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BBenenue

3asadya COBpEeMEHHOTO 00pa30BaHUs HAYUYUTh O0YyJarOIErocs: yUuThCs,
MIOMOYb €My OBITh YCIICIIHBIM. PereHnem 3Toi 3a1aduu MOKET CITy>KUTh
BHEJIpeHUE B 00pa30BaTEILHBIN MPOIECC B HE ayIUTOPHON CaMOCTOSTEIIEHON
paboThI 00yUYAIOIITUXCS.

J171s1 TOr0 HEOOXOAUMO TIEPEBECTH O0YYAIOIIETOCS! B AKTUBHYIO TTO3UIIHIO:
JaTh €My BO3MOYKHOCTh HE TOJIBKO YCBAaWBaTh TOTOBOE, HO M CAMOCTOSITEIIBHO MJTH
BMECTE C TIPETIO/IaBaTeIeM OPraHU30BhIBATh YUCOHYIO JICATCILHOCTh, JIOOBIBATh U
aHATM3UPOBATH MHPOPMAITUIO, IPUHUMATH PEIICHUE B PAa3HOOOPA3HBIX CUTYAIUSX.

OOyuaromuecs U BBITYCKHUKH CPETHEr0 MPOPECCHOHAIBHOTO YYeOHOTO
3aBEJICHMS JIO/DKHBI HE TOJIBKO MOJTYYaTh 3HAHUS 10 JUCIUIUIMHE “‘KommbroTepHas
rpaduka”, oBIaJieBaTh YMEHUSIMH M HaBBIKAMU UCIIOJIb30BAHUS 3THX 3HAHHM,
METOJIaMH MCCIICIOBATEIIbCKOM pabOThI, HO M YMETh CAaMOCTOSTEIILHO IIPUOOpETaTh
HOBBIC Hay4HBIC CBeJIeHUs. B 3T0i CBA3M BCe OOJIbIlIee 3HAUCHHE MPUOOpETACT B
HE ayJIMTOPHAs CAMOCTOSITENIbHAS pab0Ta 00yUarOIIUXCS.

Lenbto caMocTOSATENIbHON PabOThl 00YUaAIOIIUXCS SBISETCS OBJIaICHHUE
(byHIaMEeHTaTbHBIMU 3HAHUSIMH, TPOGECCHOHATBHBIMU YMEHUSIMH U HABBIKAMU
JESTENBHOCTH 0 TUCHIUILIINHE, OTIBITOM TBOPUYECKOM, UCCIIEI0BATEIBCKON
nestenbHocTH. CaMocTosiTeNIbHAsS paboTa 00yUYaOIIKUXCS CIIOCOOCTBYET PAa3BUTHIO
CaMOCTOSITEIIbHOCTH, OTBETCTBEHHOCTH U OPTraHU30BaHHOCTH, TBOPUYECKOTO
0/IX0/1a KPEIIEHUO TTPo0IeM yaeOHOro M po¢eCCUOHATBLHOTO YPOBHS.

O06BeM caMOCTOATEIIBHON PabOThI 00YJAIOIIUXCS ONIPEACISICTCS
denepaabHBIM TOCYJAPCTBEHHBIM 00pa30BaTEIbHBIM CTAHIAPTOM.
CamocTosTenbpHast padoTa 00YJarOITUXCS SBISCTCS 00sS3aTSIBHOM IS KaX0T0
o0Oydaromierocs: U onpeaeseTcss yueOHbIM m1anoM. @opMUpOBaHHE YMEHUM
CaMOCTOSATEIFHO MPUOOPETATh U MOTIOJIHATH 3HAHUS—O/THA W3 TJIaBHBIX 3a/1a4
00yJeHUSI.

Jlist popMupoBaHUS TETOCTHON ¥ TAPMOHUYHOMN JTMYHOCTH HEOOXOTUMO
CHUCTEMATHYECKOE BKIIOUCHHUE €€ B CAMOCTOSITEIIbHYIO JIEATeTbHOCTh, KOTOpast

npuodOpeTaeTcs B Mpoiecce 0codoro Buja yueOHbIX 3a/IaHUI-CaMOCTOSITEIbHBIX



paboT.

Pa3BuTHe caMOCTOATENBHOCTH HEPA3ZPBIBHO CBSI3aHO C yUYEOHOU
nesTenbHoCThI0 oOyuaromuxcs. Kype «Komnbrorepnas rpaduka» B cucteme CI1O
N0JIpa3yMeBaeT OCBOEHUE 00YYAIOIIUMUCS OIPEEICHHOTO 00beMa 3HaHUM,
YMEHHUI U HaBBIKOB, YTO HEBO3MOXKHO 0€3 caMOCTOsATENbHOU paboThl. Peus uuer
HE TOJIBKO O CAMOCTOSITEIbHOM BBIMOJIHEHUN 00YYaIOUIUMUCS JOMAIIHUX 3aJJaHuH,
a 0 CaMOCTOSITEJIbBHOCTH B MOMCKaxX MHPOPMAIIMH, CAMOCTOSTENbHOCTH MBIIIICHHUS,
CaMOCTOSITEJIbHOCTH HAPAOOTKH HABBIKOB PEIICHUS TeHETUYECKUX U
HKOJIOTMYECKHUX 3a7a4u T.J.

[ToaTOMY OJ1Ha M3 OCHOBHBIX 3a]1a4 MPENOaBaTeNsI-OpraHu3alus padoThl
TakKUM 00pa3oM, 4ToObl 0OOyUYaroIKecs: He TOJIbKO MHOTO TPYAHINCH
CaMOCTOSITEIIbHO, HO U JIEJAJIU 3TO C JOCTaTOYHOM J10JIel yTOBOJBCTBUSI.
Mertonnueckue ykazaHus MO BBIMOJHEHUIO B HE Ay AUTOPHBIX CAMOCTOATENbHBIX
pabort o nucuurmiuHe «KommnerorepHas rpadguka» npeaHa3HaueHbl s
CHELMATIBHOCTEN CpelHero NpoecCUOHaIbHOIO 00pa30BaHus MO MPOrpaMMe
HOJArOTOBKH CHELMAIUCTOB CPEIHEro 3BeHa Mo cnenuanbHocTsaM:15.02.01
MoHTax 1 TeXHUUYEeCKask FKCIUTyaTal|s IPOMBIIIIEHHOTO 000py10BaHus (110

OTPACIIsIM)



1. TpEﬁOBaHI/Iﬂ K BBINOJHEHHNIO CAMOCTOATEJIbHOM B HE

ayJIMTOPHOI pPadoThI

1. OGyuaromuiics 10JKEH BBIIOJHUTH BECh OOBEM 3a/1aHHsI YKa3aHHBIN B
ONMHMCAHUM COOTBETCTBYIOLIEH CaMOCTOATENbHON paOOTHI.

2. Ilocne BBINMONHEHUS KaXI0M pabOoThl, 00yUYaIOIIUKACS JOJIKEH PEICTABUTh
MMCbMEHHBIN OTYET B CPOKH, YKa3aHHBIE MPETOJaBaTEIEM.

3. CTpyKTypa OTYETHOU B HE ayJUTOPHOM pabOTHI JOJIKHA COOTBETCTBOBATH
HEO0OXOAUMBIM TPEOOBAHUSM.

4. CaMoCTOSITENIbHBIE B HE ayAUTOPHBIE PA0OTHI, HEBBITIOJHEHHBIE 10 TEM HJIN
UHBIM MPUYMHAM, O0yYalOIIUICs BBIMOJIHSAET B 00513aTE€ILHOM MOPSAKE HA
JIOTIOTHUTEINIbHBIX 3aHATUAX UM CAMOCTOSITEIBHO.

5.00y4aromuiics, He OTYUTABIIHUIACS O BBHITIOJIHEHUIO CAMOCTOSATEIBHOM

pa6OTI)I, HC MOJKCT IMOJYUYUTD ITPOMCIKYTOUHYIO aTTCCTALHUIO 110 ITPCAMCTY.

B pesynbrare ocBoeHUs1 y4eOHOM TUCIIUIUTMHBI O0YYarONTUNACS TOKEH YMETh:
—C03/1aBaTh paCTPOBbIE N300PAKEHNUS,
—C03/1aBaTh BEKTOPHbBIE N300PAKEHNUS;

—CO3JaBaTb aHUMAllMOHHBIC I/I306pa}KCHI/ISI.

B pesynbrare ocBoeHUsT y4eOHOM MUCIIUIUTUHBI O0YyJarONTUNACS TOKEH 3HATh:
— BUJIbI KOMITBIOTEPHOM Tpaduku, 001aCTH UX MPUMEHEHHS;
—HUCTOPHIO Pa3BUTHSI KOMIIBIOTEPHOU rpauKu;
— crocoObl XpaHeHHs Tpadudyeckoi HHPpOpMaIUK;
— OCHOBHBIE BO3MOXXHOCTH M OCOOCHHOCTH TTPOTrPAMMHBIX CPEJICTB

KOMIIBIOTEPHO TpaduKi.



B npouiecce ocBOeHUsI JUCHUIUINHBL Y CTYJI€HTOB (POPMUPYIOTCS 001LIHE
kommneTeHuu(OK)

OK1.ITonuMath CyniHOCTh U COIUATBHYIO 3HAYUMOCTh CBOEH Oyayien
npodeccun, NposBIATh K HEW YCTOMYMBBINA UHTEPEC.

OK2.0pranu3oBbIBaTh COOCTBEHHYIO J€STENbHOCTb, BHIOUPATh TUIIOBbIE
METObI pelIeHUs TPO(HEeCCUOHATBHBIX 3a/1a4, OLICHUBATh UX Y)PEKTUBHOCTD U
KauecTBO.

OK3.IlpuHuMath penieHus: B CTAHJAPTHBIX U HECTAHJAPTHBIX CUTYALMSIX U
HECTH 32 HUX OTBETCTBEHHOCTb.

OK4.0OcyuiecTBisITh MOMCKUA UCTIOIB30BaHUE UH(POPMALIUU, HEOOXOIUMOMN
11t 3pPEKTUBHOTO BHIIOJHEHUS MTpodeccHOHANbHBIX 3a7a4, MTPo(HeCcCHOHATBHOIO
U JINYHOCTHOTO Pa3BUTHSL.

OKS5.Hcnonbs3oBaTh HHGPOPMAITMOHHO-KOMMYHHUKAITMOHHBIE TEXHOJIOTUH B
npodeccuoHaIbHOMN 1eITeNbHOCTH.

OK6.PaboTaTh B KOJUIEKTUBE U KOMaH/IE, 3(PHEeKTHBHO 0OIIAThCS C
KOJUIETaMH, PyKOBOJICTBOM, JIFOAbMU, HAXOASIMMHUCS B 30HAX MOXKapa.

OK7.bpatb Ha cedst OTBETCTBEHHOCTD 32 Pa0OTY WICHOB KOMaH/IbI
(MOTYMHEHHBIX), pe3yJIbTaT BHITIOJHEHUS 3aJaHH.

OKS8.CamMocTosiTeTbHO ONPeACIISITh 3a/1aun MPOoGhEeCCHOHAIIBHOTO U
JUYHOCTHOTO Pa3BUTHS, 3aHUMATHCSI CAaMOOOPa30BaHMUEM, OCO3HAHHO TJIAHUPOBATH
MOBBIIIEHUE KBATU(PUKALIHUH.

OKO9.0pueHTHpoBaThCs B YCIOBHUAX YaCTOM CMEHBI TEXHOJIOTHI B
mpoecCHOoHaNbHOM AESITEIBHOCTH.

B nmpomiecce o0ydeHus 10KHBI GOPMHUPOBATHCS MPOGECCHOHATBHBIC
komreteHIH(I1K) cooTBeTcTBYIOINE BUAY TTIPOGECCHOHATEHON e TEIbHOCTH.

[1K 1.1. BeimonssTh pa3paboTKy crenuduKamii OTIeIbHBIX KOMIIOHEHT.

I1K1.6.Pa3pabaTeiBaTh KOMIIOHEHTHI POEKTHON M TEXHUYECKOU

JIOKYMEHTAIIUU C MCTIOIh30BAaHUEM IPaUECKHX S3bIKOB CTICTIH(PUKAITI



JIJ1sl yCenHoro BINOJIHEHUS TPAKTUYECKUX paboT oOy4daromuecs: 00s3aHbl
O3HAKOMUTHCS C TIOPSIKOM UX IPOBEICHUS M U3YUYUTh COOTBETCTBYIOIIUE PA3ICIIbI
TEOPETUYECKOT0 Kypca.

OOyuaromuecss JODKHBI YE€TKO TMPEACTABIATH 3aJady, yMETb MPOBOIUTH

HEO0OXOJIUMBIE PACUETHI.



2. Buabl caMoCcTOSITEIbHBIX PadoT

ITo yueOnoit nucuumiunne OI1.09. MHdopManmoHHbIe TEXHOJIOTUU B

poPeCCUOHAIBHON JESITENHLHOCTH

Ne 1 HaumeHoBaHME HaumenoBanue Buna dopma dopma
TEMBI CaMOCTOSITEIbHON pabOThI BBITIOJIHEHUS KOHTPOJIS
Pa3nesl. CoBpemenHble MH(pOpPMAaLHOHHBIE TEXHOJIOTHH.
Temal.l.Ilporpammuo- |IIpopaGoTka marepuana OTtBeThl Ha VYeTHbI onpoc
TEXHUYECKUE CPEJICTBA |KOHCIIEKTA, IOJrOTOBKA OTBETOB |KOHTPOJIbHbBIE

peauzanuu 10 BOIIPOCaM JJIsi CAMOKOHTPOJISL |BOIIPOCHI IO TEME

KOMITBIOTEPHBIX

TEXHOJIOTUI

Temal.2.Mudpopmannon | [loaroroBka koHcnekTa 1o reme |Hamucanue VYerHBIi onpoc,

HBIECHCTEMBI «ITanbl pa3BUTUS pedepara, TPYIIIIOBOE
MH(OPMAIMOHHBIX TEXHOJIOTUH, |HUCHOJb3Ys o0cyxeHne
COCTaBJISIIOILIME NepUOINIECKUe
MH(OPMAIIMOHHON TEXHOJIOTUY, |U3JaHUS U
MIPU3HAKK KJIacCHU(PUKALIUN UHTEPHET PECYpPChI
WH(POPMAIIMOHHBIX TEXHOJIOTHIA».

Pa3nen2. Texnosorus o0padoTKu TeKCTOBOM MH(OPMALMH.

Tema2.1PaboTta B [IpopaboTtka koHcniekTa iekuui. |Hamucanue [TpoBepka

TeKcToBOM mporeccope |IloaroroBka oTBeTOB Ha pedepara, KOHCIIEKTA.

MS Word KOHTPOJIbHBIE BOIIPOCHI U WCIIOJIB3YS Pemenue
TeCTOBBIC 3a7aHus. [loroTroBka |meproauyecKue CUTYaI[MOHHBIX
pedepara Ha Temy «PaboTa ¢ W3JIaHus U 3a/ay4. 3amura
Makpocamu. ABTOMaTHYECKUE MHTEPHET PECYPCHL. |0TYeTa MO
MAaKpPOCHI». OTBeTHI HA MPAKTUYECKOM

KOHTPOJIbHBIE pabote. Y CTHBIM
BOTIPOCHI 110 TEME.  |OTpOC.
Odopmitenue

oTyeTa 1o

MPaKTUYECKOU

pabore.

Pa3znen3. Texnosnorust 00padoTku GUHAHCOBO-IKOHOMHUYECKOH M CTATHCTHYECKOM

HH(pOpMaALMH.

Tema3.1.OnekrpoHHbIE
TaOJIULIBI

[TpopaboTka KOHCIIEKTA JICKITHIA.
[MoxroroBka 0TBETOB Ha
KOHTPOJIbHBIC BOIIPOCHI U
TectoBble 3aaanus. [lonroroska
pedepara Ha Temy «Makpo
KoMaH 11 B EXcel. ®yHkinu st
paboThI ¢ 6a3aMu JaHHBIX.
Odopmienue oTueTa o
IpakTH4YecKoil padore.

OTtBeThl HA
KOHTPOJIbHBIE U
TECTOBBIE BOIIPOCHI.
Odopmnenue
oTyeTa o
MIPaKTUYECKON
padore.

IIposepka
3HAHMS, OJIHI]
onpoc. 3amura
oTyeTa no
MPAKTUYECKOM
pa0ore.

Pa3nend. Texnonorust XxpaneHust, NOUCKa U €O

PTHPOBKH HHPOPMALHH.

Temad.1CucteMsl
yIpaBiieHus: 6azaMu
JTAHHBIX

[TpopaboTka KOHCTIEKTa JIEKIIHH.
[IpoexTrpoBanue u

HOpMaJIM3alus 0a3bl JaHHBIX B

OTBeTHI HA
KOHTPOJIbHBIC U
TECTOBBIE BOTIPOCHI.

IIposepka
3HAHUS, OJIUII
onpoc. 3amura
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COOTBETCTBUU C BbIIaHHBIM
3amanueM. lloaroroska
KOHcHekra 1o teme «Hacrpoiiku
MSAccess». OdopmiieHue oTaera
110 IPAKTUYECKOHN padoTe.

Odopmnenue
oTYera 110
MPAKTUYECKOU
pabore.

oTyeTa 1o
MPAKTHYECKOU
pabore.

Pa3nenS. TexnoJsiorust aBToMaTu3anuu 00padoTKH JOKYMEHTOB.
Tema5.1 [HoaroroBka koHcnekTa 1o Teme |OTBETHI Ha IIpoBepka
[IpeobpazoBanue «Pabora ¢ nporpammoit KOHTPOJIbHBIE KOHCIIEKTA.
JIOKyMEHTOB B PROMT». Odopmiienne otaera |Bompockl o teme. | Perienue 3amay.
ANIEKTPOHHYIO (hopMYy. 10 MPaKTUYECKOU paboTe. Odopmiienue 3amura oTuera
ABTOMaTHU3UPOBAHHBIN 0TYeTa 1o 1o
[1€peBO/ JOKYMEHTOB. IIPaKTU4ECKON IIPAKTUYECKON

pabore. pabore.

Tema5.2 Texnonorust IloaroroBka koHcnekTa 1mo TeMe |OTBeThI Ha 3amuTa oTUera
aBTOMaTH3allK HaydHO- |«IIpocTbie BbIUMCIEHUS C KOHTPOJIbHBIE o

HCCITeZIOBATEITbCKUX
pabot. [Ipuemsr paboOTHI
¢ cucremoii MathCad.

UCIIOJIE30BaHUEM TIPOTPAMMEBI
MATHCAD». Odopmitenue
0TYeTa N0 NPAaKTUYECKOI paboTe.

BOIIPOCKI IO TEME.

MPaKTHYECKOU
pabore.

Pa3znen6. Cucrembl aBToMaTH3MPOBAHHOI0 npoekTupoBanus (CAIIP).

Tema6.1. Cucrema
apamMeTpUIECKOTO
ABTOMATH3UPOBAHHOTO
MIPOCKTHPOBAHUS 1
yepuenuss KOMITAC.

TTonroroBka KOHCIIEKTA IO TEME
«Co3snmaunue 3D monenu B
nporpamme KOMITAC».
Odopmitenue otyera mo
MIpaKTUYECKON paboTe.

OTBeTHl HA
KOHTPOJIbHBIC
BOTIPOCHI 110 TEME.
Odopmiienne
oT4eTa 1o
MPaKTUYECKOU
pabore.

3amura oT4yera
1o
MPAKTHYECKOU
paborte.

Paznea7. MyJabTuMeIuiiHbIE TEXHOJIOTHH 00PA0OTKHU

U NpeAcTaBJeHus1 MH(pOpMauH.

Tema7.1Co3manune
MPE3CHTALNN B
PowerPoint.

IToaroroBka KOHCIIEKTA IO TEME
«HacTpoiika aHUMalMOHHBIX

s dexToBy. Co3nanue
COOCTBEHHOU TpE3EHTAIIH.

OtBeThI HA
KOHTPOJIbHBIE U
TECTOBBIE BOTIPOCHI.
Odopmitenue
oTyeTa 1o
MPaKTUYECKOU
pabore.

[TpoBepka
3HAHUSA, Y CTHBIN
omnpoc. 3amura
oTyeTa 1o
MPAKTUYECKOM
paborte.

Pa3znen8. Texnosiorust pa6oTbl B MH(POPMALMOHHO-TIOMCKOBOM cucTEMe.

Tema8.1.Pabota B
HH(pOpPMAIIMOHHO-
MIOMCKOBOM CITy:k0e
KoncynpranT [iroc.

CdopmupoBats 3ampoc Ha MOUCK
JOKYMEHTOB TI0 PEKBU3HUTaM.
BoInonHuTh 3anpoc U NoIy4uTh
CIHCOK JJOKYMEHTOB.

OTBeTHI HA
KOHTPOJIbHBIC U
TECTOBBIC BOTIPOCHI.

[TpoBepka
3HaHUS, Y CTHBIMN
OIIpocC.

Pa3znen9. Texnosorusi XxpaHeHusi 1 TPAHCIIOPTHUPOBKH HH(OPMALINH.

Tema9.1.PaGora ¢
HOCHUTEJIIMU JAHHBIX.

IToAroToBKa KOHCIIEKTA 10 TEME
«3anuck nHpOpMaIMK Ha
KOMITAKT-TUCK U Pa3HBIMH
crocooaMm».

OT1BeTHI HA
KOHTPOJIbHBIE U
TECTOBBIE€ BOIPOCHI.

IIposepka
3HaHHUS, Y CTHBIN
OIIpoC.
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3.M€TOI{I/I‘ICCKI/I6 PCKOMECHIANUHA CTYACHTAM
3.1. Kak ayuie caymaTh KOHCHEKTbI JIeKIUil

Jlexuus - ocHoBHast (hopMa yueOHOro mporiecca. ITo Hauboyiee SIKOHOMUYHAS
(dopMa 1o OBJIAJICHUIO CUCTEMOM 3HaHUM 10 KypCy NMPU MUHUMAJIBHOM 3aTpare
BpeMeHH. B xoJie nekiuil mpenoaaBaTelb U3j1araeT U pa3bsiCHICT OCHOBHBIE,
HanOoJiee CIOKHBIE TTOHSATUS TEMBI, a TAKXKE CBSI3aHHBIC C HEM TEOPETUYECKUE U
MPaKTUYECKUE MPOOJIeMBI, JaeT PEKOMEHIAIIMU Ha TPAKTUUECKOE 3aHITHE U
yKa3aHUs Ha CAaMOCTOSITEIbHYIO PadoTy.

Heo6xoauMocTh nocetienus 3aHsTuii 00ycloBIeHa TEM, UTO:

- uHdOopMaIUs JIyYIlle U JIETYE YCBAaUBACTCS MIPU HEMOCPEACTBEHHOM
OOIIIEHNH C TPETOo/IaBaTeNIeM;

- €CTh BO3MOXKHOCTb 33J1aBaTh BOZHUKIIINE BOMPOCHI ¥ TIOJYYUTh OBICTPHIN
KOHKPETHBIA OTBET MO JAHHOW TEME 3aHSITUM;

- JICKIIUS MPETIOIaBaTelisl OTPaXKaeT HOBEUININE TOCTHIKEHUSI HAYKU U
TEXHHUKH.

3HAYUMOCTh KOHCTIEKTUPOBAHUSI Ha TEOPETUUYECKUX 3aAHSATUSIX HECOMHEHHA.
[TpaBunbHOE 0hOpMIIEHHE KOHCTIEKTA JICKITUN 3HAYUTEIILHO COKpAIlaeT BpeMs,
HE0OX0AUMOE JJIs TIOJIHOT'O BOCCTAHOBJICHUS HYKHON MH(OpMaIIHH.

3anucu KenaTeNbHO BECTH B OOIIUX TETPAIIX, CISAyeT 3alUChIBaTh AaTy,
TeMYy, IUJIaH JICKIIMHU, PEKOMEHIOBaHHYIO JIUTEpaTypy. Ha cTpaHuiie BHIACTUTD
TIOJISI JIJIS TTIOCTISTYIOIITUX JT00aBJICHU M (PUKCAIIUHA BOIPOCOB, BOSHUKAIOITUX BO
BpeMs JeKiuu. JJomycTumsl cokpalienus ciioB. CTpaHUIbI HYMEPYIOTCS, KaXKIbIH
HOBBII BOIIPOC HAYMHAETCS ¢ HOBOTO JiucTa. O0IIas TeTpaab MO3BOISET CO3/1aBaTh
KOHCIIEKTBI «OJIOKaMM.

Jlek1uio HaJI0 CaylIaTh BHUMATEIBHO, KPATKO 3allMChIBATh €€ OCHOBHBIC
MOJIOXKEHUS, JIyUIlle CBOMMU CJIOBaMU, HE CIEAYET CTPEMUTHCS 3aMKUCaTh BCIO
JIEKITHUIO.

Jlns oOygaromerocst BaXKHO, YJIOBUTh MOMEHT JIJIs 3anUCH. JISKTOp OOBIYHO
BBIJICJISIET TJIABHYIO MBICJIb IOBTOPEHUEM MPEJI0KEHUN, MHTOHAIIUEH T0JI0Ca WIH
ray3aMu, BBIBOJIAMH U3 JI0Ka3aTEIbCTBRA.
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Ecnu B ek nNpuBOASTCS LUTATHI U3 IEPBOMCTOYHUKOB, TO HA MOJIAX HAI0
3anMcarh (paMUIMIO aBTOpa, Ha3BaHWE PabOTHI, TOM, CTPAHUIy, & B M3JIOKEHUU
JEKUUU TOCTapaThCs 3amucaTh NEpBbIE W MOcienHHe cioBa uutathl. llocne
JIEKLIUU TaHHYIO [IUTATy BOCCTAHOBUTH MOJIHOCTHIO. Eciin oOyuaromuiics He ycnen
3amMcarh BBIBOJBI, KAaKOE-TO JI0Ka3aTeNbCTBO, TO HA MOJAX HAJA0 MOCTaBUTH
BOIIPOC, @ HA NEPBOM CTPAHUIE OCTABUTh HECKOJBKO HayaldbHBIX CTPOK JJISt
MOCJIEYIONIETO 3aBepulieHus 3anucu. Eciu mo xoay jekuuu y o0ydaromerocs
BO3HUKIM CBOM COOOpa)KE€HHUs, CBOE MMOHMMAHUE AKTYaJbHOCTH TEOPETUUYECKUX
BBIBOJIOB, CJIE€AYET 3alMCaTh 3TO Ha MOJISIX, & MOCJIe JEKIMH TIATEIbHO 001yMaTh.

KoHcrekT 3anvcanHoi JeKIUH B TOT Ke JI€Hb JOJKEH ObITh OTpEJaKTUPOBaH
nojHocThio. Ilocne ycBO€HHsS TeMbl JIEKIMHM PEKOMEHJIYeTCsl MPOBEPUTH CBOU
3HAaHMSI, OTBEYAsi Ha BOMPOCHI CAMOKOHTPOJI, KOHTPOJBHBIX TECTOB, COCTABUTH
HEO0OXOAMUMBIE CXEMBbI M TAOJIUIIBI.

3.2 PexoMeH1alluM MO0 M3Y4Y€HHIO NEPBONCTOYHUKOB

YreHne peKOMEH0BAaHHOMN U IOMOJIHUTEIbHON JTUTEPATYpPhI-3TO OJIHA U3
BaXHEHUIINX YacTe CaMOCTOSTEIbHON pabOoThl CTY/I€HTa, KOTOpasi 00ecieunBaeT
riry00OKO€e U MPOYHOE YCBOEHUE MaTepuaia.

Pe3ynbratom paboThl ¢ IEPBOUCTOUHUKOM JOJDKHO CTaTh HE IPOCTOE
YCBOEHHUE OCHOBHBIX HJIel IEPBOMCTOYHUKA, & YCBOCHHUE €T0 coaepxkaHus. UreHue
Y KOHCIIEKTUPOBAHME JIUTEPATYPhl OCYLIECTBIISETCS HE TI0 MPUHLIUITY «KHUTA 32
KHUTOI», @ «BOIIPOC 32 BOIPOCOM» B COOTBETCTBUH C MPOTPaMMOM Kypca, Ipu
ATOM BBIJIEJISIOTCS Pa3InYHbIE MOJIX0/bl K OCBEIIEHUIO OJHOTO U TOTO e BOIpoca
y pa3JInuHbIX aBTOPOB. IIpy N3yueHun u KOHCIIEKTUPOBAHUHU [TEPBOMCTOYHHUKOB
pEKOMEHyeTCs:

1.IIpu u3y4yeHnH NepBOUCTOYHUKA CIEAYET O3HAKOMUTHCS C €ro

OrJIaBJICHUEM, PEIUCIOBUEM, 3aKIIFOUEHHUEM, T.€. BBIBOJAMH 110 padoTe.

2. BuumarensHO podects paboTy, chopMyaupoBaTh U3IaraeMple
BOIIPOCHI, 3aIIMCAaTh OCHOBHOE COZAEPKaHNE MPOYNTAHHOTO MaTepHaa.

3. BriOpaTh BuA 3anuceld MpOYMTAaHHOTO MaTepuaa: IiaH, Te3UCHI,

BBINKMCKH, ITUTATHI, KOHCIIEKT. Hanbouee 1ienecooOpasnoit Gpopmoit sBisieTcs
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TEKCTyaJIbHbI KOHCIIEKT, KOTOPBIN KeIaTeIbHO BECTHU B O0IIEH TeTpaau.

4, 3anucarh B KOHCIEKTE (PaMIIINIO, HHUIHAJIBI aBTOPA, MOJIHOE
Ha3BaHUe pabOThl, KEM M Korja oHa uzaaHa. CTpaHUIly TETpaau pa3ieiuTh Ha 2
4acTH, U3 KOTOPBIX IIpaBasi CTOPOHA 3aliMET JIBE TPET U €€ IIUPHUHBI.

S. CdopmynupoBaTh Ha3BaHUE MPOYUTAHHOTO TOJIOKEHHUS, 3aITUCATh €T0
Ha JIEBOM CTOPOHE CTPAHUIIBI, & HA TPABON-U3I0KUTH CBOMMU CIOBAMHU
coJiep KaHKe 3TOrO MOJIOKEHHS, M TaK A0 KOHLIA U3y4YeHUs nepBoucTouHuKa. Ha
JIEBOW CTOPOHE CTPAHUILIBI CTYAEHT MOXKET 3aIIMCaTh HOBBIE 10KA3aTEIbCTBA,
(akTbl, B3ATHIE U3 IPYTUX UCTOYHUKOB, a TaK K€ COOCTBEHHbIE MBICIIH, CYK/ICHUS,
BOIIPOCHI, TPEOYIOLIUE NATBHENILIErO N3YUEHMSL.

TpeOoBaHus K 0POPMIICHUIO KOHCIIEKTA

1 CtpykTypa KOHCHEKTa JOJIKHA OTPakaTh CTPYKTYPY MCTOUHHKA.

2 3anucarh HY>KHO TJIJaBHOE, OCHOBHOE COJIEpKaHHE.

3 3anuch 0JKHA OBITH YETKOM IO COAEPKAHUIO M KPaTKOM M0 00beMy.

4. O0beM KOHCIEKTa 3aBUCUT OT COJEPKaHUSI IEPBOMCTOUYHUKOB.

Ilokazamenu oyenku:

- Kpamxkoe uznoowcenue (npukoHCNeKmupo8aruu) OCHOBHbIX MeopemudecKux
NOJOJICEHUU MmeMbl;

- Jlocuunocmo uznodicenus omeema

- YPO6€Hb NOHUMAHUA U3YHUEHHO20 Manmepuaid.

3.3. Kak moaroroBuTh pedepart M J0KJIa]
CrnoBo «pedepar» B epeBoie C IATUHCKOTO 03HAYAET KPATKOE U3TI0KECHUE

B IMIMCbMEHHOM BHJI€ WU (OpME MyOJIMYHOTO JOKIa/a, COMECPKAHUS KHHTH,
PE3yNIBTaTOB HCCIIECOBAHUS TI0 OINpeAeNIeHHON pobieme. Paboty Han pedepaTom,
JOKJIaJIOM PEKOMEH]IYETCS BBIIOJIHATH B CIEAYIOMIEH MOCIe10BaTENbHOCTH:

1. BriGepere TeMy U3 MpeasioxKeHHON MPEno1aBaTesieM TeMaTUKU
JIOKJIAJIOB U COOOIIEeHUI. BbI MOXKETE CaMOCTOATEIHHO MPETIOKUTH TEMY C
Y4€TOM M3Y4aeMOIo TeopeTuyeckoro Marepuana. [Ipeainoxxennas TeMa 10mKHa

coaepkaTh Mpo0aeMy, ObITh CBSI3aHHOM C COBPEMEHHBIM COCTOSTHUEM OTpaciu
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CEJIBCKOT0 XO35IMCTBA, @ UMEHHO XpaHEHHEM, MPUUYMHAMHU MOTEPb NMPOAYKIIUU
PacTEHUEBO/ICTBA.

2. [Ipu moaroToBke AoKIaAa, COOOUIEHUS UCTIONB3YUTE CIIEUATbHYIO
JTUTEpaTypy MO BEIOPAHHOM TeMe, IJIEKTPOHHBIE OMOIMOTEKU WU APYTUe
UHTEPHET PECYPCHI.

3. CrnenaiiTe BBIMUCKU 10 OCHOBHBIM BOIIPOCAM TE€MBI, 3alIUCHIBANTE
HWHTEpecHbIe (DaKThI, TAOJIUIIBI, CXEMBI, ITUTATHI IO BEIOPAHHON TeMe, 00s3aTeIbHO
yKa3bIBas, OTKYJla OHU B3STHI (aBTOpP, HA3BaHUE KHUTH, T'OJ] U MECTO U3/IaHUs,
ctpanuia). Eciu BCTpeTATCS HEMOHATHBIE TEPMUHBI U HHOCTPAHHBIE CJIOBA,
BBISICHUTE X CMBICII TI0 CITPaBOYHOM JINTEpATYpE.

4, [Ipoananu3upyiite coOpaHHBI MaTepual U COCTaBbTE IJIaH
cooO1eHus. Berymienue JoKHO OBITh KPATKUM, T/I€ OCHOBBIBAIOTCS
aKTyaJbHOCTb U 3HAYUMOCTb TeMbI pedepara wiu 1okiaana. B rmaBHoi yactu
CJieyeT ONMMCAaHUE OCHOBHBIX IMOJIOKEHUN KOHKPETHBIX BOIPOCOB TEMBI,
bopMyNnHpYIOTCS KpaTKUE BBIBOJBI. B 3aKIIOYEHUH 1aI0TCSI OCHOBHBIE BBIBOJIBI.

d. [ToaroToBneHHbIN pedepar uiu AOKIA JOJIKEH COMPOBOXKIATHCA
IPE3CHTALNEN, UILTFOCTPUPYIOIIEN €r0 OCHOBHBIE MOJI0KEHUS.

Hokazamenu OUEeHKuU.:

Ilonnoma u kauecmeennocms uH(ﬁopMauuu Nno 3a0aHHOL meme,

Ce0000HOe 611a0€eHUe MAMePUATOM COOOWeHUs UTU OOKAAOA,

Jlocuunocms u wemrKocmo U3N0HCEHUS mamepuaia,

Hanuuue u xkauecmeso npe3eHmayuoHHozo mamepuaid.
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3.4. PexoMeHIaIMU 110 TOATOTOBKe K 1M depeHIIUPOBAHHOMY
3a4eTy (IK3aMeHY)

JuddepenumpoBaHHbIi 3a4€T NPOBOIUTCA B (hOpMe MUCHbMEHHOMN
KOHTPOJIbHOHN paOOTHI.

1. BruMarenpHO npoyuTaiiTte Matepual o KOHCIEKTY, COCTaBICHHOMY
Ha y4eOHOM 3aHSATHH.

2. [IpounTaiiTe TOT k€ MaTepHaa Mo y4eOHUKY, y4eOHOMY IMOCOOUIO,
METOANYECKUM pa3padOoTKaM.

3. OTBeTbTE Ha KOHTPOJIbHBIE BOMPOCHI JIJIs1 CAMOIPOBEPKH,

NMCIOIIIHUECCA B y‘l€6HI/IKe WA MPCAJIOKCHHBIC B TAHHBIX MCTOAUYCCKHUX MMOCOOHSIX.

4, Kpartko nepeckaxkute cojepkaHue U3y4eHHOTO MaTepuaiia «CBOUMHU
CJIOBAMM.

S. 3ayunte «paboyue onpeeeHus» OCHOBHBIX MOHSATUH, 3aKOHOB.

6. OCBOUB TEOPETUUECKUN MaTepUall, MPUCTYIANTE K BBHITTOJTHEHUIO

BaﬂaHHﬁ, PCUICHUIO 3a1a4, paCdCTOB CaMOCTOSITEIbHOM pa6OTBI,
COCTaBJICHUIO I"pa(l)I/IKOB, Ta6J'II/II_I nT.AO.

Hokazamenu OUEHKU.:
- Kauecmeo YPOBHA OCB0EHUA y’-l€6H020 mamepuaia,

- Ymenue ucnonvzoseamo meopemudecKkue 3HAHUA npu  6bINOJIHEHUU
npakmudeckux 3a0ay uau omeeme Ha npakmuKo-opuermupoeaHHnble 60npocsvl,

- Ob60CHOBAHHOCIb U YeMKOCMb U3IONCEHUL OMEemd.
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4. 3agaHus ISl CAaMOCTOATEILHOU PadOThI
ITo aucuunauneOI1.09. UndopmaunoHHbIe TEXHOJIOTHH B

npo(ecCHOHAIBHON AeATEJIbHOCTH
Bomnpocs! 1 3aaHus COCTaBICHBI B COOTBETCTBHH C pa3ziesiaMU U TEMaMHU
paboueit nporpammbl gucturuHabl OI1.09. MadopmalninoHHbIe TEXHOJIOTHH B
npodeccuoHaIbHOMN JAeATeTbHOCTH.
IToaroroBka pedeparoB, 10K/I1210B, KOHCIIEKTOB, Pe3eHTALIMN U AP.
Tembl pedeparToB:

1. OcHoOBHBIE YCTpOWCTBA KOMIIBIOTEPA.
IIporpaMMHOe 0OecrieueHre KOMIIbIOTEpA.
Hocurenu nndopmanumu.

KomneroTepHbie BUPYCHI.

NudopmaTuka kak HaydyHas TUCLHUILIINHA.
Yenosek u uHpopmanus.

NudopmarimonHbsie Mpoieccsl B d)KUBON IPUPOJIE.
Nudopmarmonnsie mpoiiecchl B 00111eCTBE.

© O NDUA®WN

. Undopmarnmonnsie mpoiieccsbl B TEXHUKE.
10.UudopmalinonHast 1esITeIbHOCTh YeT0BEKA.

11.3amura nHdopmalmm, aBTOPCKUX MpaB Ha IPOrpaMMHOE 0OecTieueHue.
12.PaznuynHbie GOopMBI IpeCTaBICHUS HH(DOpMAITIH.
13.Cucrembl CUHCIIEHUS, UCTIOIB3YEMBIE B KOMITBIOTEPE.
14.TIpencrapienue uncen B namsata OBM.

15. Apxutektypa 9BM.

16.OnepanronHas cucTeMa: Ha3Ha4YCHHE U OCHOBHBIC () yHKITHH.
17.Yctopus pazButusi BT.

18.Texuosorust 06pabOTKN TEKCTOBOM HH(POPMAITUH.
19.Texnonorust 06padoTku rpaduueckoit nHbOpMAaIUH.

20. Texnonorus o6pabOTKH YUCIOBOM MH(OPMAIIHH.
21.Cuctembl ynpaBiieHus 0a3amMu JTaHHBIX.

22. KoMIbIOTEpHBIE TEIEKOMMYHUKAIIUH.

23.JlokanbHBIE KOMITBIOTEPHBIE CETH.

24.T'mo6anbHBIE KOMITBIOTEPHBIE CETH.

25.MarepuanbHbie 1 HTHGOPMAIIMOHHBIE MOJICTIH.

26.DaitoBBIe MEHEKEPHI.

27.IIporpamMMBbI- apXHBATOPHI.

28.Kpunrorpaduueckrie METO I 3aTUTHI HH(OPMAIUH.
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29. ABTOMaTHU3UPOBAHHOE pabouyee MECTO CIEUATHCTA.

TeMbl 10KJIa10B:

1. Knaccuduxanus nHGOpMaMOHHBIX TEXHOJIOTUH MO cpepaM MPUMEHEHUS.
Kitaccsl onepanuii KOMIOBIOTEPHBIX TEXHOJIOTUI

TexHonorusi aBTOMaTU3MPOBAHHOTO Oduca.

ABTOMaTU3MpOBaHHbIe paboune Mecta (APM)

DKCHEepTHBIE CUCTEMBI U CUCTEMBI OJJEPKKH MPUHATHS PELICHUH.
Oranbl pa3BUTUS HHOOPMAIIMOHHBIX TEXHOJIOTUI

Orarnbl pa3BUTUS HHOOPMAIMOHHBIX CUCTEM

© N O~ WN

HNudopmarimoHHble TEXHOJIOTUN B SKOHOMUKE

NudopmaiinoHHOM TEXHOIOTUM OpraHu3aluy oucka nHGOpMaIiu
10.UHTEpHET-TEXHOJIOTHH

11. TexHosoruu 3amuThl UHGOPMAIUU

12.MynbTrMeua-TeXHOJIO0T U

13.UudopmarinoHHbie TEXHOJOTHH B 00pa30BaHUH

14.Tlonsitne MHGPOPMAIIMOHHON CUCTEMBI U HH(POPMAIIMOHHONW TEXHOJIOTHH.
15.T1pu3Haku kinaccupuKauy HHPOPMAIIMOHHBIX CUCTEM.
16.UudopmarinoHHasi TEXHOJIOTUS yIIPABICHUS

17.ladopmanimonHas TEXHOJIOT Ul TOAAEPKKHU MPUHATHS peLIeHUH

IIpakTH4Yeckue 3aHATHS:

IIpakTuyeckas padora Nel

Tema: ®opmaTpoBaHUE TOKYMEHTa B TEKCTOBOM Iporieccope MicrosoftWord
Ilens: monydeHHWEe NPAKTHYSCKUX HABBIKOB IpH paboTe ¢ JOKyMEHTaMHU
CIIO)KHOM CTPYKTYPHI.

Oobopyooeanue: |IBMPC.

IlIpozpammnoe obecneuenue. MicrosoftWord.

IIpakTuyeckas padora Ne2.

Tema: Co3naHuie TJIABHOTO W BJIOKEHHBIX JOKYMEHTOB. Co37aHUE AIEKTPOHHBIX
dbopm.

Ilensy: TlomydeHue HaABBIKOB IO CO3/MaHUIO (OPM, WX 3alIUThI, CO3JaHUS U
coxpaHeHus: B Buje 11abmoHOB. [lomydeHne HAaBBIKOB CO37aHUSA TJIABHOTO U
BJIO’KEHHBIX JIOKYMEHTOB.

Oébopyoosanue:. |IBM PC

Ilpozpammnoe ovecneuenue:. MicrosoftWord

IIpakTuueckas padGora Ne3
Tema: Vcnonb3oBanue BcTpoeHHbIX hyHkiuit B MS Excel.
Ilens: IlonyyeHue HaBBIKOB 00paOOTKHU TaONMUYHON HHPOPMALIIH.
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Oébopyoosanue: IBMPC.
Ilpozpammnoeoovecneuenue:. MicrosoftExcel

IIpakTnuyeckas padora Ned

Tema: KonupoBanue Gpopmyi, puibTpsl, copTupoBKa qaHHbIX B MS Excel.

Ileny: IlonmyuyeHue NPaKTUUYECKUX HABBIKOB pabOThl C 3JIEKTPOHAMHU
TaOJIUIIaMHU.

Obopyooeanue: IBM PC.

Ilpozpammnoe obecneuenue. MicrosoftExcel.

IIpakTnyeckas padora NeS

Tema: Opranuzaiysi 3apoCOB HA BHIOOPKY: C YCIOBHSIMHU, HA OCHOBE HECKOJIBKUX
TaOJIHUII, C UCIIOIB30BAHUEM TPYIIIIOBBIX OMEPAITHIA.

ITenw: TlonyueHre HABBIKOB OPTraHU3AI[MU 3aIIPOCOB Ha BHIOOPKY.
Obopyooeanue: |BM PC.

IIpozpammnuoeobecneuenue:. MicrosoftAccess.

IIpakTuueckas padora Ne6

Tema: 3anpochl Ha co3/laHUE TaONHII, HA JOOABIICHUE, YAaJICHUE 1 OOHOBJICHHE
JAHHBIX, IEPEKPECTHBIE 3aMPOCHI.

I[enw: TlonyyeHne HaBBIKOB OpraHU3allMU 3aIPOCOB HA OOHOBJICHHUE JTAHHBIX,
nepekpecTHbix 3anpocoB B CYBJ] Access

Oobopyoosanue: IBMPC,

Ilpozpammnoe obecneuenue:MicrosoftAccess

IIpakTuyeckas padora Ne7

Tema: ABTomaTtuzarus 00padboTku 1okymMeHTOB (CKaHMpOBaHKE, paclO3HABAHHUE,
MEePEBO/I IOKYMEHTOB).

Hens:Hayunutbcs paboTaTh CO CKAHEPOM U IIPOTrPaMMOM-TIEPEBOTUNKOM.

Oobopyoosanue:|BMPC
Ilpozpammnoe ovecneuenue:FineReader

IIpakTuuyeckas padora Ne§

Tema: Pabota B mporpamme Mathcad.

Ileny: TlonyuuTh TpenCTaBICHHE O NPUHOUNAX (QYHKIHMOHUPOBAHUS U
ucrnonb3oBanust mporpammbl MathCAD B mpodeccrnoHanbHON JeATETHHOCTH.
[TonyunTth HaBbIKU paboTHl B mporpamme MathCAD.

Oébopyoosanue:. |IBM PC

Ilpozpammnuoe obecneuenue:. nporpamma MathCAD.

IIpakTuueckas padora Ne9: Coznanue yeprexa B nporpamme KOMITAC
Ilenw: llonyunTh mnpelncTaBieHUE O MPUHUUNAX (PYHKIUOHUPOBAHUS U
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ucnonib3oBanuss nporpaMMmbel KOMITAC B mnpodeccuoHalbHOM J1€ATEIBbHOCTH.
[HonyuuTs HaBbIKK paOoThl B nporpamme KOMITAC.

Oébopyoosanue: |IBM PC

Ilpozpammnoe ooecneuenue. nporpamma KOMITAC.

Bomnpocs! ast caMmocTosITe IbHON padoThI

1. Kak BcTaBUTH B CIIUCOK HEHYMEPOBAaHHbIE a03a1ibl?
2. Kak ycTaHOBUTH HacTpOMKH, 4TOOBI rpaduyecKkuil 0ObEKT pacroiaraics B
TEKCTE, IEPEMEIIANICS BMECTE C TEKCTOM, OBLI IPUKPEIUICH K KOHKPETHOU
cTpaHuiie?
Kak pa3genuth TaONHIy ¥ TIOMECTHTh MEXKTY €€ CTPOKAMU OOBIYHBINA TEKCT?
Kak Ha3HAunTh pa3HbIc KOJOHTUTYJIBI 111 PA3HBIX CTPAHUIL?
Kaxk 0To0pa3uTh Ha JICHTe KOMAH bl CITHSTHUS?
Urto takoe mabson qokymenta B Word?
B uem 3akimrodaeTcst oTiIMYKe MmadioHa JOKYMEHTa OT JJokyMeHTa Word?
Bcerna i mpu co3gaHUM HOBOT'O JJOKYMEHTA UCTIOJB3YIOTCS 111a0I0HbI?
. ns gero npeana3znayen mabdaon Normaldot?

10 Kak Ha ocHOBe roToBOrO 11a0JI0HA CO3/1aTh HOBBIN JOKYMEHT?

11.Yto Takoe ¢popmbr Word?

12.Bceraa i popmbl UCTIONB3YIOTCS COBMECTHO C 11a0jI0HaMu?

13.Kakue cymecTByOT peXKUMBbI pabOThI ¢ opmamu?

14.Kaxue BUBI NOJIEH UCTIONB3YIOTCS MpHU padboTe ¢ popmamu?

15.Kak 3anatorcst cBoiicTBa u popmart nojueit popm?

16.Kakue ObIBatOT TUIIBI TEKCTOBBIX MOJEH?

17.Y10 Takoe BeIUHCIISIEMOE T10JIE?

18. {51 gero npeaHazHadeH Giaxok «Pa3pemnTs n3MeHEHUs» ?

19.lns wero npeaHa3zHayeH Grakok « BBIMUCIUTH TP BBIXOAE»?

20./Ins1 yero nmpeHa3HAYEHO CBOMCTBO TOJIeH «3aKimaaKay?

21.JIns gero ucnonbzyercs pexxum CTpykTypa?

22.Kakumu criocobaMy MOXXKHO 00bETMHUTH HECKOJIBKO IOKYMEHTOB B OJUH?

23.Kak oTcopTupoBaTh JaHHBIE B Ta0auIe?

24.Kax mpoHyMepoBaTh CTPOKHU B Tadwuiie?

25.KakuM 006pa3oM BBIYEPTUTH PAMKU TAOIHITBI?

26.Kaxk BBIIOTHUTH yCIIOBHOE (hOPMATUPOBAHUE

27.Kakue aneMeHThl COIEePKUT OKHO Tporpammbl MicrosoftExcel?

28.113 kakux gacTeil cOCTOMT 3JIeKTpoHHas Tabnuia? Kak agpecyrores saeiku?
29. /1151 yero mpeTHa3HAYEHBI 3aIPOCHI?
30.Kakue Bumbl 00pabOTKH TAHHBIX BBITIOIHSIOT 3aPOCHI?
31.Kakwue TUITBI 3aITpOCOB peann3oBaHbl B Access?
32.13 xakux 4acTeil COCTOMT OKHO KOHCTPYKTOpa 3ampoca?
33.00s13aTeNbHO U HAJTUIUE CXEMBI JaHHBIX IMPOEKTA MPpH pa3paboTke 3ampoca?
34.OnumurTe crocoObl 3aM0THEHUS MTEPBHIX JIBYX CTPOK TOJIeH O1aHKa 3ampoca.
35.Uto Takoe ycrmoBue otdopa 3anuceii? Kak ero 3amate? [IpuBeauTte mpuMepsl.
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36.Kak B 3ampoce co3aaTh Beiuucisgemoe nose? I'1e MpuMeHsItOTCS BBIUYUCIIsIEMbIC
noss?

37.Kak no0aBuTh Tabnuily B OJIaHK 3ampoca mocjie 3akpbitusi okHa JloOaBieHue
TaOIUIbI?

38.Kakue criocoObl 100aBiaeHus oJiel B OJ1aHK 3alpoca U3 CIUCKa MoJier
Tabauipl Bel 3HacTe?

39.Kakue nornyeckre onepaTopsl U OTIEPaTOphl CPABHEHUS MOTYT OBITh
UCITIOJIb30BaHbI MPHU 3aITUCH YCIOBUHM 0TOOpa?

40.Yt1o Takoe rpymnoBbie onepanuu B 3amnpocax? J[Jis uero oHu NpUMeHSIOTCS.
[IpuBenure npumepsl.

41.MO>HO JI1 UCTIOJB30BaTh B BHIPAYKEHUH YCIIOBUSI OTOOpA UMSI TTOJIs?

42.1 e 3amaeTcsa UMs BBEIYUCIIEMOro noJjs”?

43.T ne xpaHsATCs 3HAYEHUS BBIYUCISIEMOTO TOJIS?

44 Kak yOpaTb HEHYXHbIE TTOJIS PU OTOOpaKEeHUH Pe3yIbTaTOB 3alpoca Ha
sKpaHe?

45.13 xakux 3anuceit oopasyercs rpyrma nmpu UCI0JIb30BaHUH TPYTIIOBOM
ornepanun?

46.Kak noixyuuts cTpoky ['pynmnoBas onepanus B 6JaHke 3ampoca’?

47.Mo>XHO JI1 3a/1aTh YCIIOBUE OTOOpA 3aMUCEH, BKIIIOUAEMbIX B IPYIIITY?

48.Kakue rpymnmoBbie pyHkiuu ucnonb3ytorcs B CYB/] Access?

49.J151s1 9ero MOKET OBITh UCTIOIB30BaH CUMBOJI *, UMEIOIIMICS B CIIMCKE MOJIeH
KaXXJI0M TaOIHITBI, 100aBIEHHON B OJaHK 3arpoca?

50.Kak MOXHO MPOCMOTPETH pe3yabTaThl 3ampoca?

51.MoXHO 71 UCTIOJIL30BATh MOJIE, K KOTOPOMY MPUMEHSIIACH TPYIIOBast
(GYHKIMS, B BHIYUCIIEMOM BBIPaKEHUH ?

52.Kak u3MeHUTh NOJMUCH TOJISL, I KOTOPOTO BBIMOJIHSIACH TPYTIIIOBAs
byHKIMA?

53.Kak yka3zaTh Ha MCTOIB30BaHNE KOHKPETHOTO MOJIsI B OJIaHKE 3a1mpoca, eCiu B
TabJIMIIaX, HA KOTOPBIX CTPOUTCS 3aMpPOC, UMEIOTCSI OJIMHAKOBBIE UMEHA?

54.Kak BBOIUTCS TTapaMeTp B 3anpoc?

55.Kakast komaH/1a Mo3BoJsieT 0TOOPa3UTh B OJIaHKE 3aMpoca CTPOKY ¢ UMEHAMHU
TaduI?

56.Ha3zoBuTe mociaenoBaTeIbHOCTh JNEHCTBHUH, BBIMOJHICMBIX P CKAaHUPOBAHUHU

JOKYMEHTOB.

57.Tlepeuncnute BO3MOKHOCTH IporpaMmbl iepeBoaunka PROMT.,

58.0OnumirTe BO3MOXHOCTH MaTEMaTHIECKOTO TTaKeTa.

59.ITlepeuncnure anemeHTs HHTEpdErica mporpammbel MathCAD.

60.Kaxk onpenenuts nepemennyto B MathCAD?

61.Ha xakue aBa THIIa MOXKHO pa3aenuTh GyHkinu B MathCAD?

62.Kak mpeaBapuTenbHO ONMPEEIUTh B JOKYMEHTE MOJIb30BATEIBCKYIO (QYHKITUIO

710 MOMEHTA BBIYHCIICHUS €€ 3HAUCHUS?

63.Kak B8 MathCAD n06aBUTh TEKCTOBYIO 001aCTh?

64.13 Kkakux DSJIEMEHTOB MOXET COCTOSITh HUMS-UICHTU(UKATOP KOHCTAHTHI,

nepeMeHHoN uinu pyHkuuu?

65.Kak B8 MathCAD noctpouts rpaduk QpyHKIUN.
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TecToBbI€e 3a1aHUS /IS CaMOKOHTPOJIA:

1. Microsoft Word sto:
1) -rpaduyeckuii perakTop
2) —TEKCTOBBIN pElaKTOp
3) —penmakrop TabmuUIy
4) —daiioBbIil MEHEIDKED
2. Cucrema HaydyHBIX U MH)KCHEPHBIX 3HAHHM, a TAKXKE METOJIOB U CPEJICTB, KOTOPAst
HCIIOJIb3YETCs JUIsl CO3/1aHus, cOopa, nepeiaun, XpaHeHus: ¥ 00paboTKU UH(pOpMaLMK B
MpeAMETHOM 00IacTu.
1) HWudbopmanuoHHas TEXHOIOTHUS
2) Marematrueckas JOTHKa
3) Hudopmatuka
4) KubepHeTnka
3. Kakoii pesynprar Oyaer BeraucieH B siueiike C2 mocie KOnmupoBaHus B Hee GopMyIbl U3
sueiikn C1, koTopast coep>kKuT abCOIOTHYIO M OTHOCUTENIBHYIO CCBUIKY?
T E T E 3
115 14 =A1+5E51 —
2 |10
3 T
WDy bt etz | ﬂJJ
1) =20
2) =25
3) =5
4) =10
4, DIEeKTpOHHYIO TAOJHITy HEIb3sI TIPUMEHUTH JJIS:
1) CopTupoBKH TaOIMYHBIX JAHHBIX;
2) BbIMOSHEHUS MAaTEMAaTHYECKUX U SKOHOMHUYECKUX PACUYCTOB;
3) Tlocrpoenus rpaduKoB U TUArPaAMM;
4) O6paboTku rpaduUeCcKuX H300pakeHUN.
5. UYrtoOsl I3MEHUTH CTPYKTYPY Wi madnoH Gopmel B CYBJ]Access, Hy)KHO OTKPBITh (JOpMY B
pexume:
1) Tabmauebr;
2) KOHCTPYKTODA;
3) npeaBapUTEIBHBIN TPOCMOTP.
4) U3MeHHTH CTPYKTYPY MM MIa0JI0H (GOPMBI HEIb3s
6. HMHdpopManmoHHas TEXHOJIOTHS 3TO
1) CoOBOKYIHOCTh TEXHHUYECKUX CPEICTB.
2) CoOBOKYITHOCTh MPOTPAMMHBIX CPEJICTB.
3) CoOBOKYITHOCTh OPraHU3AIMOHHBIX CPEJICTB.
4) MHoxecTBO HHYOPMALMOHHBIX PECYPCOB.
5) CoBOKyITHOCTH OTiepaluii mo coopy, 00paboTKe, Mepeavyn UX PAaHEHUIO JaHHBIX C
MCIOJIb30BAHUEM METOJIOB M CPEJCTB ABTOMATH3AIMH.
7. VYxKaxwure, KaK Ha3bIBa€TCs MPOTPAMMHBIN KOMIJIEKC, MPEAHAa3HAYEHHBIH TSl CO3IaHUS U

oOcyxuBaHUs 0a3bl JAHHBIX:
1) CVYB/.
2) ACY
3) HUC.
4) CV.

8. Kaxkas 6a3a JaHHBIX CTPOUTCS HA OCHOBE TAOJIHII U TOJBKO TaOIHIl?
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1) Cerenas;

2) UWepapxuueckas;
3) Her takoii B/I;

4) PensipioHHasl.

9. Yo Takoe moje B Tabnuile 6a3bl JaHHBIX?
1) Cronber B Tabnuiie;
2) OKHO KOHCTPYKTODA;
3) Texkct m060r0 pasmepa;
4) Crpoxka B Ta0nuIe.

10. CocraBHas 4acTh MPE3EHTALINH, COJIEPKAIIAs Pa3IMIHbIe O0OBEKTHI, HA3bIBACTCS. ..
1) nwuct
2) xaap
3) comaiig
4) pucyHOK

11. TIporpammer Word, Access, Excel sensirotesi. ..
1) CucTeMHBIMHU POTPAMMaMH;
2) TlpuknagHbIMU TPOrpaMMaMH;
3) Cucremamu mporpaMMHUPOBAHHUS;
4) BcrnoMorarenbHbIMHU IPOTPAMMaMU;
5) OmneparmoHHBIMHA CHCTEMaMH.

12. JInst co3manus KaTaiora 000pyA0BaHUS COACPIKAIIEro CBEICHHS O 3aKyIKe, Ha3HAUCHHH,
CPOKax MOCTaBKH, €ro JBWKCHHUH T10 [IeXaM MPEANPHUATHS U TEXHUISCKOM COCTOSHUU
1enecooOpa3Ho 3a1eWCTBOBATD. . .

1) DeKTPOHHYIO TaOJHILY;

2) Cucremy ympaBicHHs O0a3aMH JTaHHBIX;
3) TeKCTOBBIH pemakTop;

4) Tlporpammy pacrio3HaBaHUs TEKCTA;

5) TIIpormeccop co3aanus Mpe3eHTAIIHIA.

13. B B/ AspodiioTta nosist comeprkat nHpopMaIuio o rieHe OMIIETOB U UX HAIMYWH, TO KaKOH
TUN OyAyT UMETh 3TU MOJsA?
1) YucrioBoii U ICHEKHBIN;
2) YwuciaoBOii U TEKCTOBBIN;

3) JleHEXHBIN ¥ JTOTHUYCCKHIA,
4) enexusiii 1 MEMO.

14. CYB-5t10?
1) IIporpammHOe obeciieueHrne KOMITbIOTEpa st paboThl ¢ B/I;
2) Ba3a naHHbIX, XpaHUMas Ha JIMCKE;
3) Cucrema ynpaBiieHHsI IPOTpaMMaMu;
4) TIporpammHO€e oOecreueHre KOMIIbIOTEpa st paboThl ¢ HHGOPMAIIKEHA.

15. JIyis aBTOMAaTHYECKOTO CO3IaHusl OTIaBjeHus qokymenta B Word...
1) —pa3nu4HbIe YaCTH JOKYMEHTAa CHA0KAIOT Pa3InIHBIMUA KOJOHTHTYIIAMH,
2) —aBTOMAaTHYECKOE CO3/[aHUe OTJIaBICHUS HeBO3MOKHO B WoOrd;
3) —3aroJIOBKH pa3iIMYHOIrO YPOBHS (JOPMATHUPYIOT CTHIIAMH 3aroioBoK 1-3aroioBok9;
4) —3aroJ0BKU Pa3JIMYHOTO YPOBHS BBIACISIOT PA3IMYHBIMU [[BETAMHU.

16. KHOHKHH,@HpHHaLme)KaT [IaHEJIU UHCTPYMEHTOB
1)o603HaueHUS
2)pelakTUpOBaHHE
3)pa3mepsl
4)u3mepeHus
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17. PucoBanue oTpe3ka o IByM TOUYKaM IO3BOJIET BBINOJIHUTH KHOIIKA:
1)~
2)="
n+___.a
3)=+

4) 7
18. KHOHKa',"' [103BOJISIET BBIIIOJIHUTH KOMaHy
1)nocTaBUTh CETKY

2)I0CTaBUTh IITPUXOBKY
3)1oCcTaBUTH NPUBA3KU

4)xonupoBarb
19. YemypaBHO3HaUeHUESTUCHKIB 1 ?
1) =12 A B
2) =18 1 |2 =CP3HAYU(AT A3)Y]
3) =8 2 |4
4) =16 3 =A1MAZ+D

20. IIporpamma KOMITAC sto:
1) DnexkTpoHHbIC TAOIHIIBI
2) TeKCTOBBIH peaKTop
3) BekTopHbIii rpaguyecKuil perakTop
4) Cucrema ynpasieaus bJ]

21. TIporpamma, mpeiHa3HAYEHA TSI CO3IaHMs M PEIaKTHPOBAHMUS YePTEKEH, Ha3bIBACTCS
1) OmeparnyoHHas cucTeMa
2) Cucrema nmporpaMMHPOBAHHSI
3) Cucrema yrnpaBieHus 0a3aMu JaHHBIX
4) CucreMa KOMIIBIOTEPHOTO YTCHHS

22. Kak 8 Kommac-3D BEIIITH U3 KOMAaH/IBI
1) C nomo1kko paBoil KHOMKU MBI — [IpepBaTh KOMaH 1y,
2) C moMoIIbI0 KpaCHOM KHOMKK StOP Ha TeKyIneld HUKHEH MaHeH;
3) O6a oTBeTa BEPHBI;
4) O6a oTBeTa HEBEPHHBI,

23. Yrto Takoe 0a3za maHHBIX?
1) JIro6oii TeKCTOBBIH (aii;
2) Opranu3oBaHHAas CTPYKTYpa sl XpaHEHUs] HH(POPMAITUH;
3) Jlrobas uHpOpMalus, MpeacTaBIeHHas B TaOIu4HOM hopme;
4) Jlrobas smekTpoHHas TabIuIa.

24. Kak ynanuTh Bce BcrioMoraTesnbHble 00beKThI B cuicteme KOMITAC?
1) Haxarp kiaBuiry Delete;

2) Boibpats komanay PenaktipoBarts;

3) BoiOpats koManay Y aanuTh /BenoMorarenbHble KDUBBIE W TOUKH;

4) Het npaBHJILHOTO OTBETA.

25. Yto Takoe"+" B moxkymente MathCAD?
1) Kypcop BBOaa;
2) Jluauu BBOAA;
3) MecTo 3aN0IHUTENb CUMBOJIA,
4) VYka3zarenb MBIIIIH.

26. [lns or6opa B CYB/]AccesS naHHBIX Ha OCHOBAaHUM 3a/IlaHHBIX YCIOBHUNA UCTIONB3YIOTCS:
1) 3ampocsr;
2) OTYeTHI;
3) TabnuIbL;
4) dopwmsr;
5) makpochi,
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6) MOIynH.

27. B yem 3axitoyaercst GyHKIUS KIFOUEBOTO MOJIs?

1) OnHO3HAYHO OTPENENATh TaOJIHILY;

2) OHO3HAYHO OTPEACTSATH 3aIUCh;

3) OmpenensaTh 3aroJI0BOK CTOJIOIA TAOIHIIBI,

4) BBoauTh OrpaHUYCHUE IS TIPOBEPKHU MPABUILHOCTH BBOJIA IAHHBIX.

28. Yemy paBHO 3HaueHue stueiiku B1? A | B
1) =12 1 [2 =CP3HAM(A1.A3) |
2) =18 2 4
3) =8 3 [=A1IMA2+2
4) =16 :

29. Knomnka, mo3BoJIsfoIIast IepeuTH Ha TTaHeIb HHCTPYMEHTOB «I eoMeTpush»
1)
2) i

4 A

30. Ykaxxute HHYOPMAIIMOHHBIE TEXHOJIOTUH, KOTOPhIE MOKHO OTHECTH K 0A30BbIM:
1) VYupassoriue mporpaMMHBIC KOMIUIECKCHI,
2) TpaH3aKIHOHHbBIE CHCTEMBI,
3) Cucrembl GOpPMUPOBAHUS PEIICHUN;
4) TekcTOBBIE MPOLECCOPHI.

31. CeTb, B KOTOPOH 00BEAMHEHBI KOMITBIOTEPHI B PA3IMUHBIX CTPAaHAX, Ha Pa3IMIHBIX
KOHTHHEHTAX.
1) TnoGanbHast ceTh
2) JlokanbHast CETh
3) PermonannHas ceTh
4) JlomamrHss CeTh

32. YkakuTe BO3MOKHOE 3HAUEHHE I10J1s YHCIIEHHOIO THIIA:
1) 1300.
2) Tlerpos.
3) 12-01-04.
4) $100.
5) NOT100.

33. IIporpamma KOMIITAC 310

1) Cuctema yrnpaBiieHHs 0a3aMu TaHHBIX
2) Cucrema I1K yepuenus

3) Cucrema mporpaMMHpPOBAHHSI

4) OmnepaiMoHHas CHCTEMa

34. Kakas kommanus pa3zpadorana Kommnac-3D

1) Akcon
2) Jlykoitun
3) Tasmpom
4) Adobe

35. Ocuosubie nenu u 3agaun CAIIP.

1) Cosznanue npe3eHTauni T YCIEIHOTO MPOIBHKEHHS TPOLYKIIUH IPEIPHUSITHS;

2) CokpariieHre TPYJIOEMKOCTH U CPOKOB TEXHOJIOTHUECKOM TTOATOTOBKHU MPOU3BOJICTBA;
3) TloaroToBKa TEKCTOBBIX TOKYMEHTOB;

4) BbIMOJHEHUE CI0KHBIX AHATUTHIECKUX PACUCTOB.

—

() [
36. Kuomku-", =%, &, {2 &3, IFUan/IHaanex(aT HaHeJIN HHCTPYMEHTOB
1)o06o3HaueHus
2)reometpust
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3)pazmepsbl
4)usmepenus

37. 1511 4ero Hy»XKHO CBOUCTBO «BbIpe3arsy»?

1) ITlomecTHTh BBIACICHHBIN (PparMeHT B KOP3UHY

2) TlomecTuTh BBIJICICHHBIN (parMeHT TeKcTa B Oydep O3 ymaneHus ero B caMoM TEKCTe
3) IlomecTuTh BBIICICHHBIN (parMeHT B Oydep, yAaauB ero B TSKCTE

4) ynanuThBBIIEIEHHBIM(pparMeHT

38. Pacumpenuem nokymenroB MSWord siBnsiercs...
1).bmp
2).docx
3).rtf
4).txt

39. C moMoIIpi0 Kakoi KOMaH bl KOHTEKCTHOTO MEHIO MOKHO MEPEHECTH ()parMeHT TEKCTa U3
OJIHOW YacCTH JOKYMEHTa B JIPyryro?
1)Bsipe3aTh
2)Konuposatb
3)['unepccrinka
$Ilouck

40 I/ICHOJ’IBSYSI KaKO€ COYC€TaHHE KJIaBHII MOXHO OTMCEHUTH IIOCJICAHEEC BBIIIOJIHCHHOC
neiicteue?
1)Ctri+Z
2)Ctrl+A
3)CtrlI+C
4)Ctrl+V

Kurou k Tecrty

BompocNe 1 12 (3 |4 |5 |6 |7 |8 |9 |10 |11 |12 |13 |14 |15 |16 (17 |18 (19 |20

wantNe 191 122 122 |24 |25 |26 (27 |28 |29 |30 |31 |32 |33 |34 |35 |36 |37 [38 [39 |40

1 2 |11 12 (412 5|1 (411 (3 |1 |2 (3 |1 |3 |3 |2 (3 |3 |3
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NHO®OPMALMNOHHBIE UCTOYHUKU
Ocnoénble UCMOYHUKU:
1.Matpocos,B.JI. OnepanuoHHbIE CUCTEMBI, CETU, UHTEPHET-TEXHOJIOTUH /TI0]]
pexn. B.JI.Marpocosa, -M.:Akanemusi, 2014,-271c.
2.CenkeBny,A.B. ApxutektypaDBM U BBIUMCIHUTEIBHBIE
cuctemMbl/A.B.CenkeBnu—M.:Axagemust,2015,-240c.
3.Cepreesa, .. Mudopmatuka:yued.nis cpen. npod. O6pazosan/Cepreeall.l.-
M.:®@opym:MHDOPA-M,2014,-384c.
4.Xne6nukoBA.A.Mupopmaruka: yued .mocodbue ans cpea. npod. oopazoBaH.
,P/]1,:Pennkc,2012,2016.-505c¢.
JlononnumenbHble UCIOYHUKU:
1.MakcumoB,H.B. Texunueckue cpencrsa undopmaruzanun/H.BMakcumos-
M.:®opym,2005,2015,-608c.
2.CunartopoB, CB.Mudopmaiimonnbsie TexHoIoruu: 3aaauiuk /CuaatopoBCB.-
M.:Anbda-M:Uudpa-M,2015,-256¢.
3.AnexceeBA.I1.COopHuk 3anau o aucruiuie « Mapopmarrkay mis
BY30B[251eKTpOHHBIN pecypc|:METOIUUECKUE YKA3aHUS K TPOBEICHUIO
NPAKTUYECKUX 3aHATUH 10 aucuumuinae « MadopmaTikay, s CTyIeHTOB MEPBOTO
kypca crienranbHocTer 10.03.011u10.05.02/A.11. AnexceeB.—
OnektpoH,TekcToBbieganabie.—M.:COJIOH-TIPECC,2016.—104¢.—978-5-
91359-170-8.—Pexummoctyma:http://www.iprbookshop.ru/53849.html
Omeuecmeennwle dHeypHavl:
1.«BecTHUK KOMIBIOTEPHBIX U UH(POPMAITMOHHBIX TEXHOJIOTHUI»: €)KEMECTIHBIN
KypHal, u3aaTenbckuil JoMCHeKTp.
2.«HpOpMAITMOHHBIC TEXHOJIOTHI: €KEMECIIHBIM TCOPETUUSCKUN 1
MPUKJIAJHON HAYYHO-TEXHUYECKUH KYPHaJ, U34aTelbCTBO «HOBBIE TEXHOIOTUNY.
Humepnem-pecypcot:
1.EquHOE OKHO A0cTymax HHPpopMaImoHHbIM pecypcam http://window.edu.ru/.
2.HammonaneHas a5ekTpoHHas oudmuoreka http://www.elibrary.ru/.

3.®enepanbHoe xpanunuiie «Enunas komiekuus HudpoBbIX 00pa30BaTeIbHBIX
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pecypcoBy http://school-collection.edu.ru/.
4.@enepanbubiii MaTepHET-NIOpTan «Poccuiickoe o0pa3oBaHuE»

http://www.edu.ru/.
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