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MNPEANUCJIOBHUE

VYyebnas nucuurmHa «Opranu3zanus padoThl ¢ TOKyMEHTaMu» (Jajnee — JIuc-
IIUTUTMHA) OPUEHTHUPOBaHA Ha ()OPMUPOBAHNE Y OOYUAIOIINXCSI KOMIIETCHIIUN B pam-
Kax OCHOBHOU Tpo(heCCHOHANBLHONW 00pa30BaTeIbHOM MPOrpaMMbl BBICIIIETO 00pa3o-
Banus (OIIOII BO) no nanpasnenuto noarotosku 27.03.01 Crangaptuzaius u MeT-
pousorusi, mpoduiib «CTaHAapTU3AIUS U METPOJIOTrHYecKoe obecreueHrne Mpou3Bo/I-
CTBay.

1. HEJIb U 3AJAYU OCBOEHUSA AU CHUIIJIMHBI

Leab ocBOEHUS TUCIUIUIMHBI — MOATOTOBKA OakalaBpoB K OCHOBHOM Mpodec-
CHOHAJIBHON AESITENFHOCTU B pe3yibTaTe (OPMHUPOBAHUS KOMIETEHIIHM, Oa3upyro-
IIMXCS HA 3HAHUAX O COBPEMEHHBIX OCHOBAX OPraHU3alHUH JOKYMEHTAIMOHHOTO
oOecrieueHus yrpaBJeHUs U BIPAOOTKU MPOYHBIX YMEHUW U HABBIKOB B pa3pabOTKe
Y CO3JaHUM CIIy>KEOHBIX IOKYMEHTOB.

3agauM TUCIMIUIMHBL:

- VBYYEHUE OCHOB JIOKyMEHTAIIMOHHOTO OOECTICYEHHs YIIPABICHUS JIETEIbHOCTH Opra-
HH3ALV,

- BBIPAOOTKY MPOYHBIX YMEHHIA ¥ HABBIKOB B Pa3pa00TKe CITyKEOHBIX JIOKYMEHTOB;

- WCTIONB30BAHUE COBPEMEHHBIX MH(OPMAIMOHHBIX TEXHOJOTUIA M CPENICTB BBIYUCIIU-
TEJIBHOM TEXHUKH MPH OPraHM3aliK JOKYMEHTUPOBAHUS YIIPARICHUECKON ICITENTEHOCTH.

2. MECTO JUCHUILIUHBI B CTPYKTYPE OBPA30OBATEJIbHOM
HNPOI'PAMMBI ®I'OC

JucuumirHa BXOAUT B OOSA3aTENbHYIO 4YacTh, (OPMHUPYEMYIO yYaCTHUKAMHU
o0pa3oBaTeIbHBIX OTHOIIEHUI y4eOHOro 1miaHna o0pa3oBaTeIbHON MPOrpaMMBbl U pe-
annsyetcs Ha 3 kypce(-ax) B 5 cemectpe(-ax).

[IpeaBapuTenbHO U3yvaroTCsa JUCHUIUIMHBL «HDOpMaTHKay.

[TapannenbHo u3yyarorcss AMCUUIIIUHBL: «TexHomorus pa3paboTKH CTaHIApTOB
Y HOPMAaTUBHOW JTOKYMEHTALUN.

ba3upyroTcs Ha M3y4eHuu IUCHUTIMHBL: «OCHOBBI J€I0BOM KOMMYHUKALUN,
«Bceob1ee ynpaBieHre KaueCTBOMY.

3. IJTAHUPYEMBIE PE3YJIbTATBI OCBOEHUA JUCIIUIIJIMHBI

N3yuenne quCHUIIMHBI HAPABJICHO Ha (OPMUPOBAHUE Yy OOYHAFOIITNXCS KOM-
nerennuii OIIK-8, npencraBneHHbix B Tadaume 1.
Ta6nuna 1 — TpeboBaHus K pe3ynbTaTaM OCBOCHHS yU€OHOW TUCIUILIUHBI

Kon u naume- | Mupukatopsl komneTeHuii | B pe3ynbrare nusyueHus yueOHON

HOBaHHE KOM- JTUCHUTUIMHBI 00yUaroIecs
MIETEHIINNA JTOJKHBI:
3HATh YMETH BJIQJIETH

OIIK-8. Cmo- | OIIK-8.1. meeT npeicTaB- | Hay4yHo- | paspaba- | HaBbIKaMu




co0eH paspa- | JICHUE O HayyHO- MeTonu- | ThIBaTh pa3paboTt-
OaThIBaTh TEX- | METOAUYECKUX OCHOBAX pa3- | YeCKHUe TCXHUYC- | ky TEXHU-
HMYECKYIO J0- | paDOTKH TEXHUYECKOM 10- OCHOBBI CKY10 YeCKOM
KYMEHTAIIMIO | KyMEHTAIUH; pa3paboT- (cysxed- (cimyxe0-
HYI0) J10- .
(8 Tom umcine u | OIIK-8.2. Pa3pabaTsiBaeT KM TEXHHU- KyMEHTa- HOHM) 1o-
B DJIEKTPOH- | TEXHUYECKYIO TOKYMEHTAa- YeCcKon 1o, KyMEHTa-
HOM BHJIC), | LIMIO (B TOM YMCIIC M B 3JIeK- | (CIYXe0- | pppye- 05071
CBA3aHHYIO  C | TPOHHOM BHJIE), CBSI3aHHYIO | HOM) [0 | Has pe-
npodeccro- ¢ mpodhecCHuoHaTBLHOM J1es- KyMEHTa- | IJIaMEH-
HAJIBHOM  JIes- | TEIbHOCTBIO C YYETOM JEHi- 1007054 TUPYIO-
TEJIBHOCTBIO C | CTBYIOIIMX CTaHAAPTOB Ka- my1o €€
y4eTOM  JIeii- | 4eCTBa,; HayqHO-
CTBYIOIINX OIIK-8.3. ImeeT HaBBIKH MeTou-
CTaHJapTOB pa3paboTKu ¥ 0popMIICHUS gg?éﬁz_
KauecTBa JIOKyMEHTAIuu B 00J1aCTH -
npodeccruoHanbHOM Jes-
TEJIHHOCTH.

4. OFBbEM JJUCHUIIJIMHBI M1 BUJbI YYEBHOM PABOTHI

OOmas TpyJa0eMKOCTh JUCIUIUIMHBI cocTaBisieT 3 3adeTHbie exuuuIl(pr) (108
akajgemMuueckux daca(-oB)). Pacnpenenenue TpyI0eMKOCTH JUCHIUILIMHBI 110 BHIAM
y4aeOHOH pabOThI M ceMecTpaM IpPEICTaBIICHO B TabIuUIIe 2.

Tabmuma 2 — PacmpeneneHue TPYTOEMKOCTH AWCIUIUIMHBI 1O BHAAM y4eOHOM
paboThI U ceMecTpaM

Buabl yueGHo#i padoThl B COOTBETCTBHH TpyaoemkocTs, yac.

¢ y4eOHBIM ILIaHOM 00pa30BaTe/IbHOM Bcero Cemectp

NPOrpamMmsbl 1123 ]|4[5]6]7[18])9 A B C

1. KonrakTHasi pa6ora 00y4arIHXcs ¢ 32 - |- - - |32 - - - - - - -
neJaroru4ecKuMH padoTHUKAMH,
B TOM YHCJIE:

1.1. Jlexuuu, yac. 16 - - - - | 16| - - - - - B _

1.2. JlabopatopHBIe pabOTHI, Yac. 0 - - - - - - - - - - - -

B TOM 4HcIIe B (POpMe NPaKTHUECKOH
TIOJITOTOBKH

1.3. IIpakTHyeckue 3aHTHS, Yac. 16 - - - - |16 - - - - - - -

B TOM 4HcIIe B (JOpMe NPaKTHYECKOH
IOJITOTOBKH

2. CamocrosiTesibHasi padoTa 00y4aro- 40 o - - | 40 - - |- - - -
HIHXCS, Yac.

3. Tekymuii KOHTPOJIb YCIEBAEMOCTH U
NPOMeKYTOUYHAS aTTecTalus 00y4yaro-
LIHXCH,

B TOM YHCJIC:

3.1. DK3aMeH, ceMecTp 5

3.2. 3auer, cemecTp -

3.3. 3auer c OIeHKOH, cemecTp -

3.4. KypcoBoii IpoeKT (KOHTPOJIb), ce- -
MecTp

3.5. KypcoBas paboTa (KOHTPOJIb), ce- -
MecTp




Buanbl yue6Holi padoThI B COOTBETCTBHH TpynoemkocTh, 4ac.

¢ Y4eOHBIM IUIAHOM 00pa30BaTeILHOM Bcero Cemectp

mporpamye: 1]l2[3]afs]6f[7[8]9[A]B]C

3.6. Pacuerno-rpaduueckas padora (KoH- -
TPOJIb), CEMECTP
3.7. KonrponpHas paboTa (KOHTPOJIB), -
ceMecTp
Oo6uras TpyroeMKocTs (3 3.e.) 108

5. COIEP) KXAHUE JUCIHUIIJINHBI
5.1. CTpyKTypa M CHUILTHHBI
CTpyKTypa NHCHMIUIMHBI MPEACTaBICHA B BHJE TEMAaTHYECKOrO IUIaHAa B Tal-
e 3.
Tabmmna 3 — TemaTuueckuii I1aH JUCIIATUIMHEI

TpyaoemkocTs, yac.

Bcero Jleknum | JlaGopa- | Ilpakrm- Camo-
HaumenoBanue pa3jgeina
(TeMbi) MCIMILTHHDI TOpPHbIE yecKue CTOsI-
padoThI 3aHAITHSL | TeJIbHasl
pabora
Paznea 1. ducummmna «Opra- 12 2 - 2 8
HU3aLus padoThI € I0KYMEHTa-
MID) B CHCTeMe HAy4YHOI'0 Me-
HeKMEHTa
Tema 1. JlokymMeHTallMOHHOE 12 2 - 2 8
o0ecrieyeHne ynpaBlieHUIECKOM
JeSITeNIbHOCTH
Pazjen 2. Ynpasienueckasi 10- 16 4 - 4 8
KymeHTanus. TpedoBanusi k
0(opMIIEHHIO IOKYMEHTOB
Tewma 2. YrpaBnenueckas J10- 8 2 - 2 4

KyMeHTaIus. PeKBU3UTHI
VIIPaBIEHYECKOTO JOKYMEHTA.
Tewma 3. YnpaBnenueckas J10- 8 2 - 2 4
KyMeHTauus. TpeOoBaHUs K CO-
CTaBJICHUIO TOKYMEHTOB.

Pasnen 3. Cocrasnenue u ohopm- 16 4 - 4 8
JIeHHe OpraHU3aIMOHHO-

pactopsiIMTENIHHON JOKYMEHTALIN

Tema 4. CocraBieHue u 8 2 - 2 4
odopmIleHHE OpraHU3AIMOHHON

JIOKYMEHTaIuU

Tewma 5. CocraBiienne u 8 2 - 2 4

oopmieHne pacopsiAuTENb-
HOM JOKYMEHTAIlNH

Pa3nea 4. Cocrapienue 1 oQopM- 16 4 - 4 8
JieHre NHPOPMAITMOHHO-

CIIPaBOYHOM JOKYMEHTALIUU

Tema 6. UndopmanronHo- 8 2 - 2 4

CIIpaBOYHasA JOKyMCHTAlW B
YCIOBUAX CAUHOIIMYHOI'O ITPH-
HATHUS YOPABJICHUCCKOT'O pCIIC-
HUA.




TpynoemkocTsp, yac.
H Bcero Jlekuun | Jlabopa- | IlpakTm- Camo-
aMMeHOBaHUe pa3jesia
(TeMbi) MCIMILTHHDI TOpPHbIE yeckune cTos-
padoThI 3aHATHSL | TeJIbHasl
padora
Tema 7. MudopmarmonHo- 8 2 - 2 4
CIpaBOYHAs JOKYMEHTAIUs B
YCIOBUSIX KOJUIETHAJIBHOTO
MPUHSATHS YIPABICHYECKOTO
peuenus.
Pasgea 5. CocraBiienue u 12 2 - 2 8
oopMIiIeHHE 1€JTOBBIX U
KOMMepYecKHX MucemM
Tema 8. Cocrasnenue 1 oopmiie- 12 2 - 2 8
HUHE JIJIOBBIX U KOMMEPYECKHX ITH-
CEM.
Hroro 72 16 - 16 40

5.2. Pacnipenesienne ¢opmupyemMbIX KOMIIETEHIUI MO pasjgenam (TeMam)
AUCIUTIITAHBI

Pacnipenenenrie ¢GopMHpYyEeMBbIX KOMIETEHIIMN TI0
MpeCTaBJICHO B Tabmule 4.

pasaciaM AdUCHUIIINHBI

Tabnuna 4 — ®opmMupoBaHUe KOMIIETESHIINI MO pa3jenaM AUCITUTITUHbI

HaunmenoBanue pa3jaesia (TeMbl) AUCHUNINHBI Koa komnerenunu
OIIK-8.1| OIIK-8.2 | OIIK-8.3
Tewma 1. Jqucimmnmina «Opranusaryst paboThl ¢ JOKYMEHTaMI» B CH- + + +
CTeMe HAy4YHOTO MEHEKMEHTa
Tema 2. YnpasneHueckas JoKyMeHTarms. TpeboBaHMs K oopmite- + + +
HUIO JIOKYMEHTOB
Tewma 3. CocraBnenue v 0popMIIeHHE OpraHM3aIIMOHHO- + + +
pactopsiIMTENBHON JOKYMEHTALIU
Tema 4. Cocrapnenue u odopmieHre MHHOPMAITMOHHO-CITPABOYHON + + +
JIOKYMEHTAI!
Tewma 5. CocraBnenue v 0pOpMIICHHE JIETIOBBIX K KOMMEPYECKHIX TTH- + + +
ceMm
5.3. Jlekuun

[TepedyeHp 3aHATHIA JIEKITMOHHOTO THWIIA, WX COJCPXKAHUE W TPYIOEMKOCTH
MpeICTaBJICHbI B TAOIUIIE O.



Tabnuna 5 — TemaTuka U coaepKaHue JEKIUH

TAlMOHHOTO O00EeCHeYeHus YIpaB-
JICHUS.
3. [loHaTuitHBIN anmapaT JTOKyMEH-
TAI[MOHHOTO OO0ECIEeYEeHUsl YIpaB-
JICHHUSL.

HauMenoBanue Tema Jexkuuu Conep:xanue JeKIU TpynoeMKoCTb,
TeMbl JHCHUILIN- yac.

HBbI

Tema 1. uciymnmna | 1. JlokymeHTannoH-| 1. Mecto u ponb TOKyMEHTallMOH- 2
«Opranmzaipsi pabo- |Hoe — o0ecreyeHue [ HOro ooecrnedeHus ynpaBieHuecKon

ThI C IOKyMEHTAMI» B | yIIPaBICHUYECKON JIESITEIBHOCTH B CUCTEME HAay4HOI'O

CHCTeME Hay4yHOIO JesITeNbHOCTH MEHEKMEHTA.

MEHE/DKMEHTA 2. DBomronusi pa3BUTHUSL JOKYMEH-

1 o(hopMIICHHE UH-
(hopmaroHHo-
CIPABOYHOM JOKY-
MEHTaI!

HO-CTIpaBOYHast J10-
KyMEHTAI}s B
YCIIOBHSIX €IUHO-
JIMYHOTO MPUHATHUS
YIIPaBICHYECKOTO
pelLeHHs.

CIIPaBOYHOM JOKYMEHTAUHU B
YCIIOBUSAX €IMHOIMYHOTO IPUHATHS
YIPaBJIEHYECKOT O PEIICHUSI.

2. CocraBienue 1 opopmiieHHE
MH(}OPMaLOHHO-CIIPABOYHOM J0-
KYMEHTAIMH B YCIOBUSAX €IHHO-
JIMYHOTO TIPUHSTHSI YIIpaBJICHYE-
CKOI'0 PELIECHHUS.

Tema 2. Ynopaenen- |2. YmnpasieHueckas | 1. O0macTp onpeneneHus U CTpyK- 2
YyecKast IOKyMEHTa- JOKyMEHTALUSI. typa 'OCT P 7.0.97-2016 «Cucre-
st TpeOoBanusi Kk | PEKBU3UTHI  yIpaB- | Ma CTaHAAPTOB IO UH(OPMAIIHH,
O(OPMIICHHIO IOKY- | JIEHYECKOTO  JIOKY- | OMOIMOTEYHOMY U U3JIaTEIIbCKOMY
MEHTOB MEHTA. neny. Opranu3anuoHHO-
pacnopsiAuTeNnbHas JOKYMEHTAIIHS.
TpeboBanust kK 0pOpMIIEHUIO JOKY-
MEHTOBY.
2. CocTaB peKBU3UTOB JIOKYMEHTA.
3. Cneuunduka ohopMIeHHs pEKBH-
3UTOB JIOKYMEHTA.
3. VYmpaenenueckas | 1. @opmyisip ToOKyMeHTa. 2
JOKYMEHTALUS. 2. TpeOoBaHus K OJIaHKaM JIOKY-
TpeGoBaHust K CO-|MEHTOB.
CTaBJICHUIO  JIOKY-
MEHTOB.
Tema 3. Cocrapie- [4. CocraBnenue u|l. Cuctema opraHu3allMOHHOMN J0- 2
Hye ¥ opopmieHre | oopMIIeHHE Opra- | KyMEHTAIl|H.
OpraHH3alMOHHO- HU3alMoOHHONW  110- | 2. CocTaBieHue U oopMIIeHHE Op-
pactiopsMTENEHON | KYMEHTaIllu| TaHW3aIMOHHOW JJOKYMEHTAIUH.
JIOKyMEHTaL!
5. CocraBnenue u | 1. Cucrema pacnopsauTesIbHOM J10- 2
odopmiieHHe pac- | KyMEHTallUU.
nopsiauTenbHon 10- | 2. CoctaBiienne u 0hopMIICHHE
KyMEHTAINH paciopsANTEeTbHON JOKYMEHTAIHH.
Tewma 4. Cocrapnenne | 6. Undopmannon- | 1. Cucrema nHbopMamoHHoO- 2
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HO-CIIpaBOYHas J10-
KyMEHTalUs B
YCIOBUSIX KOJUIETH-
IBHOTO PUHSTHUS
yIPaBICHUYECKOTO
pelIeHus.

HaumeHoBaHue Tema Jexkuuu Conep:xxanue JeKIu TpynoeMKoCTb,
TeMbl JHCHUILIN- yac.
HBI

7. Uadopmanmon- | 1. Cucrema uHGOPMALIMOHHO- 2

CIIPaBOYHOM JIOKYMEHTAIHH B
YCIIOBUSIX KOJUICTHAIBHOTO MTPHHSI-
THSI yIPaBICHYSCKOTO PELICHHSL.

2. CocraBnenue u odopmieHue
UH()OPMAIIMOHHO-CIIPABOYHON  JI0-
KyMCHTalMM B YCJIOBUAX KOJIJICTH-
QIIBHOTO TIPHHSATHUS YIIPABICHUECKO-
IO peIICHHS.

Tema 5. Cocranenue | 8. CocrapieHre 1 1. Buibl 1eIOBBIX B KOMMEPYECKHUX 2
1 odopmiieHHe Jem0- | ohopMIIeHHE IENOBBIX | IceM. PopMyIIsIp 1€7I0BOTO U
BBIX M KOMMEPYCCKUX | K KOMMEPUECKHX ITH- | KOMMEPUYECKOTO MUChMA.
TIFCEM ceMm 2. Cocraiienue u ohopmiieHuE
TEKCTA JICIOBOTO M KOMMEPYECKOTO
UCHhMa.
Hroro 16

5.4. JIabopaTopHbIe padoThI

JIabopaTopHbie pabOThI O JUCHUIUIMHE HE MPEAYCMOTPEHBI YUEOHBIM IJIAHOM
00pa3oBaTeILHOM MPOrpaMMEI (Tadmia 6).
Tabnuia 6 — TemaTuka 1a00paTOpPHBIX padOT

HanmenoBanue Tema s1abopaTopHOi padoThI TpyroeMKoCTb,
TeMbl JMCIHIIH- qac.
HbI
Hroro - -

5.5. [IpakTHyeckue 3aHATHUS

[IpakTryeckue 3aHIATHS M0 JUCHUILIMHE MPETyCMOTPEHBI YYEOHBIM ILIAHOM
00pa3oBaTeIbHON MPOTPaMMBI.
[lepeyeHb MpPaKTUYECKUX 3aHATHN, UX COJCPKAHUE U TPYAOEMKOCThH TIPEI-
CTaBJIEHBI B TAOIHUIIE 7.

Tabnuua 7 — TemMaTuka v cofiep>KaHue MPaKTUYECKUX 3aHITHM

HaumenoBanue
JTUCIHHUILIMHBI

TEMbI

3aHATHUSA

Tema npakTuueckoro

Conep:xanue
NPAKTHYEeCKOr0 3aHATHUS

TpynoemkocTb,
yac.
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HaumenoBanume Ttembl| Tema npakTuyeckoro Conep:xanue TpynoemMkocTb,
AUCHUTLTHHBI 3aHATHSA NMPAKTHYECKOr0 3aHATHS yac.
Tema 1. ducrimmsa «Opra- | FOpunnueckast coctosi- | AHaM3 1 000CHOBaHHE FOPH- 2
HU3ALWs1 padOTHI C IOKYMEHT- | TEJIBHOCTD YIPABJIEH- | AMYECKON COCTOSITEIbHOCTU
MID) B CUCTEME HAYUHOTO M- | Y€CKOT'0 IOKYMEHTA. | YIIPaBJICHYECKOTO JOKYMEHTA.
HE/DKMEHTA
Tema 2. Ynpasnenueckass | Opopmienue pekBu- | AHaIu3 GparMeHTOB JOKY- 4
nokyMeHTarsi. TpeOoBaHus | 3UTOB YIIPABIEHYECKO- | MEHTOB C IEJIbIO BBIABICHUS U
K 0()OPMIICHHIO JIOKYMEHTOB | TO JOKYMEHTA Ha OC- | YCTpPAaHEHHUsI HECOOTBETCTBHI B
HoBe 'OCT P 7.0.97- |odhopmiieHn# uX pEKBU3UTOB B
2016 «Cuctema cran- |kontekcre OCT P 7.0.97-
naptoB o uadopma- | 2016.
U1, OUOIMOTEIHOMY
U U3JaTeNbCKOMY Jie-
ny. Opranu3anuoHHO-
pacrnopsAuTenbHas 10-
KymeHranus. Tpe6o-
BaHUA K 0()OPMIICHUIO
JTIOKYMEHTOB).
Tema 3. Cocrapienue u CocraBnenue u Pa3pabotka u opopmienue 4
othopmiIeHHEe OpraH3aiy- | 0OpMIICHHE OPTaHH- | OPTaHHU3AIMOHHOM (ITOJIOXKE-
OHHO-PACTIOPS/INTENBHON | 3alIMOHHOMN M pactopsi- | HUE, JOJKHOCTHAS MHCTPYK-
JIOKyMEHTAL! JTUTEITLHON IOKYMEH- | [IUS U TIP.) ¥ PacTIOPSAUTEIb-
TaIUu. HOM (ITOCTaHOBJICHHUE, pelle-
HUE, PUKa3, PaclopsiKeHNEe U
p.) JOKYMEHTAIIUH.
Tewma 4. CocraBnenue u Nudopmannonno- Pazpabotka u odopmieHue 4
othopmrieHne uHGOpMALH- | CTIPaBOYHAS TOKYMEH- | UH(OPMAIIMOHHO-CIIPABOYHOMN
OHHO-CIPABOYHOM JIOKY- TaIysl B YCJIOBUSAX JIOKyMEHTAIlM! B  YCIIOBUSAX
MEHTAI! €IMHOJIMYHOTO U KO- | €AMHOJIMYHOTO (3alucKa, 3a-
JIETHATTLHOTO MPUHSATHS | SIBJICHUE U TIP.) W KOJUICTHAITb-
yIPaBIEHUYECKOTO pe- |HOTO (aKT, MPOTOKOJ, CIpaBKa
ICHMSL. U TIp.) IPHUHATHS yIpaBJICHYE-
CKOT'O pelIeHHs.
Tewma 5. CocraBnenue u Crpykrypa u opopm- |Pa3paboTka  CTpyKTypsl U 2
o(hopMIIEHHE JEIOBBIX 1 JIEHUE JIETOBBIX U opopmiieHHE  JETOBOTO U
KOMMEPYECKHUX ITUCEM. KOMMEPYECKHX IMHUCEM. | KOMMEPYECKOTO IMHUChMa.
Htoro 16

5.6. CamocrosiTeibHasi padoTa 00y4arommnxcs

B mpormecce camocTosTensHON paboThl OOywaromuecs MOJDKHBI MPUHUMATH
pelIeHue Mo paccMaTpUBAEMOM MPoOIeMe ¢ MUHUMAIBHBIM y4acTHEM IIearorude-
CKOTO paboTHHWKA. [ perieHuss MOCTaBIICHHBIX 33J1ad MOXET HCIIOIbh30BaThCS J0-
MIOJIHUTEIIbHAS JIUTEpaTypa M HCTOYHUKHA B HMH(POPMAIMOHHO-KOMMYHHKAITMOHHOM
cetu «MHTepHETY. )11 3aKpeIICHUsT IPOHIEHHOTO MaTepualia IeAarornaeckium pa-
OOTHHUKOM MOTYT BBIJIaBaTHCS JOMAIITHHUE 32/ TaHHS.
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BOHpOCbI, BBIHOCUMBIC Ha CaAMOCTOATCIbHOC M3YUYCHUC, IIPCACTABIICHLI B Ta0-

nue 8.

Ta6numa 8 — Borpock! 4151 cCaMOCTOSTEILHOTO U3YUYCHUS JUCITUTIIIHBI

HaunmenoBanue TeMbl AUCHHUIIIMHBI

BOHpOCI)I IS CAMOCTOATC/IBHOIO U3YIYCHHUHA TEMbI

Tema 1. ducrmrmna «Opranmsatms pado-
Tbl C JOKYMEHTaMH» B CHCTEME HAay4HOrO
MEHE/PKMEHTA

Peanuzanus npuHLMna 10OpuIA4eCKON COCTOATEIbHOCTH
JOKYMEHTAllM B HOPMaTUBHO-METOIMYECKHX aKkTax Poc-
CHUU.

Tema 2. VYmpaBneH4eckas JOKyMEHTAIMS.
TpeboBanwst K 0POPMIICHHFO JIOKYMEHTOB

Crenuduka u oTauyns B 0pOpMICHUH PEKBU3UTOB J10-
kymenta B cootrBercTBuu ¢ ['OCT P 6.30-2003 u
I'OCT P 7.0.97-2016

Tema 3. Cocrasnenue 1 opopMIIeHHE Opra-
HU3ALMOHHO-PACTIOPSAUTEIBHON  IOKyMEH-
TalUK

Crnenuduka cocraBiaeHus 1 0pOpMIIEHUS OpraHU3aluOH-
HOM JOKYMEHTALlVH.

Crnenuduxa coctaBiaeHus 1 0OpMIIEHUS pacopsIu-
TEJIbHOM JTOKYMEHTAllUH.

Tema 4. CocraBneHve u odopmIeHHE WH-
(hOpMaITMOHHO-CIIPABOYHOM JJOKYMEHTAIUN

OyHKIMY U cienruKa cocTaBleHUs] HHHOPMAIIMOHHO-
CIPaBOYHON JOKYMEHTAIMHU B YCIOBUAX €IUHOINYHOIO
MPUHATHS YIPABICHYECKOTO PEILICHMUS.

OyHKIMY U cienruKa cocTaBleHUs] HHHOPMAIIMOHHO-
CIPaBOYHOMN JOKYMEHTAIMH B YCIOBUAX KOJIJIETHAIBHO-
T'0 NPUHATHS YIPABIECHYECKOTO PEIICHUS.

Tema 5. Cocrapienue u opopmIIeHHE JIeTI0-
BBIX M KOMMEPUECKHX ITHCEM

BI/II[I)I ACJIOBBIX 1 KOMMCPUYCCKUX ITHCEM.

B nporiecce camocrosiTenbHONM pabOThl OOydaromuecs: JAOJKHBI TPUHUMATH
pelieHre mo paccMaTpuBaeMoi MpodsieMe ¢ MUHUMAaIbHBIM y4acTHEM IeJarorude-
CKoro paboTHuka. JIJisi pernieHus MOCTaBJICHHBIX 3aJlad MOXKET HCIOJIb30BaThCA J0-
MOJIHUTENIbHAS JIUTEpATypa U HUCTOYHUKKA B WH(DOPMAIMOHHO-KOMMYHHUKAIIMOHHOM
cetu «MHTEepHETY. [INs 3aKperuieHns] IPOMAECHHOrO MaTepruaia NeJarorudyeckKuM pa-
OOTHHUKOM MOTYT BbIJIaBaThCS JOMAIIIHUE 3a/IaHMUS.

B Tabnuie 9 ykazaHbl BUABI CAMOCTOSATEIHLHON PabOThI, BHIMIOIHSEMbIE 00y4a-
IOIIUMUCS MPY U3YYEHUH COOTBETCTBYIOIIMX TEM JTUCIUIUINHBI.

Tabnuna 9 — Buasl camocToaTensHO#M paboTh

HaumeHoBaHMe TeMbl JMCHHUIIJIMHBI
Tema 1. /ucrmmiza «Opranusanyst pa-
©OTBI C IOKyMEHTaMI» B CUCTEME Hay4HO-
'O MEHEKMEHTA

Buasbl camocrosiTe/ibHON padoThl
CaMocCTOATENBHOE N3YYEHHUE BOIIPOCOB TEMBI.
Hamnmcanne koHCcniekra.

[IpopaboTka 1 MOBTOpPEHUE JIEKIIMOHHOTO MaTepHara.
N3yueHnne pekoMeHyeMOU TnTepaTyphl.

IToaroroBka K IPaKTUYECKOMY 3aHATHUIO.

[TogroroBka K TeKymieMy KOHTPOJIIO M MPOMEXYTOYHOMN
aTTeCTalUu.

CamocTrosTenpbHOE N3y4EHHE BOIIPOCOB TEMBI.
Hamnucanue koHCIIEKTA.

[IpopaboTka 1 MOBTOpEHNUE JIEKIIMOHHOTO MaTepHara.
N3yueHne peKOMEHyeMOU JIUTEepaTyphl.

[ToaroroBka Kk IpakKTUYECKOMY 3aHATHUIO.

IToaroroBka K TEKyIEMY KOHTPOJIIO U IIPOMEXYTOYHOMU
aTTECTalUU.

CaMOCTOSATENBHOE N3YYEHHUE BOIPOCOB TEMBI.

Tema 2. YnpasneHueckast JOKyMEHTaIHs.
TpeboBanus K 0POPMITEHHIO IOKYMEHTOB

Tema 3. Cocrapienue 1 oopMIICHHE Op-
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HauMeHoBanue TeMbl JHCHHILIHHEI Buasbl camocTosiTe/ibHOM padoThl
TaHU3ALMOHHO-PaCTIOPSIMTENBHOM TOKY- | Hanmucanue KoHcmekTa.
MEHTALH [IpopaboTka 1 MOBTOPEHHE JIEKIIMOHHOT'O MaTepHraa.

N3yueHnne peKkOMEHyeMOU JINTEpaTyphl.

IlonroToBka K MpakTUYECKOMY 3aHATHIO.

IToaroroBka K TeKylieMy KOHTPOJIIO ¥ IIPOMEXKYTOYHOMU
aTTeCTallUH.

Tema 4. CocraBnenue u oopmieHie vH- | CaMOCTOSITEIbHOE U3YUEHHE BOIIPOCOB TEMBI.
(opMaLMOHHO-CIIPAaBOYHOM I0OKyMeHTa- | Hanucanue koHcnekra.

01178 [TpopaboTka 1 MOBTOPEHUE JIEKIIMOHHOTO MaTepHara.
N3ydeHue pekoMeHyeMOl JTUTEpaTyphl.

[loaroroBka K NpakTU4ECKOMY 3aHATHIO.

[TonroToBka K TeKyleMy KOHTPOJIIO U IPOMEKYTOUHOU

aTTeCTanuu.
Tewma 5. CocraBnenue u O(bOpMJ'ICHI/Ie Jec- CamMmocTosTeIbHOE HN3YUCHUC BOIIPOCOB TCMBI.
JIOBBIX 1 KOMMCPYCCKUX IMMCEM Hammcanne koHCIIEKTA.

IIpopaboTka 1 MOBTOpPEHUE JIEKIIMOHHOTO MaTepHara.
N3yueHnne pekoMeHyeMOU JIMTepaTyphl.

[loaroroBka K NpakTUYECKOMY 3aHATHIO.

IToaroroBka K TeKyleMy KOHTPOJIIO U IIPOMEKYTOYHON
aTTeCTallUN.

Y4yeOHbIM IJIaHOM B paMKax AUCIUIUIMHBI HE MPEAYCMOTPEHO BBLINOJHEHUE
pacueTHo-Tpaduueckoit padotsl (PI'P)/kypcoBoe npoekTupoBaHue.

5.7. Opranu3anusi TeKyllero KOHTPOJIA YCHEeBAEMOCTH M TPOMEKYTOYHOM
aTrrecTaluv 00y4arOIUXCA

Texymumii KOHTPOJIb YCIIEBAEMOCTH 00ECTICUMBAET OIICHUBAHNE X0/1a OCBOCHUS
TUCIUTUIMHBL. DOPMBI KOHTPOJIbHO-OIIEHOYHBIX MEPONPHUATHM, TPOBOIUMBIX B pPaM-
KaX TEKYIIEro KOHTPOJISl yCIIeBaeMOCTH, MpecTaBieHbl B Taduie 10.

Tabnuma 10 — @opMbl ¥ TEPUOANYHOCTH TEKYIIETO KOHTPOJIS YCIIEBAEMOCTH

Buj yueonoii pa6oTni ®opMa TeKyLIero KOHTPOJIsl yCIeBaeMOCTH IlepuoguyHOCTH
OCYLIeCTBJICHH S
IIpakTHueckue 3aHATHSL | Y CTHBIN JKCIPECC-OIPOC, skcnpecc- | Ha kaxxom 3ansaTimn
TECTUPOBAHUE.
CamocTosTenbHas pa- - ycTtHas (YCTHBIM ompoc, 3alura NUchbMeHHOH | B TeueHue cemectpa
60Ta 0Oyyarommxcs paboThl, JOKJIaJa MO pe3yibTaTaM CaMOCTOS-

TeIbHOU padOoTHI U T.1.);

- MMCbMEeHHas (MMCBMEHHBIM OMpPOC, BBIMOJIHE-
HUE KOHCIIEKTOB U T.J.);

- TecToBas (OJAHOYHOE MJIM KOMITBIOTEPHOE Te-
CTHUPOBaHUE).

OrneHrBaHe MPOMEKYTOYHBIX M OKOHUYATEIBHBIX PE3yJIbTaTOB OOYYEHUS IO
TUCIUTUIMHE (TIPOMEXYTOYHAsI aTTecTalys 00ydJaroInxcs) OCyIecTBIseTcs B (op-
Me dK3aMeHa, TPOBOJIMMOTO B YCTHOM / MUCEMEHHOU (popmMe. ATTECTAIMOHHOE UCTIBI-
TaHHWE MOKET BKJIIOYATh B CeOs MPOXOXKICHUE TECTa C UCTIOJIb30BAHUEM TEXHOJIOTHH
KOMIIBIOTEPHOTO TECTUPOBAaHUA. [ yTOUHEHHS OLIEHKM 3K3aME€HATOP MOXET Mpo-
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BOJUTH KOPOTKHIl ompoc-cobecenoBanne ¢ oOydaromumcs U (W) BblAaBaTh €My
JIOTIOJTHUTEIIbHBIE 3a/1aHUSI.

6. OBPA3OBATEJ/IBHBIE TEXHOJIOT YA

B xoze ocBOCHHS TUCITUTUTHHBI IPUMEHSIOTCS CIIEAYIONIe 00pa30BaTeIbHbIC
TEXHOJIOTHH: JMYHOCTHO-OPUEHTHPOBAHHbIC, aKTUBU3AINH JESTEIbHOCTH
O0yJaromuxcs, WHTEIJICKTyallbHOW HAIMPaBICHHOCTH, MPOOJIEMHOTO OOydYeHHs,
JUAJIOTOBbIE U IIPO(EeCCHOHAILHO-OpHEeHTUPOBaHHbIE (Tabuia 11).

Tabnuna 11 — O6pa3oBarenabHbIE TEXHOJIOTUH, IPUMEHSIEMbIE B X0/1€ MPEINOIaBaHuUs
JUCIUIUTAHBI

Buj yueOHoii padoThl IIpumensiembie 00pa3zoBaTe/ibHbIE TEXHOJTOTHH

Jlexuun [IpobneMHuas nexmus.
Jlekuusa-pu3yanusanus.
Jlekuus-0ecena.
Jlekuus-nuckyccus.

IIpakTHueckue 3aHATHS I'pynnoBeie nuckyccum.
Pemenue npaktuyeckux 3anad.
TectupoBanue.

Jlenosas urpa.

CamocrositenpHass  pabora | [IpopaboTka JIEKIIMOHHOTO MaTepurara.

o0y4aromuxcs N3ydenne pekoMeH1yeMOii TUTepaTyphl.

[ToaroroBka K IMCKyCCHM.

BrinmonHeHue mpakTUYeCcKOro 3aaHus.

[ToaroroBka nokanoB, pedeparTos.

[ToaroTroBka K JEKIHUSM.

[ToaroToBKa K MPaKTUICCKUM 3aHSATHSIM.

N3ydeHne AOMOIHUTENBHON JIUTEPATYPHI U CAaMOCTOSTENbHOE (Pop-
MHUpPOBaHHE KOHCIIEKTA.

IToaroTroBka K 9K3aMeHy.

KOHCyJ'II)TaHI/II/I KOHHGHTpaIII/Ifl BHHMaHMA Ha OTACJIBbHBIX BOIIPOCAx.
JIMYHOCTHO-OPUEHTUPOBAHHBIN ITOIXO.
Hwnaror.

[TpomexyTouHas arrectanus | Jk3aMeH (B YCTHOW WM MUCbMEHHOH (hopme).
00yJaronmxcs

7. PEAJIMBAIIUA JTUCIUATIJIMHBI ITPU UCITOJIB3OBAHUN
TEXHOJIOTUA DJEKTPOHHOI'O OBYUYEHUS U (MJIN)
JANCTAHIIMOHHBIX OBPA30OBATEJIBHBIX TEXHOJIOI'MU

B anextponHoii nHpopManmoHHo-oopazoBaTenbHon cpeae bI'TY pasmeraer-
Csl JIEKTPOHHBIN KypC JUCHUIUIMHBI, BKIIOYAIOUIUI B CeOsI:

— CBeJleHHs 00 aBTOpE Kypca;

— KpaTKo€ ONHUCAHUE KypPCa;

— pabouyio porpaMmmy IUCLHMILIAHEI,
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— MOJIHBIN epeYeHb TEM JUCLUILINHBI;

— NPE3CHTALMOHHBIE MaTepUaibl IS NPOBEACHUS 3aHATUN JIEKIMOHHOTO THU-
na;

— JIEKUUW/KPATKUN KOHCTIEKT JICKIUH 10 KaXK10i TeMe;

— METOAMYECKHE YKa3aHUs IO BBIIOJIHEHUIO KAKIOr0 IPAaKTHYECKOTO 3a1a-
HUS;

— MaTepHalIbl U TECTOBBIE 33JaHUs IS TEKYIIETO KOHTPOJS yCIEBAEMOCTH U
IPOMEXYTOUHOM aTTeCTalli 00yYaroInXCs.

HanMeHOBaHME 3JEKTPOHHOIO Kypca B 3JIEKTPOHHONM WH(OPMAIMOHHO-
obpazoBarensHoi cpeae BI'TY — «Opranuzanust paboTsl ¢ JOKYMEHTaMU — aBTOP
MoxaeBa T.I1., nns oOywaronuxcst no HampasiieHHto noarotoBku 27.03.01 Cran-
JapTu3anus U Metpojorus, npoduns «CrangapTuzanus U METPOJOTrHIecKoe odec-
NEYEHUE MPOU3BOJICTBA», (OpMa 00yUEHUS — OYHAS.

DJIEKTPOHHBIA KypC MpeaHa3sHayeH sl 00ecreueHus 00yJaromuXxcsk BCEMH
HEOOXOJUMBIMU YYEOHO-METOANUECKMMH MaTepuaiaMH, a TakKe MPOBEICHUS KOH-
TPOJIBHO-OLICHOUYHBIX MEPONpUATUN B mpouecce oOydeHus. IIpu HeobOxomumocTu
ocyl1ecTBisieTcs: (paiaoBbli 0OOMEH OTYETAMH O BBIINOJIHEHUN 00YYaroIIMMHCS caMo-
CTOSITEIbHON pabOTHI.

8. YAEBHO-METOJNYECKOE 1 TH®OPMALIMOHHOE OBECITEYEHUE
JACHOUTIIAHBI

8.1. IlepeyeHb y4ueOHO-METOAUYECKOT0 OOecneyeHus JJsi CAaMOCTOSATEIbHOI
padoThI 00y4AKOIIMXCS

1. KazakeBuu, T.A. JlokyMeHTOBeneHUE. JJOKYMEHTAllMOHHBIM CEpBUC: y4eO-
HUK U npakTtukyMm st By30B / T.A. KazakeBuu, A.U. Tkanua. — 2-e u3f., Uchp. u
non. — Mocksa: FOpaiit, 2020. — 177 c.

2. IlaBnoga, P.C. JlIokyMEHTHpOBAaHHUE YMPABICHYSCKON NEITEILHOCTH: Y4eo.
nocooue misa CIIO / P.C. IlaBnoBa. — Cankr-IletepOypr: Jlans, 2021. — 272 c. —
ISBN 978-5-8114-7067-9. — Tekct: »anexTpoHHbld // JlaHb: dJIEKTPOHHO-
oubnmoteunas cucrema. — URL: https://e.lanbook.com/book/173092. — Pexxum no-
CTyIIa: JUJIsl aBTOPHU3. I10JIb30BATEIEH.

3. Opranuzanus padoThl C TOKYMEHTAMU: METOAMYECKUE YKA3aHUs K TIPAKTHU-
YECKHUM 3aHSITHAM JIJISl CTYJICHTOB OYHOM (POPMBI 00YUEHUS 110 HAMPABIICHUIO TTOATO-
ToBKH 27.03.01 — Opranuzarmus paboTsl ¢ qokymeHnTamu / [pa3pab. T.I1. Moxkaesa]. —
bpsack: BI'TY, 2022. — 27 c.

8.2. IlepeyeHb OCHOBHOIl M [IONOJIHUTEJbHON Y4eOHOIl JUTEpPaTyphl,
HEe00X0IUMOM IJISI OCBOCHHUS JUCITHIIIINHBI

@) OCHOBHAaA Tumepamypa

1. Adonromkuna, O.W. JlokyMeHTHpOBaHUE YNPABIEHYECKON NEATEIBHOCTH :
yue6. mocooue / O.. Adontomkuna ; noa peaakuueit B.U. [lycroas. — benropo:
benropoackui rocyiapCTBEHHbIN TeXHOJOrnueckui yausepcureT um. B.I'. Illyxosa,
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OBC ACB, 2017. — 111 c. — TekcT : 3MeKTPOHHBII // DAEKTPOHHO-OMOIUOTEYHAs CH-
crema IPR BOOKS: [caiit]. — URL: https://www.iprbookshop.ru/80510.html. — Pe-
’KUM JIOCTYyTa: JIs1 aBTOPU3HUP. MOJIb30BaTENEH.

2. Jleonoa, C.B. JlokyMeHTHpOBaHUE yMpaBiIeHUYECKOU AesitenbHocTh: [Ipak-
TukyM: yue6. mocobue / C.B. JleonoBa. — MockBa: PTY MUPDA, 2021. — 46 c. —
TekcT: onekTpoHHbIN / JlaHb: 3MeKTpoHHO-OMOMMOTeyHass cucrema. — URL:
https://e.lanbook.com/book/171535. — Pesxum foctyma: 1uist aBTOpH3. MOJIb30BATEICH.

3. MenbkoBckas, K.P. OcHOBBI 1€10PON3BOJCTBA B AEATEIBHOCTH HPEITPHS-
Tt (opranusammii): yuae0. mocodue / K.P. MenbkoBckas. — bpstack: BI'TY, 2017. —
136 c.

4. Moxaesa, T.II. JlokyMeHTUpOBaHHE YIPABICHYECKOU NEATEIBHOCTH: YyueO.
nocobue / T.I1. Moxaea, A.3. Cumkun, A.C. I[Ipockypun. — bpsuack: BI'TY, 2020. —
176 c.

5. UykoBeHkoB, A. F0. TpeboBanus k opopmiieHnio JoKyMeHToB. KommeHTapuii k
['OCT P 7.0.97-2016 «Cuctema cranmapToB 1o uHbopMaIyu, OUOIMOTEYHOMY U U3/1a-
TeNbCKOMY Jieny. OpraHu3aliMOHHO-PACTIOPSIUTENbHAs JOKyMeHTalms. TpeOoBaHus K
oopmiiernto nokymeHTory» / A. FO. UykoBenkos, B. ®. Sukosas. — Mockaa: [Ipodeccu-
OHaJIbHOE M31aTenbeTBo, 2018. — 280 c.

0) OonoinumenvHasA 1umMepamypa

1. Jobpomsa, O.B. JIoKyMEHTHpOBAaHHUE YIPABICHUYECKOW NEATEIbHOCTH: y4eO-
HO-MeToan4. nocobue / O.B. Jlo6posa. — Ilenza: Ilen3I' TV, 2014. — 52 c. — Tekcr:
ANEKTPOHHBIN //  JlaHb:  3nekTpoHHO-OMOnMoteuHas  cucrema. —  URL:
https://e.lanbook.com/book/62484. — Pexxum nocTyna: ajis aBTOPHU3. MOJb30BaTEIICH.

2. Kupcanos, M.B. Kypc ngenonpousBoacTsa: JJokymeHTHpOBaHHOE obecreye-
Hue ynpasieHus: yue0. nocodue / M.B. Kupcanos, FO.M. Akcenos. — M.: UTH®PA-
M, 2016. — 296c¢.

3. Kyszuenona, N.B. JlokymeHTHpOBaHHE YIPABICHUYECKON IEATEIBHOCTHU:
yue0. mocobue mns OakamaBpoB / M.B. Kysuemnona, I'.A. XauarpsuH. — 2-e uzn. —
Mockaa: [Jamkos u K, At [Tu Op Memua, 2021. — 240 c. — ISBN 978-5-394-03274-5.
— Tekcr : aneKkTpoHHbIN // IneKkTpoHHO-0nbmnoTeunas cucrema IPR BOOKS: [caiit].
— URL: https://www.iprbookshop.ru/99364.html. — Pexxum goctyma: st aBTOPH3HP.
II0JIb30BATEIIEH.

8.3. [lepeuenb pecypcoB HHGPOPMANMOHHO-TEJEKOMMYHUKAIMOHHOW CeTH
«MHTEpHET», HCMOJIb3YEeMbIX NPH U3YYEHUH TUCIUTLINHBI

1. Caiit nayunoit oubmmoreku (https://libri.tu-bryansk.ru).
2. DnekTpoHHO-O0MbOMMoTeuHas cucreMa «Jlaupy (https://e.lanbook.com).

3. DIIeKTPOHHO-OUOIMOTEeYHAs cucrema «IPRbooks»
(http://www.iprbookshop.ru).
4. DneKTpOHHO-OMOIMOTEeUHAs cucTtemMa na «I"peOEHHUKOBY

(https://grebennikon.ru).
5. HanmonanbHas anektponHas oudanoreka (http://www.elibrary.ru).
6. DnextpornbIid Kataor https:/mark.libri.tu-bryansk.ru/marcweb2/Default.asp



https://libri.tu-bryansk.ru/
https://e.lanbook.com/
http://www.iprbookshop.ru/
https://grebennikon.ru/
http://www.elibrary.ru/
https://mark.libri.tu-bryansk.ru/marcweb2/Default.asp
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7.  ®enepanpHoe  xpanwnume — «Egunas  komekmus  nudpoBBIX
obpasoBarenbHbIX pecypcon» (http://school-collection.edu.ru).

8.4. Ilepeyenb  MH(OPMAIMOHHBIX  TEXHOJOIMH, HCHOJb3yeMbIX  MNpPH
OCYLIECTBJICHMH 00pa30BaTeJIbHOI0 Ipolecca MO0 [IUCHUILIMHE, BKJIOYas
nepeYeHb MPOrpaMMHOro oodecmevyenuss W (Wwin) HHEOOPMALMOHHBIX
CIIPABOYHBIX CHCTEM

1. Oneparmonnas cuctema Microsoft Windows 7 Professional.

2. KommiiekT cucteMm crpaBo4yHOU mnpaBoBoi cuctembl Koncynbrant Ilmroc
(MHOTOMNOJIB30BATENbCKAS BEPCHS).

3. Cuctema aucTaHMOHHOTO 00ydeHust «Moodley.

4. ®enepanbublii nopTan «EquHoe OKHO J0cTyIa K HHPOPMalMOHHBIM
pecypcam» — Pexxum goctymna: window.edu.ru.

5. [laket oucHbIx npukiaaHbix nporpamm OpenOffice unu Microsoft Office.

9. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCHUIIJIMHBI

Jlns  oOecrnieyeHuss OOydeHHsT HEOOXOauMMa CleIyIollas MaTepUualibHO-

TeXHUYEcKas Oa3a:

— ayauTopus JJIA NMPOBEICHUS JEKIMOHHBIX 3aHATHI, 000pyJAOBaHHAs MMEPCOHANb-
HBIMUA KOMIBIOTEPAMH, MYJIbTUMEAUNHBIM KOMIIBIOTEPHBIM MPOEKTOPOM, CpE-
CTBa 3BYKOBOCIIPOM3BEICHUS (10 BO3MOXKHOCTH), MPOEKIIMOHHBIM JSKPAHOM,
HaJIMYueM JIOCTyna B HUH(POPMAITMOHHO-KOMMYHHUKAIIMOHHYIO ceTh IHTepHeT;

— yueOHasl ayIUTOpHsl, OCHAIIEHHAs] KOMIUIEKTOM MeOeIu U JOCKOM, JJisl TIpOBee-
HUS KOHCYJIbTAllA, 3a4€ETA;

— KOMIIBIOTEPHBIC KJIACChl C TOCTOSHHBIM JIOCTYIIOM K HWH(OPMAIMOHHO-
TEJICKOMMYHUKAIIMOHHOW ceTH «MHTepHeT», a TakKe YMTaJIbHbIE 3aJbl HAYYHOU
oubnuotexu BI'TY nnst camocTosiTenbHON paboThl 00YJarOITUXCS.

10. OCOBEHHOCTHU OPTAHU3ALIMU OBPA3OBATEJIBHOI'O
IMPOLECCA JJIs1 THBAJINIOB U JIMI] C OI'PAHUYEHHBIMHA
BO3MOXHOCTAMMU 310POBbs

N3yyeHne NUCUMIUIMHBI MHBAJIWIAMH U JIMIAMU C OTPAaHUYEHHBIMH BO3MOXK-
HOCTSIMHU 3JI0POBbSl OPTaHU3YETCAd C y4ETOM OCOOEHHOCTEH MCUXO(PU3NYECKOro pas-
BUTHUSI, THAUBUAYAJIbHBIX BO3MOKHOCTEN M COCTOSIHUS 3[J0POBbS TaKUX 00yYaroluX-
csl.

[Ipu mpoBeaeHUM y4eOHBIX 3aHATHI oOecreyuBaeTcs COOJIOJIEHUE CIIETYIO-
X TPEeOOBAHMIA:

— y4yeOHbI€ 3aHATHUS MPOBOJATCS ISl MHBAIUIOB U JIMI[ C OFPAHUYECHHBIMU
BO3MOXKHOCTSIMU 3[IOPOBBSI B OJHOM ayJWTOPUU COBMECTHO C OOYYarOIIMMHCS, HE
UMEIOIINMH OIPaHUYEHHBIX BO3MOXKHOCTEH 3/10pPOBbS, €CIIN 3TO HE CO3/AET TPYIAHO-
CTell i1t 00yJaronuxcs B X07e Y4eOHBIX 3aHATHIA;

— MPUCYTCTBUE ACCUCTEHTa W3 uucia paboTHUKOB BI'TY unu mpuBiedeHHBIX


http://school-collection.edu.ru/
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JIMII, OKa3bIBAIOIIETO 00YYAIOIIMMCS HEOOXOAUMYIO TEXHHUECKYIO MTOMOIIb C y4E€TOM
WX UHAUBUIYAIbHBIX OCOOCHHOCTEH (3aHATh pabouee MecTo, ePeIBUTraThCsl, MPOYH-
TaTh U 0OPMHUTH 3a/1aHUE, OOIIATHCS C MEArOTHYECKUM PAOOTHUKOM H T. I1.);

— oOyuaromuecsi ¢ y4eTOM MX MHAUBUAYaTbHBIX OCOOCHHOCTEH MOTYT IMOJIb-
30BaThCsl HEOOXOJUMBIMU UM TEXHUUYECKUMU CPEJICTBAMH;

— MaTepHUaATbHO-TEXHUUYECKHUE YCJIOBHS JODKHBI 00€CIIeUnBaTh BO3MOYKHOCTh
OecTpensITCTBEHHOTO JOCTYyIa OOYyJaronuxcs B ayJUTOPUH, TyaJeTHBIC U JAPYTHC
MOMEIIICHHS, a TAKXKE MX MPEObIBAaHUS B YKAa3aHHBIX IMOMEIICHUSIX (HAIMYUE TaHY-
COB, IOPYYHEH, PaCIIMPEHHBIX IBEPHBIX MPOEMOB, TU(TOB, MPU OTCYTCTBUH JU(HTOB
ayJIMTOPHsI TOJHKHA PACIIONIaraThbCs Ha MEPBOM dTaXKe; HAIMUKE CIIeHUAIbHBIX Kpecell
U JPYTUX IPUCTIOCOOTIEHUN ).

YHUBEpCUTETOM CO3/[aHbl CIEUUATBHBIE YCIOBHS IS MOJTYYEHHUS BBICHIETO
oOpazoBanus oOyuatomumucs ¢ OB3:
1) ;uist UL ¢ OTPaHUYEHHBIMUA BO3MOKHOCTSIMU 3/I0POBbSI 110 3PEHUIO:
— HaJIM4ME albTEPHATUBHOM BEpCUU O(PUIIMAIBHOTO CaiiTa OpraHu3alluu B ce-
i "NHTepHeT" 11 cnaboBUASAIINX;
— pa3MeINIeHne B JOCTYITHBIX JUIsl 0OYUYarOIIUXCs, SBISIOMIUXCS CICTIHIMA WITH
CIa00OBUAIIIMMHU, MECTaX M B aJanTHUPOBaHHOW (opme (C ydyeToM MX OCOOBIX TMO-
TpeOHOCTEN) CIIpaBOYHON MH(POPMALIUU O PACTIMCAHUU YUCOHBIX 3aHATHI (MHbOpMa-
1M JOJDKHA OBITH BBITIOJIHEHA KPYITHBIM PENbe(pHO-KOHTPACTHBIM mipudToM (Ha Oe-
JIOM WJIK KenToM (oHe) U mpoayonupoBana mpudtom bpaiins);
— MPUCYTCTBHE ACCHCTEHTA, OKAa3bIBAIOUIETO OOydYaromemMycss HeOoOXOJIUMYIO
MTOMOIIIb;
— oOecrieueHre BBITYCKA aTbTEPHATUBHBIX (DOPMATOB IMEUATHBIX MAaTEPHUATIOB
(kpynHbIF WpUPT UM aynuodansl);
- obecrieueHue JOCTYIa 00yJaromerocs, SBISIONIETOCs CICIBIM U UCIIOIb3Y-
IOIIEro COO0aKy-MPOBOAHUKA, K 3[IaHUI0 OPTaHU3aAIINH;
2) 11t AL ¢ OTPAaHUYCHHBIMU BO3MOKHOCTSIMU 3JI0POBbSI 110 CIYXY:
- nyOIupoBaHKe 3BYKOBOM CITPaBOYHON MH(OpMAIUK O pacliMcaHuu y4eOHbIX
3aHITHI BH3yaJIbHON (YCTaHOBKA MOHHTOPOB C BO3MOXHOCTHIO TPAHCIISAIIUU CYOTHT-
pOB (MOHHUTOPBI, MX pa3MeEPhl M KOJIMIECTBO HEOOXOIUMO OMPEACIIATh C yIeTOM pa3s-
MEpOB MTOMEILICHHUS);
— oOecrieueHre HaIISKAINIMMH 3BYKOBBIMH CPEICTBAMU BOCIPOW3BEACHUS
uHdopMaIuy;
3) s I ¢ OTPAHUYEHHBIMH BO3MOYKHOCTSIMH 3/I0POBbsI, UMEIONIUX HapyIICHUS
OTIOPHO-JIBUTATEILHOTO ammapaTa, MaTepPHAIbHO-TEXHUYECKUE YCIOBUS JOJKHBI
o0ecneunBaTh BO3MOXKHOCTh OECHPENATCTBEHHOTO JOCTyHa OOydJarommxcs B y4eo-
HbIC TOMEIIEHHUS, CTOJIOBBIC, TyaJICTHBIC M JPyrue IMOMEIICHUS YHHUBEpPCUTETa, a
Tak)ke TPEObIBaHMS B YKa3aHHBIX IOMEIICHHSAX (HaJM4HMe IaHIyCOB, IMOPYYHEH,
PACHIMPEHHBIX JBEPHBIX MPOEMOB, JTU(TOB, JIOKAJTLHOE IMOHMKEHUE CTOCK-0apbepoB;
HaJIMYue CIeHATbHBIX KPECE U IPYTUX MPUCITOCOOJICHHMI).
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11. METOANYECKUE MATEPHUAJIBI 10 AUCIIUAILIJIMHE
11.1. MeToau4yeckne MaTepuaJIbl 1JI5 MeJarorudecKux paboTHUKOB

OcHOBHBIMU (QOpMaMu OpraHu3alud OOYyYEHHs IO JUCUHUILIIMHE SBISIIOTCA
JICKIIUU, TPAKTUYECKUE 3aHATHUSL U CAMOCTOATENbHAs paboTa 00y4aronnuxcsl.

Opzanuzayus meopemuyeckozo o00yueHusa TPEANONaracT HCIOJIb30BAHNE
WHHOBAIIMOHHBIX TE€XHOJIOTUN MPOBECHUS 3aHATHI JIEKIIMOHHOTO THUIA, K KOTOPBIM,
B YAaCTHOCTH, OTHOCSTCSA: MpOOJEeMHasi JIEKIUs, JICKIUSA-BU3yadu3alus, JIeKIHs-
Oecena, TeKUUA-TUCKYCCHUs, JIEKIUA-UCCIEA0OBaHHE.

1. Ilpobaemnas nexyus mpennonaraeT MPeMMyIIECTBEHHO BCECTOPOHHUI aHa-
JU3 UCTOPUYECKUX U COIMOKYJIBTYPHBIX, 00pa30BaTeIbHBIX SBJICHHI, HAyUHBIN MO-
UCK UCTUHBI. [IpoOnemMHas JeKuus onupaeTcsl Ha JIOTHKY MOCJIEI0BAaTEIbHO MOIEIIH-
PYEMBIX MNPOOJIEMHBIX CUTyallUd MyTEM MOCTaHOBKH MPOOJIEMHBIX BOMPOCOB HIIU
peabsBICHUS TPOOJIEMHBIX 3a/1a4.

2. Jlexyus-eusyanuzayusi peanuzyeT MPUHIIMI HATISAHOCTA UM YYUT oOydaro-
mUXCs NpeoOpa3oBbIBaTh YCTHYIO M NHCbMEHHYI0 HH(POPMAIUI0 B BU3YaJIbHYIO
dbopMy, uTO POpMUPYET Y HUX PO(HECCUOHATIBHOE MBIIICHUE 33 CYET CUCTEMAaTU3a-
MU U BBIJCIICHUS HauOoJiee 3HAYMMBIX, CYIIECTBEHHBIX 3JIEMEHTOB COJEpPKaHUS
oOyJeHus.

3. Jlekyus-beceda siBnsieTcsi HamOoJiee PACIPOCTPAHEHHOW W CPaBHUTEIBHO
pocTOi (OpMOI aKTUBHOT'O BOBJIEUEHMsI OOyvaromuxcs B yueOHbIi mpouecc. Takas
JIEKLIHS MPEANoJaraeT HeMOCPEACTBEHHbIM KOHTAKT (IMajor) MeJaroruyeckoro pa-
OOTHHUKA C ayAUTOPHUEN.

4. Jlekyus-ouckyccusi, B KOTOPOH B OTJIMYME OT JIEKIIMU-OECe bl MeJaroruye-
CKUW pabOTHHK MPHU U3JI0KEHUH JICKIIMOHHOTO MaTepHalia He TOJIbKO UCIOJIb3YET OT-
BEThI 00YYaIOIMXCS HA CBOM BOMPOCHI, HO U OPTaHU3yeT CBOOOHBII 0OMEH MHEHU-
MM B MIHTEPBAJIaX MEX]y JIOTUYECKUMU pa3AeIIaMH.

Opzanuzayus npaKmuyeckux 3aAHAMUI NO OUCHUNIUHE HAIPABICHA HA
yrayOJeHne Hay4HO-TeOPETUYECKHX 3HaHWM oOydaroniuxcs, GopMupoBaHHE TpaK-
TUYECKUX YMEHUI U OBJIaJICHUE ONPEEICHHBIMI METOAAMH CAMOCTOSTEIbHOU pado-
THI.

[IpakTHyeckue 3aHATUS MPEACTABIAIOT COOON 3aHATHS MO PELICHUIO pa3ind-
HBIX TIPUKIIAIHBIX 3371a4, 00pa3Ibl KOTOPHIX ObUTH JTaHbI HA JICKIIHX.

3aaun IPaKTUYECKUX 3aHATHIA:

— MOMOYb 00YYaIOIIMMCS CUCTEMATU3UPOBATh, 3aKPEIUTh U YIITyOUTh 3HAHUS
TEOPETUUYECKOTO XapaKTepa;

— HAy4yuTh 0OydYaroUuXcsl MpUeMaM pelIeHus 3a7a4d U3 NpeIMEeTHON 00JacTh
JUCITUTUTHBL

— CMOCOOCTBOBATH OBJIAJICHHUIO HABBIKAMHU U YMEHUSIMHU, BXOSIINX B CTPYKTY-
py popMUpYyEeMBbIX KOMIETEHIIUI B PE3YJIbTATE OCBOCHUS JUCIUIUIHHBL

— HAy4yuTh UX padboTarh ¢ MH(pOpMaIMei, KHUTOM, MOJb30BaThCsl CIPABOYHOM
Y HAYYHOU U METOJUYECKOU JIMTEPATYPOU;

— (opMHUpOBaTh YMEHHE YUYHUTHCS CAMOCTOSITENBHO, T.€. OBJaJEeBaTh METOJa-
MU, CTI0CO0aMU U pueMaM caMOOOyUeHHs, CAaMOPa3BUTUS U CAMOKOHTPOJISL.

CopeprxaHre MpakTUYECKUX PabOT COCTABIISAIOT:
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— YCTHBIE DKCIIPECC-OMPOCHI;

— TpYNIOBBIE JUCKYCCUU;

— BBINOJHEHUE IPAKTUYECKUX 3aJaHUM;

— MNHUCBMEHHOE WJIM KOMITBIOTEPHOE IKCIPECC-TECTUPOBAHKUE U .

Lenu npakTUYeCKUX 3aHATHI HAWIy4dIIMM OOpa3oM JOCTUTAIOTCS B TOM CIly-
4ae, €CJIM CTYICHT MPEeABapUTEIbHO MPOPad0Tan TEMATUKY MPAKTUUYECKOTO 3aHATHSL.
[ToaTomy mpenogaBaTenb JOJKEH MHPOPMUPOBATH CTYJIEHTOB O TEME CIEIYIOIIErO
IPAKTUYECKOTO 3aHSATHS, YTOOBl OHU MOIJIM LIEJICHAIPABIEHHO CAMOCTOATEIbHO 3a-
HUMAaThCS B IOMAIIHUX YCIOBHUSX.

Camocmoamenvhasa paboma odyuarouwguxca TPEANONAracT ayJIuTOPHYIO U
BHEAYIUTOPHYIO (POPMBI OpTraHU3AIUH.

OCHOBHBIMU BHJAMHU CaMOCTOSITENIbHOM paboThl oOydaromuxcs 6e3 ydacTus
NEJaroru4eckoro padOTHHUKA SBISIIOTCA: (POPMHUPOBAHUE U YCBOEHHUE COJEPIKaHUS
KOHCIIEKTa JIEKUMHA Ha 0a3e pPEKOMEHJIOBAaHHOM JIEKTOPOM Y4YeOHOW JHMTEepaTyphl,
BKJIIOYasi MH(OpPMAMOHHBIE 00pa30BaTENbHBIE PECYpPChl (IIEKTPOHHBIE YYEOHHUKH,
AJIEKTPOHHBIE OMOIMOTEKH U JIp.); MOATOTOBKA K 3aHITHUSIM; COCTABJIEHUE aHHOTHUPO-
BAHHOIO CIHMCKA CTAaTe€ldl M3 COOTBETCTBYIOUIMX >KYPHAJIOB IO OTPAacisiM 3HAHUN U
T.I.; TEKYIIMI CAMOKOHTPOJIb.

OCHOBHBIMU BHUJAMH CaMOCTOSITEJIBHON pabOThl OOYYaIOIIUXCS C y4acTHEM
NEeAarornyeckoro pabOTHHUKA SBIIAIOTCS: TEKYIIWE KOHCYJIbTALMU, MPUEM U pa30op
JOMAITHUX 3aJJaHuil U Jp.

[Ipy moAroToBKe K 3K3aMEHY HEOOXOJUMO OPUEHTHUPOBATHCA HAa KOHCIEKTHI
JEKIUH, pEKOMEHAYEMYIO JIMTEPATYPY, KOHCYJIbTALlUU IPENOIaBATENS U JIp.

11.2. MeToanyeckre MaTepHAJIbI s 00y4arOUIUXCS

OOyyaromuMcsi, U3y4arouuM JTUCUUILIMHY, HEOOXOIMMO 3HaTh TPEOOBaHMS,
NPEABSIBIAEMbIC K UX PA3JIUYHBIM BUJAM YYCOHBIX 3aHSATUM, B TOM YHUCIE JICKIIUOH-
HBIM, TPAKTHYECKUM, WHIUBUIYAIbHBIM | Jp. (Tabauima 12).

Tabmuma 12 — Merogudeckne peKOMEHIANMA OOYyYalIUMCS IO OCBOCHUIO
JUCIHUATUIAHBI

Buj yueOHoi padoThI Oprannsanus 1esiTeJIbHOCTH 00y4aI0IIerocs
HGKIII/II/I I/I3yqu1/Ie AUCHUIIIMHBL CJIICAYCT HAaUYWMHATH C MNPOCITYHIMBAHHUA U

KOHCIIEKTUPOBAHUs JICKLUW, MEPEUNTHIBATh KOHCIIEKT IEPE] BbI-
MOJHEHUEM JOMAlIHUX 3aJaHUM M TPAKTUYECKUMHU 3aHSITHSIMH.
Hanucanue koHCIIEKTa JEKLIMI: KPATKO, CXEMaTUYHO, IOCIIEI0Ba-
TETHHO (PUKCUPOBATH OCHOBHBIC IOJIOKEHUSI, BBIBOJIBI, (hOPMYITH-
POBKH, 0000IIIEHNS; TOMEYaTh BaKHBIE MBICITH, BBIACISATH KIHOYe-
BbI€ CJIOBA, TEpMUHBI. [IpoBEepka TEpPMHUHOB, MOHATHI C TTOMONIBIO
SHLMKJIONEAUM, CIIOBApEH, CIIPABOYHUKOB C BBIMCHIBAHUEM TOJI-
KOBaHWI B TeTpaab. OO03HAYUTH BOMPOCH], TEPMUHBI, MaTEepHUa,
KOTOPBIN BBI3BIBAET TPYAHOCTH, IIOMETUTh U MOMNBITATHCA HAWTH
OTBET B PEKOMEHIAyeMOM nurteparype. Eciaum camocTosTenbHO HE
yiaercsi pa3o0parbcs B MaTepuale, HeooXoauMo chopMyIupoBaTh
BOIIPOC U 337aTh MMEIarorniyecKoMy paOOTHHKY Ha KOHCYJIbTAIIHH,
Ha MPAKTHYECKOM 3aHATHU. Haj KoHCTIeKTamMu JISKIHid HaJio pado-
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Buna yueOHoii padoThl

Opranusanus 1esiTeJIbHOCTH 00y4aromerocs

TaTb CUCTEMATUYECKU: NIEPBBIM IPOCMOTP PEKOMEHAYETCS CHEIaTh
BEUEPOM TOTO JK€ IHs, Korja OblIa MpOYHMTaHA JIEKLUS, 3aTeM
IPOCMOTpETh depe3 3-4 1HsA, U CAeNaTh ATO €IIE€ pa3 HaKaHyHe
HPAKTHYECKOTO 3aHATHS.

[IpakTrueckue 3aHATHS

O3HakoMIIEHHE C LEIIBIO U 3a7a4aMu 3aHATus. KoncnektupoBanue
UCTOYHUKOB. PaboTa ¢ KOHCIIEKTOM JIEKIMH, TOATOTOBKA OTBETOB
K KOHTPOJIbHBIM BOIIPOCaM, IPOCMOTP PEKOMEHIyEMOM JINTEPaTy-
pbl, paboTa ¢ TekcToM. [IpociymmBanue ayano- U BUJEO3aNUCeH
10 33/1aHHOM TeMe. BrinonHeHue (peueHue) NpakTHYeCKUX 3aja-
HUHI U 3a7a4y 10 aJrOpuUTMY, Ha OCHOBE YaCTUYHO IOMCKOBOH U
WIH UCCIIEN0BATEIbCKON AEATEIBHOCTU U JP.

N3ydenune 1onoJIHUTETBHON
JUTEPATYPhl U CAMOCTOSITEb-
HOEe (POPMHUPOBAHUE KOHCIICKTA

O3HaKOMJIEHHE C OCHOBHOW M JOMOJIHUTEJIBHOW JIUTEpPaTypoOu,
BKIIIOYAsi CIIPAaBOYHBIC W3JaHUS, 3apyOCKHBIE WCTOYHUKU, KOH-
CHEKT OCHOBHBIX MMOJIO)KEHUW, TEPMHUHOB, CBEJICHUH, TPEOYIOMIHNX
JUIS 3alIOMMHAHUS M SBJISIONIMXCS OCHOBOIIOJATAIOIMMUA B KOH-
KpeTHO Teme. CocTaBjeHHE aHHOTALMK K MPOYUTAHHBIM HUCTOY-
HUKaM U ap. Peduiekcrsi cCOOCTBEHHBIX TOCTHKCHHM

IToaroroBka K 9K3 aMCHY

[Tpu moaroToBKE K 3K3aMEHY HEOOXOIMMO OPHEHTHUpPOBAThCA Ha
KOHCIIEKTBI JIEKIIHHA, PEKOMEHAYEMYIO JIUTEPATYPY, LIKAILY OLCHU-
BaHMs U JIp.

12. OHEHOYHBIE MATEPHUAJIbBI 1O JUCIUIIJIMHE

12.1. Buabl u cpecTBA OlleHHBAHUS Pe3yJIbTATOB OCBOEHUS JUCITUIIIMHBI

BI/II[bI H CpCACTBAa OLICHHUBAHHA PC3YJIbTATOB OCBOCHHA IHUCHUIIIMHBI ITPCI-

cTaBJI€HEI B Ta0OuIe 13.

Tabnuna 13 — Buasl u cpesicTBa OIICHUBAHUS PE3YJIbTATOB OCBOCHUS JUCITUTUTHHBI

Koa nnaukaropa OueHovHbIe CPeACTBA TEKYLIETro OueHovHbIe cpeacTBa MPO-
JAOCTHKEHHs KOM- KOHTPOJISI YCIIeBAeMOCTH MEKYyTOYHOM aTTecTaluu
neTeHI U o0yyarommxcs
1. Verubie skcrpecc-onpockl (temsl 1-5). | Bompocs k sx3ameny Ne 1-24.
OIIK-8.1 2. DKcnpecc-TeCTUpoBaHUE  (KOMIUIEKTHI
TECTOB 1O TeMam 1-5).
1. Vcrable skcnpecc-onpockl. (Tembl 1-5). | Bonpocs k 3x3ameny Ne 1-24.
OIIK-8.2 2. DKcnpecc-TeCTUpOBaHUE  (KOMILIEKTHI
TECTOB MO TeMam 1-5).
1. YcrHbie skcnpecc-onpockl (Tembl 1-5). | Bompocsr k sk3ameny Ne 1-24.
OIIK-8.3 2. DKcIpecc-TeCTUPOBaHHUE (KOMIUIEKTHI
TECTOB 1O TeMaMm 1-5).

12.2. llIkana oueHNBAHUS NP TEKYILIEM KOHTPOJIE YCIIeBAeMOCTH

OrneHrBaHKE OTACIBHBIX BUIOB PaOOT B MPOIECCE N3YUCHUS TUCIUILTAHBI Pe-
KOMEH/IYETCS OCYIIECTBIISITH C MCIIOJIb30BAHUEM CIIETYIOIICH TITKAJbI:

— oOyyaromuiicsi OTBETHI MPaBUILHO Ha Oosee, yeM 90 % 3a1aHHBIX BOMPO-
COB WJIM BOTIPOCOB-TECTOB, BBHITIOJHUI U YCHEIIHO 3alUTHI MPAKTUYECKHE PaOOThI,
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MOKa3aJl OTJIMYHOE BIIAJICHUE HABBIKAMU MPUMEHEHHS IMMOJTYYEHHBIX 3HAHWA U yMe-
HUI TIpU pelIeHny npodeccHOHANBHBIX 3a/1a4 B paMKaX YCBOSHHOTO y4eOHOTO Mate-
puaia u T.1. — KOTJIMYHOY» (MaKCUMAJIbHBIH YPOBEHb OCBOCHUS KOMIICTCHIINN );

— oOydJarommiics OTBETHJI MPaBWIBHO Ha 75-89% 3amaHHBIX BOMPOCOB WIIH
BOTIPOCOB-TECTOB, BBITTOJHWII M 3aIMUTHI MPAKTUIECKUE PAOOTHI C HE3HAYUTEIbHBIMU
3aMEUaHMSIMH, TOKa3aj XOpolllee BIAJACHUE HABBIKAMU TMPUMEHEHUS IOTYYEHHBIX
3HAHWM W YMCHHHA TIPW PEIICHUH MPO(ECCHOHATBHBIX 33a/lad B paMKaX YCBOSHHOTO
y4eOHOTO Marepuania W T.J. — «XOpoIo» (CPeaHH YPOBEHb OCBOCHUS KOMIICTCH-
ui);

— oOydarommiicsi OTBeTWJ mpaBwibHO Ha 60-74% 3amaHHBIX BOMPOCOB WIIH
BOTIPOCOB-TECTOB, BBITIOJHWII U 3aIUTHI MPAKTUICCKUE PaOOTHI CO 3HAUUTEITHHBIMHU
3aMeUYaHUsIMH, MTOKa3all YIOBICTBOPUTEIHHOE BIIa/ICHUE HABBIKAMH MTPUMEHEHUS T10-
JYYEHHBIX 3HAHUW M YMEHUH MpHU PEHIeHUH MPO(ECCHOHAIBHBIX 3a7ad B paMKax
YCBOEHHOTO y4eOHOTO Marepuaia U T.J. — «yAOBIECTBOPUTEIbHO» (MUHUMAIBHBIM
YPOBEHb OCBOEHUSI KOMIIETECHIINN );

— oOyyaromuiicsi OTBETUJI TPABUIIBHO Ha MeHee, ueM 60% 3alaHHBIX BOIIPOCOB
WM BOTIPOCOB-TECTOB, HE BBIMIOJIHUII BCE WJIM BBITIOIHUI YaCTh MPAKTHYECKUX padoT,
HE 3aIUTII WU 3aIlIATHI UX CO 3HAYUTEIHHBIMU 3aMEYAHHSIMU, TIPH BBITIOJIHCHUN
3a/laHus 00YyJaroNTUiCs HE MPOASCMOHCTPHPOBAT YPOBEHb CAMOCTOSITEIIBHOTO BIIajie-
HUS YMEHHUSIMH U HaBbIKAMU TPHU penieHUuH MNpodeCCHOHANBHBIX 3a7a4 B paMKax
YCBOEHHOT'O Y4eOHOI0 Marepuaia u T.J. — «HEYJIOBJICTBOPUTEIHLHO» (MUHUMAJIBHBIH
YPOBEHb OCBOEHHUS KOMIIETCHIIMIM HE TOCTUTHYT).

Kpurepuu u mkana ouenku PI'P / moknmana (pedepara), ero mpeseHTanuu
(BBIOpaTh HEOOXOIUMOE) TI0 JUCITUTIIIMHE HE PUMEHSIIOTCA.

Kpurepuu u mkana ouenku PI'P / noxnaga (pedepara), ero npeseHTaIuu mno
JTVCLUUIUIMHE MPEICTaBIeHbI B Tabuie 14.

Ta6nuna 14 — Kputepun u mkana onienku PI'P / noknana (pedepara), ero npesenra-
AU TI0 TACIIATIITNHE

Ounenka OuenuBaeMble napamMeTphbl

«OTIIUYHO» Teoperuueckuii BONPOC PACKPBIT MOJHOCTHIO 0€3 CMBICIOBBIX U JIO-
TUYECKUX OMIMOOK. 3amaHue penieHo BepHo. Ha 3amure oTBeT 00Yy-
YaoLIEerocs MOJIHbIM M MpaBuibHBINA. OOyuarommuiics cnocoOeH H3-
JIOKUTH pellIeHue 3aJaHus, cliejaTb COOCTBEHHBIE BBIBOJbI, IIpOaHa-
JU3UPOBATh OCHOBHBIE MOKa3zaTenu. B moiaHoM obbeme npencTaBiieH
COOTBETCTBYIOIIUHU rpadyuuecKuil MaTepual.

«XOPOLLIO» Teopernueckuii BOIIPOC PACKPBIT HA JOCTaTOYHO BBICOKOM YpPOBHE
0€3 CMBICIOBBIX U JIOTMUECKHUX OIIMOOK. 3a/JaHue pPEelIeHO BEpHO.
HMeroTcst He3HaYUTENbHbIE HEJOUYEThI B ONIPEACICHUN €AUHUL U3ME-
pEeHUs, TOYHOCTH BBIYUCIICHHH U T.1. Ha 3amuTte oTBEeT 00yUaromero-
Csl B IIEJIOM TOJHBIN U NMpaBWiIbHBINA. O0ydaromuiicss cnoco0eH n3io-
KUTh pELICHHE 3aJaHUsl, CIeJIaTh COOCTBEHHbIE BBIBOJbI, TPOAHATH-
3MpOBaTh OCHOBHBIE MOKa3aTenu. B moiaHoM oObeme NpeacTaBiieH
COOTBETCTBYIOIINHU rpadyuuecKuil MaTepual.

«YHAOBIETBOPUTEIHHO)» TeopeTrnueckuii BOPOC PacCKPBIT HA JOCTATOYHOM YypOBHE, 0e3 Cy-
IIECTBEHHBIX CMBICIIOBBIX M JIOTUYECKHX OIMMUOOK. 3a/laHhe PEIICHO
BEPHO, HO MMEIOTCS 3HAYUTEIbHBIC HEIOYETHl B €r0 PEIICHUU, CBSI-
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Ouenka OueHnBaeMble NapamMeTpsbl

3aHHBIC C HEMOJHOTOM OTBCTA, C MPAaBUIILHBIM UCUYUCICHUCM OJHUX
JaHHBIX ¥ HEBEPHBIM — JPYrux W mp. Ha 3ammre OTBET HEMOJHBIN.
OOyuatomuiics crmocoOeH YeTKO U3JI0KHUTh pEeIIeHUe 3a/1aHusl, HO J0-
IYCKaeT HETOYHOCTH B (OPMYIMPOBKE COOCTBEHHBIX BBIBOJOB U
aHaJIN3¢ OCHOBHBIX ITOKa3areneld. B HemoaHoM oObeMe mpeacTaBieH
rpaduueckuii MaTepuai.

«HEYAOBIETBOPUTENIBbHO» | TeopeTnyeckuil BONpoC HE PACKPHIT UM PACKPBIT HE OJHOCTHIO IIPU
HAJIMYUU Pa3HOIO pojJa HETOUHOCTEH U OMOOK. 3ajaHue PELICHO CO
SHAYUTCIBbHBIMHU HCAOYCTAaMU, C HCIIOJHBIMH OTBCTA, C HCIIPABHUJIb-
HBIM HCUHCIIEHHEM JaHHbIX. Ha 3ammre oTBeT oOyuaromierocs He-
noiHbIi. O0ydaronuiics He coco0eH YeTKO M3JIOKUThH PelIeHHEe 3a-
JJaHMs, JIOIYyCKaeT HETOYHOCTU B (POPMYJIIMPOBKE COOCTBEHHBIX BBI-
BOJIOB, HE CIIOCOOEH MpoaHaIN3UpOBaTh OCHOBHBIE NOKa3aTenu. I'pa-
¢dudeckuil MaTepua He IPEeACTaBIECH WM MPEICTaBlIeH HE B OJHOM
o0beme.

B IIponecC nperoaaBaHud AUCHHUINIMHBI IICAArOrH4YCCKUM pa6OTHI/IKOM (1)0p-
MHUPYCTCA OLICHKA, XapaKTCPpU3YIOIIAA TCKYIIYIO YCIICBACMOCTD 06yqa}omeroc;l.

12.3. HIkana oneHUBaHUS MPU MPOMEKYTOYHOH ATTeCTAIUM 00y4AIOIINXCS

[Ipu npoBeeHNH MPOMEXKYTOUYHOM aTTeCTaluu oOydaromuxcs B popMe 3K3a-
MEHA MCTO0JIb3YETCS IIKaJIa OLIEHUBAHUS, MPEICTaBlIeHHas B Tabuiie 15.

Tabnuua 15 — llkana oneHuBaHus MPU NPOMEKYTOUYHOM aTTeCTAllMK 00y4YaroIIUXCs

YpoBeHb 0CBOeHUS I[InanupyemMble pe3yjbTaThl 0CBOEHHS THCIUTIIAHBI
(ouenka)

Bricokuii («omimuHOo») | OOyyarommiicss rry0oKo ¥ MPOYHO YCBOMIJI TCOPETUUCCKUN U MPaKTHUe-
CKHI MaTepHall, yBEPEHHO 3TO IEMOHCTPUPYET B XOJ€ NPOMEXKYTOUHON
aTTecranuu. McueprnpiBarolie 1 JIOTUYECKU CTPOMHO M3j1araeT yueOHbIN
MaTepHaj, yMeeT YBA3bIBATH TEOPHUIO C NMPAKTUKOM, CIPABISAETCS C pe-
LIEHHEM 3aJlad MpoQecCHOHaNbHON HAlpPaBICHHOCTH BBICOKOI'O YPOBHS
CJIO’KHOCTH, NMPaBUJILHO 00OOCHOBBIBACT MPHUHATHIE petieHus. CBoOOIHO
OpUEHTHpYeTCs B yueOHOM 1 mpoeCCHOHATIBLHON JIUTEepaType.

[ToBpimenHblt  («x0- | OOyyaromuiicss 3HaeT TEOPETUUECKUI U MpaKTUUYECKUN Marepual, rpa-
poIoy) MOTHO M IO CYHIECTBY U3JaraeT €ro B X0J¢ MPOMEKYTOYHOM arrecTa-
LIUU, HE IOMYCKasl CYIECTBEHHBIX HETOUHOCTEN. [[paBuiabHO MpUMEHSIET
TEOPETUYECKHE MOJIOKEHUS MPU PELICHUHM IMPaKTUYECKUX 3ajad Mpo-
(eccroHaTbHON HAaNPABICHHOCTH PA3HOTO YPOBHS CI0XHOCTH, BIIa/IeeT
HE0OXOIMMBIMU JUISl 3TOTO HaBBIKaMU U Mpuémamu. JloctaTrouHo Xopo-
110 OPUEHTUPYETCS B Y4eOHOU U podecCHOHAIBHON JIUTEpaType.

bazoBeiii («ynoBierBo- | OOyyaromuiicss 3HaeT Ha 6a30BOM YPOBHE TEOPETHUECKUI M MpaKTHYe-
PHUTEIBHOY) CKUH MaTepua, OMYyCKaeT OT/eIbHbIE OIIMOKU MPU €ro MU3JI0KEHUU B
X0J1€ MPOMEKYTOUHOM aTTECTALUU.

OOyyaromuiicss UCIBITHIBAET OMNpeNeiIEHHbIE 3aTPYAHEHUS] B NPUMEHE-
HHUHU TEOPETUYECKUX IIOJIOKEHUM IPU PEIICHUM MPAKTUYECKUX 3a]1ad
npodeccnoHaNbHOM HANpPaBIEHHOCTH CTAHIAPTHOTO YPOBHS CIIOKHO-
CTH, BJaJeeT HEOOXOAUMBIMU JJIsl 3TOr0 0a30BBIMHM HaBbIKAMH U TpHUE-
MaMu. J[eMOHCTpUpPYET NOCTaTOYHBIN YpOBEHb 3HaHUS y4eOHOM JMTe-
paTypsbl 10 JUCLHUILINHE.




24

YpoBeHb 0CBOEHMS

I[Inanupyemble pe3yjbTaThl 0CBOCHHS THCHUTIIUHBI

(omeHka)
Huzkunii  («neymomie- | OOyuaromuiicss He 3HaeT Ha TOPOrOBOM YPOBHE TEOPETHUSCKHI U MpaK-
TBOPHUTEIHLHOY) TUYECKUI MaTepual, JOMyCKaeT rpyOble OMIMOKH MPH €ro M3JI0XKCHHUH

Ha 3aHATUAX U B XOJI€ IPOMEXYTOYHOM aTTecTanuu. VcnbIThIBaeT cepb-
€3Hble 3aTPyIHEHUS B MPUMEHEHMHM TEOPETUYECKHUX IOJIOKEHUN IpU
pElIeHUH TPAKTHUYECKUX 3a/ay MpOQPecCHOHANbHON HANpaBICHHOCTH
CTaHJAPTHOTO YPOBHS CJIOXHOCTH, HE BIIQJCET HEOOXOAMMBIMH JIJIsS
3TOr0 HaBbIKAMU U puéMamu. JleMoHCTpupyeT pparMeHTapHble 3HAHUS
y4eOHOI TUTepaTyphl O JUCIUIUIMHE.

KypcoBas pabora (KypcoBoOii MPOEKT) TUCIUIUIMHBI HE MPETyCMOTpEHa yueOl-
HBIM IJIaHOM 00pa30BaTeIbHON MPOTPaMMBI.

12.4. OueHuBaHNe OKOHYATEILHBIX Pe3yJIbTATOB 00YUYEeHUsI 10 JUCIHUIINHE

Hrorosas oueHKa N0 JUCUUIUIMHE ONPEAENIETCS C YYETOM pe3yJbTaToOB IpPO-
MEXKYTOYHOH aTTecTanuu oOydaromierocs (9k3aMeHa) W OIEHOK, TMOJTYYeHHBIX 00Y-
YaIOIUMCA B X0JI€ TEKYIIEr0 KOHTPOJISL yCIIEBAEMOCTH B CEMECTPE.

12.5. XapakTepucTuka pe3yjbTaToB 00y4eHUs!

XapaKTEepUCTUKHU Pe3yJIbTATOB OOYYEHHUS IO AUCIHUIUIMHE B 3aBUCUMOCTH OT
MOJTY4YEHHOU 00y4YaronuMcsl OLICHKY MTPUBEICHBI B Tabuiie 16.

Tabmmia 16 — XapakTepucTHKa pe3yIbTaToOB 00YUEHUS 10 TUCIUILIAHE

Ounenka

XapakTepucTHKA Pe3yJIbTATOB 00yYeHHUsI

«OT1myHO» (BBICOKHI YPOBEHB
OCBOCHHS BCEX MHIUKATOPOB JI0-
CTIKEHHUS KOMIIETEHLIMA B JIHC-
IUATITAHE)

ConeprkaHue QUCLUIUIMHBI OCBOCHO IIOJIHOCTBIO, BCE LENU J10-
CTUTHYTBI, BCE MIPEyCMOTPEHHbIE POrpaMMoii 00ydeHus yueo-
HbI€ 3a/1aHUs BBITIOJTHEHBI

«Xopoio» (MOBBIICHHBIH ypoO-
BEHb OCBOEHHUS BCEX WHAMKATO-
POB JOCTHKEHUSI KOMIIETEHIIUH B
JTUCITATIIINHE)

COI[Cp)KaHI/Ie JAUCHUIINIMHBI OCBOCHO ITIOJIHOCTBIO, BCC MPEAY-
CMOTPCHHBIC nporpaMMoﬁ 06y‘IeHI/I$I y‘le6HBIe 3aaHus BBIIIOJI-
HEHBI C HC3HAYNUTCIBHBIMU 3aMCUYaHHUAMAU

«Y noBneTBopuTeabHO»  (6azo-
BBINl YPOBEHb OCBOCHHMSI BCEX WH-
JUKATOPOB JOCTH>KEHHSI KOMIIE-
TEHIIWHA B TUCIUIUINHE)

ConepxaHue AUCHUIUIUHBI OCBOEHO YaCTHYHO, OOJBIIMHCTBO
MPETYyCMOTPEHHBIX MpOrpaMMoi 00yueHHUs y4eOHBIX 3a/laHuil
BBINOJIHEHO, B HUX UMEIOTCSI OIINOKHU

«HeynoBneTBopuTENbHO»  (HU3-
KU ypOBEHb OCBOEHUS BCEX WH-
JUKAaTOPOB JOCTHKEHHSI KOMIIE-
TEHIUH B TUCUUIUIMHE)

ConepxaHue AUCLUIUIMHBI HE OCBOEHO, OOJBIIMHCTBO Ipeny-
CMOTPEHHBIX IIpOrpaMMoi o0yueHus! yueOHbIX 3aJaHuil 1100 He
BBINOJIHEHBI, MO0 cojiepKaT rpyOble OMIMOKHU; TOTIOJIHUTENbHAs
camocTosTenbHas paboTa HaJl MaTepUaJoOM He MpHUBeNa K Kako-
My-TH00 3HAYUTEIHHOMY MOBBIIIEHUIO KadeCcTBA BBITOJHEHHS
y4eOHBIX 3aJJaHuI

12.6. KoHTpPO/IbHO-U3MePUTEIbHbIE MATEPUAJIBI JJIsl TEKYIIero KOHTPOJIA
yYCIIEeBAE€MOCTH M MPOMEKYTOYHOM ATTECTANNH 00yUAKIINXCS

KOHTpOJ'H)HO-I/IBMepI/ITeJ'IBHLIe MaTcpuaibl JJIs1 TCKYIICTO KOHTPOJIA YCIICBAC-
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MOCTH Y MIPOMEKYTOYHON aTTECTAIMK O0YJAIOIINXCS MPEICTABICHBI B JIEKTPOHHOM
Kypce «Opranuzanys padoThl ¢ JOKYMEHTaMH», Pa3MEIICHHOM B CHCTEME AJIEKTPOH-
HOM TOJICPKKH YUEOHBIX KypcoB Ha 0a3e mporpammHoro otecrieuenust Moodle co
BCTPOSHHOM TojcHcTeMOl TecTupoBaHus (edu.tu-bryansk.ru), Bxomsiieit B cocras
JJIEKTPOHHON  MH(pOpPMaIMOHHO-00pa3zoBaTenbHO cpeasl BI'TY  (http://edu.tu-
bryansk.ru) u «®oHa oleHOYHBIX CPEACTB MO aAucHUILInHe «Opranu3aius padoThl ¢
JIOKYMEHTaMm.

13. BOCIIUTATEJIbHAS PABOTA

B cootBerctBun ¢ ®enepanbHbiM 3aKk0oHOM «O0 oOpa3zoBanuu B Poccuiickoit
denepalun» BOCHUTAHUE - «IEATEIBHOCTb, HANPABIICHHAS HA Pa3BUTHUE JTUYHOCTH,
CO3/IaHUE€ YCJIOBUU JJII CaMOOIPEEICHUS U COI[UAIU3AMU 00yJaroMXCcs Ha OCHO-
BE€ COLMOKYJBTYPHBIX, JyXOBHO-HPABCTBEHHBIX IEHHOCTEW U MPHUHATHIX B POCCUM-
CKOM OOIIIECTBE MPaBUJI U HOPM TTOBEJICHUS B UHTEpECaxX YeIoBeKa, CEMbU, OOIIECTBA
U TocyAapcTBa, GOpMUpPOBaHUE y OOYYAIOIIUXCS YYBCTBA MATPUOTHU3MA, TPa)KIaH-
CTBEHHOCTH, YBaKCHUS K MaMSTH 3alIMTHUKOB OTeuyecTBa u noasuraM I'epoes Ore-
YECTBA, 3aKOHY U MPABOIOPSAKY, YEIOBEKY TPyJa U CTApUIEMY MOKOJIEHUIO, B3aHM-
HOTO yBaXKCHUS, OEPEKHOTO OTHOIIEHHUS K KYJIbTYPHOMY HACIEIUIO M TPaJULIUAAM
MHOTOHAIIMOHAJIBHOTO Hapoaa Poccuiickont denepanuu, NpUPOAE U OKPYKAIOIIECH
cpene».

B ydeGHOM mporiecce BocnuTareabHas padoTa ¢ 00ydaromuMUCs pealn3yeTcs
CpeACTBAMU YYEOHBIX TUCIMILINH.

BocnuratenbHas neATebHOCTh B XOJ€ MPENOJaBaHus TUCIMUILUIMHBI HAMpaB-
JeHHa Ha (OpMHUPOBaHHE Yy OOYYArOIIETroCsi CUCTEMbl YOEKJEHHM, HPABCTBEHHBIX
HOPM U OOIIEKYJBTYPHBIX Ka4ueCTB, HA OKa3aHUE UM TOMOIIM B KU3HEHHOM Camo-
OTpeIeSICHUH, HPABCTBEHHOM, TPAXKJaHCKOM U MTPO(PECCUOHAIBHOM CTaHOBJICHUH, Ha
CO3JaHMe YCJIOBHUH AJIsi caMopealin3alii JIMYHOCTH. BocnuTarenbHas paboTa Takxke
OpUEHTHpPYET 00ydJaronumxcs Ha Oyayllyro npodecCuOHATbHYIO NESITebHOCTh, (op-
MUPYsI HE TOJIBKO JIMYHOCTHBIC, HO U MPO(PECCUOHAIBHO 3HAUNMBIE KauyeCcTBa.

BocrnurarensHbie 3a7a4u BO BpeMsl yUE€OHBIX 3aHSATHI BBITIOJHSIOTCS B CKPBI-
TOM (KOHTEKCTHOM) M OTKpbITOM (1enenanpaBienHoil) dopmax. Ckpeitas dopma
BOCITUTATEIHLHOU pabOTHI MPECTABISET COOON BO3ACHCTBIE BCETrO X0/ Mearorunye-
CKOTO TIpollecca Ha CTaHOBJIEHWE JIMYHOCTHBIX KadecTB oOydarommxcsa. Hampumep,
COOJIIO/IEHUE TEearOTHYeCKUM PaOOTHUKOM TPYIOBOMW JMCIMIUIMHBI, JEMOHCTPAIIUS
MpPEJaHHOCTH HayKe, 3aMHTEPECOBAHHOCTh B yCMeXe OOYydYarolIuXxcs, MpaBUJIbHAS
peub, XOPOIIIMEe MaHEPhl U T.II. UMEIOT MOJOXKUTEIHLHOE BOCIUTATEILHOE 3HAUCHHUE U
bopMUPYIOT Yy 00ydarouuxcs 100pOCOBECTHOCTh, UCTIONHUTEIBHOCTD, TPYA0JI00HE,
OTBETCTBEHHOCTh U JIPYTUE€ MOJOXKUTEIbHBIE KadecTBa. O0ydaronmecss HEOCO3HAaHHO
MepEeHUMAIOT JJAHHBIC YEPTHI Y MEJarornueckoro paboTHHKA.

Bocnuranue B OTKpBITOM (hopMe — 3TO LieNIEHANPaBICHHOE BO3JIECUCTBHE CO-
Jep)KaHneM Y4eOHOW MHWCIMIUIMHBI Ha CTAHOBJIEHUE JIMYHOCTH OO0YYaromerocs.
Hampumep, pemienue npoOiieM u BcclieqoBaTeNbcKas padbota GopMHUPYIOT y 00yda-
IOIINXCSI YMEHUE apTyMEHTHUPOBATh, CAMOCTOSATENIBHO MBICIIUTh, CTPEMJIEHUE K HAy4-
HOMY TTOMCKY, Pa3BUBAIOT TBOPUYECTBO, MPOHEeCCUOHATBHBIC YMEHUS.


http://edu.tu-bryansk.ru/
http://edu.tu-bryansk.ru/
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