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Beenenue

3a/1aya COBpEMEHHOr0 00pa30oBaHusl HAYUYUTh 00YYaIOLIErocs YYUThCS,
MIOMOYb €My OBITh YCTICIIHBIM. PerieHnemM 3Tol 3a1a4yu MOYKET CITy>KUTh
BHEJIpEHUE B 00pa30BaTEIbHBIN MPOIECC B HE Ay IUTOPHOU CAMOCTOSITEIIbHON
paboThl 00YYAKOIITUXCS.

JUi1st 3TOro He0OXOUMO MEPEBECTH 00YUAIOIIETOCS B aKTUBHYIO MO3UIIHUIO:
JaTh €My BO3MOKHOCTh HE TOJBKO YCBAWBATh TOTOBOE, HO U CAMOCTOSITEIIbHO WU
BMECTE C MPEMNo/IaBaTeIeM OpraHN30BhIBATh YUEOHYIO IeATEIHHOCTD, T0OBIBATh U
aHATM3UPOBATH HHPOPMAITIIO, MPUHUMATh PEIICHUE B PAa3HOOOPA3HBIX CUTYAITHSIX.

OOyuaroiyecs U BBIITYCKHUKHU CPETHEr0 MPodhecCHOHAIBHOIO Y4EOHOTr0
3aBeICHUS JIOJDKHBI HE TOJBKO MOTy4YaTh 3HaHUS 10 Auciuiumae “‘KommbiorepHas
rpaduka”, oBiaieBaTh YMEHUSIMH U HaBbIKAMU MCTIOJIb30BAHUS ITHX 3HAHUM,
METOJIaMH MCCIEA0BATEIHCKON paOOThI, HO U YMETh CAMOCTOSTEIBHO MPUOOpETaTh
HOBBIC HAYYHBIC CBe/IeHUs. B 3TOM CB3U Bce OombIlee 3HAUCHUE IPUOOPETACT B
HE ayJIMTOPHAsI CAMOCTOSITENIbHAs paboTa 00y4arOIINXCS.

[lenbto caMocTOsATETLHON PabOThl 00YUAIOIINXCS SIBJISIETCS OBJIAICHUE
byHIaMEHTAIbHBIMU 3HAHUSMU, TPO(HEeCCUOHATLHBIMH YMEHUSMH U HaBBIKAMU
JESTENBHOCTHU 0 AUCLIMIUIMHE, OTIBITOM TBOPYECKOM, UCCIIEI0BATEIBCKON
nesitesnibHOCTH. CaMocTosATebHas padoTa 00yJyaroumxcs CrnocoOCTBYET Pa3BUTHIO
CaMOCTOATEILHOCTH, OTBETCTBEHHOCTU U OPTaHU30BAHHOCTH, TBOPUYECKOTO
MOX0/1a KPEIICHHIO MPo0JieM yueOHOTO U Mpo(heCCHOHAIIBHOTO YPOBHSI.

O0BeM caMOCTOSATETHFHOM PaOOTHI O0YJAFOIIIMXCS OMIPEACIIACTCS
®denepaabHBIM IOCYIAPCTBEHHBIM 00pa30BaTEIbHBIM CTAHIAPTOM.
CamocTosiTenbHas paboTa 00y4arouxcs ABISETC 0053aTebHOM I KaXI0T0
oOydaromierocst u onpeaensiercs yueoOHsiM mianom. opmupoBanre yMeHui
CaMOCTOSITENTLHO MPUOOPETATh U TOMOJIHATh 3HAHUSA—O0/IHA U3 TTIAaBHBIX 33724
o0yueHus.

Jliist popmMupoBaHus ENOCTHON M TApMOHUYHON JTUYHOCTH HEOOXOIUMO
CHUCTEMaTUYECKOE BKIIFOUCHHE €€ B CAMOCTOSITETIbHYIO IeATEeIHHOCTh, KOTOPast

npuoOpeTaeTcs B mpoliecce 0co00To BUa YUeOHBIX 33a/IJaHUN-CaMOCTOSITEIIbHBIX



pabor.

Pa3BuTHEe caMOCTOSTEIbHOCTH HEPA3PBIBHO CBSI3aHO C YUYEOHOU
nesitenbHOCThIO oOy4arommxcs. Kypc «Komnbrorepnas rpaduxa» B cucreme CI10
10JIpa3yMeBaeT OCBOECHUE O0YYAIOIIMMHUCS ONPEIeICHHOr0 00bemMa 3HaHUH,
YMEHUI U HAaBBIKOB, YTO HEBO3MOKHO 0€3 CaMOCTOATENbHOM paboThl. Peus uaer
HE TOJIKO O CAaMOCTOSTEILHOM BBIMIOJTHEHUU O0YYAIOIIMMUCS JOMAIITHUX 3aJJaHuH,
a 0 CaMOCTOSITEILHOCTH B MOMCKaxX UHGOPMAIIMU, CAMOCTOSATEIIbHOCTH MBIIILJICHUS,
CaMOCTOATEILHOCTH HApaOOTKM HABBIKOB PEIICHUS TCHETHUECKUX U
AKOJIOTMYECKHUX 33/1a4i T.[.

[ToaTOMy O/1Ha M3 OCHOBHBIX 33/1a4 MPENoIaBaTeNsi-OpraHu3alus padboTsl
TakuM 00pa3oM, 4TOOBI 00yUarONIUeCs: HE TOJILKO MHOTO TPYIUITUCH
CaMOCTOSTENBHO, HO U JIE€JIAJIA 3TO C JOCTATOYHOU 0JIEH YIOBOJBLCTBHUS.
Meroauyeckue yka3aHusi 10 BBIIIOJHEHUIO B HE Ay AUTOPHBIX CAMOCTOSITEIbHBIX
pabot o nucuuiuiae «KommnpeloTepHas rpaduka» npeaHazHadeHbl IS
crenuanbHOCTEH cpeaHero npodeccuoHanbHOro 00pa3oBaHus MO MporpaMmme
NOATOTOBKH CHELNUAIIMCTOB CPEIHETO 3BEHA MO crenuanbHocTaM: 15.02.01
MoHTax U TeXHUYECKas IKCILTyaTalisi IPOMBIIIIEHHOT'0 000py10BaHus (110

OTpACIISIM)



1. TpeOGoBaHUsA K BBINOJTHEHUIO CAMOCTOSITEJIbLHOM B HE

ayJUTOPHOI PadOTHI

1. OGyuaromuiicst TOJKEH BBIIOJHUTH BECh 00BEM 3a/1aHUS YKA3aHHBIH B
OINHCAaHUU COOTBETCTBYIOIEH CaMOCTOSITEIbHON pabOTHI.

2. Ilocne BeIMOIHEHUS Kaxa0M pad0Thl, 00yYarOIIUUCS JOJKEH NPEICTABUTh
IIMCBMEHHBIN OTYET B CPOKH, YKa3aHHBIE IIPENOJABATEIIEM.

3. CTpyKkTypa OTYETHOM B HE ayAUTOPHOM pabOThI 10JIKHA COOTBETCTBOBATH
HEOOXOUMBIM TPEOOBAHUSIM.

4. CamocTosTEIbHBIE B HE ayIUTOPHBIE PAOOTHI, HEBBIMOJIHEHHBIE 10 TEM WIN
MHBIM NpUYMHAM, 00yYaroUIUICs BBIIOJHAET B 0053aT€IbHOM NOPSAJIKE Ha
JOTOJHUTENBHBIX 3aHATHUAX UIH CAMOCTOSTEIBHO.

5.00yuaromuiicsi, He OTYUTABIIMUIACS 110 BBIIIOJIHEHUIO CAMOCTOSATEIbHOM

paboThl, HE MOXKET MOJYUYUTh MPOMEXKYTOUHYIO aTTECTALUIO 110 MPEAMETY.

B pesynbTaTe ocBoeHUs y4eOHON JUCITUTUTMHBI 00YYArOITUICS JOIKEH YMETh:
—CO03/1aBaTh pacTPOBBIC U300PAKEHUS;
—CO3/1aBaTh BEKTOPHBIC U300paKCHMUS;

—CO31aBaTb aHMMAIIlMOHHBIC I/1306pa>K€HI/ISI.

B pe3ynbraTe ocBoeHUs y4eOHOM TUCIUTUTMHBI 00YYarOIHIACs JOKEH 3HATh:
— BUJIbI KOMITBIOTEPHOM Ipauku, 00JIaCTH UX PUMEHEHUS,
—HCTOPHIO Pa3BUTHUS KOMITBIOTEPHOM Tpaduk;
—cnocoObl XpaHeHus rpaduyeckoit nupopmannu;
— OCHOBHBIE BO3MOKHOCTH 1 OCOOEHHOCTH MIPOIPAMMHBIX CPEJICTB

KOMITbIOTEPHOU IpaduKH.



B mporuiecce ocBoeHUS TUCHUIUINHBI Y CTYIEHTOB (POPMHUPYIOTCS OOIIHe
kommeteHIuu(OK)

OK1.IToHuMath CyIHOCTb U COIHMAIBHYIO 3HAYMMOCTh CBOCH Oy ay1ieit
npodeccuu, MpOsIBIATH K HEW YCTOMUMBBIA HHTEPEC.

OK2.0Opranu3oBsiBaTh COOCTBEHHYIO ACSITEIbHOCTD, BHIOUPATh TUIIOBbIE
METOJIbI pEIIeHUS MTPO(eCCHOHANBHBIX 3a/1a4, OTICHUBATh UX 3(PPEKTUBHOCTH U
Ka4ecTBO.

OK3.IIpuHuMath penieHus B CTaHAAPTHBIX U HECTaHJAPTHBIX CUTYALMSIX U
HECTH 32 HUX OTBETCTBEHHOCT.

OK4.OcymiecTBasTh MOUCKU UCIIOJIb30BaHUE MH(GOPMAITH, HEOOXO0TUMOM
111 9 (HEKTUBHOTO BBIMOJIHEHUS MPOGECCUOHATBHBIX 3a7a4, MPOodheCCUOHATEHOTO
Y JTUYHOCTHOTO Pa3BUTHSL.

OKS.Mcnonb3oBaTh HHPOPMAIITMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIOTUU B
PO ECCUOHATIBHOM €SI TEIbHOCTH.

OK6.PaboTaTh B KOJUIEKTHBE U KOMaH/IE, 3PGEKTHBHO 00IIATHCS C
KOJUIETaMU, PYKOBOJICTBOM, JIFOJAbMH, HAXOASAIIMMUCS B 30HAX TOXapa.

OK7.bpatb Ha cebst OTBETCTBEHHOCTH 32 Pa0OTY WICHOB KOMAH/IbI
(MOTYMHEHHBIX ), pEe3YJIbTAT BBIOJHEHUS 3a1aHHH.

OKS8.CamocTosTeNbHO ONpeAesaTh 3aAa4u Ipo(heCCHOHATBHOTO U
JUYHOCTHOTO Pa3BUTHS, 3aHUMATHCSI CAaMOOOPa30BaHUEM, OCO3HAHHO TJIAHUPOBATH
MOBBIIIIEHUE KBATU(PUKALINY.

OKO9.0OpueHTrnpoBaTbCs B yCIOBUSAX YaCTOW CMEHBI TEXHOJIOTUH B
npodeccuoHaIbHOM eI TeIbHOCTH.

B npouecce oOydenus n1omkHbl PopMHUpOBATHCS TPOGECCUOHATIBHBIC
komneteHIu(I1K) coorBercTBytOITME BUIY MPOPECCHOHATBHON ACSITENEHOCTH.

[IK 1.1. BeimoanasTe pazpaboTky crenudukanui oT1eIbHbIX KOMIIOHEHT.

I1K1.6.Pa3pabaTbiBaTh KOMIOHEHTHI IPOEKTHOW U TEXHUYECKOU

JOKYMEHTAIIUH C UCIIOJIb30BAHUEM TPaUUECKUX SI3BIKOB Cien(DUKaIIHiz



JU1 yCHEMHOro BBIOJHEHUS IPAKTUYECKUX PadboT oOydaroimuecs 00s13aHbl
O03HAKOMMUTBCS C MOPSAIKOM UX MPOBEACHUS U U3YUYUTh COOTBETCTBYIOIIUE PA3AEIIbI
TEOPETUYECKOTO Kypca.

OOyuaromuecs JOJKHBI YETKO NPEJCTAaBIATH 3a7ady, yMETb IPOBOAUTH

H€O6XOILI/IMBI€ PaCUCTHhI.



2. Buabl caMoOCTOSITEJIbHBIX padoT

ITo yueOnoit nucuumumne OI1.09. MapopManuoHHbIE TEXHOJIOTUU B

po(hecCHOHATILHOM IS TEIbHOCTH

Neo u HaumeHOBaHUE HanmenoBanue Buna ®opma ®opma
TEMBI CaMOCTOSITEIIbHOW PabOTHI BBIIIOJIHEHUS KOHTPOJIS
Pa3nesl. CoBpeMeHHBbIC HH()OPMALIMOHHBIC TEXHOJTOTHH.
Temal.l.Ilporpammuo- |IIpopaboTka maTepuana OTtBeTHI HA YcTHBIN onpoc
TEXHUYECKNE CPEJICTBA |KOHCIIEKTA, IOArOTOBKA OTBETOB |KOHTPOJIbHBIE

peanuzanuu 10 BOIIPOCAM JJIsi CAMOKOHTPOJISI |BOIIPOCHI IO TEME

KOMITBIOTEPHBIX

TEXHOJIOTHI1

Temal.2.Mudopmarmon |I[loaroroBka koncnekra no reme |Hammcanue YcTHBIN onpoc,

HBIECHCTEMBI «Tarbl pa3BUTUA pedepara, rpyMIoBoe
UH()OPMAIIMOHHBIX TEXHOJIOTUH, |UCTIONB3YS o0cyxaeHue
COCTaBJISIIOIINE MEePUONYECKHE
UH()OPMAIIMOHHON TEXHOJIOTUH, |M3JaHUS U
MIPU3HAKU KJIaccu(uKauu HUHTEPHET PEeCypChl
MH()OPMAIIMOHHBIX TEXHOJIOTHI.

Pazgen2. Texnosnorus o0padoTKku TeKCTOBOM MH(pOpManuHu.

Tema2.1Pabota B [TpopaboTka koHcnekTa ieknuid. |Hanmcanue [TpoBepka

TEKCTOBOM Ipouieccope |IloaroroBka oTBETOB Ha pedepara, KOHCIIEKTA.

MS Word KOHTPOJIbHBIE BOITPOCHI U UCTIONB3YS Pemienne
TECTOBBIE 3a7aHus. [loaroroBka |mepuoauyecKue CUTYallMOHHBIX
pedepara Ha Temy «PaboTa ¢ W3JIaHus U 3ama4. 3amura
MakpocamMu. ABTOMaTHYECKUE HUHTEPHET PECYPCHL. |OTYETA IO
MAaKpOCHhI». OtBeThI HA MPaKTHYECKON

KOHTPOJIbHbBIE pabote. YcTHBIN
BOIMPOCHI 110 TEME. | OTPOC.
Odopmienue

oT4eTa 1o

MIPaKTUYECKOU

pabore.

Pa3nen3.Texnosiorusi 00pa6oTku GUHAHCOBO-IKOHOMUYECKON M CTATUCTHYECKOT

uHdopmanum.

Tema3.1.OnexkTpoHHbIE
TaOIALBI

[TpopaboTka KOHCIIEKTA JICKITHIA.
[TonroroBka OTBETOB Ha
KOHTPOJIbHBIE BOMPOCHI U
TecToBbIe 3aAaHus. [loaroroBka
pedepara Ha Temy «Makpo
koMaHbl B Excel. @yHKImm 11st
paboThI ¢ 6a3aMu TaHHBIXY.
Odopmiienue oTueTa 1o
MIPaKTHYECKOH pabore.

OtBeThl HA
KOHTPOJIBHBIC U
TECTOBBIE BOTIPOCHI.
Odopmnenue
oT4eTa 1o
MPAKTAYECKON
pabore.

IIpoBepka
3HAHUS, OJINII
orpoc. 3amura
oT4eTa 1o
MPAKTHYECKON
pabore.

Pasnend. Texnonorus XxpaneHusi, NOUCKA U €O

PTHPOBKH HH(pOPMALIVH.

Temad.1CucreMsl
yrpaBJieHus1 6a3amMu
JTAHHBIX

[TpopaboTka KOHCIIEKTA JICKITHIA.
[IpoekTupoBanue u

OTBeTHI HA
KOHTPOJIbHBIC U

HOpMasu3alus 6a3bl JaHHBIX B

TCCTOBBLIC BOIIPOCHI.

IIpoBepka
3HAHUS, OJINII
ompoc. 3amura

9




COOTBETCTBUH C BbIJJAHHBIM
3ananueM. [logroroska
KOHcIekTa 1o teme «Hactporiku
MSAccess». OpopmieHne otyeta
10 ITPAKTUYECKOM paboTe.

Odopmnenue
oT4era 1o
MPAKTHYECKOMN
pabore.

oTyeTa 1o
MPAKTUYECKON
pabore.

Pa3nenS. TexnoJsiorust aBToMaTu3anuu 00padoTKH JOKYMEHTOB.
Temal.1 [TonroroBka koHcnekTa o TeMe  |OTBETHI HA IIpoBepka
IIpeoGpazoBanue «Pabota ¢ mporpammoit KOHTPOJIbHBIE KOHCIIEKTA.
JIOKYMEHTOB B PROMT». Odopmiienne otueta |Bompockl 1o reme. | Pemenue 3agau.
JIEKTPOHHYIO (hopMy. 0 IIpaKTUYeCKoil paboTe. Odopmienue 3amuTa oTyeTa
ABTOMaTU3UPOBAHHBIN oT4yera Io o
NIEPEBOJ JOKYMEHTOB. IIPAKTUYECKON IIPAaKTUYECKON

pabore. pabore.

Tema5.2 Texnonorus IlonroroBka koHcnekTa o TeMe  |OTBETHI HA 3amuTa oT4yeTa
aBTOMaTH3alMy Hay4dHO- |«IIpocThie BEIUUCIEHUS C KOHTPOJIbHBIE 1o

HUCCIEI0BATENBCKUX
pabot. [Ipuemsl paboThI
¢ cucremoit MathCad.

HCIIOJIb30BAHUEM TTPOTPAMMBI
MATHCAD». Odopmienue
OTYETa M0 MPAKTHIECKO paboTe.

BOIIPOCHI 110 TEME.

MPAKTUYECKON
pabore.

Pa3nen6. Cucrembl aBTOMAaTU3HPOBAHHOTO MpoekTupoBanus (CAIIP).

Temab.1. Cuctema ITogroroBka koHcIiekTa 1o TeMe |OTBETHI Ha 3amura oTueTa
MapamMeTpUIECKOro «Co3nanue 3D moznenu B KOHTPOJIbHBIC o
aBToMaTH3upoBaHHOro  |mporpamme KOMITACy. BOIIPOCHI [0 TEME.  |[PAKTUYECKOI
MIPOEKTUPOBAHUS U Odopmiienue oTueTa 1o Odopmnenune pabore.
yepuenuss KOMITAC. IpaKkTHYecKoi padore. oTyeTa 1no

MPAKTHYECKON

pabore.

Pazgen7. MyabTuMeuiiHbIe TEXHOJIOTHH 00pPadOTKH

U NpeaACTaBJICHUSA I/IHq)OpMaIH/II/I.

Tema7.1Co3nanue
MpEe3EHTAIUH B

IToaroroBka KOHCIIEKTA IO TEME
«HacTtpolika aHuMaIMOHHBIX

OTBeTEI Ha
KOHTPOJIbHBIC U

[TpoBepka
3HaHUS, Y CTHBIN

PowerPoint. s dexToBy. Co3nanne TECTOBBIE BOTPOCHI. |OMpoc. 3amuTa
COOCTBEHHOM TpE3CHTALINH. Odopmienue oTyeTa 1o
oT4yera 1o MPaKTHYECKON
MPAaKTHYECKOMH pabore.
pabore.

Pa3nen8. Texnosiorust padoTsl B MHPOPMaLMOHHO-TIONCKOBOM cHUCTEMe.

Tema8.1.Pabora B
UHGOPMAIIMOHHO-
TTOMCKOBOM CITyX)0€
KoncynperanT ILmtoc.

CdopmupoBath 3ampoc Ha MOUCK
JOKYMEHTOB TI0 PEKBH3HTaM.
BoImonaHuTh 3anpoc ¥ Noay4YuTh

CIIMCOK JOKYMCHTOB.

OTBeTEI Ha
KOHTPOJIbHBIC U
TECTOBBIE BOTIPOCHI.

[TpoBepka
3HaHHUS, Y CTHBIN
ompoc.

Pa3znen9. TexHosiorusi XxpaHeHusi 1 TPAHCNIOPTUPOBKH HH(OPMALIMH.

Tema9.1.PaGora ¢
HOCHUTEJIAMU JAHHBIX.

IToaroroBka KOHCIIEKTa MO TEME
«3anuch HHPOpPMALIUKU HA
KOMIIAKT-UCK U pa3HBbIMU
criocodamm.

OTBeTHI Ha
KOHTPOJIbHBIC U
TECTOBBIE BOTIPOCHI.

IIpoBepka
3HaHUS, Y CTHBIN
orpoc.
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3.MeToanueckne peKOMEHAAUMH CTYACHTAM
3.1. Kak ayuuie caymarb KOHCIEKThI JIEKIM A

Jlexuust - ocHoBHasi hopma ydeOHOro npoiiecca. ITo Haudoyiee SKOHOMUYHAS
(dbopma 1o OBJIAIEHUIO CUCTEMOM 3HAHUH 0 KypCy MPYU MUHUMAJILHOM 3aTpaTte
BpeMeHH. B xoe nekuuii npenogaBarelib U3jaaraeT U pa3bsCHIET OCHOBHBIE,
HauboJIee CIOKHBIC MOHATHS TEMBI, a TAK)KE CBSI3aHHbBIC C HEH TEOPETUUECKUE U
MPaKTUYECKHUE MPOOTIEMBI, TACT PEKOMEHAAINH Ha MPAKTHYECKOE 3aHATHE U
yKa3aHUs HAa CAMOCTOATEIbHYIO PaboTy.

Heo6xonumocTh nocenieHus 3aHsTHii 00yCJIOBIIEHA TEM, UTO:

- uH(OpMaIUs JTyUllIe U JIeruye YCBAUBACTCS MPU HEMOCPEICTBEHHOM
OOLIIEHUY C MPEeTNoaBaTeseM;

- €CThb BO3MOXHOCTbH 33/1aBaTh BOSHUKIIIKE BOTIPOCHI U MOJTYUYUTh OBICTPHIMA
KOHKPETHBIN OTBET I10 JIAHHOW TEME 3aHATHUH;

- JIEKUHS IPENOIaBaTeNsl OTPAXKAET HOBEHIINE JOCTUKEHUS HAYKU U
TEXHUKHU.

3HAYMMOCTh KOHCIIEKTUPOBAHMS HA TEOPETUUYECKUX 3AHATUAX HECOMHEHHA.
[IpaBuiibHOE OPopMIIEHHE KOHCIIEKTA JICKIIMM 3HAYUTEIIbHO COKpAIlaeT BpeMs,
HE00XO0AMMOE TSI TIOJTHOTO BOCCTAHOBIICHUS HYKHOW MH(POPMAIIUH.

3anucH KeaaTebHO BECTH B OOIIMX TETPASX, CIECIYET 3aUChIBATh AaTy,
TeMy, IIJIaH JEKINU, PEKOMEHI0BaHHYIO JIUTeparypy. Ha cTpanulie BbIICTUTD
OJIS JJ1S1 TIOCTIEAYFOIINX JoOaBIIeHU U (PUKCAITMU BOIIPOCOB, BOZHUKAIOIIUX BO
BpeMsl JIeKIUU. [[onmycTUMBI cokparieHus ciioB. CTpaHUIbl HYMEPYIOTCS, KaKIbIi
HOBBII BOIIPOC HAYMHAETCS ¢ HOBOTO JrcTa. OO0IIas TeTpaib MO3BOJSET CO3AaBaTh
KOHCHEKTHI «OJIOKaMu.

Jlexuuto HaO CiylIaTh BHUMATEJIBHO, KPATKO 3aUChIBATh €€ OCHOBHBIC
MIOJIOKEHHS, JIyUIlIe CBOMMH CJIOBAMM, HE CJIEYET CTPEMUTHCS 3aUCATh BCIO
JIEKIIUIO.

Jl71s1 oOyyaroiierocsi BaXKHO, yJIOBUTh MOMEHT JiJisi 3anucu. JIekTop oObIYHO
BBIJICJISIET TJIABHYIO MBICIIb IOBTOPEHUEM MPEITIOKEHUN, MHTOHALIMEHN Toji0ca Wik
ray3amu, BEIBOJIAMU U3 J0KA3aTeJIbCTRA.
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Ecnu B nexiuu npuBOASTCA UATATHI U3 NEPBOMCTOUYHUKOB, TO HA MOJISIX HAZIO
3anucarh (paMUIIMI0 aBTOpa, Ha3BaHWE pPadOTHI, TOM, CTPAHUILy, & B M3JIOKEHUU
JEKIMHU T0CTapaThCsl 3amucarh IEPBbIE W TOCIEAHUE ciioBa muTatbl. [locre
JIEKIIUY TAHHYIO IIUTaTy BOCCTAHOBUTH MOJHOCTHIO. Ecin oOy4varomuiicss He ycnen
3alMcaTh BBIBOJBI, KaKOE-TO JI0Ka3aTeIbCTBO, TO HA IOJAX HAJA0 IIOCTaBUTh
BOIPOC, 4 HAa MEPBOM CTPAHULIE OCTABUTH HECKOJBKO HAYAJIbHBIX CTPOK IS
MOCJICYIONIETO 3aBepiieHus 3anucu. Ecnu mo xomy JeKiuu y o0ydaromerocs
BO3HUKIIU CBOM COOOpPa)KEHMS, CBOE MOHHUMAHUE AKTYyaJlbHOCTH TEOPETUUYECKUX
BBIBOJIOB, CJIEAYET 3alKUCaTh 3TO HA MOJISX, a MOCJIE JIEKI[UU TIIATEIbHO 00/lyMaTh.

KoHcrekT 3anucaHHon JIEKIIMU B TOT K€ JIEHb JI0JDKEH OBbITh OTPEAaKTUPOBaH
nojaHocThio. [lociie ycBOEHHsI TEMbl JIEKIMU PEKOMEHAYETCS MPOBEPUTH CBOMU
3HAHUs, OTBEYas HA BOIIPOCHI CAMOKOHTPOJISI, KOHTPOJBHBIX TECTOB, COCTABUTh
HEO0OXOIUMBIE CXEMBI U TAOJIHIIBI.

3.2 PexoMeHAAUM 110 H3YYECHHUIO IEPBOMCTOYHUKOB

UreHne peKOMEHAOBAHHOM U JOIIOJIHUTEIIBHON JTUTEPATYPhI-3TO OJIHA U3
BOKHEUIIINX YacTe caMOCTOSITEIbHOM pabOThI CTyIC€HTa, KOTOpasi 00ecreunBaeT
rJIy0OKO€ U MPOYHOE YCBOCHHUE MaTepuaa.

Pe3ynbraTom paboThl ¢ IEPBOMCTOYHUKOM JOJIKHO CTAaTh HE MPOCTOE
YCBOEHHE OCHOBHBIX UJEH EPBOMCTOYHHKA, & YCBOEHUE €T0 COJIepKaHusl. UTeHue
Y KOHCIIEKTUPOBAHUE JINTEPATYPHI OCYILLECTBIISAETCS HE 110 NPUHIHUIY «KHWTA 32
KHUTO», a «BOIPOC 32 BOIIPOCOM» B COOTBETCTBUHU C MPOTrPaMMOi Kypca, Ipu
3TOM BBIICIISIFOTCS PA3JIMYHBIE TOAXO0bI K OCBEIICHUIO OJHOTO U TOTO K€ BOIPOCca
y pa3jInuHbIX aBTOPOB. [Ipy N3ydeHNH U KOHCIIEKTUPOBAHUU IIEPBOUCTOYHUKOB
PEKOMEH1y€eTCS:

1.ITpu u3yyeHnun nNepBOMCTOYHUKA CIIEIYET 03HAKOMUTHCS C €r0

OrJIaBJICHUEM, MPEIUCIOBUEM, 3aKIIFOUEHUEM, T.€. BBIBOJIAMHU I10 padoTe.

2. BraumatenpaO ipouects padoTy, chopMyIupoBaTh U3iaracMbie
BOIIPOCHI, 3aIIUCaTh OCHOBHOE COAEPKAHUE IPOUUTAHHOTO MaTepuaa.

3. BriOpaTh B 3amuceil NpoYMTaHHOTO MaTepuaa: IjiaH, TE3UCHI,

BBITIMCKH, IIUTATHI, KOHCTIEKT. Hambomee 1nenecoodbpazuoii hopmoii sBisieTcst

12



TEKCTYaJIbHbII KOHCIEKT, KOTOPBIH JKeIaTENbHO BECTH B O0IIEH TeTpaau.

4. 3anucaTh B KOHCIIEKTE (paMUIINIO, MHUIMAJIBI aBTOPA, TIOJHOE
Ha3BaHue padOThl, KEM U Korja oHa u3naHa. CTpaHully TETpaau pa3faeiuTh Ha 2
4acCTH, U3 KOTOPBIX MpaBasi CTOPOHA 3aMET JIBE TPET U €€ IHUPUHBI.

5. CdopmynrpoBaTh Ha3BaHUE MPOUYUTAHHOTO MOJIOKEHMSI, 3aIUCATh €TI0
Ha JIEBOM CTOPOHE CTPAHMIIBI, & HA IPABOU-U3JI0KUTh CBOUMM CIIOBAMH
COJZIEPKaHME 3TOTO MOJIOKEHNU, U TaK A0 KOHIA U3YUYEHHUs IEpBOMCTOYHMKA. Ha
JIEBOW CTOPOHE CTPAHULBI CTYJIEHT MOKET 3aIlMCaTh HOBBIE JI0KA3aTEIIbCTBA,
(bakThl, B3SThIC U3 APYTUX UCTOYHHUKOB, a TaK )K€ COOCTBEHHBIE MBICIIU, CYKACHHUS,
BOIIPOCHI, TPEOYIOLIUE NaTbHENIIEr0 N3yYEHHUS.

TpeOoBaHus K 0(pOPMIICHUIO KOHCIIEKTA

1. CTpykTypa KOHCIIEKTa JI0JKHA OTPAXKaTh CTPYKTYPY UCTOYHUKA.

2. 3anucarh Hy>KHO IJIJaBHOE, OCHOBHOE COJIEP KAHME.

3. 3anuck 10KHA OBITh YETKOH MO COJIEPIKaHUI0 U KPAaTKOM M0 00beMy.

4. O0beM KOHCIIEKTA 3aBUCUT OT COJICPIKAHUS TEPBOUCTOUYHUKOB.

Ilokazamenu oyenku:

- Kpamxoe usznooicenue (npukoncnekmupoeanuu) 0CHO8HbIX MeopemuidecKux
NOJIOJICEHUL MeMbl;

- Jlocuunocms uznoscenus omeema,

- YPOGBHb NOHUMAHRUA U3YHUEHHO20 Mamepudid.

3.3. Kak noaroroBurs pedepar uim J0KJIAX
CrnoBo «pedepar» B IepeBoi€ € JATUHCKOIO 03HAYAET KPaTKOE U3JI0KEHHE

B IMCbMEHHOM BUJIE MU (popMe MyOIMYHOrO TOKIA1a, COAEPHKAHUS KHUTH,
pe3yNbTaTOB MCCIEIOBAaHMUs IO OMpeeieHHoi npobieme. Pabory Han pedepatom,
JOKJIAJIOM PEKOMEHAYETCS BBIIIOJIHATH B CJIEIYIOLIEN TTOCIE0BATEIbHOCTH:

1. BriGepere TeMy U3 NpeasioxKeHHOM MpenoaaBaTesieM TEMaTUKI
JOKIIaZIOB U COOOIIEeHN. Bpl MOXkeTe caMOCTOSTENNbHO MPEAJIOKUTD TEMY C
YU€TOM H3Yy4aeMoro TeopeTuueckoro marepuaia. [Ipeanoxxennas tema 1oJkHa

coJiepKaTh MpoodsieMy, ObITh CBSI3aHHOW C COBPEMEHHBIM COCTOSTHUEM OTPaCiIu
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CEJIBCKOT0 X035MCTBa, 4 UMEHHO XpaHEHUEM, TPUUMHAMU MOTEPh NPOAYKIUU
PacTEeHUEBO/ICTBA.

2. [Ipu moaroTroBKe AOKIaAa, COOOIICHUS UCTIONB3YUTE CIIEIUATIBHYIO
JUTEpaTypy 110 BEIOPAHHOU TeMe, DIEKTPOHHBIC OMOIMOTEKH WIIH APYTHe
UHTEPHET PECYPCHI.

3. CnenaiiTe BBIMMCKYU 110 OCHOBHBIM BOIPOCAM TEMBI, 3aIICHIBANTE
WHTEPECHBIC (DAKTHI, TAOJHIIBI, CXEMBI, ITATATHI IO BEIOPAHHOM TeMe, 0053aTeTHLHO
yKa3bIBas, OTKYJla OHU B35THI (aBTOP, HA3BaHUE KHUTH, T'OJ M MECTO M3/IaHMUs,
cTpaHuuia). Ecim BcTpeTarcst HEMOHSATHBIE TEPMUHBI U MHOCTPAHHBIE CJIOBA,
BBISICHUTE X CMBICJI IO CIIPAaBOYHOM JIMTEpaType.

4. [Tpoananu3upyiite coOpaHHbIN MaTepUal U COCTaBbTE MJIAH
coobmienus. Berymienne 1omKHO OBITH KPATKUM, TI€ OCHOBBIBAIOTCS
aKTyaJIbHOCTb U 3HAYUMOCTb TeMbI pedepara uiu 10kiaana. B rmaBHoi yactu
CJIeyeT OMKUCAHNE OCHOBHBIX MOJIOKEHUN KOHKPETHBIX BOIIPOCOB TEMBI,
hopMyIHPYIOTCS KpaTKHE BBIBOJIBI. B 3aKIII0UEHUH JAIOTCSI OCHOBHBIC BBIBOJIBI.

5. [ToaroroBnennslid pedepar uin 10KIa] JOJDKEH COMMPOBOKAATHCS
IIPE3eHTalMEN, NIUTIOCTPUPYIOLIEH €T0 OCHOBHBIE IOJIOKEHUS.

Hokazamenu OUCHKU.

Ilonnoma u kauecmeeHnocms UHGOpMayuu No 3a0aHHOU meme;

C80600H0€ 81a0eHUe Mamepuaiom coodwerus uiu 00K1aoa;

Jlocuunocms u uemKocmo U3N0HCEHUS mamepuaia,

Hanuuue u kauecmeo npe3eHmayuoOrHHoco mamepuaia.
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3.4. PexoMeH1auMu N0 NOATOTOBKeE K AU depeHuMPOBAHHOMY
3a4eTy (3K3aMeHY)

HuddepeHurpoBaHHbIi 3a4€T NPOBOAUTCS B OpME MUCbMEHHOU
KOHTPOJILHON PaOOTHI.

1. BuumatenbHO mpounTaiTe MaTeprall Mo KOHCIEKTY, COCTaBIIEHHOMY
Ha y4eOHOM 3aHSITHH.

2. [IpounTaiiTe TOT %K€ MaTepHal Mo Y4eOHUKY, Y4eOHOMY TTOCOOHTO,
METOJUYECKUM pa3paboTKaM.

3. OTBeTbTE Ha KOHTPOJILHBIE BOMPOCHI JIJIs1 CAMOIPOBEPKH,

HUMCIOIIUCCS B y‘{€6HI/IKG HJIN MPCAJIOKCHHBIC B TAHHBIX MCTOAUYCCKHUX ITOCOOMSIX.

4. KpaTko nepeckaxure copepkaHue U3y4eHHOIO MaTepraia «CBOMMHU
CJIOBAMM.

5. 3ayunre «pabouyue onpeeeHNsD OCHOBHBIX IOHATHMN, 3aKOHOB.

6. OCBOMB TEOPETUUECKUNA MATEPHUAIL, IPUCTYIIAUTE K BBIITOTHEHUIO

3aJlaHui, PEIICHUIO 33]1a4, PACYETOB CAMOCTOSITEIbHON PabOTHI,
COCTaBJICHUIO TpauKOB, TAOJIUII U T.I.

Ilokazamenu oyenku:
- Kauecmeo ypoens oceoenus yuebnoeo mamepuana,

- Ymenue ucnonvzosamo meopemudecKkue 3HAHUsl npu  6blNOJIHEeHUU
npakmuiecKkux 3a0ay uiu omeeme Ha npaKkmuKo-opuermuposaHHsvle 60NPOCyl,

- ObocHoOBaHHOCMb U YemMKOCMb U3JIONCEHUS OMEemd.
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4. 3agaHus I CAMOCTOSITEILHO PadoThI
o mucunminueOIl.09. UudopmanuoHHbIe TEXHOJIOTUH B

npodeccHOHAIBHOM eI TeJIbHOCTH

Bonpock! u 3a1anust COCTaBIECHBI B COOTBETCTBUU C pa3JeiaMyd U TEMaMu
paboueit mporpammbl auctuiinabl OI1.09. MadopManimoHHbIe TEXHOIOTHUHA B
poheCCUOHATIBHON JIEATEIbHOCTH.

IToaroroBka pedeparoB, 10KJIAT0B, KOHCIIEKTOB, Pe3eHTAIMHA U JP.

Tembl pedepartos:

OCHOBHBIE YCTPOMCTBAa KOMIIBIOTEPA.
[TporpaMMHOe oOecrieueHre KOMITBIOTEpA.
Hocurenun nuandopmanuu.

KomrbrorepHsie BUPYCHI.

HNudpopmaTuka Kak Hay4qHast JUCIUILINHA.
YenoBek 1 nHGpOpMaLH.

HNudopmanmoHHbIe MPOLIECCH B dKUBOK IPUPOJE.

RSN

NudopmarimonHbie Npoiecchl B 00IIECTBE.

9. UndopManinoHHbIE MPOLECCHI B TEXHUKE.
10.UudopmaniionHas AesTENbHOCTD YEIOBEKA.
11.3ammra napopmManuu, aBTOPCKUX MpaB HA MPOTPaMMHOE 0OecIieueHuE.
12.Paznuunbie ¢GopMbl TPEICTaBICHUS UHPOPMAIIUU.
13.Cucrtemspl cUuCIEHUS, UCIIOJIb3YEMbIE B KOMITBIOTEDE.
14.ITpencraBnaenue yncen B mamatu IBM.
15.Apxurextypa OBM.

16.0OnepanmonHasl CuCTeMa: Ha3HAUYE€HHUE U OCHOBHbBIEC (DYHKIIUH.
17.Actopus pazsutus BT.

18.TexHomorust 00pabOTKH TEKCTOBOK MH(pOpMAITHH.

19. Texnomorust 06padoTku rpaduueckoit HUHPOPMAIIUU.
20.Texuomorust 00pabOTKK YUCIOBON WH(DOPMAITUH.
21.CucreMsbl yripaBieHus 0a3aMu JaHHBIX.
22.KOMIBIOTEPHBIE TETEKOMMYHUKALINH.
23.JIoKanbHbIE KOMITBIOTEPHBIE CETH.

24.I'mo6anbHBIE KOMITBIOTEPHBIE CETH.
25.MarepuanbHble 1 UHPOPMAITUOHHBIE MOJIEITH.
26.®DailyIoBbIE MEHEIKEPHI.

27.1IporpaMMbI- apXHUBATOPHI.

28.Kpunrorpadruyeckue METOIbI 3aITUTh HH()OPMAIIHH.
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29.ABTOMaTU3MPOBAHHOE padoyee MECTO CIELHAIINCTA.

TeMmbl 10KJIa10B:

1. Knaccudukanmst nHGOPMAIMOHHBIX TEXHOJIOTHI 10 chepam IpUMEHEHUSI.
Kunaccel onepannii KOMIOBIOTEPHBIX TEXHOJIOTUI

TexHonOTHS aBTOMATU3UPOBAHHOTO Oduca.

ABTOMaTHU3UpOBaHHbIE paboune mecta (APM)

DKCHEPTHBIE CUCTEMBI K CUCTEMBI TIOIJICPYKKH IPUHATHS PEIICHUN.
Drarnbl pa3BUTHS HHOOPMAITMOHHBIX TEXHOJIOTHUH

Orarbl pa3BUTUS UHYOPMAITMOHHBIX CUCTEM

e

HNHpopMalilnoHHbIE TEXHOJIOTUN B IKOHOMUKE

9. UndopManinoHHOM TEXHOJIOTHUH OPTaHU3AIIMU TTOUCKA HH(OpMAITUU
10.HTEpHET-TEXHOIOTUU

11.TexHonoruu 3amuThl HHGOPMALIUN

12.MynpTrMeAna-TEXHOJIOT MU

13.adopmManinoHHbIE TEXHOJIOTHUY B 00pa30BaHUU

14.TTonsTre nHGOPMATMOHHON CUCTEMBI M HHPOPMAIIMOHHON TEXHOIOTUH.
15.11pu3Haku knaccuduxanuu HHOOPMAITMOHHBIX CHCTEM.
16.UndopManinoHHas TEXHOJIOTUS YIIPaBICHUS

17.MudopManinoHHast TEXHOJIOTUS MOACPKKU MPUHATHS PEIICHHII

IIpakTHYeckure 3aHATHS:

IIpakTnueckas padora Nel

Tema: GopmaTtupoBaHue TOKYMEHTa B TEKCTOBOM Iporieccope MicrosoftWord
Ileny: monyyeHue MNPaKTUUECKUX HABBIKOB MpU paboTe C JAOKYMEHTaMu
CIIOKHOM CTPYKTYPBI.

Obopyoosanue: IBMPC.

Ilpocpammnuoe ovecneuenue: MicrosoftWord.

IIpakTuyeckasi pabora Ne2.

Tema: Co3naHuie TJIABHOTO M BIIOKEHHBIX JOKYMEHTOB. Co3/aHue AJIEKTPOHHBIX
dhopm.

Ilenwy: TlomydeHune HABBIKOB IO CO3MaHUIO (OpPM, WX 3alIUTHI, CO3JAHUS U
coxpaHeHUs1 B Buje MabmoHOB. [lomydeHne HABBIKOB CO3MIaHUS TJIABHOTO W
BJIO’KCHHBIX JIOKYMEHTOB.

Oébopyoosanue: 1IBM PC

Ilpocpammnoe obecneuenue: MicrosoftWord

IIpakTnueckas padora Ne3
Tema: Victionb3oBanue BCTpoeHHBIX QyHKINN B MS Excel.
I{ens: Ilonyuenne HaBBIKOB 00pabOTKY TaOIUYHON HHPOPMAITIH.
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Oébopyoosanue: IBMPC.
Ilpozpammnuoeoodecneuenue: MicrosoftExcel

IIpakTnueckas padora Ne4

Tema: KonupoBanue ¢popmyi, GuibTpel, COpTHPOBKA NaHHBIX B MS Excel.

Ileny: IlonmyueHue mMPAKTUYECKUX HABBIKOB pabdOTBHl € DIEKTPOHAMU
TabaUIlaMU.

Oébopyoosanue: 1BM PC.

Ilpocpammnoe ovecneuenue: MicrosoftExcel.

IIpakTnueckas padora NeS

Tema: Opranuzanys 3anpocoB Ha BEIOOPKY: C YCIOBUSIMHU, HA OCHOBE HECKOJIBKUX
Ta0Ju1l, C UCIIOIB30BAHUEM I'PYIIOBBIX ONEPAIUN.

Ilenw: IlonydyeHnne HaBBIKOB OpraHU3alMu 3alIPOCOB Ha BHIOOPKY.
Oobopyoosanue: IBM PC.

Ilpocpammnoeobecneuenue: MicrosoftAccess.

IIpakTueckas padora Ne6

Tema: 3anpocsl Ha co3/laHue TaOIHII, HA J0OaBJICHUE, YaIeHHE U OOHOBIICHHUE
JTaHHBIX, IEPEKPECTHBIE 3aPOCHI.

I[ens: IlonyueHne HaBBIKOB OpraHU3AIMH 3aPOCOB Ha OOHOBJICHUE JAHHBIX,
nepekpectHbIX 3anpocoB B CYB/] Access

Oobopyoosanue: IBMPC.

Ilpozpammmnoe ovecneuenue:MicrosoftAccess

IIpakTnueckas padora Ne7

Tema: ABromaTtuzanus 06padoTku qokymeHToB (CkaHMpOBaHUE, pacliO3HABAHUE,
MEePEeBOJI IOKYMEHTOB).

Henv:Hayuutbcst paboTaTh CO CKAHEPOM U NIPOTPAMMOU-TIEPEBOTUUKOM.

Oobopyoosanue:1BMPC
Ilpozpammmnoe ovecneuenue:FineReader

IIpakTnueckas padora Ne§

Tema: PaGora B mporpamme Mathcad.

Ileny: llonyuuTh TpeAcCTaBICHHE O NOPUHIUNAX (QYHKIMOHUPOBAHUA U
ucnoas3oBanusa nporpammbl MathCAD B mnpodeccHoHaIbHOW NESITENHHOCTH.
[TonyuuTs HaBbIKK padoThl B mporpamme MathCAD.

Oébopyoosanue: IBM PC

Ilpozpammnuoe obecneuenue: nporpamma MathCAD.

IIpakTnueckas padora Ne9: Coznanue yeprexa B mporpamme KOMITAC
Ieny: IlonyuuTs TpeACTaBICHHE O NPUHIUNAX (DYHKIIMOHHUPOBAHUA U
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ucrnonb3oBanus nporpaMmmbl KOMITAC B mpodeccnoHaIbHON NeSTeTbHOCTH.
[Tonyuuts HaBbIkKM paboThl B iporpamme KOMITAC.

Oobopyoosanue: IBM PC
Ilpozpammnoe ovecneuenue: nporpamma KOMITAC.

BOIIpOCLI AJIA CaMOCTOSITEJILHOM paﬁoTl:.I

1. Kak BCcTaBUTh B CIUCOK HEHYMEpPOBaHHBIC ab3a1ibl?
2. Kak ycTaHOBUTH HACTPOUKH, YTOOBI rpayuuecKuii OOBEKT pacroiaraics B
TEKCTE, IePEMEIAICI BMECTE C TEKCTOM, ObLIT MPUKPEIJICH K KOHKPETHOU
cTpaHuiie?
Kak pa3aenuts Tabnuily 1 MOMECTUTh MEXIY €€ CTPOKAMH OOBIYHBIN TEKCT?
Kak Ha3HauuTh pa3Hble KOJOHTUTYJIBI AJI PA3HBIX CTPAHUIL?
Kak 0To0pa3uTh Ha JIeHT€ KOMaHIbl CIIUSHUS?
Yro Takoe mabinon qokymeHnta B Word?
B uem 3axnrovaercs oTauyre madioHa JoKyMeHTa oT JokymeHnta Word?
Bcerna v nipu co3gaHM HOBOTO JOKYMEHTA UCTIOJIb3YIOTCS 111a0JI0HbI?

9. Hns gero npeana3znayeH mabdmod Normaldot?

10.Kak Ha 0CHOBE TOTOBOTO 11a0JI0HA CO3/1aTh HOBBIM JIOKYMEHT?

11.Yto Takoe hopmbr Word?

12.Bceraa nmu popMBbl UCIONB3YIOTCS COBMECTHO C IIabioHaMu?

13.Kakue cymiecTBytoT peskuMbl paboThl ¢ hopmamu?

14.Kakue BUIbI 1TOJIEH UCMIONB3YIOTCS TP padote ¢ hopmamu?

15.Kak 3amarorcs cBoiicTBa 1 (hopMmar moseii hopm?

16.Kakue ObIBalOT TUIBI TEKCTOBBIX MOJICH?

17.YT1o Takoe BeIUUCIsIEMOE MOJE?

18. /1151 uero npennaznaueH daaxok «Pa3pemuTs u3MeHeHus» ?

19. 115 yero npeanazHadeH Giaaxox « BeIUUCTUTH TPU BBIXOAE» ?

20. 1151 yero mpeaHa3HauYe€HO CBOMCTBO MOJICH «3akiaaKa»?

21.dns yero ucnonb3yercs pexxuMm CTpykrypa?

22.Kakumu cioco0aMu MOKHO 0OBEIMHUTD HECKOJIBKO JOKYMEHTOB B OJIUH?

23.Kak oTcopTUpOBaTh JJaHHBIE B TaOHIIE?

24 .Kak npoHyMepoBaTh CTPOKH B TabmuIe?

25.Kakum 00pa3oM BEIYEPTUTH pAMKH TaOJIUIIbI?

26.Kak BBIMOTHUTH yCIIOBHOE (hOPMATHPOBAHKE

27.Kaxkue 3eMeHTBI COEPKUT OKHO mporpammbl MicrosoftExcel?

28.13 kakux yacTed coCTOUT eKTpoHHas Tabnuua? Kak agpecyrorcs stueiiku?
29.J1i14 yero npenHa3HAYEHbI 3aIPOCHI?
30.Kakue Busibl 00paOOTKH TaHHBIX BBITIOIHSIOT 3aPOCHI?
31.Kakue Turel 3arpocoB peann3oBaHsl B Access?
32.13 Kkakux yacTel COCTOMT OKHO KOHCTPYKTOpa 3amnpoca?
33.00s3aTeNbHO JIM HAIMYUE CXEMbI JJaHHBIX MTPOEKTa Mpu pa3paboTke 3ampoca?
34.0Onuiurte cnocoObl 3aM0JIHEHUSI IEPBBIX JIBYX CTPOK IOJiel OJaHKa 3ampoca.
35.Yto Takoe ycnoBue orbopa 3anuceii? Kak ero 3amate? [IpuBeaure mpuMepsl.

O N B W
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36.Kak B 3anpoce co3narts BerauciaseMoe nose? 1'1e MpuMeHsI0TCS BBIYUCIISIEMBIE
nossi?

37.Kak n106aBuTh TaOIMILy B OJIaHK 3ampoca Mmocie 3aKpbIThsi okHa J{obaBieHue
TaOIUIBI?

38.Kakue croco0sl 106aBaeHus mojei B OJaHK 3arpoca U3 CIucKa rnojen
Tabnuibl Bel 3Haete?

39.Kakue noruyeckue onepaTopsl U ONepaTopbl CPAaBHEHUSI MOTYT ObITh
MCIIOJIb30BAHBI MPH 3aIUCH YCIOBHM oTOOpa?

40.YTo Takoe rpyIImoBkle onepanuu B 3anpocax? [ 4yero oHu NpuMeHsI0TCS.
IIpuBenure npuMepsl.

41.MO>XHO JT1 UCTIOJIB30BATh B BEIPAKEHUH YCIIOBHS 0OTOOpa MMS OIS ?

42.1 e 3agaeTcst UMsI BBIYUCIISIEMOTO OIS ?

43.1'ne XpaHsATCs 3HAUEHUS BBIYUCIIIEMOTO MOJIA?

44 Kak yOpaTb HEHYXHbI€ [10OJIsI IPU OTOOPAKEHUH PE3yJIbTaTOB 3allpoca Ha
JKpaHe?

45. 13 xakux 3anucei oOpa3yercs rpynmna npH UCIOIb30BaHUU IPYIIIOBOM
onepauun?

46.Kak nonyuutsb cTpoky ['pynmoBas onepaius B OjaHke 3amnpoca?

47.MoxHO 11 33]1aTh yCJIOBHUE OTOOpA 3aIrceid, BKIIIOYAEMbIX B TpyIiy?

48.Kakue rpynmnosbie pyHKIMH ucnoib3dytores B CYB/ Access?

49.]1ns1 uero MokeT OBITh UCIIOIB30BaH CUMBOJ *, UMEIOIIUICS B CIIUCKE MOJIEH
Ka)XJI0M TaOJIuIIbI, T00aBIICHHOM B OJIaHK 3ampoca?

50.Kak M0>XHO MPOCMOTPETH PE3YIbTATHI 3anpoca’?

51.Mo0>HO 711 UCII0JIB30BaTh MOJIE, K KOTOPOMY IPUMEHSIIACH IPYIIITOBas
(GyHKIIHS, B BBIYUCIISIEMOM BBIPAKECHUHN ?

52.Kak u3MeHUTh MTOANUCH IO, JJIsl KOTOPOTO BBIMOJHSIACH TPYIIIOBAs
dyHkuua?

53.Kak yka3aTh Ha UCIIOJIb30BaHUE KOHKPETHOTO MOJIs B OJIaHKE 3arpoca, eciii B
Ta0JIMIAX, HA KOTOPBIX CTPOUTCA 3alpOC, UMEIOTCA OAMHAKOBbIE UMEHA?

54.Kak BBOOUTCS TapaMeTp B 3anpoc?

55.Kakas koMaH/1a o3BOJISIET OTOOPA3UTh B OJIAHKE 3arpoca CTPOKY C UMEHaAMU
TabnuI?

56.HazoBuTe mociaenoBaTenbHOCTh JIEUCTBHM, BBIMOJIHIEMbBIX NMPU CKaHUPOBAHUU

JIOKYMEHTOB.

57 Ilepeuncnute BO3MOXHOCTHU MTporpaMmsl repeBogunka PROMT.

58.0nummuTe BO3MOKHOCTH MaTEMAaTHYECKOTO MAKETA.

59.1lepeuncnure anemeHTs nHTEpderica mporpammel MathCAD.

60.Kak onpenenuts nepemernyo B MathCAD?

61.Ha kakue nBa Tuna MoxHo pa3aenutb QyHkuuu B MathCAD?

62.Kak npeaBapUTeIbHO ONPENEIUTh B JOKYMEHTE IOJIb30BATEIbCKYIO (DYHKIIHIO

710 MOMEHTA BBIYHCIICHUSI €€ 3HAUCHHU S ?

63.Kak B MathCAD no6aButh T€KCTOBYIO 00JaCTh?

64.13 Kakux D5JIEMEHTOB MOXKET COCTOSATh HUMSA-UIACHTU(UKATOP KOHCTAHTHI,

nepeMeHHON uiu GyHKIUU?

65.Kak B MathCAD nioctpouts rpaduk QyHKIHH.
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TecToBbIE 3aJaHUS JJIS CAMOKOHTPOJIS:

1. Microsoft Word 3to:
1) -rpaduueckuii penakTop
2) —TEKCTOBBII pegaKTop
3) —penmaktop TabnUIl
4) —daiioBBIli MEHEIDKED
2. Cucrema Hay4YHBIX U HHKCHEPHBIX 3HAHUH, a TAK)KE€ METOJIOB U CPEJICTB, KOTOpast
MCTIONB3YEeTCS TS CO3/1aHus, cOOpa, epeaayn, XpaHeH!uss U 00paboTKu HH(OpMAINH B
MpeIMeTHOM 001acTH.
1) WnudopmanmoHHas TEXHOIOTH
2) Maremaruueckas JOTHKa
3) HWudopmatuka
4) KwubepHeTnka
3. Kakoii pesynbraT Oyaet BerauciieH B stueiike C2 mocie KonupoBaHus B Hee (hOpMYIIbI U3
sueiiku C1, KoTopast COAEPKUT a0COTIOTHYIO U OTHOCUTENBHYIO CCHUIKY?
A [ 8 [ € [ 3
- 15 =A1+5B§1 —|
2 10
3 T
WDy bt etz | ﬂJJ
1) =20
2) =25
3) =5
4) =10
4. DIEeKTPOHHYIO TaOIHILy HEJb3sl IPUMEHUTH JIJIA:
1) CoptupoBkH TaOIMYHBIX JaHHBIX;
2) DBreinoaHeHUs MATEMaTUYECKUX U IKOHOMUYECKUX PACUETOB;
3) octpoenus rpadukoB 1 qUArpaMm;
4) O0paboTku rpaduueckux H300paKESHUH.
5. UYroObl U3BMEHUTH CTPYKTYpY Win mabdinoH ¢popmsl B CYBJIAccess, Hy*HO OTKPBITh popMy B
pexXHUMe:
1) Tabnuupl;
2) KOHCTPYKTODA,
3) mnpeaBapuUTEIbHBINA IPOCMOTP.
4) W3MeHUTh CTPYKTYPY WJIH MA0JIOH (HOPMBI HEITB3sI
6. HWudpopmanroHHas TEXHOJIOTHS 3TO
1) CoOBOKYMHOCTb TEXHUYECKUX CPEJICTB.
2) CoBOKYNHOCTb IPOTPaMMHBIX CPEACTB.
3) COBOKYIHOCTb OpTraHHU3AI[MOHHBIX CPEJICTB.
4) MHo)ecTBO HH(DOPMAIIMOHHBIX PECYPCOB.
5) CoBOKYMHOCTB omnepariuii mo coopy, o0paboTke, mepeaayn uX paHEHUIO TaHHBIX C
MCIOJIb30BAHUEM METOJIOB U CPEACTB aBTOMATH3AIIMH.
7. VYxaxure, Kak Ha3bIBa€TCA MPOrPAMMHBIA KOMIUJIEKC, MPEeIHA3HAYCHHBIN JJIsl CO3JaHus 1

oOcyxuBaHUS 0a3bl JAHHBIX:
1) CYB/.
2) ACY
3) UC.
4) CV.

8. Kakas 6a3a JaHHBIX CTPOUTCS Ha OCHOBE TaOJIUII ¥ TOJIBKO TaOIuUI?
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1) CereBas;

2) MHepapxuueckas;
3) Her Takoii B/I;

4) PensmuoHHas.

9. Yrto Takoe mose B Tadiuie 0a3sl JaHHBIX?
1) Cronben B Tabmule;
2) OKHO KOHCTPYKTODA;
3) Texkct ar060r0 pazmepa;
4) Crpoxka B Ta0auILE.

10. CoctaBHast 4aCTh MPE3CHTAIIUH, COACPKAIAS PA3TMYHBIC OOBEKTHI, HA3BIBACTCH. . .
1) nucr
2) xaup
3) cnaiin
4) puUCYHOK

11. IIporpammer Word, Access, Excel sBistrotcs. ..
1) CuctemHBIMHU IpOrpaMMamMy;
2) IlpuknagHbIMH IPOTPAMMaMHU;
3) Cucremamu IporpaMMHUpOBAHMS;
4) BcnomoraTeabHBIMHU POTPaMMaMHu;
5) OnepaimoHHBIMH CUCTEMaMHU.

12. lnis co3manust KaTajgora o00pyI0BaHUs COACPIKAIIETO CBEICHUS O 3aKyIKe, Ha3HaUYeHUH,
CPOKaXx MOCTaBKH, €0 JBMKEHUH TIO0 [[eXaM MPEANPUATHS K TEXHHUYECKOM COCTOSIHUH
1enecoo0pa3Ho 3a/1eCTBOBATD. . .

1) DnexTpoHHYIO TaONHUILy;

2) Cuctemy ympaBieHus1 0a3aMu JaHHBIX;
3) TekcToBbIil peaakTop;

4) IIporpamMmmy pacrio3HaBaHUS TEKCTa;

5) Ilpormeccop co3nanus mpe3eHTaIUM.

13. B B/l Aspodota mons coaepxat HHPOPMAIIHMIO O IIEHe OHUJICTOB M UX HAJTWMYHH, TO KaKOU
TUT OYyT UMETH 3TU TOJISA?
1) YwucnoBoit U ICHEKHBIN;
2) YucnoBoi U TEKCTOBBIN;
3) JleHEeXHBIN U JOTUYECKUIA;
4) Heunexusii u MEMO.

14. CYB/I-510?
1) IIporpamMmmHOe obecrieueHre KoMIbioTepa st padboTsl ¢ b1,
2) basa naHHbBIX, XpaHUMas Ha JUCKE;
3) Cucrema ynpasieHMs IPOrpaMMaMH;
4) TlporpamMmHOe oOecTieueHre KOMIbIOTEpa )1 padoThl C HHGOpMAITUEH.

15. Jly1s1 aBTOMaTHUECKOTO CO3/IaHMs OrjlaBieHus JokymeHTa B Word...
1) —pa3nuyHble 4acTU JOKYMEHTa CHa0XaloT pa3IU4YHbIMU KOJIOHTUTYJIAMU;
2) —aBTOMAaTHUYECKOE CO3J]aHKe OTNIaBJIeHHsI HEBO3MOXHO B Word;
3) —3aroJIOBKH Pa3IUIHOTO YPOBHS POPMATHPYIOT CTHISIMHU 3arojioBOK 1—3aroioBok9;
4) —3aroJ0BKHU Pa3JIMYHOrO YPOBHS BBLIEISIOT Pa3IMYHBIMU [[BETAMHU.

16. KHOHKHM,@HpHHanHemaT MIAHEJIM NHCTPYMEHTOB
1)o603HaueHUS
2)penaKkTUpOBaHUE
3)pazmepsl
4)usmepeHus
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17. PucoBanue oTpe3Ka 1o AByM TOYKAM IO3BOJISIET BBIITOJIHUTH KHOIIKA:
A
1)~
2)="
A
3)+

4) 7~
18. KHonKa"?-- MIO3BOJISIET BHINOJIHUTH KOMaHIY
1)ocTaBUTh CETKY
2)[IOCTaBUTh IUTPUXOBKY
3)nocTaBUTh NPUBSA3KU

4)xonupoBaTth
19. YemypaBHO3HaueHUesrueukuB1?
1) =12 A B
- 1 |2 =CP3HAYU(AT A3)Y]
2) =18
3) 8 g %mﬂ,ﬂ\yz
4) =16 =

20. ITporpamma KOMITAC sto:
1) DnexkTpoHHBIE TAOTUITHI
2) TekcToBBIN penaKTop
3) BexkropHbIii rpaduueckuii perakTop
4) Cucrema ynpasienus bJ]

21. IIporpamma, mpeHa3HauCHA Ui CO3JIAHUS U PEJAKTUPOBAHUS YEPTEkKeH, Ha3bIBACTCs
1) OmneparmonHasi cucteMa
2) Cucrema nporpaMMHpOBaHUS
3) Cucrema yripaBieHus: 6a3aMu TaHHBIX
4) Cuctema KOMIOBIOTEPHOTO YTEHUS

22. Kak B Kommac-3D BBEINTH U3 KOMaHIbI
1) C nomomibto mpaBoil KHONKK MbIK — [IpepBaTh KOMaHy;
2) C nmoMomipIo KpacHOW KHOTMIKH Stop Ha TEKyIleld HUKHEH TTaHeH;
3) OO0a oTBeTa BEpHBI;
4) O0a oTBeTa HEBEPHBHI,

23. Yto Takoe 0a3a JaHHBIX?
1) JIroOoii TeKCTOBBIN (haii;
2) OpranuzoBaHHasi CTPYKTypa JUIsl XpaHEHUs HH()OPMALINUK;
3) JlroGas mHbOpMaIus, IpeacTaBlIeHHas B TaOIuIHOM popme;
4) Jliob6as syekTpoHHast TabIHIA.

24. Kak ymanuTh Bce BcrioMoraTenbHble 00beKThI B cicteme KOMITAC?
1) Haxats knaBumry Delete;

2) Bribpats komanay PegaktupoBaTh;

3) BreiOpats komanay Y nanuth /BecioMorarenbHble KPUBBIC U TOYKH;

4) Het npaBWILHOTO OTBETA.

25. Yro Takoe"+" B nokymente MathCAD?
1) Kypcop BBOAA;
2) Jlunuu BBOAA;
3) Mecto 3an0THUTENH CUMBOJIA;
4) Vxkazarelb MBIIIH.

26. J1na or6opa B CYB/]Access naHHBIX Ha OCHOBAaHUM 3aJJaHHBIX YCIOBUN MCIIOJIB3YIOTCS:
1) 3ampocsr;
2) OTYeTHI;
3) Tabauipbr;
4) dopwmsr;
5) Makpocsl;
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6) momynm.

27. B uem 3akimrouaetcs (yHKIHS KIFOYESBOTO MMOJIS?

1) OnHO3HAYHO ONPEACNITH TAOIUILY;

2) OmaHO3HAYHO OIPEILIISATH 3aIKCh;

3) Ompenenars 3aroJ0BOK CTOJIOIA TaOIUIIB;

4) BBoauTh OrpaHWYCHHUE JIJIsl IPOBEPKH MPABUILHOCTH BBOJIA JTAHHBIX.

28. Uemy paBHO 3HaueHue sueiiku B1? A | E
D =12 1 (2 =CP3HAY(AT:A3) |
2) =18 2 |4
3) =8 3 |=A1MAD+D
4) =16 :

29. KHomnka, mo3BoJstonias IepeiTH Ha aHENIb HHCTPYMEHTOB «I'eomeTpus»

1) &
%)

4 B

30. Ykaxxkute nHPOPMAITMOHHBIE TEXHOJIOTHH, KOTOPBIE MOYKHO OTHECTH K 0a30BBIM:
1) VYmpasastoniye nporpaMMHbIE KOMILIEKCHI;
2) TpaH3aKIHMOHHBIE CUCTEMBIL;
3) Cucremsl GOPMHUPOBAHUS PEIICHUH;
4) TekcToBBIE MTPOILIECCOPHI.

31. CeTb, B KOTOPOI 00BETUHEHBI KOMITLIOTEPHI B PA3IMUHBIX CTPAaHAX, HA PA3TUYHBIX
KOHTHHEHTAX.
1) T'moGanbHas ceTh
2) JlokanbHas CETh
3) PeruonanbHas ceTh
4) JomaiuHsisi CETh

32. Ykaxxute BO3MOKHOE 3HAUECHUE OISl YHUCICHHOTO TUTA!
1) 1300.
2) Ilerpos.
3) 12-01-04.
4) $100.
5) NOTI100.

33. IIporpamma KOMIIAC 310

1) Cucrema ynpaieHus 0a3amMu TaHHBIX
2) Cucrema IIK uepuenus

3) Cucrema nporpaMMHpOBaHUs

4) OnmnepanuoHHas cucTeMa

34. Kakas kommanus pa3padortana Kommnac-3D

1) Axcon
2) Jlykoimn
3) T'azmpom
4) Adobe

35. OcHoBnble 11enu u 3agauu CAIIP.

1) Co3nanue npe3eHTaI|i A1 YCIENTHOTO MPOABUKEHUS TTPOTYKIIMH TIPEITPUSITHS;

2) CokpallleHHE TPYJI0EMKOCTH U CPOKOB TEXHOJOTHYECKON IMOJATOTOBKH IMPOU3BOJICTBA;
3) IloaroToBKa TEKCTOBBIX JOKYMEHTOB;

4) BbrinogHEeHUE CIOXKHBIX AHATUTUYECKUX PACUETOB.

Fae
io

] L]
36. KHomku~"u, = 4,2 d= A,E:E, I—UHpI/IHaZ[JIe)KaT MaHEJIM HHCTPYMEHTOB
1)o603HaucHUs
2)reomeTpust
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3)pazmepsl
4)u3MepeHus

37. Ins yero Hy>KHO CBOMCTBO «BbIpe3aTh»?

1) TlomecTuTh BBLICTCHHBINH ()parMeHT B KOP3UHY

2) IlomecTuTh BBIZICICHHBIN (PparMeHT TeKcTa B Oydep 0e3 yaaneHus ero B CaMOM TEKCTe
3) IlomecTuTsb BbIIENCHHBIN (parMeHT B Oydep, yAaIuB €ro B TEKCTE

4) ypanuTHBBLICICHHBIH(pArMeHT

38. Pacimpenuem nokymentoB MSWord siBrsietcs...
1).bmp
2).docx
3).rtf
4).txt

39. C noMomIpro KaKoil KOMaH bl KOHTEKCTHOTO MEHIO MOYKHO TMEPEeHECTH (PparMeHT TEKCTa U3
OJIHOM YacTH IOKYMEHTa B IPYyTryt0?
1)BripesaTh
2)Konuposatb
3)'unepccoiika
$Hllouck

40. Mcnonb3ysd Kakoe COYE€TaHWE KIABUII MOKHO OTMEHHUTH IMOCIEIHEE BBINOJIHEHHOE
neiicreue?
1)Ctrl+Z
2)Ctrl+A
3)Ctrl+C
4HCtrl+V

K104 Kk Tecty
BorpocNe 11 2 [3 [4 [5 [6 |7 [8 [o [1o [11 [12 |13 [14 [15 [16 [17 |18 [19 [20

prantNe |51 122 (22 |24 |25 [26 |27 (28 [29 |30 |31 |32 |33 |34 |35 |36 |37 |38 [39 |40
1 2 11 2 |4 (2 |5 |1 (4 |1 {3 |1 2 (3 (1 (3 (3 (2 (3 |3 |3
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NHO®OPMAIMOHHBIE UCTOYHUKHU
OcHogHble UCMOYHUKU:
1.Matpocos,B.JI. OnepaliuoHHbIE CUCTEMBI, CETH, UHTEPHET-TEXHOJIOTUH /TI0]]
pen. B.J.MatpocoBa, -M.:Akanemus, 2014,-271c.
2.CenkeBu4,A.B.ApxutektypadBM 1 BEIYUCIUTEIIBHBIE
cucteMbl/A.B.CenkeBnu—M.:Axkagemust,2015,-240c.
3.Cepreesa,I.U.Nudopmaruka:yuebd.ais cpen. mpod. O6pazosan/Cepreesall. .-
M.:®@opym:MHDPA-M,2014,-384c.
4.Xne6nukoBA.A.MHpopmaruka: yued .mocodue ajs cpea. npod. oopazonaH.
,LP/]1,:dennkc,2012,2016.-505c.
JlononnumensvHvle uCMOYHUKU:
1.MakcumoB,H.B. Texaundeckue cpencrsa nundopmarusamnun/H.BMakcumos-
M.:®opym,2005,2015,-608c.
2.Cunaropos, CB.Mudopmanmronnsie TexHonoruu: 3aaa4auk /CunatopoBCB.-
M.:Ansdpa-M:Uudpa-M,2015,-256¢.
3.AnekceeBA.I1.COopuuk 3a1a4 no gucuuruinie « Mupopmatukay st
BY30B[2neKkTpoHHBIN pecypc|:METOIMUECKHUE YKAa3aHUS K IPOBEICHUIO
NPAKTUYECKUX 3aHATUM 110 aucuumuinae «MudopmaTtkay, s CTyI€HTOB IIEPBOTO
kypca cneruanbaocTeit 10.03.01110.05.02/A.I1. AnekceeB.—
OnextpoH,TekcroBbiefanubie.—M.:COJIOH-TIPECC,2016.—104¢.—978-5-
91359-170-8.—Pexumaoctyna:http:// www.iprbookshop.ru/53849.html
OmeuecmeeHnHble HCYPHATIbL:
l.«BecTHHK KOMITBIOTEPHBIX U UHPOPMALIMOHHBIX TEXHOJIOTUI»: €KEMECTUHBIN
KypHai, uzgareabckuit JoMCHexTp.
2.« HbOpMAITMOHHBIE TEXHOJIOTHI: €KEMECSIHBI TCOPETUUSCKUN U
NPUKJIAHON HAYYHO-TEXHUUECKHH Ky pHall, n31aTeabcTBO « HoBbIE TEXHOIOTUNY.
Humepnem-pecypcoi:
1.Enuroe okHO noctynax mHGOpMalMOHHBIM pecypcaM http://window.edu.ru/.
2.HanuoHnanbsHast 35ieKTpoHHast ouoinoreka http:// www.elibrary.ru/.

3.®enepanbHoe xpanunuiie «Equnas komiekus nudpoBeiX 00pa30BaTEIbHbIX
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pecypcoB» http://school-collection.edu.ru/.
4.denepanbubiii MaTEpHET-TIOpTaN «Poccuiickoe oOpa3zoBaHue»

http://www.edu.ru/.
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