprkaHue MpakTUYECKUX pabOT COCTABIISIOT:

— YCTHBIE IKCIIPECC-OMPOCHI;

— TpYMNIOBbIE JUCKYCCHUHU;

— BBINOJHEHUE IPAKTUYECKUX 3aaHUM;

— TUCBbMEHHOE WJIM KOMITBIOTEPHOE IKCIPECC-TECTUPOBAHUE U .

Lenu npakTUYECKHUX 3aHATUI HAUITYYIIUM 00pa30oM JOCTUTAIOTCA B TOM CIIy4ae,
€CJIM CTYJICHT MPEeABAPUTEIILHO TPOopadoTal TeMaTUKy IpakTU4ecKoro 3aHsatus. [lo-
ATOMY MpernojaBaTeib TOJDKEH WH()POPMUPOBATH CTYJIEHTOB O TEME CIEIYIOLIEro
MPAKTUYECKOI0 3aHITHUS, YTOOBI OHU MOTJIH IIeJICHANIPaBIECHHO CAMOCTOSITEILHO 3aHU-
MaThCS B IOMAITHUX YCIIOBHSIX.

Opzanuzayus 1a060pamopHbIX 3aHAMUNI RO OUCHUNIUHe HATIPaBJICHA Ha Clie-
JOYIOLIWE eI U 3a0a4u:

— yriyOJeHue U 3aKperieHne 3HaHUSI TEOPETUYECKOTO Kypca IMyTeM MpaKTH4e-
CKOT'O U3Y4EHHS B JaOOPATOPHBIX YCIOBUSX U3JI0KEHHBIX B JISKIIHSIX 3aKOHOB U MOJIO0-
JKCHUM;

— IPUOOPETEHNE HABBIKOB B HAYYHOM JKCIEPUMEHTHUPOBAHUM, aHATU3E TOJTY-
YEHHBIX PE3yJIbTATOB;

— (hopMHUpOBaHKE TICPBUYHBIX HABBIKOB OPTaHHU3AIH, TUTAHUPOBAHUS M TIPOBE-
JICHUST HAYYHBIX MCCIICIOBAaHUH.

[Topsimok MOArOTOBKY J1a00PAaTOPHOTO 3AHATHS:

— U3yYCHHE TPEOOBAHUI MPOTPaMMBbI JUCITUTLUTHHEI;

— (hopMyJIMpPOBKA 1IETTU U 3a/1a4 JaOOpaTOPHOTO 3aHATHUS,

— pa3paboTKa IJIaHa MPOBEICHUS JTaOOPATOPHOTO 3aHSITHS;

— 1o100p comepxkaHus 1ab0paTOPHOTO 3aHATHUS,
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— pa3paboTka HEOOXOIUMBIX AJis J1a0OpaTOPHOTO 3aHATHS MHCTPYKIIMOHHBIX
KapT;

— MOJIETTUPOBAHKE JTAOOPATOPHOTO 3AHSTHS;

— MpOBEpKa CHEUaIN3UPOBAHHON J1ab0OpaTOpUU Ha COOTBETCTBUE CAaHUTAPHO-
TUTHEHUYECKUM HOpMaM, TpeOOBaHHUSAM 10 O€30MaCHOCTH U TEXHUYECKOM ICTETUKE;

— MPOBEPKA KOJUYECTBA JAOOPATOPHBIX MECT, HEOOXOJUMBIX M JOCTATOYHBIX
JUTSL TOCTUKEHUS TIOCTABJICHHBIX 11eJIel 00y4YeHUS;

— MPOBEPKa MAaTEPUAIbHO-TEXHUYECKOTO 00ecIiedeH sl TaOOPaTOPHBIX 3aHITHIA
Ha COOTBETCTBHE TPEOOBAHUSIM MTPOTPAMMBI TUCIIATIITUHBI.

dopmbl TPOBEICHUS TA00OPATOPHBIX 3aHATHIA:

— (ppoHTANIbHAS;

— IO LMKJIaM;

— UHJUBUIyaJIbHAS;

— cMelIanHas (KOMOMHUpPOBaHHA ).

[Ipu npoBeneHny 1a00paTOPHBIX pabOT UCIIONB3YIOT TPU MOAX0/Aa K UX BBITMOJI-
HEHUIO:

— Ha OCHOBE PELENTYPHBIX NEUCTBUN O0YYaIOUIUXCs, KOTJA OHU MPOSBISIOT
yMeHue padoTaTh MPEUMYIIECTBEHHO B CTAHJIAPTHBIX YCIOBUSAX, OTPAKEHHBIX B PY-
KOBOJICTBE TI0 JJA0OPAaTOPHOMY MPAKTUKYMY;

— Ha OCHOBE YAaCTUYHO MOUCKOBBIX JICUCTBHM, KOTJja 00y4JaroIIrecss MOTYT JIeH-
CTBOBATh JJOCTATOYHO CAMOCTOSITEIBHO, PEIATh HECIOKHBIE TBOPUECKHUE 3a]a4U IIPU
MOJICKa3Ke WJIM HETIOCPEICTBEHHOM PYKOBOJICTBE MPENOAaBaTENS;

— Ha OCHOBE aKTUBHBIX TBOPUYECKHUX JNEUCTBUI O0yYarOUIUXCs, KOT/Ia OHU MPO-
ABJIIOT CHOCOOHOCTb JIEUCTBOBATh B YCIOBUSAX, OJM3KUX K PEAIbHBIM, UCIIOJIb3YSl 3a-
nac nNpuoOpPETEHHBIX 3HAHUM.

Camocmoamenvnaa padoma o0yuarowuxca TPEANOIAracT ayIUTOPHYIO U
BHEAYJAUTOPHYIO (DOPMBI OpTaHU3AIIHH.

OCHOBHBIMH BHIAMH CAMOCTOSITEILHOM pab0ThI 0OyJaromuxcs 0e3 yuacTus 1e-
JarOTUYECKOTO PaOOTHHUKA SIBIAIOTCS: (POPMUPOBAHUE U YCBOCHHUE COJIEP>KaHUS KOH-
CIIEKTa JICKIIUI Ha 0a3e PeKOMEHJOBAaHHOM JIEKTOPOM yueOHOI TUTEpaTyphl, BKIIIOUAS
nH(OpPMAITMOHHBIE 00pa30BaTENIbHbIE PECYPCHI (PJIEKTPOHHBIE YUEOHUKH, dJIEKTPOH-
Hble OMOJIMOTEKH W JIp.); MOJATOTOBKA K 3aHSATHSIM; COCTABJICHHE aHHOTHPOBAHHOTO
CITMCKA CTATEN U3 COOTBETCTBYIOLIMNX KYPHAJIOB 10 OTPACIISIM 3HAHUH U T.I1.; TEKYLIUN
CaMOKOHTPOJIb, BBITIOJIHEHUE pacyeTHO-Tpapuyeckoi pabOThI/KypcOBOTO MpO-
€KTa/KypcoBOI pabOTHI.

Bemonaenne PI'P/kypcoBoro mpoekTa/KypcoBoil pabOThl IO JUCIUATUTHHE
npeaycMaTpuBaeT HHPOPMHUPOBAHUE CTYJEHTOB O €€ LENsIX, CTPYKTYpe, BblAauy Me-
TOAMYECKUX YKa3aHUM U 3aJlaHus, pa3bsICHEHUS 110 BEIOOPY BapHaHTA, 03HAKOMIICHHUE
C MOPSAJIKOM U CPOKAMH CJIauyd TOTOBBIX MaTEpPUaAIOB, MPOBEACHUE UHIANBUIYaTbHBIX
KOHCYJIBTAIIMI U PA3bICHEHHUE OTIACIBHBIX BOTIPOCOB MPU HEOOXOIUMOCTH.

OCHOBHBIMH BUJAMU CAMOCTOSTEILHON pa0OThl 00YJAIONUXCS C YH4aCTHUEM TIe-
JAaTOTUYECKOTO PA0OTHHKA SIBJISIOTCS: TEKYIIME KOHCYIbTAIUH, IPUEM B pa30op M1o-
MAaITHUX 33JIaHUN U 1.

[Ipu moaroToBke K SK3aMEHY HEOOXOIMMO OPHUEHTHUPOBATHCS HA KOHCIEKTHI
JIEKIUHI, pPEKOMEHIYEMYIO JINTEPATyPy, KOHCYJIbTAIIMU IPENOAaBaTENS U JIp.
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11.2. MeToau4yecKkue MaTepHAIbI A1 00y4a0LIHUXCH

OOy4arommMcs, U3y4aroluM JUCIHUILTNHY, HEOOXO0IUMO 3HaTh TpeOOBaHUS,
IpeIbSIBISEMbIC K UX Pa3IUYHBIM BUIaM yUEOHBIX 3aHSATHI, B TOM YHCIE JICKIIMOH-
HBIM, IPAKTHYECKUM, HHAMBHIYAIbHBIM | Jp. (Tabmuia 12).

Tabmuma 12 — Meroaudyeckue peKOMEHAAIMU OOyJarolmUuMCs 10 OCBOCHHIO
IUCIHUAILINHBI

Bua yueOHo# padoThl Opranusanus 1eiTeJJbHOCTH 00y4alonerocs
.HGKI_[I/II/I I/I3yquI/Ie AUCIHUITIINHBI cne,uyeT Ha4YUHATh C HpOCHYIHI/IBaHI/ISI nu

KOHCIIEKTUPOBAHU JICKLUH, IepeUUThIBaTh KOHCIEKT IEpe]] Bbl-
IIOJIHEHUEM JOMAIIHUX 3a/JlaHUi U NPAKTUYECKUMH 3aHATUSMHU.
Hanucanue KoHCIIeKTa JEKIMH: KpaTKO, CXeMaTUYHO, 10CIIe0Ba-
TEJBHO (PMKCUPOBATh OCHOBHBIE MOJI0KEHUS, BEIBOABI, (POPMYIIH-
POBKH, 0000I1I€HNS; TOMEYaTh BaXKHbIE MBICIIH, BBIIEIATh KIIIOUe-
BbI€ CJIOBa, TepMUHBL. [IpoBepka TEpMHHOB, NOHATUI C TOMOLIBIO
SHUMKIIONEUH, CIIOBape, CIIPaBOYHUKOB C BBIMMCHIBAHUEM TOJI-
KOBaHMi B TeTpaab. O003HAYUTH BOMPOCHI, TEPMHUHBI, MaTepHall,
KOTOPBII BBI3BIBAET TPYIHOCTH, IIOMETUTh U MOMNBITATbCS HAWTH
OTBET B pEKOMEHAYyeMOMH sureparype. Eciau camocTosTenbHO He
ylnaercst pazobparbcs B Marepuaie, He0OXOIUMO ChOpMYIHpO-
BaTh BOIIPOC M 33/1aTh MEAArOrHueCKOMY paOOTHUKY Ha KOHCYJIb-
TalMM, Ha MpPaKTUYeCKOM 3aHsATuu. Haj KoHcmekramu JieKkuuit
Ha/I0 paboTaTh CHCTEMAaTHYECKH: MEPBBIA MPOCMOTP PEKOMEHTY-
eTcs cleslaTh Be4epoM TOro )K€ JHs, Koraa Obljla IpOYnTaHa JIeK-
s, 3aTeM IPOCMOTPETh uepe3 3-4 1HA, U cAenaTh ITO €lle pa3
HaKaHyHe NIPaKTHYECKOr0 3aHATHSI.

[TpakTrueckue 3aHsATHS O3HakOMJIEHHE C LIENbIO U 337a4aMu 3aHsTHsl. KoHcriekTupoBaHue
HCTOYHUKOB. PaboTa ¢ KOHCIIEKTOM JIeKLUH, TIOANOTOBKA OTBETOB
K KOHTPOJBbHBIM BONPOCAM, IPOCMOTP PEKOMEHAYEMOW JHTepa-
Typbl, paboTa ¢ TekcToM. [IpociymmBanue ayuo- U BUAEO3AIN-
ceil mo 3amaHHOM Teme. BpinonHeHue (perieHne) NpakTUYecKuX
3aJlaHui U 3a/1a4 10 aJrOpUTMY, Ha OCHOBE YaCTHMYHO IIOUCKOBOMN
Y WIH UCCIIEIOBATENIbCKOM 1eATEeIbHOCTHU U JIP.

JlaGopatopHble paboThI [ToaroToBka K 3KCIEpPUMEHTY (O3HAKOMJIEHHE C LENIbI0 U 337a-
yamH, X0JI0M JabopaTopHOil paboThl, paboTa C KOHCIIEKTOM JIEK-
LIMH, MOATOTOBKA OTBETOB K KOHTPOJIBHBIM BOIIPOCAM, IIPOCMOTP
PEKOMEH1yeMOM JIUTEPaTyphl, MOArOTOBKA TaOJIHUIL ISl (PUKCUPO-
BaHUS XOJla U Pe3yIbTaTOB ONBITHO-3KCIIEPUMEHTAIBLHON paboThl
u ap.). [lpoBenenne n3MepeHuit (BBOJHBIM U TEKYIIUH HHCTPYK-
TaX, MPOBEJICHHE OIBITOB U HKCIEpUMEHTOB). OOpaboTka moiy-
YEHHBIX PE3YJbTaTOB; (POPMYIMPOBKA BHIBOJIOB M HAIlMCAHUE OT-
yera. 3anuTa oT4era no JaboparopHoii pabore.

N3yuenue nononHuTenbHOM | O3HAKOMIJIEHHME C OCHOBHOM M JIONIOJIHUTENIBHOM JIMTEPaTypou,
JUTEPATyphl U CAMOCTOSITENb- |BKJIIOYAsi CIIPaBOYHbIE W3JaHMs, 3apyOeKHble MCTOYHUKH, KOH-
Hoe (hopMHpOBaHNE KOHCIIEKTA | CIEKT OCHOBHBIX MOJIOXKEHHUH, TEPMUHOB, CBEJIEHUH, TPeOYIOIMIHNX
JUIsL 3alIOMUHAaHMSI U SIBIISIOLIMXCS OCHOBOIOJArarolUMU B KOH-
KpeTHOM Teme. COCTaBIIeHNE aHHOTAalUK K IMTPOYUTAHHBIM MCTOY-
HUKaM U 1p. Peduexcusi coOCTBEHHBIX JOCTHKEHHM




29

Buj yueOHoil padoThl Oprasunsanus 1esiTeIbHOCTH 00y4aoerocs
[ToaroToBka K 3K3aMeHy [Ipu moaroTroBke K 3adeTy/3adeTy ¢ OIEHKOI/PK3aMeHy He00XO0-
JIUMO OPHEHTUPOBATHCS HA KOHCIIEKTHI JEKIIUH, PEKOMEHYEMYIO
JUTEpaTypy, NIKAITy OLICHUBAHUS U JP.

12. OHEHOYHBIE MATEPHAJIBI 1O JMCIUITVIMHE

12.1. Buabl ¥ cpecTBA OLIEHUBAHUSA Pe3yJIbTATOB 0CBOEHMS UCIIUIINHBI

Bubl u cpesicTBa OlICHUBAHUS PE3yJIbTaTOB OCBOCHUS JUCITUTUIMHBI IIPEACTaB-
JIeHBI B Ta0uIe 13.

Tabnuna 13 — Buzsl u cpefcTBa OlEHUBAHUS PE3yIbTaTOB OCBOCHUS JUCIUILITNHBI

Koa unagukaropa OueHo4YHbIE CPeCTBA TEKYIEro OueHo4YHbIE CpPeCTBA MPO-
AOCTHKEHHUSI KOM- KOHTPOJISl YCIIEBA€MOCTH MEKyTOYHOM aTTecTaluuu
NMeTeHINH 00y4arouuxcst
1. YcrHbIe 3Kcmpecc-onpockl. (Tembl 1-5) Bonpochel k 3k3ameny mnpen-
[1IK-1.P1 2. DKcrpecc-TecTUpOBaHue (KOMILIEKTHI Te- |cTaBieHbl B @POC mo aucum-
CTOB 110 TeMaMm 1-5). TUTHHE.
1. Ycrubie skcnpecc-onpockl. (Temsl 6-10). |Bomnpockl kK 3K3aMeHy mpej-
[1K-1.P2 2. DKcnpecc-TecTupoBaHue (KOMIUIEKTHI Te- |cTaBieHsl B POC mo aucim-
cTOB 110 TeMaM 6-10). TJTUHE.
1. Ycrabie akcnpecc-onpockl. (tembl 11-16). |Bompockl k 3k3ameny mpe-
[1K-1.P3 Dkcnpecc-TecTupoBaHrue (KOMIUIEKTHI Te- |cTaBieHbl B @POC mo auciu-
ctoB 1o Temam 11-16). TUTHHE.

12.2. llIkana oneHUBAHUS MPH TEKYIIEM KOHTPOJIE YCIIeBA€MOCTH

OrneHrBaHKe OTAEIBHBIX BUIOB pabOT B MPOIECCe U3YUCHUS TUCHIUTLUTUHBI pe-
KOMEH/TyETCsI OCYIIECTBIISITh C UCTIOJIB30BAHUEM CIIEYIOIICH IIKAIIbI:

— oOyyaromuiicsi OTBETHII MPAaBUIILHO Ha Oosee, ueM 90 % 3a1aHHBIX BOIIPOCOB
WJIM BOTIPOCOB-TECTOB, BBITTOTHIII U YCTICIITHO 3aIIUTHII TTPAKTUYECKUE PaOOTHI, ITOKa-
3aJ1 OTJIMYHOE BJIAJICHUE HaBBIKAMU MTPUMEHEHUS MTOTYYCHHBIX 3HAHUN M YMCHHUH TPH
pereHnr po(ecCHOHATBHBIX 3a7a4 B paMKaX YCBOCHHOTO YYEOHOTo MaTepuayia |
T.J. — KOTJIMYHO» (MaKCUMAJIbHBIA YPOBEHb OCBOCHHSI KOMIICTCHITHH ),

— 0oO0y4aromuiicsi OTBETHII MPABUIILHO Ha 75-89% 3amaHHBIX BOIPOCOB HIIA BO-
MIPOCOB-TECTOB, BBHITIOJIHWII U 3aIUTUI TPAKTUYECKHUE PAOOThI C HE3HAYUTEILHBIMU 3a-
MEUYaHUSIMHU, TIOKa3aJl XOpolllee BIaJCHHEe HaBbIKAMU MPUMEHEHHS MOJYyYEHHBIX 3Ha-
HUW 1 YMEHUH TIPH pelieHnu nMpodheCcCHOHANBHBIX 33/1a4 B paMKax yCBOCHHOTO y4eo-
HOTO MaTepHalia u T.JI. — «XOPOIIO» (CpeaHUIN YPOBEHb OCBOCHHS KOMIIETEHITUH );

— oOyyaromuiicsi OTBETWI NMpaBmiibHO Ha 60-74% 3amaHHBIX BOIIPOCOB WJIU BO-
IIPOCOB-TECTOB, BHITIOJHUI M 3alTUTHI PAKTHICCKHE PaOOThI CO 3HAYMTEIILHBIMU 3a-
MEYaHUSIMH, TIOKa3aJl YAOBJICTBOPUTEIIHPHOE BJIaJICHUEC HABBIKAMH ITPUMEHEHUS TIOJTY-
YCHHBIX 3HAHUH M YMECHHH TIPH PEIICHHH PO(EeCCHOHATBHBIX 3a7a4 B paMKaX yCBO-
E€HHOTO y4eOHOT0 MaTepHalia M T.J. — «YI0BICTBOPUTEIHLHO» (MUHUMAILHBIA YPOBEHb
OCBOCHMSI KOMITETCHIINN );
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— o0yyaromuiics OTBETHJI IPABUJIBHO HA MeHee, ueM 60% 3a1aHHBIX BOIIPOCOB

W BOTIPOCOB-TECTOB, HE BBIMOJIHUII BCE WJIM BBIMOIHUI YaCTh MPAKTHUECKUX padoT,
HE 3alUTHJ WIX 3aIIUTHII KX CO 3HAYUTEIbHBIMH 3aMeYaHUsIMH, TIPU BBITIOJTHEHUH 3a-
naHus 00ydaroUIMiics He MPOJEMOHCTPUPOBAN YPOBEHb CAMOCTOSTEILHOTO BIIaICHUS
YMEHUSIMU U HaBBIKaMU IMPH PEUICHUU NMPO(eCcCHOHANBHBIX 33/1a4 B paMKax YCBOCH-
HOTO y4eOHOT0 MaTepuania u T.1. — «HEyI0BICTBOPUTEIbHO» (MUHUMAIbHBINA YPOBEHb
OCBOEHUS KOMIIETEHIIUN HE IOCTUTHYT).
Kputepuu u mkana oueHnku goxnana (pedepara), ero npe3eHTaIlu 1mno Juciu-

IUTMHE TIpe/ICTaBIeHbI B Tabmuie 14.

Tabmuma 14 — Kputepun u mkana orieHKH nokiana (pedepara), ero nmpe3eHTamuu mo

JOUCLIUIIIIMHE
Onenka OuneHuBaeMble NapamMeTphbl

«OTJIAYHO Teopernueckuii BOIPOC PaCKPHIT MOTHOCTHIO 0€3 CMBICIIOBBIX M JIOTH-
YEeCKUX OIMOOK. 3aaHue penieHo BepHo. Ha 3ammre oTBeT 00y4aro-
Ierocs OJMHBINA U MpaBUIIbHBIA. O0yyaromuiics crioco0eH U3JI0KUTh
pelieHue 3afaHusi, caenarb COOCTBEHHBIE BBIBOJbI, MPOAHATIU3UPO-
BaTh OCHOBHBIC ITOKa3aTesid. B moaHoM 00beMe IpeIcTaBIIeH COOTBET-
CTBYIOUIMI rpadUuecKuil MaTepual.

«XOPOIIO» Teopetnueckuii BOIPoC pacKphIT Ha JOCTATOYHO BBICOKOM YpOBHE 0€3

CMBICJIOBBIX U JIOTUYECKUX OIIMOOK. 3a/aHue peimieHo BepHo. Mme-
FOTCSI HE3HAUUTEJIbHbIEC HETOUYETHI B ONPEACIICHUH €UHULl U3MEPEHU,
TOYHOCTHU BBIUMCIICHUH U T.11. Ha 3amuTe oTBeT 00yUaromerocs B 1ie-
JIOM TIOJIHBIN ¥ MpaBUJIbHBIA. OOydaromuiics croco0eH U3I0KUTh pe-
LIEHWE 33JaHUsl, CJeJIaTh COOCTBEHHBIE BBIBOJIbI, IPOAHATIU3NPOBATH
OCHOBHBIE MTOKa3areny. B monHom o6beMe npecTaBlIeH COOTBETCTBY-
IO rpaduuecKuii MaTepual.

«YHAOBJICTBOPUTCIIBHO»

TeopeTtnueckuii BOIPOC pacKphIT HA JOCTATOYHOM ypOBHE, 03 cyliie-
CTBEHHBIX CMBICIIOBBIX W JIOTUYECKHMX OIIMOOK. 3aJaHue pEIIeHO
BEPHO, HO UIMEIOTCS 3HAUNTEIbHBIE HEJOUETHI B €T0 PEIICHUH, CBSI3aH-
HBIC C HETIOJTHOTOM OTBETA, C MPABUJIBHBIM HCUYHMCICHUEM OJIHUX JaH-
HBIX U HEBEPHBIM — Apyrux u np. Ha 3amure otBeT HenmonHbli. O0y-
YAFOIIMICS CTIOCOOCH YETKO U3JIOKHUThH PEIICHUE 3aaHusI, HO JOIYyC-
KaeT HETOYHOCTU B (pOpMynupoBKe COOCTBEHHBIX BBIBOJIOB M aHATIU3E
OCHOBHBIX TIOKa3aTelnei. B Henmomnom oO0beMe npecTaBieH rpaduue-
CKMI MaTepuall.

«HEYOOBJICTBOPHU-
TCIIBHO»

Teopernyecknii BOIIPOC HE PACKPBIT WM PACKPBIT HE MOJHOCTBIO ITPU
HAJIMYMM Pa3HOTO pojJia HETOYHOCTEH U OIIMOOK. 3aJaHNe PEIIeHO COo
S3HAYUTCIbHBIMHA HEJOUYCTAMH, C HCIIOJIHBIMU OTBETA, C HEIIPABUJIbHBIM
UCYHCIIeHUEM JaHHbIX. Ha 3ammre oTBeT 00yyaronerocs HEMmoJHbIN.
OOyuaromuiics He ClIOCOOEH YETKO U3JIOKUTh pEIlleHue 3a/laHusl, J0-
MyCKAaeT HETOYHOCTH B (POPMYyTUpPOBKE COOCTBEHHBIX BBIBOJIOB, HE
CHOCOOEH IMpOaHaIN3UPOBAaTh OCHOBHBIE MOKa3zaTenu. [ 'padpuueckuii
MaTepHall He PECTaBJICH WM PEJCTABIICH HE B MOJIHOM 00BbEME.

B npouecc npenoaBanus TUCIHUIUTHHBI I1€1arOTHYECKUM paObOTHUKOM (hOPMHU-
pYyeTCs OlleHKa, XapaKTEePU3YIOIIas TEKYIYIO YCIIEBAEMOCTh 00YUaIOIIEeTrocs.
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12.3. lllka/a oueHUBAHUS MPHU NPOMEKYTOUYHOI aTTecTAlMU 00y4al0MuXCcs

[Ipu npoBeeHMH MPOMEXKYTOUHOM aTTeCTallMu oOydaromuxcs B popme dK3a-
MEHa UCIIOJIb3yEeTCsl IIKaJla OIEHUBAaHUS, IIPEACTaBICHHAs B Tabnuie 15.

Ta6muma 85 — Illkana orileHUBaHUS TIPU IPOMEXKYTOYHOM aTTECTAIUA O0yJarOITUXCS

YpoBeHb 0CBOEHMS

H.]IaHl/IpyeMble pe3yJabTaThbl 0OCBOCHUA TUCIHUIIJIMHBI

OO0yuatomuiics TIy00KO M MIPOYHO YCBOWJI TEOPETUYECKUNA M MPAKTH-
YEeCKUI MaTepua, yBepeHHO 3TO JEMOHCTPUPYET B X0/ IPOMEXYTOU-
HOM arrecrauuu. lcueprnbiBarolie M JIOTUYECKH CTPOMHO H3JIaraeT
y4eOHBII MaTepual, yMeeT yBA3bIBaTh TEOPHUIO C IPAKTUKOM, CIIpaBIIs-
€TCsl C PEIIEHHEM 3aJau MpoQecCHOHAIbHON HAIPaBIEHHOCTH BBICO-
KOT'O YPOBHS CJIOXHOCTH, IPAaBUJIBHO OOOCHOBBIBAET MPUHSATHIE PELIe-
Hus. CBOOOAHO OpUEHTHPYETCs B yueOHOU U mpodeccHoHaIbHOM JH-
TepaType.

(ouenka)
Beicokuii (3autero /
«OTIIUYHOY)
[ToBbIICHHBIH (3a-

YTEHO / «XOPOIIO»)

OOyuarowuiics 3HaeT TEOPETUUECKUI U MPAKTUYECKUI MaTepuall, rpa-
MOTHO U IO CYIIECTBY U3JIaraeT €ro B X0/€ NpOMEKYTOUYHON aTTecTa-
LIMU, HE JIOMYCKas CYLIECTBEHHBIX HeTouHocTel. [IpaBuibHO mpume-
HSET TEOPETUYECKUE IMOJOXKEHUS NMPH PELICHUH MPAKTUYECKUX 3aJad
npo)eCCHOHATBPHON HAINPABIECHHOCTH PAa3HOIO YPOBHS CJIOKHOCTH,
BJaJieeT HEOOXOAMMBIMU JUIsl 3TOrO HaBbIKaMM U npuéMamu. Jlocra-
TOYHO XOPOILIO OPUEHTUPYETCS B y4eOHOH U IpodeccnoHanbHOM auTe-

parype.

basoBeiii  (3aureno /
«yJIOBJIETBOPH-
TEJILHOY)

OOyyaromuiics 3HaeT Ha 0a30BOM YPOBHE TEOPETHUUECKU U TIPaKTHYe-
CKHIl MaTepHall, TOMYyCKaeT OTJEIbHbIC OMOKU MPHU €ro U3JI0KEHUHU B
X0/J1€ MMPOMEKYTOUHOM aTTECTallUH.

OO0yuaromuiicss UCTIBITHIBACT ONPEIETIEHHBIC 3aTPYIHCHHS B IPUMEHE-
HUU TEOPETUYECKUX MOJIO)KEHHUI MPU PELICHUH NPAKTUYECKUX 3a]ad
MpoEeCCHOHAIBHON HANMPaBIEHHOCTH CTAaHAAPTHOTO YPOBHS CIOXKHO-
CTH, BJIaJieeT HEOOXOAUMBIMHU JIJIsl 3TOTO 0a30BHIMU HABBIKAMU U MPHUE-
MaMu. J[eMOHCTpUpPYET HOCTATOYHBIA YPOBEHb 3HAHUS YU€OHOM JIUTe-
paTypsl 110 JUCLUIUIMHE.

Huskwuit (ue 3auteno /
«HEYIIOBJIETBOPH-
TENILHO)

OOyyaromuiicst He 3HaeT Ha TOPOTOBOM YPOBHE TEOPETUUYECKUH U ITpaK-
TUYECKUN MaTepuall, JoMycKaeT rpyoble OUIMOKU MPHU ero U3JI0KEeHUN
Ha 3aHATUAX U B XOI€ HpOMe)I(YTOqHOﬁ aTTecTraluu. HUcnwrTeiBaer ce-
pbE3HBIE 3aTPYTHEHNS B IPUMEHEHUN TEOPETUUECKUX MOJIOKEHUH pU
pELIeHNH TPAaKTUYECKUX 3a/a4 MpoPecCHOHATHHON HAIMPaBICHHOCTH
CTaHJAPTHOTO YPOBHSI CJIO)KHOCTH, HE BJIQJIeeT HEOOXOAUMBIMU IS
ATOTO HaBbIKaMU U MpuéMamMu. JleMOHCTpUpyeT (pparMeHTapHbIE 3HA-
HUS y4eOHOH JIUTepaTyphl 110 TUCHUIUIMHE.

12.4. OueHuBaHMe OKOHYATEIbHBIX Pe3yJIbTATOB 00YyUYeHHS M0 JUCIHUILINHE

Hrtorosas onieHKa o JUCHUIIMHE ONPEAECIISETCS C YYETOM PE3YJIbTATOB ITPOME-
KYTOYHOW aTTeCTaluu oOydaromierocs (3xK3aMeHa) ¥ OIICHOK, MOJYyYCHHBIX 00ydJaro-
IIMMCS B XOJI€ TEKYIIEr0 KOHTPOJISL YCIIEBAEMOCTH B CEMECTPE.
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12.5. XapakTepucTuka pe3y/jbTaTOB 00y4eHUsI

XapaKkTEepUCTUKH PE3yIbTATOB O0YUEHUS MO AUCITUTIIINHE B 3aBUCUMOCTH OT I10-
JYYEHHOW 00y4JaronuMcsl OIICHKU MpUBEACHBI B Tabuie 18.

Ta6numa 16 — XapakTepucTuka pe3yJbTaToB OOYYEHUS 110 JUCITUTIIINHE

Ouenka

XapakTepucTHKA pe3yJbTaTOB 00y4eHHus

«OTnn4yHO» (BBICOKUI YpPOBEHD
OCBOCHMS BCEX MHIUKATOPOB J10-
CTH)KEHUS KOMIIETEHIIUI B JaHC-
LUTITUHE)

CognepxaHue TUCHUIUIMHBI OCBOCHO IOJHOCTBIO, BCE LIEIU JO-
CTUTHYTHI, BCE PEAYCMOTPEHHBIE IPOTrPaMMoii 00y4deHus y4ueo-
HBIC 3aJ]aHUs BBIITOJIHEHBI

«Xoporio» (MOBBIIMICHHBIH YpO-
BEHb OCBOCHHUS BCEX WHJ/MKATO-
POB JIOCTUKCHUSI KOMITETCHIIUHN B
JIUCITUATIIINHE)

ConepkaHue AUCIUIUIMHBI OCBOCHO IMOJHOCTBIO, BCE MPEy-
CMOTpEHHbIE MpOrpamMMoi oOyueHusi ydeOHble 3a/laHusl BBINOJ-
HEHbI C HE3HAYUTEIbHBIMU 3aMEYaHUSIMU

«Y noBnerBopuTenbHO»  (0azo-
BBIif yPOBEHb OCBOCHHSI BCEX HH-
JAUKATOPOB HOCTUIKCHHUA KOMIIC-
TEHIU B TUCIUTUIMHE)

CopnepxaHue TUCIUILUIMHBI OCBOCHO YaCTHYHO, OOJBIIMHCTBO
NPEIYCMOTPEHHBIX MPOTPaMMOI OOy4YeHHUs Y4eOHBIX 3a/JaHUid
BBIIIOJIHEHO, B HUX UMEIOTCS OLINOKHU

«HeynoBnerBopuTeabHO» (HU3-
KUl ypOBEHb OCBOCHUS BCEX MH-
JTUKATOPOB JOCTHXKCHHSI KOMIIE-
TEHIIMHA B TUCIUILINHE)

Conepxanue TUCHUIUIMHBI HE OCBOEHO, OOJIBIIMHCTBO TpEIy-
CMOTPEHHBIX ITPOTPaMMOi 00y4YeHHUs yUeOHBIX 3aJaHuil MO0 He
BBINOJIHEHBI, TUOO0 coepkaT rpyObie OmMOKH; JONOTHUTEIbHAS
caMocCTosATeNIbHAas padoTa HajJ MaTepUaloM HE INpHBEia K Ka-

KOMY-JIN0O 3HAUUTEIIbHOMY MTOBBIIIICHUIO KAYECTBA BHIMIOJTHEHUS
yueOHBIX 3aJJaHU

12.6. KoHTpoO/IbHO-U3MepUTeJIbHbIe MAaTepHabl ISl TeKYIIero KOHTPOJIs
yCIeBaeMOCTH M MPOMEKYTOYHOM aTTecTallui 00y4ar0IHXCsl

KoHTponpHO-U3MepUTENbHBIC MATEPHAIIBI IJIsl TEKYIIETO KOHTPOJIS YCIIEBAaeMO-
CTH U MPOMEXYTOYHOH aTTecTaluu OO0YyYarolIUXCsi MPEACTABICHBI B AJIEKTPOHHOM
Kypce «JlokyMeHTOBeneHHE», Pa3MEIICHHOM B CHUCTEME 3JICKTPOHHOM MOJUICPIKKH
y4eOHBbIX KypcoB Ha 06a3e nporpaMmHoro obdecneuenus Moodle co BcTpoeHHO# noj-
cuctemolt TectupoBanus (edu.tu-bryansk.ru), Bxoxsiieii B cocTaB 3JCKTPOHHOM HMH-
dbopmarmonHo-oopaszoBarensHoi cpeapl BI'TY (http://edu.tu-bryansk.ru) n «®onn
OLICHOYHBIX CPEJICTB IO TUCIHILINHE «J{OKyMEHTOBEICHHE.

13. BOCIIUTATEJIbHAS PABOTA

B cootBerctBuu ¢ @enepanbHbiM 3aKk0oHOM «O0 oOpa3zoBanuu B Poccuiickoit
denepann» BOCIMUTAHHUE - «JIEATEIbHOCTb, HAIlpaBJICHHAs Ha Pa3BUTHE JMYHOCTH,
CO3/IaHUE YCIOBHM JIsl CAMOOIIPEACTICHHS U COIMAIN3alii 00yUYaroluXcsi HA OCHOBE
COLIMOKYJIbTYPHBIX, JYXOBHO-HPABCTBEHHBIX [IEHHOCTEH U MPUHSATHIX B POCCUHCKOM
oO11ecTBe MPAaBHJI K HOPM MOBEJICHUS B MHTEPECax YeIOBEKa, CEMbH, OOIIECTBA U TOC-
ylapcTBa, OpMUpPOBAHUE Y 00YUAIOIIUXCS YyBCTBA MaTPUOTU3MA, TPaKAaHCTBEHHO-
CTH, YBaKECHHUA K MaMATH 3alIUTHUKOB OTedecTBa u noasuram ['epoes OreuecTBa, 3a-
KOHY Y MIPaBOTOPSIIKY, YETOBEKY TPY/la U CTapIIeMy MTOKOJIEHUIO, B3AMMHOTO yBaXKe-
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HUs, OEPEKHOTO OTHOIICHHS K KYJIBTYPHOMY HACJIEAUIO W TPAJAMIINSIM MHOTOHAITHO-
HaJIBHOTO Hapoaa Poccuiickon Denepannu, IPUPOJIE U OKPYKAIOIIEU CPELLH.

B yueGHOM mporiecce BocnuTareabHas padoTa ¢ 00y4daromMUCs peaanu3yeTcs
CpellCTBaMH YYEOHBIX JUCIMILIMH.

BocrnurarenpHas AesTENbHOCTh B XOJI€ MPENofaBaHus JUCIHUIUIMHBI HAIpaB-
JeHHa Ha (OpPMUpPOBAHHME y OOYYAIOIIErocs CUCTEMbl YOEKICHHM, HPaBCTBEHHBIX
HOPM U OOILIEKYJIBTYPHBIX KAYECTB, HA OKa3aHUE UM ITOMOIIIH B )KU3HEHHOM CaMOOIIpe-
JICJICHUY, HPABCTBEHHOM, TPa)X/TaHCKOM U MPO(ECCHOHAIBHOM CTaHOBJICHHHU, Ha CO-
3MIaHUE YCJIOBUM MJIA caMOpealu3aluu JUYHOCTH. BocmurarenbHas paboTa Takxke
OpUEHTHPYET 00ydJaronuxcs Ha OyayIIyro mpodecCHOHATBHYIO AESITEIBHOCTh, (hop-
MUPYSI HE TOJIBKO JIMYHOCTHBIC, HO U MPOGECCHOHATBHO 3HAYNMEBIE Ka4eCTBa.

BocnuraTtenpHble 3a71a4u BO BpeMsl Y4€OHBIX 3aHITUIN BBITOJHSIOTCS B CKPBITON
(KOHTEKCTHOM) U OTKPBITOH (TiesieHanpaBiaeHHo) popmax. Ckpeitas popma BocnuTa-
TEJIBbHOM paboThl MpeacTaBisieT coOOM BO3AEHCTBHE BCETrO X0/a MEeAarormyecKkoro
mpoliecca Ha CTaHOBJICHUE JIMYHOCTHBIX KauecTB oOydarontuxcs. Harpumep, cobitto-
JIEHUE MeJarOTUYECKUM paOOTHUKOM TPYI0BOM TUCIUILTUHBI, IEMOHCTpAIUs Mpe/IaH-
HOCTH HayKe, 3aMHTEPECOBAHHOCTD B ycIiexe 00yJaronuxcs, mpaBuiibHas pedb, XOpo-
1€ MAHEPHI U T.I. UMEIOT MOJIOKUTEIHHOE BOCITUTATEILHOE 3HaUEHUE U (DOPMUPYIOT
y oOydaromuxcsi J00pOCOBECTHOCTb, UCIOJHUTEIBHOCTD, TPYAOIIO0UE, OTBETCTBEH-
HOCTh W JAPYTHeE MOJIOXKHUTENbHbIE KadecTBa. OOydaroniyecss HEOCO3HAHHO TMEpeHH-
MalOT JaHHBIE YEPTHI y MEeAaroru4eckoro paboTHUKA.

Bocnuranue B OTKpBITON (hOpMeE — 3TO LETIEHATIPABICHHOE BO3JIEHCTBHE COAEP-
KaHWeM y4eOHOHM JUCIUIUIMHBI HAa CTAHOBJIEHHUE JIMYHOCTH oOydaromierocsi. Hampu-
Mep, pellieHHe MPoOIeM U UCCieIoBaTeNlbCKast paboTa GOPMUPYIOT Y 00yUaArOITUXCS
YMEHHE apryMEHTHUPOBATh, CAMOCTOSATEIBHO MBICIUTh, CTPEMJICHUE K HAYYHOMY I10-
UCKY, pa3BUBAIOT TBOPUYECTBO, NPO(ECCUOHATBHBIE YMEHUS.
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